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METOAAYECKHUE PEKOMEHJAIIAH 1O BBINIOJTHEHAIO U 3AIIIUTE
BbBIITYCKHOHU KBAJIMOUKAIIMOHHOU PABOTDBI

1 OBIIME ITOJIOKEHUA

Boeinycknas kBagndukamuonHas padora (BKP) mpeacrasmsier coboii BBIMOTHEHHYIO
oOyyaromuMmcsi paboTy, JEeMOHCTPHPYIOIIYIO YpPOBEHb MOJATOTOBICHHOCTH BBIITYCKHUKA K
CaMOCTOSITENIbHOM MpoQecCUOHANBHON AEITeTbHOCTH.

Brimycknas kBanmpukamonHas paboTta BXoauT B 610k 3 «MToroBas arTecTarys.

WroroBas arrecranusi BBITYCKHUKOB OCYIIECTBISETCS WTOIOBBIMU 3K3aMEHALMOHHBIMHU
komuccusmu, opmupyemsiMu AVYII B ycranoBienHom nopsiake. 3ammra BKP npoBoautces Ha
OTKPBITOM 3aCEJIaHUH UTOTOBOM HK3aMEHAIIMOHHON KOMUCCUU C Y4aCTHEM HE MEHEE JIBYX TpeTei
ee CoCTaBa.

BKP wmoryr ocHOBbIBaTbCcs Ha OOOOIIEHUM BBINOJIHEHHBIX KYPCOBBIX paboT u
NOJArOTAaBIMBAIOTCA K 3alllUTe€ B 3aBEepLIAIOIIMNA Nepuoj TeopeThuueckoro odyuenus. BKP
NoJJIeXkaT peueH3upoBanuto. llopsaok peneH3upoBaHWs —ycTaHaBiuBaeTrcss By3oM. Ha
BBITIOJIHEHHE, odopmiieHre u 3amuTy BKP oTBoAMTCS BpeMs, yCTaHOBIEHHOE B COOTBETCTBHU C
yueOHBIMU TIJIAaHAMH.

[Tpu Bemonuernn BKP o0yvaromemycsi HeOOXOAMMO MOMHUTH, YTO OH JIMYHO OTBEYACT
3a KauecTBO €€ MOJrOTOBKU U ohopmIIeHHE.

Bemonnenune BKP pemaer cienyromue 3axadn:

® pa3BUTHUE [103HABATEIIBHBIX, UCCIIEOBATEIBCKUX, OPraHU3aTOPCKUX U KOMMYHHUKATUBHBIX
CIIOCOOHOCTEN;

® 3aKperyieHHe, pacllupeHHe, CUCTeMAaTU3allls U UHTErpalus y HUX TEOPETHYECKUX M
MPaKTUYECKUX 3HAHUM, Pa3BUTHE HABBIKOB MX NMPUMEHEHUS IMpPHU PEIICHUU PA3IUYHBIX
3aJa4 B ©30paHHOM HaIlPaBJIEHUU TOJATOTOBKH;

® pa3BUTUE HABBHIKOB CaMOCTOSATEIbHOW HAay4HOH pabOThl M OBJIAJEHUE METOJIUKON
MIPOBEJICHUS MCCIEA0BAHNN IPU PeIIeHNHU MPOodeCCHOHATBHBIX MPOOIIeM;

® OLIGHMBaHME YPOBHS MOJATOTOBJIEHHOCTH BBIMTYCKHHUKOB K IpohecCHOHAIbHOM
NESTENIbHOCTH;

e [Ipe3eHTalMsl HAaBHIKOB M YMEHUH NYyOJIWYHOW IUCKYCCHUH, 3alIUThl HAYYHBIX HJIEH,
TEOPETUYECKUX BBIBOJIOB, IPAKTUUECKUX NPEAJIOKEHNN U PEKOMEHIAINN.
IIpencraBnsiemas k 3ammre BKP nomkHa cooTBeTcTBOBaTh 0071aCTH, 00BEKTaM, BUJIAM U

3a/1auaM ero MpoQecCHOHATBHON JeATeILHOCTH, ONpeIesieHHbIX cooTBeTCTBYIOMIUM PI'OC.

2 OPTAHM3AIIUS PYKOBOJCTBA U KOHCYJBTATHUBHOKM MOMOIIU IIPHU
BBITIOJTHEHHUM BBIITYCKHOM KBAJTTU®UKAIIMOHHOM PABOTBI

2.1 PykoBoacrBo BKP

Jna noarotroBku BKP  oOyuaromemycs Ha3HauyaeTcsl pyKOBOJIUTENb, KOTOPBIN
yrBepkaaercs npukazom Pekropa YOY BO AVIIL. PykoBoaurenemM MOryT Ha3HayaThCs
npodeccopa, noreHTsl AVYII. K pykoBoacTBY MOTYT NpUBJIEKaThCS MPaKTHUECKUE PAOOTHUKH U3
oOnacTeil NeATENTbHOCTH, K KOTOPBIM BEAETCS MOATOTOBKA BBIMYCKHHMKA, MMEIOIINME YYEHYIO
CTENEHb, WJIW BBICOKOKBATU(HUIMPOBAHHBIE CIIELHUATUCTHI C OOJIBIIUM OIBITOM pPAadOTHI B
COOTBETCTBYIOLIEH 00J1aCTH AEATEIBHOCTH, HO HE UMEIOIME YUEHOU CTETEeHH.

Pyxosogurens BKP:

e OKa3bIBaeT nmomoib olyuatomemycs B Beioope Tembl BKP, ¢opmynnpoBke oObekTa u
npeaMeTa, Leau W 3a7ad, TUIOTE3bl U JPYTrux 3JeMeHTOB BBeneHus BK, a taxxke mpu
COCTaBJICHHH OMOIHOrpaduu 1o Teme;

® OIICHUBACT M KOPPEKTUPYET (B Ciydae HEOOXOAMMOCTH) MPEIIOKEHHBIN 00yJaroIIMMCs
npoekT miaHa paboter Hax BKP, pa3ouBku BKP na dopmymupoBkum pazmenoB u
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[I0/IPA3/IeJIOB, ONPENEISIET UX MPUMEpPHbIE OOBEMBI, CPOKM IPEACTABICHUS B IEPBOM
BAPUAHTE;

® DPEKOMEH]IyeT CIMCOK Hay4HOW JINTEpaTypbl, HOPMAaTUBHBIX IPABOBBIX AKTOB M JPYTUX
nctouHukoB 1o teMe BKP mimsa m3ydeHus u ucnonb3oBanus npu BbeinoidHeHun BKP;

MIOMOTAEeT BBIIENUTh HanOoJee BaKHbIE M3 HUX; OPUEHTHPYET OOydaromierocs Ha

coCTaBJICHHE MOJIHOM Oubnuorpaduu no Teme, u3ydeHue MPaKkTUKU U T.11.;

® TPOBOJAUT KOHCYJBTAIlMM, HAa KOTOPBIX OOCYXKIAeT ¢ OOYyYaromuMCsl pe3yJabTaThl
MPOJIETaHHOM pabOThl, BOSHUKIINE TPYAHOCTU M MPOOJIEMBI, TaeT PEKOMEHAIUH 0 UX
MIPEO0JI0JIEHUIO;
e ompeaeisier roroBHOCTh BKP k 3amuTe u npeacrasiser Ha HEE OT3BIB.
2.2 Opranmn3aums KOHCYJIbTaIUH

KoHcynbpTupOBaHue Takke BO3MOXKHO MPU IIOMOLIH 3JI€KTPOHHOU OUTHI B ceTh HTepHeT
U MOXET OCYHIECTBJIATHCA JIMYHO, IPU HENOCPEACTBEHHOM KOHTAaKTe€ OOYy4arolerocs c
pykoBoaureneM BKP.

Paznuunble BUABI KOHCYIBTUPOBAHUS (IIPHU TOMOILIY 3JIEKTPOHHOM MTOYTHI, MECCEHIKEPOB
M JUYHOM KOHTAaKTe) MO3BOJSAIOT oOywatomiemycs u pykoBoautento BKP oneparuBHO
CBSI3BIBATHCSA JPYT € APYroM. DTUM olecrieunBaercs Tpedyemoe kadecTBo BbimonHeHus: BKP, ne
3aBHCHMO OT MECTOHAXOXJICHUS 00y4aroIIerocs.

3 TPEBOBAHHMSI K BBIIIOJHEHUIO W COJEP)KAHHUIO BBIIIYCKHOM
KBAJTUO®UKAIIMOHHOM PABOThHI
3.1 Dransl BeinmosiHeHusi BKP

[Ipouecc Beimonnenus BKP BkitouaeT B ce0s psii B3aMMOCBA3aHHBIX 3TAIOB:

e BbIOOp oOyuaroumcs reMbl BKP (Ilpunoxxenue A);

e (QopmupoBaHue 00yyarOUIMMCs CTPYKTYpPBI U coryiacoBaHue ¢ pykooaurenaem BKP;

e cOop, aHanu3 u 00001IeHNE 00yUYaIOLUMCS HEOOXOJUMBIX MAaTEPHUAJIOB 110 BHIOPaHHOM

teme BKP;

e (QopmynupoBaHUE TPEABAPUTEIHHBIX TEOPETHUYECKUX BBIBOAOB, MPAKTUYECKUX
PEKOMEHIAlMI TI0 pe3yIbTaTaM aHaIN3a;
nmoArotoBka neporo Bapuanta BKP u npencrasienue ero pykoBOAUTENIO;
nopabotka nepsoro Bapuanta BKP ¢ yuerom 3ameuanuii pykoBoauTens;
yucroBoe opopmiienue BKP, crincka 1cnosib30BaHHBIX HCTOYHUKOB, PUIIOKEHUIH;
NOArOTOBKA Joknana Juid 3amuTel BKP Ha 3acenanum MTOroBoi SK3aMEeHALIMOHHON
KOMUCCHH;

® [IOATOTOBKA MPE3EHTAIUH.

3.2 Br10op Tembl BKP

BKP sBnsieTcs 3aKII0UUTENBHBIM TAllOM IIOATOTOBKM MarucTpoB B By3€. BhInoiaHeHNe U
3amura BKP  moarBepkgaeT  TOTOBHOCTh — BBITYCKHHMKA ~ CAMOCTOSITEIbHO  pEIIaTh
npodeccuoHaIbHbIE 3a7aul. B 3TOH CBSA3M BaXkHast poJjib MPHUHAJICKUT MPABUIBHOMY BBIOODPY
tembl BKP.

Tematuka BKP onpenensercs uentpanusoBanHo AVYII. Bwibop Tembr BKP
OCYIIIECTBIISIETCS BBIITYCKHUKOM HCXOJSl M3 YPOBHS MOHMMAaHHUS U OCO3HaHUS €€ aKTyaJbHOCTH,
OLIEHKH TEOPETUYECKOTO M MPaKTU4YecKoro 3HaueHus. OOyyaromuiicss MOXXeT BBIOpaTh TEMY U3
yrBepxaAeHHoro nepeunst TeM BKP. OOyuaromuiics MOXKET MPenoKUTh CBOI0 TEMY UCXOJIS U3
COOCTBEHHBIX HAyYHBIX M TPAKTHUYECKUX HWHTEPECOB, HE BBIXOAS 3a PAMKHU HaIpaBIICHUS
MOATOTOBKU M 000cHOBaB pykoBoautento BKP menecooOpa3znocTs €€ pa3paboTku (He mo3aHee,
yem 3a 7 MmecsueB 1o Havyana MA). HaumeHoBanue wHUITMATUBHON TeMbl BKP n0mkHO OBITH B
YCTaHOBJICHHOM TOPSIIKE YTBEPXKICHO (HE MO3aHEe, YeM 3a 6 mecsieB 10 Hadana UA). .
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B nro6om cnyyae tema BKP nomkHa OBITH akTyaabHOH, HMMETh TEOPETHYECKYIO
3HAYUMOCTb U MPAKTUYECKYIO HAIMIPaBICHHOCTb, COOTBETCTBOBATh COBPEMEHHOMY COCTOSHUIO U
NEPCIIEKTUBAM Pa3BUTUSI HAYKU, TEXHUKU U KYJIbTYpBI.

CBoOona BeiOOpa Tem BKP mo3Bomsier peanm3oBaTh WHAMBHUAYyadbHbIC HAy4HBIC H
[IPAKTUYECKHE HHTEPECH] BHIITYCKHUKA.

[Ipu BEIOOpE TEMBI O0YYAIOIIHIICS TOJIKEH:

e yOenuThCs B JOCTYITHOCTH BCEX HEOOXOMMBIX MaTepHalioB 1o BeIOpanHo# Teme BKP;

® BBIIBUTh HAUMYME HE W3YYEHHBIX HJIM MaJl0 U3YUYEHHBIX MPOOJIEM TEOPETUUYECKOro M
MPAKTUYECKOT0 XapakTepa B U30paHHOM 00JIaCTH UCCIIeI0BAHUS;

® ONpEJeNUTh YPOBEHb COOCTBEHHOM MoAroToBiieHHOCTH o TeMe BKP npu BbiOOpe Buaa

HCCIIEIOBaHMS: TEOPETUYECKOTO UM IIPAKTUYECKOTO.

BribpaB TeMy, cCTyAeHT TMUIIET 3asBICHME Ha UMs 3aBeaylouiero Kadeapoi
(ITPUJIOXKEHHUE 1), B KOTOPOM NPOCHUT YTBEPIUTH TEMY, a TaKXkKe YKa3bIBA€T, MOJ YbUM
PYKOBOZICTBOM XOTeJ OBl BHIIOTHUTH BBITYCKHYIO KBATHU(PUKAIIMOHHYIO PadoTy.

3.3 Crpykrypa u 00bem BKP. Pazpaborka padouero njiana
BKP siBnsieTcst caMmocTosITeNbHOM yueOHO-HCCIe10BaTeNbCKOM paboToi 00ydaromerocs u
JIOJDKHA XapaKTePH30BATHCS BBHITIOJHEHUEM CIIEIYIOIINX TPeOOBaHUI:
® YETKOM LIeJIeBO HAMPABIEHHOCTHIO;
JIOTUYECKOU MOCIEA0BATEIHHOCTHIO N3II0KEHUS MaTepuaa;
KpPaTKOCTBIO M TOYHOCTHIO (hOPMYIUPOBOK;
KOHKPETHOCTBIO U3JI0KEHUS PE3YIbTATOB UCCIIEIOBAHMS;
JI0Ka3aTEIbHOCThI0 TEOPETHYECKUX BBIBOJOB U OOOCHOBAHHOCTBIO MPAKTHUYECKHUX
PEKOMEH TALINIA;
® TPaMOTHBIM M3JI0’)KeHHEeM U oopmieHneM Tekcrta BKP.
Jns cocraBnenust pabouero miaHa Hanucanuss BKP oOydarommiics moimkeH XOoporio
MPEJICTaBIISATh €€ CTPYKTYPY, KOTOpasi UMEeT CIEAYIOUN BUI:
® COJIEp)KaHUE;
BBEJICHUE;
OCHOBHAs 4acTh;
3aKJIIOUYEHUE;
CIIMCOK JINTEPATYPHI;
MIPUIIOKEHUS.
O6bem BKP (6e3 npunoxenunii) nomkeH coctaBiath 50-60 cTpaHHI] BHIPOBHEHHOTO «I10
MIMpUHE» KoMmmbloTepHOro Tekcra. ([Ipunoxenune 2. YHuduuupoBaHHble TpeOOBaHUS K
0(OPMIICHHIO BBITYCKHBIX KBATU(PUKAIIMOHHBIX PaldoT).

BKP, xak umo0oe HaydyHOEe HCCIelOBaHME, IMpearojiaraeT HaJluyue IUlaHa ee
ocymiectBieHus. Beimonnenue crynearom BKP HaunHaeTcs ¢ cocraBineHus uM pabouero riaHa,
NPEJCTABIAIOIIET0 CBOCOOPAa3HYI0 HAIVIAAHYIO cXeMy (TOpSAIOK, MOCIeI0BaTeNbHOCTb,
QITOPUTM) MPEANPUHUMAEMOTO UCCIIEIOBAHMUSI.

[IpaBUaBbHO cocTaBiEeHHBIH paOouyuil MUIaH TO3BOJSIET MPOAYKTUBHO OpPraHU30BaTh
HCCIIEIOBATENbCKYI0 paboTy mo wu30panHoi Teme BKP u mpencraButh ee k 3ammre B
ycTaHOBJIEHHBIE cpokU. Pabounii mnan Beimoinenuss BKP cocraBnsercs napamiensHo ¢ 0TO0poM
YW aHaJIM30M Hay4yHOW nuteparypbsl. OH corjacoBbiBaeTcsa ¢ pykoBojautesnem BKP u umeer
IPOM3BOJIbHYIO (DOpMyY, MO3BOJISIONIYI0 BKIIIOYAaTh B HEr0 HOBBIC ACHEKTHI, MOSBISAIOMINECS B
npouecce BoinoaHeHus: BKP.

3.4 HNudopmanuoHHblii U Oudauorpadpuyeckmii NMOHMCK, cOOp, aHaJu3 M o00oOIeHHe
nyoJanKanu
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Pabora mo Bemonnenuto BKP Haumnaercs ¢ (QoOpMHpPOBaHUS KOHIENTYaJIbHOTO
aBTOPCKOI'O 3aMblciia HAay4yHOI'O HCCIIEOBaHUsS, KOTOpBIH OTpakaeTcs B paboueM IulaHe
oOyuaromierocs u ornasinenuu BKP, a Taxke co cOopa u nzydeHus myOnuKanui - JOKyMEHTOB,
JOCTYIIHBIX JJI1 MACCOBOr'0 MCIob30BaHus. K myOnukanusM oTHOCATCS pa3iMyHble HCTOYHUKU
U HayyHas nuteparypa. COOp MCTOYHMKOB M Hay4yHOW sutepaTypbl mo teme BKP momxen
COMPOBOXAATHCS (hOPMHUPOBaHHEM OUOIHOTPadhUIECKOTO CIHUCKA.

Hctounukamu aist popMupoBaHusi OnbIuorpauaeckoro Crucka MOryT OBITh:

® [IepeueHb PEKOMEHJOBAaHHON B KayecTBE 00s3aTeIbHON U ONOJIHUTEIbHON JTUTEPaTyphl
o teme BKP;

e 3JEKTPOHHbIE 0Opa3oBaTesbHbIE pecypchl B cetu Internet;

e Oubnuorpaduueckue COUCKU U CHOCKU B y4eOHHKaX, y4eOHBIX OCOOUSX, TUCCEPTALIUAX,

MOHOTpadUsIX, HaAyYHBIX CTaThIX U T.II. 0 TemaTtuke BKP;

® HCTOYHUKH, pEKOMEH0BaHHbIe pyKkoBoauTeieM BKP;
e KaTaJord OMOIMOTEK, K KOTOPBIM HPEIOCTABISAETCS JOCTYH B PEXHUME BHUPTYaJIbHOTO

YUTAJILHOTO 3aJ1a.

B mnepByro ouepens cienyer mnoAOupaTh aKTyaldbHYIO, OTPaKalOIIYI0 COBPEMEHHOE
COCTOSTHUE UCCIIEyeMOM 00JIaCTH JUTEepaTypy U UCTOYHUKU. Vcnonbp3oBaHUe IUTEpATYPHBIX U
UHBIX UCTOYHMKOB, M3/IaHHBIX B PaHHUE IMEPUOJIbI BPEMEHH, JOJDKHO OBITh CKOPPEKTUPOBAHO
IPUMEHUTEIBHO K COBPEMEHHBIM KOHIIETIIHSM YUYEHbIX U CHELUAIMCTOB, peallisiM COBPEMEHHOM
JKU3HU.

VYka3aHue Ha Hay4yHbI€ HCTOUYHUKH I10 UCCIIEyEMON TEME MOXKHO OOHAPYKUTh B CHOCKaX
U B CIIUCKE JIMTEpATyphl yXke M3AaHHBIX paboT. [loMck crareil B HayyHBIX KypHalax CleayeT
OCYHIECTBIIATh IIyTEM IIPOCMOTpa IOCIEIHET0 HOMEpA COOTBETCTBYIOLIETO JKypHAJIa 3a
ONpEACIEHHBIM TIOJl, TaAK KaK B HEM, KaK IpPaBUJIO, IOMEIIAETCS YKa3aTelb BCEX CTaTew,
OIyOJIMKOBAaHHBIX B JTAHHOM >XKypHaje 3a npoumeamuii ron. I[Ipu Beimonnenun BKP ocobenno
BHUMATEJIbHO CleyeT U3ydyaTb NPOQecCHOHANbHbIE M CIENUATN3UPOBAHHBIE NEPUOJUYECKUE
U3JIaHus ()KypHaJbl, ra3eThl, COOPHUKN HAyYHBIX TPYJIOB).

[Tpu Bemonaennn BKP o6yuatoruiics uMeeT BO3MOKHOCTh paboTaTh ¢ TUTEPATypOM MO
TE€Me, UCIOJIB3YS IJIEKTPOHHYIO OMOIMOTEKY, TOTOMY YTO JOCTYIl K €€ pecypcaM BO3MOXKEH C
canra «Jluunasa cryaus».

s BeimonHenus BKP Oonbmioit mHTepec mpencrasisier «EauHOe OKHO JocTyma K
o0Opa3oBaTelbHBIM pecypcam». B 3To anekTpoHHOM O1binoTeke pa3MelieHbl 00pa3oBaTeIbHbIe
MH(OpPMaLlMOHHBIE PECYpPChl, pa3paboTaHHbIE BEIYLIIUMHU DPOCCHUICKUMHU By3aMHU: Y4eOHHKH,
yueOHbIe TOCOOUs, TEKCThI JIEKIUI, METOANYECKHE PEKOMEH 1AM, YKa3aHHs U Jp.

Pabora ¢ Hay4HON KHUTON HauMHAETCS C U3Y4YEHMs] TUTYJIbHOTO JIUCTA, T MPUBOAATCA
JTaHHble 00 aBTOpE M BBIXOJHBIE CBeIEHHs (IOJ U MECTO M3/aHus), a TaKKe C aHHOTAIMH U
ornasieHud. ['oJ 31aHus KHUTY MO3BOJISIET COOTHECTU MH(OPMAIINIO, COAEpKAILYIOCs B HEM, C
CYIIECTBYIOIIMMHU 3HAaHUSAMM II0 JAaHHOW MpoOiemMe Ha HacTosmiee Bpems. B anHoTamum u
OTJIaBJICHUU KHUTU PACKPBIBAIOTCS KIFOUEBbIE MOMEHTHI €€ COJIepKaHus, JJOTMKa U OCOOEHHOCTH
U3JI0KEHUS MaTepuana.

Jlanee HeoOXOIUMO O3HAaKOMHUTBCS C BBEJEHHEM KHHUTH, TJe, Kak IpaBuio,
(bopMynupyeTcsi aKTyalbHOCTh TEMBbI, KpPaTKo H3Jaraercs COjep)KaHue M HaIpaBJICHHOCTD,
PacKpbIBalOTCA UCTOYHUKUA M CIOCOOBI MCCIIEI0BaHUs, Ipyrue aTpuOyThl HAYYHOTO MO3HAHHUS.
O3HaKOMJIEHHE MOXKHO 3aBEPIIMTh TOCTPAHUYHBIM IIPOCMOTPOM, 0OpaTHB BHUMAaHHUE HAa HAyYHBIN
anmnapar, Y4aCTUYHO PacIOJIOKEHHBIM B CHOCKaX, Ha ONPEIECIICHUS KIIFOUEBbIX MOHATUH, IOJHOTY
U3JI0KEHUS 3asBJICHHBIX B OTJIABJICHUH MPOOIIEM.

[Ipy wu3yyeHWH CcHeNUAIBHOW HAYYHOM JIMTEpATypbl HEOOXOAuMO oOpamarbcs K
SHIMKIIONIECHUSM, CIOBapsSM M CIPAaBOYHHKAM B IIETSAX BBUICHEHUS CMBICIA CHEUU(DUIECKUX
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TEPMUHOB U MOHATUH, BHINHUCHIBas (KOHCIEKTHPYS) T€ U3 HUX, KOTOpBIC B JalbHEHeM OyayT
ucnoib3oBanbl B Tekcte BKP 1 nnpu cocrasienuu riioccapusi.

N3yuenune u ucnonb30BaHue Ipy BIOJIHEHHH BKP HOpMaTUBHBIX IOKYMEHTOB - 3aKOHOB,
IOJ3aKOHHBIX AKTOB, IIOCTAHOBJICHMH - SBJSIETCS OOS3aTENIbHBIM, TAaK Kak 3HAaHHE OSTHX
JOKYMEHTOB U yMEHHUE paboTaTh C HUMH - 3aJI0T YCHEITHON MPo(ecCHOHATBHOMN NesTeTbHOCTH
BBIITYCKHHKA.

YOY BO AVII, saBnssAch MOJNB30BaTeNeM CIPABOYHO-MH()OPMAIIMOHHBIX CHUCTEM
«["apanT», mpenocTaBisieT BO3MOXKHOCTh KaXKA0MY oOydarolieMycs ObIThb B Kypce MOCIEAHHUX
U3MEHEHUH B 3aKOHOJATENIbCTBE M pEUIaTh BO3MOXKHbIE MPOOIEeMbl B 00JacTH NPaBOBOU
uHpopMaLUu U OyXraaTepckoi AokymeHTanuu. JlaHHas cuctema sBiISeTCsl caMoW OOIIMpPHOM
npaBoBoi 0a3zoii Poccum, KoTOopas COOEpKUT HE TOJIBKO HOPMATUBHBIE IPABOBHIE aKTHI,
COCTaBJISAIOLIME OCHOBY POCCUHCKOTO 3aKOHO/IaTEeNIbCTBA, HO U YHUKAJIbHBIA OaHK KOHCYJIbTallUui
9KCIIEPTOB B 00JIACTH HAJIOT000JI0KEHUSI, 0030PhI CyIeOHON 1 apOUTPAKHOM MTPAKTHKH, JIEITOBYIO
JIOKYMEHTaIUIO.

B xone anamuza, cobGpanHoro mo Teme BKP wmartepumana oOyuarommecs, aenarT
00OCHOBaHHbIE M apryMEHTHPOBAaHHbIE KOHCIIEKTHBHbBIE 3allMCH, BBIMMCKHM, LUTAThl U
CUCTEMATHU3UPYIOT UX IO KJIFOUEBBIM BOIIPOCAM HCCIIEJOBAHMUSL.

3.5 XapakrepucTuka cTpyKTypHbIX Yacreid BKP

Kaxnas crpykrypnas uacte BKP (comepkanuwe, BBemeHue, pasaensl (TJaBbl),
3aKJIIOYEHUE, CHHCOK MCIIOJIb30BAaHHBIX MCTOYHUKOB, NPUIOXKEHUS) UMEET CBOE Ha3HAUYCHHUE.
Od¢opmasss BKP, aBTop 1015K€H TOMHUTB, YTO KaXKAasi CTPYKTypHasi 4aCTh HAUMHAETCS ¢ HOBOM
CTpaHULBI.

Cooepircanue BKP Bkiouaer 3aroioBKM BCEX pa3leiioB M IOApa3fenoB (Tias,
naparpados u T.1.), coaepxanuxcs B BKP. O6s3aTensHoe TpeboBaHue: 10CIOBHOE TOBTOPEHUE
B 3ar0JIOBKaXx COJIep’KaHusl Ha3BaHUM pa3JiesioB, MPEACTaBIEHHBIX B TEKCTE, U HA00OOPOT, B TOM K€
MIOCJIEAOBATENBHOCTH U CONOMYMHEHHOCTH. IlpuMepsl copepkaHuii A BBITYCKHBIX
KBaJIM()UKAIIMOHHBIX padOT NPUBOJATCS B KOHIIE METOJIUYECKUX YKA3aHUSAX.

Bo 6sedenuu BKP oGocHoOBbIBaeTcs axmyanbrHocms BbIOpaHHOM TeMbl. OOGOCHOBAThH
aKTyaJIbHOCTh — 3HAYUT apryMEHTHUPOBAHHO OOBSICHUTh U JOXOTYHUBO J0Ka3aTh, YTO BEIOPAHHYIO
cryaeaToM Temy BKP HeoO6xo1umo 1 BaXkKHO M3y4aTh B HACTOSIIEE BPeMs KaK C TEOPETHUUYECKOH,
TaK U C MPaKTUYECKOM TOUEK 3pEHHUS.

Bo BBeneHun takxke GopMynupyeTcs HayyHO-KaTeropualbHbIM anmapaT UCCIIEOBaHUS:
1eJb, 3a]1a4H, 00BEKT, MPEAMET, METO/Ibl UCCIIEI0BAHUS.

Obvexm uccnedosanus - 3To ABleHUE (TPOLIECC, AEATETLHOCTh, CUCTEMA), KOTOPOE aBTOP
BKP wu3b6pan 1ns wusydenus. OOBEKT HCClIeOBaHUS OTBEYaeT Ha Bompoc: «Ymo
paccmatpuBaetca?». [Ipu 3ToM cienyer UMeTh B BUJLY, UTO OJIMH U TOT K€ 0OBEKT HCCIeI0BaHUs
MOJKET U3y4yaThCsl MHOTUMU HccrenoBaTessiMu. OIHaKo HOBU3HA, OPUTUHAIBHOCTh U 3HAYMMOCTh
KaKI0r0 UCCIIEIOBaHMS XapaKTEPU3yeTCs IPEAMETOM UCCIIEJOBAHMUS.

Ilpeomem uccnedosanus — 3TO acHeKT, TpaHb, CTOPOHA, YACThb M3y4aeMOIrO SBIICHUS -
00BEKTa,

Ha KOTOpPYIO HEIMOCPEACTBEHHO HANpaBJIeHO BHMMaHUE HccienoBatens. Kak mpasuio,
npenMmet uccnenosanus u tema BKP o ceoemy cMbIcity coBnagaror.

OOBeKT uccleoBaHMs LIUPE, YeM €ro MpeAMET; MPeIMeT HUCCIeIOBaHUS HaXOAUTCS B
rpaHHIax 00bEKTa; paMKH MpeJMETa UCCIIE0BAHUS HE JOJKHBI «BBIXOIUTHY 32 O0BEKT.

Jlst m3ydenust 00bEKTa U IpeAMeTa ucclieoBaHus (hopMyIupyroTcs 1ienb 1 3agadn BKP.

L]env uccnenoBaHus — 3TO MBICJIEHHO IPEJBOCXUIIAEMbIN (IIPOrHO3UPYEMBIi) aBTOPOM
IEJIOCTHBIA 00pa3 KOHEYHOTO pe3yJibTara; 3TO MPEANojaraéMblii MTOT BCEU MPOJCIaHHON
paboTel, or e€ Hauama 10 koHna. llems wuccrnenoBanms, ocobeHHo BKP, momkka ObITh
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chopMynupoBaHAa TakUM O0pa3oM, UTOOBI MOJYyYCHHbIE PpE3yJAbTaThl  yJOBIETBOPSIIN
MPaKTUYECKHE TMOTPEOHOCTH JIOJIEH B PEIICHHHM aKTyalbHOW HaydHoW 3amaun (Tembl BKP).
@opMyIMpOBKa eI HCCIAeNOBaHHMA OOBIYHO HAUMHAETCS CIOBAMH  «OOOCHOBATh...»,
«pa3paboTaTh...», «BBISIBUTH...» U Jaliee: 0OCOOCHHOCTH, YCIOBHS, (PaKTOPbI, METOJUKY, MOJIETb,
METO/IbI, MEXaHU3MbI, KpUTEPHH, TPEOOBAHMS, TEXHOJIOTHIO U T.11. [Ipu 3TOM 1eb nccnenoBanus
JI0JIKHA KoppesnpoBaTh ¢ HazBaHueM Tembl BKP u npenmerom uccnenosanus.

3a0auu wuccnenoBaHHS — 3TO MPOTHO3ZUPYEMBI aBTOPOM 00pa3 MPOMEKYTOUHBIX
pe3yNbTaTOB; 3TO IMpPEANoyiaraéMblii HMTOI KOHKPETHOM dYacTtu (dTama, mnepuoja) pabdboTsl
uccIieoBaress. 3a1adn UCCIEOBaHMs ONPENEISIIOTCS IOCTAaBIEHHOM 11€JIbl0, OHM HaXOJATCS B
LIEJIEBOM I10JI€ UCCIIEA0BAHUS U UX KOHKPETU3UPYIOT. Perenue 3a1au ucciie10BaHus, B KOHEUHOM
cyere, MO3BOJISET JOOUThCS Lenu ucciaenoBanusi. @opMmynupoBka 3a7ad UCCIEIOBAHUS OOBIYHO
HAUMHAETCS CIIOBaMH: MPOAHATU3UPOBATH MOJIXOJbl K., OOOOIIUTH TOYKM 3pEeHHUs Ha...,
CHCTEMaTH3MPOBATh MMEIONIMECS TO3UIUH TI0..., pa3padoTaTh KIacCU(PUKAIMIO..., YCTAHOBUTh
3aBHCUMOCTH ..., BBISIBUTh COCTOSIHUE..., pa3padoTaTh MpeasiokeHus... u T.1. [Ipu 3ToM 3amaun
MCCJIEIOBAHMSI JIOJKHBI KOPPEJIMPOBATh C Ha3BaHUSAMHU Pa3/€iOB M MOJPA3/EIOB OIJIaBICHUS
BKP.

Jlanee BO BBEIEHUU MPEACTABISAIOTCA Memoobl UCCAE008aHUS — MO CIIOCOObI IO3HAHMS,
MO3BOJISIIOIINE JTOCTUTHYTh LE€Jb, PELIUTh 33Jaud M JI0Ka3aTh TMIOTE3y MCCIEJOBAHUS; 3TO
cBOeOOpa3Hble HMHCTPYMEHTHI W MEXaHH3Mbl HAXOXKACHUS M HAKOIUIEHHS (DaKTHIecKOro
(SMIIUPUYECKOT0) MaTepuaia, ero aHaiau3a U OO0BSICHEHHS, 0OOCHOBaHUS YCIOBUH, (aKTOPOB,
nyTel, HapaBJIeHUH U T.1. IPeoOpa30BaHMsI U3y4aeMOro SIBJICHUS.

OCHOBHBIMHU METOZAMH HAy4YHOT'O MCCIIEA0BAHNUS SABIISIOTCSA:
aHAJIN3 UCTOYHUKOB U HAYYHOU JIUTEPaTyphl;
0000111eHIEe 0TEYECTBEHHOI U 3apy0exHON MPaKTUKH;
CUCTEMATH3alMsl Pa3JIMYHbIX TEOPUH, KOHLIETILUH, IOAXO0/0B;
MOJIEJTMPOBAaHUE U3y4aEMOTO SBJICHUS;
CpaBHEHHE (KOMITapaTUBUCTCKHUI METON);
HaOJI0IeHUE U €T0 Pa3HOBUAHOCTHU (MHIUBUAYAJIbHOE U TPYIIIOBOE, KPATKOBPEMEHHOE U
JUINTENIEHOE, HETTOCPE/ICTBEHHOE U OTOCPEA0BAaHHOE, BKIIFOUEHHOE U JIp.);
ONPOCHBIE METObI (MHTEPBBIOUPOBAHKE, AaHKETUPOBAHUE, TECTUPOBAHUE U T.11.);
® aHaju3 pe3yabTaToB (IPOAYKTOB) EATEIbHOCTH;
® DKCIIEpUMEHTAJIBHBIE METO/BI.

Astopy BKP 1enecooOpa3HOo nmepednuciauTh TOJIBKO T€ METOJbI MCCIIEOBAHUS, KOTOPhIE
JENCTBUTENbHO HAllUTU TPUMEHEHNE B JaHHON padoTe.

BBenenune 3aBemaercst npeacrasineHuemM crpykrypsl BKP: BKP cocrout u3 BBeneHus,
JIBYX (WJIM TpeX) IJ1aB, 3aKJIIOUEHUS U T.1.

Oo6bem BBenenus ains BKP cocrasuser 3-5 cTp.

Heo0Oxo1muMo 0TMETUTD BaXKHYIO PEKOMEH/IAIMI0: OKOHYATENbHOE 0(hOpMIIEHUE BBEICHUS
1esiecoo0pas3Ho AeaTh Mocje 3aBepIleHus BHIIIOIHEHUSI OCHOBHOM yacTu U 3axmoueHust BKP.

Ocnoenasn ywacmos BKP 10KHA COOTHOCHUTELCS € MMOCTAaBIECHHBIMU LIENLIO U 3ama4aMu. B
3aBUCHUMOCTH OT TOT'0, KaKu€ 3aJJa4uy CTOSIT IEPE aBTOPOM, OCHOBHAS 4acCTh JEJINUTCS Ha 2 IJIaBbl
(B MCKITFOUHMTEINIBHBIX CITy4asx JomyckaeTcs 3 riaBbl). O0beM Ti1aB OCHOBHOW YaCTH IOJKHBI OBITh
copasMepHbI Apyr apyry. Kaxnplii pasnen (r1aBa) 10KeH UMETh HE MEHee JBYX MOJpa3JesioB
(maparpados).

[IpenBaputensHas cTpykTypa ocHoBHOW yactu BKP (rmaBbl, maparpacdsl) onpenensercs
elie Ha CTaauu IUIAHUPOBaHUsA paboThl. OmHako B Xxone BhIMoaHeHUss BKP MoryT BO3HUKHYTH
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HOBBIC UJICH M COOOpaKeHHMsI, KOTOPBIE TOTPEOYIOT HE TOJIBKO U3MEHUTh U YTOUHUTH CTPYKTYDPY,
HO 1 oboratuth coaepkanue BKP u yBennunuth ee 00bem.

ConepkaHreM OCHOBHOM YacTH MCCIIEIOBAHUS SABIISIETCS TEOPETUUYECKOE OCMBICICHUE
HAyyHOW  mpoOieMbl M H3JIOXKEHHE  (PAKTHUECKOro  AMIMPUYECKOro  MarepHaa.
[TocnenoBaTenbHOCTh M3IIOKEHUS TOTO M JIPYrOr0 MOXET OBITh pa3indHoi. Bce 3aBHCHT OT
ABTOPCKOM KOHLIETIIUU UCCiIeloBaHus (I1aHa paboThl), corjiacoBaHHOU ¢ pykoBoautenem BKP.
Yamie BHavasie U3J1araloTcsi OCHOBHBIE TEOPETUUECKUE MOJIOKEHUS 110 UCCIIElyeMOM TeMe (3TOMY
nocpsimaercss nepBas rnaBa BKP), a 3arem - sMmmupuueckuii MmaTepuan, pe3yiabTaTbl
OKCIIEPUMEHTAIBLHOW pPA0OTHI M T.M., KOTOPBIC MOATBEPKIAIOT H3JIOKEHHYIO Teopuro. Ho
BO3MOKHAa W Jpyras I[OCJENI0BATEIbHOCTh W3JIOKEHUS, KOrJa BHAYalle aHAIM3UPYETCs
(aKTUYECKUH MaTepuall, a 3aTeM JISIA0TCS TEOPETUIECKUE 00OOIICHHS M BHIBOIBI.

Kak mpaBuiio, B oTaenbHbIN maparpad OCHOBHOM YacTH HCCIEA0BAHUS BBICISICTCS aHATTN3
nyOJMuKaIMil M0 TeMe MCCIIEAOBAHUS: UCTOYHUKOB W HAYYHOW JuTepaTypbl. ICTOUHHKH — 3TO
TEKCThI, KOTOPBIE SBIISIOTCS CIICUATBHBIM TPEIMETOM HCCIEA0BAHUS: HCTOPUUYECKUE (ApXUBHBIE,
MEeMYyapHbI€) TOKYMEHTHI, 3aKOHOAATEIIbHbIC M HHbIE HOPMATUBHBIE akThl. HayuHas nmuteparypa —
9TO MYOJMKAIMK, KOTOPbIE UCHOIL3YIOTCS MpH BbinoiaHennu BKP, HO mpu sToM He sBISIOTCS
MIPEIMETOM HMCCIICIOBAHUS: YICOHUKH, YIeOHBIC TOCOOUS, AUCCePTAIIMH, MOHOTpa(uH, CTaThU U
T.1. Te u gpyrue MoryTt OBbITh KaK B [I€YaTHOM, TaK U B 3JIEKTPOHHOM (Lu(poBOM) Buje. YMeHUE
pasiinyaTh 3T JBE TPYIIbI MyOJUKAIIUN YpE3BbIUAHO BaXKHO.

W3narate maTepuan cienyeT CBOMMH CIOBAaMHU, HO TPAMOTHBIM PYCCKUM S3BIKOM.
JomyckaeTcsi yMepeHHOE [IUTUPOBAHNUE PA3TUUYHBIX IMYOJIMKAIIAN C 0053aTeTbHBIMU CChIJTKAMH Ha
aBTopa(oB) u camu myonukanyyu. Hero0pocoBecTHOe 3aUMCTBOBAHUE TEKCTOB H Pe3YJIbTATOB
UCCJIeIOBAHMI Y IPYrUX aBTOPOB He gonyckaercs! CHOCKM B TEKCTE TIEYATAIOTCS OJIMHAPHBIM
MEXCTPOUYHBIM HHTEpPBAJIOM, pa3mep (kerup) - 10.

Ces3p Mexay ab3anamu B ocHOBHOM uyactu BKP obGecneunBaeTcst kak oOIIeil JOTUKOM
paccMOTpeHHsI TeMbl (Hay4yHOW MpOOJIeMbl), TaK W CIEIHMATbHBIMU BBIPAKCHUSIMHU-CBSI3KaAMH,
Harpumep:

e AHanM3 Hay4YHbIX UICTOYHUKOB CBUAETENIBCTBYET, UTO ...
HccnenoBanmne nNpakTUYECKOHN AESITENIBHOCTH MTOKA3aJIO ...
Baxxnoe 3HaueHME B paMKaX COBPEMEHHBIX IMOIXO0/I0B K ...
BaxxnelmmM 371€eMEHTOM paccMaTpUBaeMOro siBIeHUs (TIPOILIECCOB, CUCTEMBI W T.II.)
SIBJISICTCSL. .
[Tono6HbIe HiccTeTOBaHMs, IPOBEACHHBIE B PAMKAX ...
AHanu3 Hay4yHOU TUTepaTyphl, U3yUYE€HUE MTPAKTUKHU PEeATU3ALHH ...
CrienuanucThl Mo ATON pobdieMe clieiand BEIBOJ O TOM, YTO ...
B cBs3u ¢ Tem, uToO ...
N3yuenne qaHHOTO BOTIPOCA AA€T BO3MOXKHOCTh YTBEPKAATh ...
B koHme kaxmoil TiaBbl JODKHBI OBITh CHOPMYITHPOBAHBI KpPAaTKHE BBIBOJBI Kak
pe3yNIbTaThl UCCIIEOBAHMS, KOTOPBIE, KaK MPaBUIIO, HAYMHAIOTCS clioBaMu « Takum o00pazom, ...»,
«ATak, ...», «CnegoBaTenbHO, ...». BeiBosbl o rmaBam BKP nomkHbBI KOppenupoBarts ¢ 3ajayaMu
UCCIIEI0BAHMUS.

O06beM ocHoBHOI yacTi BKP — 50-60 cTpanmir.

ITocne ocuoBHo#l yactn BKP mnumercs 3aknwuenue, kotopoe 00yCIOBICHO JOTHKOU
MIPOBEJCHUS UCCIIEIOBaHMsI, HOCUT (opMy OOOOIIEHHS M CHUHTE3a HAKOIUIEHHOM B OCHOBHOI
YaCTH TEOPETHUYECKON U MPAKTHUECKOW HH(POpMAaLIUH.

3aKiIro4eHre JOKHO COAepk aTh KpaTKyo (OpMYJIHPOBKY PE3yNbTAaTOB, MOJIYYEHHBIX B
X0JIe MCCIIeA0BATEIhCKON paboThl. [T03TOMYy OCHOBHEIE MONOXeHUs 3akaoueHuss BKP momxHbI
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KOPPEIUPOBATh C IEIBIO U 3a/1a4aMu UcciieoBaHus. TeKCT 3aKIoueH s He I0JKEeH 1y0IMpoBaTh
BBIBOJIbI 110 IVIaBaM. B HeM Ha HOBOM, 0OoJiee BBHICOKOM YpOBHE OOOOIIEHHUS MPEACTaBISIOTCA
TEOPETUYECKHUE BBIBOJBI U NMPAKTUYECKUE PEKOMEHIALUU, KOTOPBIE BBITEKAIOT U3 IIPOBEIECHHOIO
UCCIICJOBAHMS.

O0beM 3aKIIIOUeHHS TPUMEPHO paBeH 00beMy BBEICHUSI.

Cnucok ucnonb306aHHbLIX UCHMOYHUKOE SBIsSIETC 00s3aTenbHbIM arpuOyrom BKP wu
OTPa’KaeT YpPOBEHb CAMOCTOSTEIILHOM TBOPUECKOM NeSTEILHOCTH 00yJaroIerocs.

B aToT pa3zaen B 00s13aTebHOM NOPsAKE BKIIIOUaeTCs Onbinorpaduyeckoe onucaHue Bcex
UTUPOBAHHBIX WM yIIoMUHaeMbIX B Tekcte BKP myOnukanuii (3akoHOZATENbHBIX TOKYMEHTOB
U HOPMATUBHBIX aKTOB, MOHOrpaduii u Apyroi Hay4HOU IUTEeparypsl). B kauecTBe nCKIIOUEHUS
MOTYT

OBbITh BKJIFOYEHBI IMyOIMKAIIMK, KOTOPbIE OBUIM M3Y4€HBl aBTOPOM Ipu BbinoaHeHnH BKP
¥ KOTOpBIE OKa3aJli BIMSHIE HA BBIPAOOTKY aBTOPCKOM KOHIICTIIUH, HO O HUX HET YIIOMHHAHUS B
TEKCTE.

B cmucke wucnonp3oBanHbix uctouHukOB BKP cnemyer npuBectm He wMenee 25
HAaUMEHOBAHUN MyOIHKAIUH.

Kaxxioe npunoxeHre HaYMHAETCS. C HOBOM CTPAHULbI U JIOJHDKHO MMETh HAAIIUCh, HOMEP
MPUJIOKEHMUE 1 u 3aronoBok (Ha3zBanue). O6pa3ibl opOopMIICHUS PUIOKEHHS CM. B KOHIIE
JTAHHOTO MTOCOOHS.

KonnyectBo cTpaHull nmpuiaoxeHui He BXOAUT B TpeOyemblit o0bem BKP. Crpanuiibt
MPUJIOKEHU HYMEPYIOTCSL.

3.6 TpedoBanus k opopmienuro BKP

Otan opopmiienust BKP sBisieTcss He MeHee BaKHBIM, Y€M OCTaIbHBIC, TaK KaK Ha 3TOM
ATare aBTOp JIOJKEH HE TOJIBKO CBECTH BCE MaTepHajbl B €MHbIN JOKYMEHT, HO U OOPMHUTH UX
B COOTBETCTBUU C TPEOOBAHUSIMHU.

K oopmiienuto okoHuaTenbHOro («arcroBoroy) Bapuanta BKP aBrop mpucrymnaer Torna,
KOIJla BC€ MaTepuasbl COOpaHbl M CJellaHbl HeOOXOAUWMble 00O0IIEHHS, a TaKKe MOJy4YEHO
onoOpenue pykoBoautens BKP. Jlanee mpoBepstoTcs M KPUTHUECKH OLIEHHUBAIOTCS KaXKIbIN
BBIBO/JI, (popMmyIta, TabauIla, KaXxa0e NpeasIosKeHNe U Kaxa0e oTAeNnbHoe cioBo. Heobxoaumo eme
pas3 THIaTeIbHO MPOBEPUTH U OTPEIAKTUPOBATH TEKCT, YCTPAHUTD BHISBICHHBIE OIIMOKU, OITMCKH,
orneyaTku. Jlamee cienyeTr MpoBEpUTH JIOTUKY pabOThl - HACKOJIBKO TOYEH CMBbICH al3aleB U
OTJENIbHBIX MPeI0KEHNH, COOTBETCTBYET JIM COJEpKaHUE TJaB, maparpadoB UX 3arojOBKaM.

3areM cieayeT IpOBEPUTh, HET U B paboTe MpoOeoB B M3JI0KEHUU U apryMEHTalllu,
YCTPAHUTh CTHIIMCTHYECKUE MOTPEUIHOCTH, 00s3aT€IbHO MPOBEPUTH TOYHOCTh IIUTAT U CCBIIOK,
MPaBHWIBHOCTh OGOpMIIeHHS, 0OpaTUTh BHUMaHUE HAa HANMMCaHUE YHUCIUTENbHBIX U T.J. JIumb
10CJI€ TAaKOH KOPPEKTYPHI CIEyeT NOArOTOBUTh OKOHYaTeabHbI BapuanT BKP. Tmarensnad u
rpamMoTHast oTpabotka Tekcta BKP cBuzmerenbcTByoT 00 OTBETCTBEHHOCTHM aBTOpa 3a
IPEICTaBISIEMbI  MaTepuall, €ro YBaXEHUM K PpPYKOBOJUTENIIO U WIEHaM HUTOrOBOM
HK3aMEHALMOHHOW KOMUCCHH, OLICHUBAIOIIUM paboTy.

Paznmensl  (TmaBbl)  BBIMYCKHOM — KBaJU(HUKAIMOHHONM  pabOThl  JOJKHBI  OBITh
IIPOHYMEpOBaHbl apabcKuMU I paMH, IOCJIe HOMepa I1aBbl cTaBUTCS Touka. Homep noapasaena
(maparpacga) BHYTpU KaXXJI0ro pasjeia (TjaBbl) BKIIOYAET B ceOsl HOMEp TJ1aBbl M MOPSIKOBBIN
HOMep naparpada, ocjae HoMepa IJIaBbl U HoMepa naparpada cTaBiaTcs TOUKH.

BBenenue, kaxnaas riaBa, 3aKioyeHHe, OuOnuorpadus, NMPUIOKEHUS HAYHMHAIOTCSA C
OTJICIILHOM CTPaHUIIbI. 3ar0JIOBKH BKIIIOUAIOT 4-14 ¢J10B, TO €CTh OHU OOBIYHO 3aHUMAIOT He OoJiee
JIBYX MAIIMHOIHMCHBIX CTPOK. B 3arojoBKM He BKIIIOYAIOT COKPAIICHHBIE CIIOBA U a00OpeBHATYPHI,
a Taxke HOpMYyIIbL.
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B TekcTe BOCTIpOM3BOANTCS HAMMEHOBAHUE TJIaB M MaparpadoB ¢ yKa3aHHEM UX HOMEpa.
HaszBanusi rnaB, pasnenoB, a Takxke «BBemenuey», «3akimtoueHue», «CHUCOK HCMOIb3YyEMbIX
UCTOYHUKOB» U «lIpuioxkeHus» MedaTaroTcsi CTPOUYHBIMU JIMTEpAMU C TEPBOM 3arjaBHOM
JUTEPOU, TTOTY)KUPHBIM IIPUQPTOM, 10 IIEHTPY CTPOKH, HAIIPUMED:

BBenenue
HJIH
1. TeopeTuveckne OCHOBBI YNIPABJIEHYECKOH JeSITeJIbHOCTH NPeANPUSITUS

3arosoBku maparpad)oB MUIIYTCS CTPOYHBIMHU JUTEpamMu (Kpome TepBOM 3arjlaBHOM)
MOJTY>)KUPHBIM MIPU(TOM M TAK)KE PACIIONIATAIOTCS 10 IIEHTPY CTPOKH, HAIIPUMED:

1.1. CymHOCTDh YHIPABJICHHS H €r0 321241

Touka B KOHIIE 3arosioBka He cTaBuUTcA. [loquepKuBaTh 3aroJioBKM M MEPEHOCUTHh B HUX
cioBa He cieayeT. Ecnu 3aronoBok cOCTOUT U3 IBYX U Oosiee MpeIIoKEHHUH, TO UX pa3aemsioT
TOYKOH.

Paccrosinre Mex 1y 3arooBKamMu U MOCIEAYIOUINM TEKCTOM JI0JKHO OBITH PABHO OJTHOMY
MOJIYyTOPHOMY HMHTEpPBaly, PAacCTOSHUE MEXIy 3arojOoBKOM HOBOTO maparpada u TocieaHen
CTPOYKOM MPEABIAYLIEro — ABYM MOJYTOPHBIM UHTEPBAJIaM.

TeKCT BBITYCKHOW KBaTH(PUKAIMOHHON pPaOOTHI JIOJDKEH OBITh TIIATEIIEHO BBIBEPEH
CTYJEHTOM. ABTOp HECET MOJHYIO OTBETCTBEHHOCTD 3a OIevyaTku U ommnoku. PaboTa ¢ Gonbumm
KOJIMYECTBOM OIICYATOK HE JIOMYCKACTCS K 3aIIUTe JIN00 MOKET OBITh CHATA C 3aIUTHI.

Broinycknas kBanudukanuoHHas paboTa JOJKHA OBITH CaMOCTOSITENIBHOW, TO €CTh
COJIEpXKaTh MBICIIA aBTOPA, U3JIOKEHHBIE XOPOIITUM JINTEPATyPHBIM sI3bIKOM. [10 X0y u3noxxeHus
cienyer u30erath MPOTHBOPEUUi, Oe3aneuIaIMOHHBIX 3asBieHuid. He momyckaroTcst JIMHHBIE
paccyXJieHus, TTOBTOPEHUS HM3BECTHBIX JOKA3aTeNIbCTB, OOIIMPHBIC BBIMUCKU W3 y4E€OHUKOB,
CIIELMAJIbHOM JIUTEPaTyphl U IPYTUX UCTOUHUKOB.

B TekcTe He cneayeT NPUMEHATh COKpaIIEHHBIE CIT0BA, 32 UCKIIIOUEHUEM OOIICTIPUHSITHIX,
HanpuMep: Tabmuia — Tall.; pUCYHOK — PHC.; KHUTa — KH.; 4acTh — 4.; pa3Aen — pa3/l.; CTpaHUIIa
— C.; MyHKT — II.

[TapameTpsl MapKHPOBAaHHOTO ¥ HYMEPOBAHHOTO CIIMCKOB U caM MapKep BO Bcel paboTe
JOJIKHBI OBITH OJIMHAKOBLIMH.

Hamnpumep:

e 0TOOp M OIICHKA BHICOKOKBAIM(DHUIIMPOBAHHBIX CIICIIHAIUCTOB (KPEAUTHBIX MEHEIKEPOB,

PYKOBOAMTENEH KPETUTHBIX OTEIIOB);

e ONTHUMH3ALMS TPYAOBBIX TIPOLIECCOB B YACTH PACCMOTPEHHUS 3asBOK, MPOLEIYP
odopmIIeHUSI HEOOXOUMBIX TOKYMEHTOB, PUHSITHS PEIICHUN 110 KPEAUTY;

® TIOCTOSIHHOE Pa3BUTHE MEPCOHAIA;

® U3Yy4YCHHE MOTEHIMAIBHOIO KIIUEHTA;

® TIOCTOSIHHBbIH MOHUTOPHUHT KJIUEHTA.

— KOTHpyeMble LIeHHbIe OyMaru rocyJapcTB Wi SMUTUPYEMbIE IOPUINIECKUMU JIUIIAMH, a

TaK)Ke IIeHHbIe OyMaru HeHTpaJbHbIX OaHKOB 3THX TOCYapCTB;

— TIOpYYMTENBCTBA (TapaHTHH) FOPUANYECKUX JINLL;
— obmuranum banka Poccun,
— 1ueHHble Oymaru Bekcenss Munuctepcrsa @unancos PO.

CryneHT oO0si3aH JenaTh CHOCKM Ha HCIOJIb3yeMble UM JIMTepaTypHble MCTOYHUKU U
HOPMAaTUBHO-TIpaBOBOM Marepuan. CHOCKaMU COIPOBOXKAAIOTCS HE TOJIBKO IMpPSIMBbIE LUTATHI,
BBIJICJICHHBIE KaBbIYKaMM, HO U JI000€ 3aMMCTBOBAHHOE MOJIOKEHUE. 3aMMCTBOBAaHUE TEKCTA U3
qy)KUX TPOU3BEICHUH 0€3 CChIIKM Ha HUX (TO €CTh IJIaruaT) MOKEeT ObITh OCHOBAaHHEM IS CHATHUS
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BBIMTYCKHON KBAJU(HUKAIIMOHHONH pPaOOThI C 3alllUTHI, BBICTABICHHS HEYIOBIETBOPUTEIHLHOM
OLICHKH.

Bce pacuersl, BBINOJHSIEMBIE 1O XOJIy pPa3pabOTKM BBIMTYCKHOW KBaTH(PHUKAIMOHHOM
paboThl, MPUBOIATCS B TEKCTE C HaJJIekKAIIUMU OOOCHOBAHUSAMHU U MOSCHEHUSIMU, C YKa3aHUEM
3HAYMMOCTH W Pa3MEPHOCTU BEJIWYHMH, BXOMSAIUX B GopMynbl. DPOpMyinbl M ypaBHEHHS
PEKOMEH/IYeTCs BBIACIAT B OT/IEIBHYIO CTPOKY.

®opmyIibl, IPECTaBICHHBIE B pab0Te, JOKHBI OBIThH JOTIOJIHEHBI OMIMCAHHEM BXOISIINX
3HaYeHUI CUMBOJIOB U K03 duimentoB. s sToro mocne ¢popmyibl, HAUMHAS CO CIOBA «TAEY,
HE00X0MMO JaTh 3HAYEHHE Ka)KJOr0 CHMBOJIA M YKa3aTh CIUHHIIBI U3MEPEHHUS, B KOTOPBIX OH
BbIpaxkaeTcs. Beilie u Hike OpMyIbl JODKHO OBITH OCTaBJICHO HE MEHEE OJHOW CBOOOIHOI
crpoku. Ecimn popmyna He ymemiaercs B OZHOIM CTpOKe, OHA JOJDKHA OBITH IEpeHeceHa Imocie
3HaKa paBeHCTBa (=) wiaM 3HAaKoB (+), (-), (X). PopMynsl HaOWpalTCi C MPUMEHEHHUEM
KOMITBIOTEPHOTO penakropa hopmyi. Pazmepsl 3HaKkoB 11t GOpMyYIT: TPONHCHBIE OYKBBI U U PHI
— 7-8 MM, CTpOUYHbIE — 4 MM, TIOKa3aTeJId CTENICHU U UHACKCHI — HE MEHEe 2MM.

®opmyiel crieayet HymepoBaTh. [Lndp Gpopmyier cocTonuT U3 HOMEPOB TIaBkI, aparpada
U nopsankoBoro Homepa (opmynsl. Hampumep: 2.3.1 crnenyer uuTaTh Kak mepByro GopMmyiy
TpeThero naparpada BTOpOH TIIaBbl.

PacmmdpoBka cHMBOIJIOB ¥ 3HAUE€HUH YHCIOBBIX KOA(D(GUIIMEHTOB, BXOIAIINX B GOPMYITY,
JIOJDKHA OBITh TIPHBEEHA HEMOCPEICTBEHHO mocie (Gopmyibl. 3HaYeHHE KaXKIAOTO CHMBOJIA
JTAeTCsI C HOBOI CTPOKH B TOM MOCIIEI0BATEIbHOCTH, B KaKOW OHM IIpuBeieHbl B popmyie. [lepas
CTpOKa pacmi(pOBKH JOJDKHA HAYMHATHCS CO CIIOBA «Te» 0e3 nBoerouns mocie Hero. CIoBo
«re» numercs 6e3 ad3anHoro orcryna. B koHIe pacmm@poBKM 3HaU€HHE Ka)I0Tr0 CHMBOJIA
JIAFOT Yepe3 TOUKY C 3aIsITOH, a ero pa3MepHOCTh — COKPAIIEHHO.

Hamnpumep:

COC =CK-BOA, (2.2.1)

rae COC — cobcTBeHHbIE OOOPOTHBIE CPEACTBA (YUCTHIA OOOPOTHBIM  KamuTajd) Ha KOHEIl
pacyeTHOro Mepuoa;

CK — coOCTBEHHBIN KaIUTAalI,

BOA — B HeobopoTHbIe akTuBHI (pa3zen | 6ananca).

ARH(B) — (Bl—CO—BKP()—yP()) _ (Bo—CO—BKP()—yP()) * 100%’ (2.2.8)
1 0

rae AR"®) - pimsHMe M3MEHEHNS BRIPYUKH OT IPOJAXKH HA PEHTA0EIEHOCTh TIPOJIAK;
B1 u Bo — oTueTHas u 6a3ucHas BBIpyUKa;

C1u Cp — orueTHas u 6a3ucHas ce0eCTOUMOCTD;

KP1 u KPo — oTueTHbIe 1 6a3uCHBIE KOMMEPUYECKUE PACXOIBI;

YP1u YPo — ynpaBneHueckre pacxobl B OTYETHOM M 0a3UCHOM MEpPHOax.

B TekcTe OCHOBHOI YacTH BBIMTYCKHOW KBATH(HUKAIIMOHHON padoTe cleayeT MOoMeNaTh
UTOTOBBIC U HaI/I60.]'Iee BA>XHBIC MaTepI/IaJ'IBI. OpI/IFI/IHaJ'H)HBIe pacquH JOJIPKHBI HpI/IBO)II/ITI)CSI
MOJHOCTBIO, a JJI1 OJHOPOAHBIX THUIIOBBIX TIOJICYETOB MOXKHO OTPAHUYHUTHCS TaOnIuIeit
OKOHYATCJIbHBIX TJAaHHBIX.

PesynbpTaThl pacueToB, Kak MpaBUio, 0HOPMIIIOTCS B BUIE TAOJHII.

Tabnuipl, comep)kamye MEPBUYHBIE MCXOJHBIC NaHHBIE M TIOCTOSHHBIC aHAJIOTHYHBIC
paC‘IGTBI HpI/I ,Z[pyFI/IX HUCXOOHBIX HJAaHHBIX, cneayeT IIOMEIIATh IIOCJIC CIIMCKA JII/ITepaTypI:I B BUC
MPUJIOKEHUH, ¢ 00s13aTeIbHON CCHUIKOM Ha HUX B TeKcTe. Bce maHHBIE cleayeT MpUBOAWUTH B
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a0COJIIOTHBIX MJIM OTHOCUTENBHBIX ITOKA3aTelNsAX, OJAWHAKOBBIX €IUHHIIAX M3MEPEHUS; HU(PHI B
TabJIMLaxX TOJKHBI UMETh OJJUHAKOBYIO CTENIEHb OKPYTJICHHUSI.

3arojoBKH TaONIuUI, cleayeT MmoMeniate Haja Tabmuiei. Hax 3aromoBkoM TaOmuiibl
MOMeIIaloT cyioBo «Tabmuma» ¢ mopsAKoBBIM HOMEpOM, Oe3 3Haka No.

WnmocTpaTuBHBI  Marepuan (CXeMbl OPraHM3allMOHHBIX CTPYKTYp  YIpaBJICHUS,
IUarpamMmbl, rpaQuKu, JOTUKO-MH(GOPMAIMOHHbBIE CXEMbl U Jp.) MOMENIAeTCs M0 X0y TEKCTa
Cpa3y 3a CChUIKOWM Ha HEro WM B IPWJIOKEHUSAX C COOJIIOJIEHUMEM IOPSIAKOBONH Hymepauuu. B
TEKCTe 00513aTENbHO JTOJKHBI ObITh CCHUIKM U MOSCHEHUS K MPUBOJUMOMY HILTIOCTPATUBHOMY
MaTepuaiy.

Bce unmmroctpanuu B TekcTe HE0OX0IMMO UMEHOBATh pucyHkamu. HanMeHoBaHue U HOMEp
PHUCYHKa cIe1yeT YKa3bIBaTh M0/l N300paXKECHUEM.

TabGnuIel U pUCYHKU JTOJKHBI UMETh KKl CKBO3HYIO HyMEpAIHIO.

Ecnun npuBenena onHa tabnuia Wik pUCyHOK, TO OHA HE HyMEpyeTcs. 3arojioBKU rpad
TaOJIMLBI TOJDKHBI HAYMHATHCS C MPOIUCHBIX OYKB, a MOJ3aroJIOBKM — CO CTPOYHBIX, €CITU OHU
COCTABIISIIOT OJIHO TPEIUIOKEHUE C OCHOBHBIM 3arosioBkoM rpadel. [loazaronoBku, uMeronme
CaMOCTOSITENIbHOE 3HAU€HUE, MUIIYTCS C NpOonucHOoW OyKkBbl. B KOHIlE 3arojoBKOB U
10/13ar0JIOBKOB Tpad TaOIUIBI TOUKHA HE CTABSITCS.

Ecnu Bce mapameTpsl, pa3MellleHHbIe B Ta0IHIIe, BRIPAKEHBI OJTHOM U TOW e BEIMYMHOM,
TO COKpaIIleHHOEe 0003HAYCHHE ATON E€IUHMIIBI M3MEPEHHS MOMEMIAI0T B 3aroJIOBKE TaOJHIIbI,
IIOCJIE 3aMATOM.

Hanpuwmep:

Tabmuna 1
CtpykTypa cOOCTBEHHOI0 KaruTana kommepueckux 6ankoB B Poccuiickoit @enepanuu, Thic. pyo.

[Ipu oTcyTcTBUM NaHHBIX B Tpadax TaOIUII CIEAyeT CTaBUTh Tpouepk (Tupe). ApoOHbie

YHcIia T0JDKHBI IPUBOIUTHCS B BUJIE IECATUYHBIX JPOOCH.
He nomyckaercs B Tabnuiie psaoM C YMCIOBBIMU 3HAYEHUSIMU BEJIMYMH MHUCATh: «Ooyieey», «He
Oonee», «MeHEe», «HE MEHEe», «B Mpeaenax» U JIPyrue OorpaHuYUTeNbHbIE c10Ba. OHU TOJKHBI
OBITh TIOMEUIEHBI PAJIOM C HAaUMEHOBAHHWEM COOTBETCTBYIOIIErO MapaMeTpa WU IMOoKas3aTens
MOCJIE €IUHULIBI U3MEPEHUS.

IIpn cchuike B TEKCTe, MPUIOKEHUM Ha TaOJIMIy WJIM PHUCYHOK CJOBa «TaOiuIay,
«PUCYHOK» CIIEyeT MHCATh COKPAILIEHHO, €CIM OHM MPOHYMEPOBAHbI M IMOJHOCTBIO — €CIIU
TabJiMlla WM PUCYHOK Oe3 HOoMepa; B MOBTOPHBIX CChUIKaxX Ha TaOJUIBI U PUCYHKHU CIIEIYyeT
YKa3bIBaTh COKPAIICHHOE CIIOBO «CMOTPH» (HampuMmep: cM. puc. | umu cm. tadm. 3).

I'pady «Ne m/m» B Tabnuily He BKIHOYArOT. [Ipr HEOOXOIUMOCTH CCBIIOK Ha OTIIETHHBIC
MOKa3aTeNH Mepe] UX HAUMEHOBAaHUEM B OOKOBOI YaCTH TaOIUIIBI YKa3bIBAIOT HOMEpa apaOCKUMU
nudpamu ¢ TOUKOH.

[Ipn mepeHoce TabmUIBI HAa CIEAYIONIYIO CTPAaHUIy HaWMEHOBaHHUS Tpad HE HAAO
MePENUCHIBaTh, a CIEAYET MPOCTABISATh UX HOMEPA B COOTBETCTBUU C MPEIBIIYIICH CTpaHHUIIEH.
CrpaBa cBepxy HeoOxoauMo ykazath: «I[Ipogomkenne Tabmuib 6».

Ecmn B pabore mmerorcss pucyHku u/unu tabmuiel popmata A4 wiam A3, TO OHH
pa3MeIIarTcs Mocie TOW CTPAHUIIBL, TJIE €CTh Ha HUX cchblUika. Ecnu Tabnuia uim pucyHOK MOTYT
YMECTUTbHCS Ha CTPaHUIIE, TO OHU PACIIONIaraloTcsl B TEKCTE, Cpa3y MOCJe CChUIKUA Ha HUX.

[Ipy wWcCMONB30BaHUM UYY)KHX pPAacyeTOB W CHOPHBIX HUdp (a HAAO MOMHUTH, YTO
OOJIBIIMHCTBO KOJMYECTBEHHBIX, 1a)K€ CTATUCTUUECKHUX MOKa3aTesiell B 5KOHOMHUKE — CIIOPHBI U
4acTO Pa3IMualoTCs B PA3JIMUHBIX UCTOYHUKAX, YTO CBA3AHO C PA3HBIMU METOAUKAMHM I0JICUETA)
ClelyeT TaKKe yKa3blBaTh B CHOCKE HCTOYHHMK, €ro aBTopa W HUTHpyeMylo cTpanuiy. [Ipu
HECOBMAICHUU UG POBBIX MMOKA3aTeNeH, B3AThIX B Pa3HBIX UCTOUYHUKAX, HEOOXOAUMO yKa3bIBaTh

Crpanuna 11 u3 23



SAYVI YacTHOe 00pa30BaTeNbHOE YUPEKIEHHE BBICIIEr0 00pa30BaHUS

.l'fll ..'\»\ ((AKaI[eMI/IH yrpaBJICHUA U IPOU3BOJCTBA»
@
o CMK-OI1 01.1.271-05/22

Ha 3TO U JaBaTh COOCTBEHHYIO OLIEHKY Ha/IC)KHOCTH TE€X MJIM MHBIX CBEJICHHI: 3TO «XOPOIINI TOH»
U IIPU3HAK CAMOCTOATEILHOCTH PaOOTHI.

O0s3aTenbHOI YacThIO BBITYCKHON KBaJTHU(HKAIIMOHHON paOOThI ABISIOTCS rpaduyueckue
MmaTtepuaibl. Jluarpammel U rpaduku JOMKHBI OBITh HArJSAHBIMEU U 4YeTKUMHU. [losgcHsromue
HA/IMMCH HA TOJIAX 3aMpemialoTcs, X CIEAYeT MOMECTUTH JHO00 B TEKCTE, JINOO MO JHArPaMMO.

I'padmueckue marepuanbl JOJDKHBI B HAIVISIAHON (opMe XapakTepu30BaTh Pe3yJbTaThl
aHaJIM3a DSKOHOMHYECKOIO OOBEKTa WJIM CHUCTEMBbl YIPABJIEHUS, OCHOBHBIE BBIBOJIBI MU
npemioxkenus. OHu oQopMIIsIIOTCS B TMOCJIEIHIOI Ouepenb, Tak Kak HauOoiiee spKue u
MHTEPECHbIC WILTIOCTPAIMH, XapaKTEPHU3YIOIIHE OCHOBHBIE BHIBOJIBI U MPEJIOKEHHS, MOT'YT OBITh
CeNIaHbl TOJIBKO TIOCTIE OKOHYAHUSI pabOThl HaJl TEKCTOBOM 4acThi0. Takol MOPSIIOK UCKIIIOUAET
3aTpaThl BPEMEHU Ha BCAKUE U3MEHEHUS U IIEPEIEIKH 3aKOHYEHHOIO MaTepHaIa.

I'padmueckas yacTh BBINONHIETCS Ha JIUCTaX cTaHIapTHOro Gopmara A4 unu A3 B Buze
Pa31aToYHOro MaTepUiIa WM MIOMEIIAETCS Ha Cllaij B IIPE3EHTALUH.

[Tpunoxxenus oQopMIIAIOTCS KaK MPOJOJKEHHE padoThl CO CKBO3HOM HyMmepaluein
CTpaHuL.

Kaxnoe npuinoxkeHue HaumHaeTrcsi ¢ HOBoM ctpaHulibl co cioBa «I[IPUJIOXXEHUE» B
IIPaBOM BEPXHEM YTJ1y U JOJDKHO UMETh TEMATUYECKUH 3aroyIoBOK. [Ipritoxkenus pacnosararorcs
B MOPSIKE MOSIBICHUS HA HUX CCHUJIKU B TEKCTE BBIMTYCKHOW KBATU(PUKAIIMOHHOMN pabOTHI.

Eciu npunokeHne He mHOMEIIAaeTcs Ha OJHOM JIUCTE, TO B IIPABOM BEPXHEM YTy
CJeAYIOLEN CTpaHuLbl NPOCTaBIAOT «lIpogoikeHne NpuIoKeHus ... ».

Ecan B xayecTBe NPHUIIOKEHHSI UCIHOJIB3YETCS JOKYMEHT, UMEIOIINNA CaMOCTOSTEIbHOE
3Ha4YeHHE, ero BKIIAABIBAIOT B paboTy B opuruHaie. Ha ero TuTyapHOM JIMCTE B IPABOM BEPXHEM
YIIIy AIIYT ¢II0BO «lIpritoxkenne» u npocTaBIIAIOT HOMEp, a CTPaHUILbl JOKYMEHTA, BKIIOYAIOT B
00I1yI0 HyMepaIio CTPaHHULI.

Breinycknast kBanugukalunoHHas pabora OpolIopyercss B CHEHHAIBbHOM KECTKOM
neperuiere.

OxonuatenbHbI BapuanT BKP npoBepsieTcst B xoz1e mpoiie1ypbl HOPMOKOHTPOJIS C LEIBIO
obecrieueHus eauHooOpa3ust B cTpykrype U odopmiienun BKP, a taxxke ee mpoBepku Ha
poQeCCHOHATIU3M.

BKP, noarorosieHHas K 3aluTe W MpOILIEAIIAs NPEA3alUTy, CIAETCS PYKOBOIUTEIIO
BKP.

PykoBonurens ananmsupyer conepkanue BKP Ha cooTBercTBHE 3asBIEHHON TeMe,
OIICHUBAET YpPOBEHb pPa3pabOTAHHOCTH MPOOJIEMBbI, CTENEHb MCIOJIb30BAHUS TMPUBIEKAEMBIX
MaTepHaJoB, MPAaBWIBHOCTh CTPYKTYPUPOBAHUS MaTepuaia, JOCTOBEPHOCTh U 0OOCHOBAHHOCTh
MOJIyYEHHBIX PE3yJbTAaTOB, apryMEHTUPOBAHHOCTh TEOPETHYECKUX BBIBOJOB, I'PAMOTHOCTH
U3JI0KCHHUSL.

PykoBogutens maer mucbMmeHHoe 3akitoueHue (o13biB) (IIpunmokenme 4) o pabote
cryaeHTa B npouecce Hanucanus BKP. PykoBoaurens odopmisier roTOBHOCTh BBITYCKHHMKA K
3anuTe cBoel noanuchio Ha TuTyapHoM Jucte BKP (Ilpunosxenue 5).

Ecnu BKP He nmpencraBneHa pyKOBOJUTEINIO B YCTAHOBJIEHHBIN CPOK, HIIM 00yJaromuiics
He ponyuieH K 3ammrte BKP, Beimyckauk otuncisercs uz YHOY BO AVII kak He mpoieamuit
UTOTOBOI'0 aTTECTAllMOHHOIO UCIIBITAHMSL.

B nporiecce 3amuts BKP BbITyCKHHK HCITIONIB3YET KOMIIBIOTEPHYIO MPE3EHTAIUI0 pAOOTHI,
KOTOPasi UCIOJIHAET POJIb JEMOHCTPALIMOHHOIO MaTepHraa.

3.7 lloaroroBka k 3amure BKP

[MoaroroBka k 3amure BKP mpeacrapnser coboit TBOPUECKYIO U OTBETCTBEHHYIO PaboTy
BBIITYCKHUKA. Ba)XHO HE TOJILKO HamucaTh BhICOKOKauyecTBeHHYI0 BKP, HO u ymeTh ee ycnemHo
3aIUTHUTD.
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ITonyuyus nonoxurensHelii 0T361B 0 BKP ot pykoBoautenss BKP, BbIyCKHUK nOKEH
noArotoBuTh Aokian (nmpu 3aummure BKP Bpems na nmokman — 5-7 MUHYT), B KOTOPOM KpaTko
U3J1araroTCsi OCHOBHBIE MOJIOKEHUS M PE3YJIbTATHI €ro paboThl. TeKCT BRICTYIUIEHUS JOIDKEH OBITh
MakcuMaibHO npubmmkeH K Tekcty BKP. IloaTomMy ero ocHOBY COCTaBISIFOT IOJIOKEHUS,
chopMyIMpOBaHHBIE BO BBEJCHHMM, B BBIBOJAX IO TIJIaBaM M B 3aKIIOYCHHH, KOTOPHIE
BOCIIPOM3BOJATCS B BBICTYIUIEHUH IPAKTUYECKHU TOJTHOCTBIO.

Jloknan cienyer Ha4YMHATh ¢ 0OOCHOBAaHUS aKTyaJlbHOCTH M30paHHON TEMbI, OMHMCAHUS
Hay4HOU MpoOsIeMbl, OpMYITHPOBKH 00BEKTA, TpeamMeTa, e u 3agad BKP. Jlanee HeoOxoaumo
cKazaTh 00 ucronb3yeMbix mpu BeinosHeHnn BKP MeTomax mccienoBanus, a Takke MO IiIaBaM
packpbITh 0cHOBHOE cojepxanne BKP, oOparias ocoboe BHUMaHHE Ha MONIy4YeHHbIE Hanbolee
BaXXHbIE U UIHTEPECHBIE PE3YJIbTAThl, KPUTUYECKU OLIEHUBAS UX.

3akIrouuTeNnbHas YacTh JIOKJIaJa OCHOBBIBaeTcs Ha 3akitoueHnu BKP, na nepeuncnenun
Hanbosiee OOIIMX TEOPETHYECKNX BHIBOJOB 0€3 MOBTOPEHUS YAaCTHBIX 0OOOLICHHH, CIETaHHBIX
[P XapaKTEPUCTUKE TJIaB OCHOBHOM 4acTu. Jlokiaj He JOHKEH ObITh MEperpyXeH HU(PPOBBIMU
JAaHHBIMHU, KOTOPBIE, B Cllydae HEOOXOIMMOCTH, IPUBOJSATCS B IEMOHCTPALIMOHHBIX IJIaKaTaxX U B
«pa3IaTOYHOM MaTepuayie», a B JOKJIaJe JIMIIb JENal0TCid Ha HUX CChUIKUM. PekomeHmaumu K
CTpyKType aoknazaa rnpu 3amure BKP npusenens! B [Ipunoxenuu 6.

3.8 PexomeHnganmm mo cocTaBjaeHuI0 KoMnbloTepHoi npe3entanuu BKP ¢ momombio makera
Microsoft PowerPoint

B mmpokoM cMeicie ciioBa mpeseHTals (aHrI. presentation - «mpeacraBieHUe») — 3TO
BBICTYIUICHHE, JI0KJIa/1, 3alllMTa 3aKOHYEHHOI'0 I IEPCIIEKTUBHOTO MTPOEKTA, IPEICTaBICHNE Ha
o0cyxieHue pabouero NpoeKTa, pe3yJbTaTOB BHEAPEHUS U T.I1.

Komnrerorepnas npeszenranus (KII) npencrasisier co0oi 371€KTPOHHBIN TOKYMEHT B BUJIE
YIOPSIOYEHHOTO M CBA3aHHOTO Habopa OTHENBHBIX KaJpoB (Cai/loB), BBIMOJHEHHBIX B
TEXHOJIOTUH MyJlbTHUMenna. OTAEIbHBIN cai] MOXKET ColepKaTh TEKCT, PUCYHKH, (oTorpaduu,
aHUMAIIUIO, BUJIEO U 3BYK.

Ucnonb3oBanne KII mo3BosisieT 3HAUMUTENBHO MOBBICUTH HH(GOPMAaTUBHOCTb U
3ppeKTUBHOCTD Jokiana npu 3ammre BKP, cnocoOCTByeT HarisgHOCTH M BBIPA3UTEIBHOCTH
M3JIaraeMoro MaTepuaa.

ITonroroska KII k 3amure — 3TO OTBETCTBEHHAs, KPOIIOTJINBAs U MOJIE3HAsT YMCTBEHHAs
JeSTEIbHOCTh 00YyUarolerocsi, KoTopasi CTpyKTYpUpPYET MBICIH MaTepHall, TO3BOJISIET BBIIBUTH
«y3kue» mecta BKP.

KII no3BonsieT HarisAHO 0TOOpakaTh Ha SKpaHE MOHUTOPA KOMITBIOTEPA UJIM HACTEHHOM
JKpaHe B KOHILIEHTPHUPOBAaHHOM BHUJE IOJATOTOBIIEHHBIM BBITYCKHUKOM MaTepHall Ijs JOKJIaja.
[ToaTomy maneiiiue HeI0ueThl CTAHOBSITCS] BUIHBI.

[TonoxutenbHolt cTopoHOW co3manust KII sBnsiercs MakcumanbHas COOPaHHOCTh
oOydatomierocsi. Pabotast ¢ MynbTUMEIUHHBIMU TPE3EHTALIMOHHBIMU TEXHOJOTUSIMHU, OH
MIOKAa3bIBAET YMEHUE MTPEICTABIIATh UTOTH CBOETO HAYYHOIO TPY/1a C IPUBJICYEHUEM COBPEMEHHBIX
KOMITBIOTEPHBIX CPEJICTB, BBIMOIHIET TPeOOBaHUS, MPEABABISAEMbIE K YPOBHIO MOJITOTOBKU
Marucrpa, nsinoxkeHsuole B @®I'OC 1o pa3nuuHbIM HallpaBJIEHUSM OATOTOBKH.

KII mo3BonsieT ujaeHaM UTOTOBOM 3K3aMEHAIMOHHON KOMHMCCHUH OJTHOBPEMEHHO M3y4aTb
BKP u BocnipuHMMaTh JTOKJIa]l BBITYCKHHUKA HA CIIyX U 3pUTENBHO.

Hoxnan Ha 3amute BKP nienecoo6pa3no conpoBokaaTh MPE3EHTAIMEH C UCTIOTh30BaHUEM
6-8 cmaiinoB. Kaxxaplil ciaii J0KEH UMETh 3aroJIOBOK, KOJMUYECTBO CJIOB B Cllaiijie He JOIDKHO
npesbimath 40. Pazmep mpudra (kernp) B cnaiige ot 28 o 36.

OcHoBHbIMM  mpuHIMOamMu 1pu  cocrasiaeHuu KII  ABisroTCA:  JTaKOHUYHOCTH
npecTaBisieMoit HHQOpMaIMK; ICHOCTb CYKICHUN U MBICTICH aBTOpa; HAIJISIIHOCTh U3J1araéMoro
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Marepualia; OlTUMaJIbHOE CII0JIb30BaHIE BOSMOKHOCTEH KOMITBIOTEPHOM mporpammbl Microsoft
PowerPoint (BcTaBok, au3aiiHa, aHUMAIMK U T.11.).

KII Heo6x0auMo HayaTh € 3aroJIOBOYHOIO CJ1aii1a, B KOTOPOM IIPUBOJAATCS Ha3BAaHUE TEMBI
BKP u ®MO aBtopa. B nocineayromux ciaiiax aBTop NpeacTaBisieT OCHOBHBIE MOJIOXKEHUS U
pe3yabTarhl BeinoJHEeHHO BKP.

[Tpu moarotoske KII cinemyer ucnonp3oBaTh au3aiiH madnoHoB (Popmar - [IpumeHHTH
opopmiienue). He ciemyer yBrnekarbes sIpKUMHE I1a0oHAMU, WHGOpMAIUs Ha Claiijie T0oJDKHA
ObITh KOHTpacTHa (oHy, a (oH He JOHKEeH 3aTeHATh cojep:kuMmoe cnaiiia. He ciemyet
310ynoTpedsaTe ¢ dexkramu aHuManuu. ONTUMAIBHONH HACTPOUWKOW 3(PQPEKTOB aHMMAIUU
ABIISIETCS TOSIBIICHUE B MIEPBYIO OUepe/lb 3arojioBKa claiiia, a 3aTreM — Tekcra 1o abdzauam. [lpu
9TOM, €CJIM HECKOJIbKO CJIaiiJIOB MMEIOT OJMHAKOBOE Ha3BaHME, 3aroJIOBOK ciaila 0JKeH
MOCTOSTHHO «OCTaBaThCcs» Ha dKpaHe. J(uHamuyeckas aHumanus 3¢ @deKkTuBHa TOrAa, KOrjaa B
npoliecce BHICTYIUICHUS TIPOUCXOIUT JIOTHUECKas TpaHCc(hopMaIs CyIecTBYOUIeH CTPYKTYPHI B
HOBYIO CTPYKTYypy, Hpenjgaraemyro Bamu. Hactpoilka aHumanuu, npu KOTOPOM MPOUCXOIUT
NOSIBJICHHE TEKCTa 10 OyKBaM WJIM CJIIOBaM, MOXET BbI3BaTb HEFaTMBHYIO PEAKIUIO CO CTOPOHBI
YJICHOB KOMUCCHUHU, KOTOPbIE OJTHOBPEMEHHO JIOJ>KHBI CIIYIIATh BHICTYIUIEHHE, U3y4aTh TeKcT BKP
Y BOCIIPUHUMATh BU3yaJIbHOE MIPEICTABICHUE MaTepHralia UCCIEA0BAHMUS.

Jlnst HacTpolkM BPEMEHHOI'O pEXHMMa IMPEe3eHTAlMH Hcnoib3yercss MeHwo «llokas
cnaiinoB» — «Pexxum HaCTpOWKHU BpeMeHn». [IpenBapurensHo HaA0 ONPENEInTh, CKOJIBKO MUHYT
TpeOyeTcs Ha Kaxabli ciaii. O4eHb BaXHO HE TOPOMUTHLCS MPH JOKIAAE U YeTKO MPOU3HOCUTh
cinoBa. [Ipe3eHTanus nmomoraer caenaTh JOKJIaJ, HO OHA HE JOJDKHA €ro 3aMeHATh. JKenaTenbHo
MOArOTOBUTh K KaXAOMy ciainy 3ameTku no joxinany (Bupg — Crpanunel 3amerok). MoxxHO
pacrnedaTaTh HEKOTOPbIE KIIHOUYEBBIE CIIali/Ibl B KAUECTBE IEMOHCTPALIMOHHOIO MaTepuaia.

4 OLIEHKA KAYECTBA BbIITYCKHON KBAJITU®UKAIIMOHHOM PABOTHI
4.1 llpoBepka BKP Ha Haniuyue 3aMCTBOBAHMIA.

IIpoepka BKP Ha Hanuuue 3auMCTBOBAaHMM NPOBOAMTCA B ILENAX oOecrnedeHus
CaMOCTOSITENIbHOCTH BBITIOJTHEHUS CTYJI€HTaMU pabOThl U IpenoTBpalleHus miaruara. [lanHas
IIPOBEPKA OCYLIECTBIISIECTCS C UCIIOJIB30BAHUEM CHCTEMBI aBTOMAaTU3UPOBAHHOM IPOBEPKU TEKCTOB
Ha HaJu4yhe 3auMCTBOBaHUU «AHTUIIaruat» (antiplagiat.ru). Mcnonb3oBaHue CcUCTEMBI
«AHTHUIUIaTHAT» C LEJNbI0 KOHTPOJII 00beMa 3aMMCTBOBAHMN HANpaBiI€HO Ha IOBBILIICHUE
KayecTBa IMOJATOTOBKM  BBIMYCKHBIX  KBaJM(UKAIMOHHBIX paboT, CcoOOJIOJeHHE IIpaB
MHTEJUIEKTYaJIbHONH COOCTBEHHOCTH (PM3UYECKUX JIUI] B COOTBETCTBHM 3aKOHOJATENBCTBOM PO.
OnektpoHHble Bepcuu BKP npencraBisroTcs st IpoBEpKH HAa HATMYUE 3aUMCTBOBAHHI B BHJIE
TEKCTOBBIX (haitnoB B popmate doc, docx, 3anmucanHble Ha HOcUTeNe HHpOpMaLnH (IUCK, (AII-
HaKoNuTeNnb W/wiau uHoe). Jlns mpoBepku pabOT B cucTeMe «AHTHIUIaruar» HEoO0XOAHUMO
npeaBapuTenbHO ynanuth u3 (aitna BKP cnenyromue sneMeHThl: TUTYIBHBIN JIUCT, BBEJCHHUE,
CIUCOK JUTepaTyphl, npuioxkeHus. Ilocine mnpenBaputTenbHOl 00pabOTKM  BBITYCKHOM
KBAJTM(HUKAIIMOHHON pabOTHI B COOTBETCTBHHM € «MHCTPYyKIMEH 1o MpoBepke paboThl B CUCTEME)
PYKOBOAMTENb 3arpyxaer paboTy B cHUCTEMY <«AHTHUIUIardaT» M MPOU3BOIAUT TMPOBEPKY.
Pe3ynbTaThl aBBTOMAaTHYECKOT0 aHAIN3a Pa0OTHI MOJIEKAT 00s3aTeILHON IPOBEPKE U aHAIHU3Y CO
CTOPOHBI — HAy4YHOTO0 PYKOBOJAUTENS pabOThl W OTPAXKAIOTCSI UM B 3aKIIOUYEHHWU O CTENEHU
OPUTHHAIBHOCTHU PabOThI, B KOTOPOM MPUBOJIATCS pe3yJIbTaThl aBTOMAaTHUECKOTO aHaIM3a pabOThI
Cucremotii, a Takxke 000CHOBAHHOE MHEHHUE PYKOBOAMTENS 00 UX TOCTOBEPHOCTH, (PaKTHUECKOI
JI0Jie OPUTHHAIBHOTO TEKCTa M CTENEHH CaMOCTOSATENBHOCTH aBTOpA MPH HAMHMCAHUM PaOOTHI.
Opurunansaocts BKP s maructparypsl nomxHa ObiTh He MeHee 51 %. OcTaBiinecs IpoLeHTbI
JIOJDKHBI OBITH paci(poBaHbl B COMPOBOAMTEIBHOM JTOKYMEHTE CIEIYIOIIUM 00pa3oM: 4acTo
UCHoJib3yemMble (Gpas3bl, BBIOOpKA U3 HOPMATHBHBIX JTOKYMEHTOB, 3aMMCTBOBAHHUS C MPaBUIBHO
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odopmienHoil ccbuikoil. CONMpOBOAUTENBHBIA JOKYMEHT 3aBepsieTcs JeKaHOM (akynbTeTa,
Hay4HbIM PYKOBOJIUTEIIEM U CTYJICHTOM.
4.2 llpouenypa u pe3yabTaThl my0anuHoii 3ammuThl BKP

[Ipouenypa 3amutel BKP omnpenensercs [lopsakom mnpoBeAeHUs TOCyAapCTBEHHOU
UTOTOBOM aTTeCTalMU 0 00pa30BaTeIbHBIM IIPOTPAMMaM BEICIIETO0 00pa30BaHUs — IPOrpaMMaM
OakanaBpuaTta, MporpaMmaMm CIEUHaIUTeTa U MPOrpaMMaM MarucTpaTyphl, YTBEPKIACHHBIM
npuka3zoM MunoOpnayku Poccun ot 29.06.2015 Ne 636.

B cootBerctBum ¢ Iopsakom k 3amure BKP nomyckaercst o0yuaromuiics, He UMEIOIITHI
aKaJeMUYECKON 3aJOJDKCHHOCTH M B TOJHOM OOBEME BBITIOJHUBIIUN Y4eOHBIM IJIaH WU
WHIUBUAYalIbHBIN Y4eOHBIH TUIaH [0 COOTBETCTBYIOIIEH 00pa30BaTeNbHOM MPOrpaMMe BBICIIETO
o0Opa3oBaHusl.

CxeMaTuyHO NpoLeaypa 3alUTHI BKIIOYAET CIASAYIOIINE CTaIUu.

1. Jloxnax BeimyckHuka no reme BKP.

2. OTBeThl Ha BONPOCHI YIEHOB KOMUCCHUHU.

3. OTBeThl BBINYCKHMKA HA KPUTHYECKUE 3aMEUYaHHS PYKOBOJIUTENS U JAPYTUX JIUII,
MPUHUMAIOIIUX y4yacTue B o0cyxxaeHun BKP.

[Tocne 3acnymmBanus JOKJIAI0B BCEX WIM YaCTH BBIITYCKHHUKOB, IpeacTaBisieMbix BKP Ha
3allUTY, MPOBOAMUTCS 3aKPbITOE 3aceJaHUe WTOTOBOM HK3aMEHAlUMOHHOM komuccuu. Ha Hem
00CYXIArOTCsA PEe3yJbTaThl 3aIIUTHl KaXJOT0 BBIMYCKHUKA IO OMPENEICHHBIM KPUTEPHUSIM,
BBIHOCUTCSI ~ MTOrOBasi  OLIEHKAa  KaXJOMY  BBIIYCKHHKY:  «OTJIIHYHO»,  «XOpPOLIO»,
«YJIOBJIETBOPUTEIBHO», «HEYIOBIECTBOPUTEIHLHO.

4. Tlocne OKOHYaHHS 3aKpPBITOTO 3aCENaHUs HUTOTOBOM HK3aMEHALlMOHHONM KOMHCCHU
BO30OHOBJISIETCS. OTKPBITOE 3aceJaHue, Ha KOTOPOE BMECT€ C BBITYCKHHUKAMU
MpuriamarTcs Bce xenaronue. llpencenarens KpaTKo MOABOAMT MTOTH  3AIUTHI,
0OBSBIISIET OLIEHKH 10 3AIIMINEHHBIM Ha JaHHOM 3acemanun BKP.

5. Pemenust UTOroBoi 3K3aMeHaIMOHHON KoMuccuU 00 orieHke kauecTBa BKP BeimyckHUKOB
0(OPMIISIOTCS] TPOTOKOIAMH YCTaHOBIIEHHOH (hOPMBL.
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I[MTPUJIOXXEHME 1

Pexropy HOY BO AVII

oT

e-mail
TCJI.

3agBjieHue

[Ipomy Ha3HAuWTh MHE PYKOBOJIMUTENS BBIIYCKHOM KBaIM(PUKALMOHHOM pPabOTHl U
3aKpenuTh 3a MHOM TeMy BKP:

oama NOONUCH
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3aganue Ha BhinoJgaHenue BKP

YacTHOe 00pa3oBaTeIbHOE YUPEKICHUE BBICIIETO 00pa30BaHMs
«AKAZIEMUS YITPABJIEHUA U TTIPOU3BOJICTBA»

SAJAHUE
Ha BBITIOJTHEHUE BBITYCKHOM KBaTM(UKAITIOHHON pabOTHI
Crynenr(ka)
(dbamMuus, UMsi, OTYECTBO
dbopma oOyueHus

OYHas1/3a09HAs/0YHO-3a09HAas (BEUCPHSIS)
HanpasiieHue noarotoBku 38.04.02 MeHeIKMEHT, HalpaBJICHHOCTH (Mpoduis) «YmpaBlieHHe
YeJI0OBEYECKHUMH PECYPCaAMM»
1 Tema

2 JlaTa BeIAAYU TEMBI « » 202 r.
3 ConepxxaHue

PykoBoguTens

@®.11.0., yueHas CTeNeHb, yU€HOE 3BaHUE

Hayunslit pykoBoauTENb
(oamnucs)
Crynent(ka)

(TIoamHCh)
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I[MTPUJIOXEHUE 2

YHauduuupoBanusie TpeOoBaHNUA K OOPMIICHHIO BBIITYCKHBIX KBAJIM(UKAITMOHHBIX paboT

Ne O0beKkT yHUPUKATNHT Mapamerps! yaundukanun BKP
n/n
1 | ®opmar nucta Oymaru A4
2 | Pa3mep mpudra 14 myHKTOB
3 | Ha3Banue mpudra Times New Roman
4 | MexaycTpo4HbIil HHTEpBAJ [TonyTopHBII
5 | KonudecTBo CTPOK Ha CTPaHUIIE 28-30 cTpok
(1800 meyaTHBIX 3HAKOB)
6 | AGzan 1,25 cm (5 3HAKOB)
7 | Honst (mm) JleBoe — 30, BepxHee u HmwxkHee - 20, mpaBoe - 10
8 | Obuwmii 06beM 6e3 npuaoxkennit | 50-60 cTp. MAIIMHONMCHOTO TEKCTa
9 | O6wem BBeneHUS 3-5 cTp. MAIMHONKMCHOTO TEKCTa
10 | OO6beM OCHOBHOM YacTH 40 -50 cTp. MaTMHOITUCHOTO TEKCTa
11 | O6bem 3akmoueHuUs 3-5 cTp. MamMHONHMCHOTO TEeKCTa (MPUMEPHO paBeH
00beMy BBEJICHHS)
12 | Hymepauus crpaHuil CkBO3Hasi, B HW)KHEH 4acTH JHcTa, rnocepenuHe. Ha
TUTYJIHHOM JIICT€ HOMEP CTPAHUIIBI HE MPOCTABIISETCS
13 | T[locnenoBaTenbHOCTD TuTynbHbBIN TUCT. 3a1aHUE HA BBIIIOJIHEHUE BBITYCKHON
HpUBEIEHUs CTPYKTYPHBIX YacTeli | KBanupukanuonnoi paborel. Comepxanune. Beenenue.
paGoTHI OcHoBHas YacTh. 3akIrodeHue. Crmcok
UCTIOJIb30BAaHHBIX MCTOYHHMKOB. [IpunoxkeHus (mpu
HaJIM4WHN).
14 | Odopmienue CTpyKTypHbIX | Kaxkaas CTpyKTypHas YacThb HAYMHAETCS C HOBOM
qacrteil paboThl cTpaHuupl. HanMmeHoBaHus mpuBOASTCS ¢ abzama ¢
NpONMUCHOW (3ariaBHOM OykBbl). Touka B KOHIE
HAaUMEHOBAHUS HE CTABHUTCS
15 | CtpykTypa OCHOBHOM 4acTH 2-3 rnaBbl, cCOpa3MepHbIe 110 00bEMY
16 | CocraB cnmcka ucmonb3oBaHHbix | He  menee 25  OuOnmmorpaduueckux — ONMHMCaHHMA
HUCTOYHUKOB JOKYMEHTAJIBHBIX U JIUTEPATYPHBIX HICTOUHUKOB
17 | Hanuume npuiioskeHun [Ipu HanMuuu
18 | Odopmrnenue conepxanus CopepxaHue BKIIOYaeT B ce0s 3aroJioBKM BCEX

paszenos, rias, naparpagos, IPUIOKEHUH C yKa3aHHEM
CTPaHHUI] HAYaJIa KaXKJ0N 9acTH
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BBenenue

I[MTPUJIOXEHUE 3

IIpumep conep:xxkanus BKP

Conep:xkanue

1. TeopeTn4eckne OCHOBBI YNIPABJIeHHSI KPEIUTOPCKOI 3210/EKEHHOCTHI) OpraHu3amnuu. .. 1

1.1. DxoHOMHYECKAS] CYHIHOCTh KPEAUTOPCKOM 3ATOTKEHHOCT . .« e eveenteenteeeeeanaeenneennnennns 2
1.2. Meronuka ynpaBieHUs KPEAUTOPCKON 3aJOKEHHOCTBIO OPTAHUBAIMH . ... ..'eeeneenaennenn.. 3
1.3. Heo6xoauMocTh ynpaBieHus: A€OUTOPCKON 3aTOMKEHHOCTBIO . ... v et eneeeeeneanneanenenns 4
2. OueHka KpeauTOpPCKoil U neduTopckoii 3ag0/:keHHOCTH [TAO «JekoHmy . ................ 5
2.1. Opranu3aliMOHHO-3KOHOMHUYECKAST XAPAKTEPUCTHKR ... vnnrveennreeennneeennnneeennneeennnnens 6
2.2. AHanu3 KpeIuTOpCKON M 1€OUTOPCKON3aJOIKEHHOCTH OPTaHUBAMM . ... ..e v eeeneenennennee 7

2.3. OcHOBHBIE IPOOJIEMBI B YIIPABICHUN KPEAUTOPCKOM U 1€OUTOPCKOI 3a/10J5KEHHOCTBIO

00 I 07 T2 1702 8
2.4. HanpaB/ieHHsl COBEPIICHCTBOBAHNS YIIPABJICHHA KPEINTOPCKON M 1e0MTOPCKOM

3a0/KEHHOCTBIO M MX IPQEKTHBHOCTD .. ..uuutttittttenttteeaattt et e eateeeaaeeeaneeeaanaeenns 9
BAKITHOUCHHME ... ..ottt et ettt e et e et e et et et e e e e ettt 10
CHHCOK MCIOIB30BAHHBIX HCTOUHHMKOB ......outtnttntt ettt ettt et e e et eate e enaeenenne 11
L0000 32 G Ot 12
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IIpumepHasi CTPYKTYpa O0T3bIBA PYKOBOJAUTEJISA HA BBIITYCKHYIO
KBAJIN(PUKALUOHHYIO padoTy

YacTHOoe 00pazoBaTeIbHOE YUPEKISHUE BBICIIETO 0Opa30BaHUS
«AKAJIEMUSA YITPABJIEHUSI U ITPOU3BOJCTBA»

OT3bIB O PABOTE CTYJIEHTA B ITEPUO/I IIOAIOTOBKHU BBIITY CKHOM

KBAJIM®UKAIITMOHHOM PABOTEHI

®UO crynenra
Ha TEMY

BrBog,

Hayunsiii pykoBoauTenb

(®.N.0., yueHnas cremneHb, 3BaHHE)
Iloamuce Hara

[Mpumeuanue: B oT3bIBe oOllcHMBaeTcs pabora cTyleHTa B nepuon Hamucanus BKP, ero
TPYAOIO0KE, OArOTOBICHHOCTh, 3HAHNE HOPMATHBHO-ITPABOBBIX JOKYMEHTOB U T.II. MOXXHO OTMETHTh
YPOBEHb TEOPETUIECKON MOATOTOBKH U YPOBEHb C(HOPMUPOBAHHOCTH KOMITETEHITHA.
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YacTHOe 00pa3oBaTeIbHOE YUPEKICHUE BBICIIETO 00pa30BaHMs
YacTHoe 00pa3oBaTe/ibHOE YUpesKIeHHe BbICIIEro 00pa3oBaHus

«AKAJJEMUSA YIIPABJIEHUSA U ITIPOU3BOJICTBA»
kadenpa «IKOHOMHUKA U YIIPABJICHHE»

Hanpagsaenue noaroroBku 38.04.02 MenexkMeHT
HanpagiaeHHocTb (Mpoduiib) «YNpaBiieHne YeJ10BeYeCKHMH PecypcamMu»

BBIITYCKHASA KBAIM®OUKAIIMOHHAS PABOTA

Ha Temy: «CoBepLHICHCTBOBAHNE OPTraHU3ALMOHHOMI
CTPYKTYPbI YIIPABJICHUS NpeaNpPusTHEM (HA mpuMepe
000 «Mepkypuii»)»

Boinoanuna:

CTYZAEHT 3 Kypca

(dhopma oOyueHus - 3a0uHas
NBanos Anapeii Brnagumuposuu
ITonmmce

PykoBoauTesb padorsli:

K.».H., moueHt

IIerpoBa Tarbsina AnexcanIpoBHa
ITogmnuce

«JlomycTUTh K 3amuTe
B ITOroBOi1 3K3aMeHAIIMOHHON KOMUCCHUN)

3aBenyrouuii kapeapoit K IKOHOMHKA U YIIPaBIEHUE
K.3.H., foueHT CoxnakoBa Mpuna BiagumupoBHa

(TToamuch)
« » 20 1.

Mocksa 202 T.
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Pexomenaauuu k gokiany mo samure BKP

Cxema J0KJ1a/1a 0 3aIIUTE BBITYCKHOM KBaTU(UKAIIMOHHON paboTHI
OO6pamenne: YBaxaemble uieHbl KTOroBoit sk3aMeHallMOHHON Komuccuu! Bamemy
BHUMAaHUIO TIPEJIJIaraeTcs BBITYCKHAs KBaU(UKAIIMOHHAS padoTa HA TEMY...
B 2-3 npemioxxeHusix gaeTcsa XapakTepUCTHKA aKTyalbHOCTH TEMBI.
[TpuBomuTCS KpaTKuUii 0030p JHTEpPATYpPHBIX HCTOYHHKOB 1O HM30paHHOW mpobieme
(cremneHp pa3pabOTAaHHOCTH TIPOOIIEMBI).
Llenw evinycknoll KeanugukauuouHou padomot - GoOpMyIUpyeTCs 1eNIb PabOTHI.
QopMynuUpyIOTCs 3aJaud, NMPUBOAATCA Ha3BaHus riaB. Ilpu 3toM B (opmynupoBke
JIOJDKHBI  TIPUCYTCTBOBAaTh TJIArOJIbl THUIA - HM3Y4YUTh, PACCMOTPETh, PACKPHITH,
c(hopMyIUpOBaTh, MPOAHATU3IUPOBATH, ONIPEACTUTH U T.I1.
W3 xaxaoW TIaBbl UCHOJB3YIOTCS BBIBOIBI WM (OPMYIUPOBKH, XapaKTCPU3YIOIIHE
pe3ynbTaThl. 371eCh MOKHO JIEMOHCTPUPOBATH IJIaKaThl (pa3gaTouyHblii Matepuan). [Ipu
JIEMOHCTpAIIMH TIJIAKATOB HE CIIEYeT YATATh TEKCT, N300paKeHHBIN Ha HUX. Hamo Tombko
omnucath U300pakeHNe B OJAHON-ABYX (ppazax. Ecam nemMoHCcTpupyroTcs rpaduku, TO UX
HAJ0 Ha3BaTh M KOHCTAaTHPOBATh TCHJICHIIUHU, MpOCMaTpuBacMbie Ha Tpadukax. [Ipm
JEMOHCTpAIMK JuarpaMMm oOpaTHTh BHUMaHHE Ha 0003HAYEHHE CETMEHTOB, CTOJOIOB U
T.1. 'paduaecknii Matepral JOHKCH ObITh HATJISIIHBIM M IIOHSATHBIM CO CTOPOHBI. TekcT,
COTPOBOXKAAIOIINNA AUArPaMMbl U THCTOTPAaMMBI, JTOJDKEH OTPaXKaTh JIHIIb KOHKPETHBIE
BBIBOIbI. OOBEM ATOM YaCTH JOKIa/1a HE JOHKEH MPEBBIMATh 1,5-2 CTp. MeYaTHOTO TEKCTA.
B pesynpTaTe mMpOBENEHHOTO HCCIENOBAaHUS ObUIM CAENaHbl CIEAYIOIINE BHIBOJBI:
(popmynupyromcsa ocnosnwie 66160001, blHECEHHbIE 8 3AKNAI0UEHUE).
Ornupasicb Ha BBIBOABI, OBLTU CHENAHBI CIEAYIOUINE MPEATIOKEHUs: (nepeuuciaomcs
npeonoscenus).

[Tpumeuanue. Cenpmas MU BOCbMas 4acTH JOKJIAJa HE JIOJDKHBI MPEBBINIATh B CymMMe 1 cTp.
ME€YaTHOTO TEKCTA.

Bcero Bech nokman ¢ XpoHOMeTpaxkeM B 5-7 MHUHYT (C JIEMOHCTPALlMOHHBIM MaTepHaloM)
yKJIa/ibIBaeTCs Ha 3-4 CTp. IEYaTHOI'O TEKCTa C MEXKIYCTPOUHBIM UHTEpBaIoM 1,5 u mpudrom (14
ITYHKTOB).

3aBepuiaercs Aokiaz cioBamu: Biaarogapro 3a BHUMaHue.
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1. Koncturynus Poccutickoit @enepanun (puHATA BCEHAPOIHBIM rOJIOCOBaHUEM 12
nexabps 1993 r.)
2. denepanbHbIl KOHCTUTYIIMOHHBIN 3aKOH OT 26 ¢eBpamst 1997r. Ne 1-OK3 «O06

YronmHOMOYEHHOM 1O TmpaBam 4yenoBeka B Poccuiickoit  ®enepanumn» //  CoOpanue
3akoHomarenbcTsa PP. 1997. Ne 9. Cr. 1011.

3. Tpynosoii konexkc Poccuiickoit @enepanuu ot 30 nexabps 2001 r. Ne 197-03
//Poccuiickas razera ot 31.12. 2001. Ne 256.
4, ®enepanpHbiii 3akoH oT 11 sHBapa 1995 1. Ne 4-®3 «O CuyerHoil nanare

Poccuiickoit ®enepanuny // Poccuiickas razera ot 14 suBaps 1995 r. Ne 9-10.

5. Vka3 Ilpesunenra PO ot 20 nexabps 2003 r. Ne 1498 «O mepBom 3acenaHuu
l'ocynapctBennoit [Iymbr ®epepanbHoro Cobpanusi Poccuiickoit ®enepanuyi 4eTBEpTOro
co3niBay // Cobpanue 3akoHonatenbcTBa PO. 2003. Ne 51. Cr. 4969.

6. [Tocranosnenue IlpaBurensctBa Poccmiickoit @eaepannu ot 5.03.2009 r. «OO6
YTBEPXKJICHUH METOJIUKH MPOBEICHUS IKCIIEPTU3BI TPOCKTOB HOPMATUBHBIX MPABOBHIX aKTOB U
WHBIX IOKYMEHTOB B LI€JISIX BBISIBJICHHS B HUX TOJIOKEHUH, CTOCOOCTBYIOLIUX CO3AAHUIO YCIOBUI

JUTSL TIpOsIBIIEHUs Koppymnumny // Poccuiickas razera - @exnepanpubiii Beimyck ot 05.03.2010. Ne
5125.

7. [Ipuka3z Munuctepcersa roctutiuu Poccuniickoit @eneparuu ot 31.03.2009 r. Ne 92
«O0 akkpenuTalMK FOPUANYECKHX W (U3NYECKHX JIMIl B KaUeCTBE HE3aBHCHUMBIX JKCIIEPTOB,
YIOJIHOMOYEHHBIX Ha ITPOBEAECHUE FIKCIEPTU3bI IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB M HHBIX
JIOKYMEHTOB Ha KOPPYNIIMOTEHHOCTh» // Poccuiickas razeta — dDenepaibHBIA BBIMYCK OT
24.04.2009. Ne 4897 .

YueoHuku, MoHorpaguu, 1MccepTanum, CTaTbu

8. Poit O. OcHOBBI TOCYAapCTBEHHOTO W MYHMIIMIIAJIBHOTO YIpaBleHUs: YueOHOe
nocobue.4-e u3a. Crtangapt Tpetbero nokonenus. — CI16.: TTutep, 2013. — 448 c.
Q. YmpasiieHue B TOPOJCKOM XO3sMCTBE: ydeOHOE MocoOue / KOJUIEKTHB aBTOPOB; MO/

pen. P.X. Cupaxaunosa. — 2-e uzn., crep. — M.: KHOPVYC, 2012. — 352 c.
HNHuTepHer - pecypcbl

10. ®enepanshas cnyx6a rocymapcTBeHHON cratucTuku Poccuiickoii Menepanun:
(odpunmansubi caiit) — URL: http//gks.ru (mmo cocrostamio Ha 20.09.2020).

11. MunucrepcTBO  DKOHOMHMYECKOro  pasBuTHs  Poccuiickoii  ®Denmepanuu:
(odunmanbHbIi caiit) - URL: http//economy.gov.ru (o coctrosiauto Ha 20.09.2020).
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