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PaGouyas nporpamMmma qucuumanHbl (MoayJisi) «OCHOBBI JOKYMEHTALIMOHHOIO o0ecnevYeHust
yIpaBJIeHH», BKJIIOYAsS OLEHOYHbIe MAaTEePHAJIbI

1. TpeOoBanus K pe3yabTaTaM 00y4eHHs N0 JUCHUILIHHE (MOLYJII0)

1.1. Ilepeyenbp KoMIeTeHUHWH, (OpMHpPYeMbIX IUCHMIUIMHOWA (MOayJieM) B mpolecce

0CBOEHHUs1 00pa30BaTeJIbHON MPOrpaMMbl

I'pynna komnereHumii KaTteropusi kKomnereHumi Koabl U cogep:kanue KOMIeTeHIU T
yHI/IBepcaHLHLIe - -

OobmenpodeccroHaIbHbIC - -
[Ipodeccronanbhbie IK-1 Crniocoben (dopmupoBaTh

BO3MOXXHBIC peuieHus Ha OCHOBC

pa3p360TaHHLIX 1 HHUX ILECJICBBIX

[IOKa3aresieu

1.2. KoMmereHHuM ¥ WMHAMKATOPbI HX JAOCTHKEHHMS, (POPMHPYeMbIX JHCHMILINHON

(MoxyseM) B mpouecce 0CBOEHUsI 00pa30BaTeILHOI MPOrpaMMbl

Kon Kon unankaropa
ConepxxaHue HHIAKATOPA KOMIIETEHIINH
KOMIIETEHIIHH KOMIIETEHIIHH
IK-1 IK-1.3 OdopmiisieT pe3ynbTaThl aHalW3a C NPUMCHCHHEM HHGOPMAIIMOHHBIX
TEXHOJIOT Uil

1.3. Pe3yabTaThl 00y4eHHs MO JMCUMUILINHE (MOTYJIIO)
Heanb u3yyeHusi OMCUMILVIMHBI (MOAYJISA) — H3y4YeHHWE TEOPHH M TPAKTUKU OPTraHHU3alUU
COBPEMEHHOTO  JOKYMEHTAI[MOHHOTO  OOECleYeHHs  yNpaBlIeHUS U METOAOB  €ro
COBEPIIIEHCTBOBAHUS HA OCHOBE HAYYHO OOOCHOBAHHBIX MIPUHITUIIOB.

B pe3ynbrarte n3yueHuss AUCUUILTHHBI (MOTYJIs1) O0yYarOIIHIiCs TOJKEH

3HATh:
® OCHOBBI JIOKYMEHTOOOOpPOTa UM JOKYMEHTAIIMOHHOTO OOECTeUeHMs]  YIpaBICHUs
OpraHu3aluen;
® MOpPsI0K OPOPMIICHHUS, BEJCHHS U XPaHEHHUS JOKYMEHTOB;
YMeTh:

e pa3pabarbIBaTh NPOEKTHl OPraHU3AMOHHBIX U PACOPAIUTENbHBIX JOKYMEHTOB;

e 0(hOpMIIATh JTOKYMEHTHl B COOTBETCTBMM C TPEOOBAHMSIMHM TIPa)KAAHCKOTO, TPYAOBOTO
3akoHozarenscTBa Poccuiickoit ®denepanny M JOKaJIBHBIMH HOPMAaTHBHBIMU aKTaMU
OpraHu3aluy;

® JIOKYMEHTAJIBHO oQopMIITH peuenus B YIPABJICHUU ONEPALMOHHON
(TPOM3BOACTBEHHON) JAEATENIBHOCTH OPraHU3alliil MpU BHEAPEHUU TEXHOJOTHUECKUX,
IIPOTYKTOBBIX MHHOBALIMM WJIM OPraHNU3allMOHHBIX W3MEHECHH;

BJIA/IETh:

e HaBBIKAMU aHaJIM3a MH(OPMAIMK U TOCTYHAIOIIEH TOKyMEHTAlUH;

® HaBBIKAMHM pPETUCTPAllUM, Y4e€Ta M TEKYUIEr0 XpaHEHHs OpraHM3allMOHHOM U
pacropsAUTEIbHON TOKYMEHTALINH;

® HaBBIKAMHU JOKYMEHTAJIBHOTO OOPMIICHHS YIIPABICHYECKUX PEIICHU.

2. O0beM, CTPYKTYpa U cofiep:KaHue JUCHUTLIHHBI (MOTYJIs1)
2.1. O6beM AUCHUILINHBI (MOTYJIs1)

Buowt yueonoii pabomut Dopmut 00yuenun
Ounasn Ouno- 3aounasn
3aounasn
OO0mas TPy10eMKOCTh: 3a4ETHbIE €TMHUIIBI/Yachl 3/108
KonrakTHas padora: 48 36 14
3aHATHSA JIEKIIMOHHOTO THITA 16 16 6
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3aHsATHS CEMHHAPCKOTO THIIA 32 20 8
KouncyasTannn 0 0 0
IIpome:kyToUHAsI aTTeCTAIUS: 3a4ET 0 0 9
CamocrositensHas padora (CP) 60 72 85

Ilpumeuanusa: 3a4eT, 3a4€T C OLIEHKOH 10 04HOU (popMe 00yueHHs TPOBOAUTCS B paMKaXx 3aHATUI
CEeMMHApPCKOro TUna. B yueGHOM mi1aHe yachl He BbIJICJICHBI.
2.2. Tembl (pa3aesbl) AUCUMILIMHBI (MOYJISl) € YKa3aHMEM OTBEIEHHOT0 HA HUX KOJIMYecTBa

4acos 1o (popmam 00pa3oBaTeJbHOM 1eATEILHOCTH

Ounas popma 0dyuenus

Bujnbl yue6Hoii padoThI (B yacax)
KonTakTHas pabora
Ne | HanmeHoBaHHe TeM 3ausTus
3aHATHS CEMHHAPCKOT0 THNA
n/n | (pa3aesos) JIeKIIHOHHOTO0 THIIA Cp
JI Hubie 3 C JIP HNubie

1. [penmer, 2 4 7
CoJep)KaHNe U 3a7a4n
Kypca

2. OyHKIMHA, CBOICTBA, 2 4 8
KIaccu(UKaIus
JIOKyMEHTOB

3. CoBpeMeHHOE 2 4 7
3aKOHOJIATEIEHOE
peryiupoBaHue u
HOPMaTHBHO-
METOIUUECKOE
obecrieueHye B
obnactu
JeTIONPON3BOJICTBA H
apXUBHOTO Jieia

4. TpeboBanus K 2 4 8
COCTaBY, CTPYKTYpe U
0(pOpMIICHHIO
CITyKeOHBIX
JIOKYMEHTOB

5. Bunasr CITyKeOHBIX 2 4 7
JIOKyMEHTOB

6. CucteMsr 2 4 8
JOKyMEHTAIUU

7. Texunosornn pabOTHI 2 4 7
C IOKYMEHTaMH

8. Opraanzanust padoTsI 2 4 8
c MTMCEMEHHBIMHU
oOparmeHusIMu
rpaKiaH

Ouno-3aounaa hopma ooyuenus
Buabl yueGHoii padoThl (B yacax)
Ne | HaumeHoBaHue Tem Konrakrnas pagora
3ansTus
n/n | (pa3genosn) 3aHATHS CEMHHAPCKOTO THNIA Cp
JIGKIMOHHOT0 THNA
JI Huble 13 C JIP HNubie

1. [Ipenmer, conepxkanue 2 4 9

U 3aJlauyl Kypca
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@yHKIMH, CBOWCTBA,
KiaccuuKaIus
JIOKYMEHTOB

CoBpemeHHOE
3aKOHOJIATEIBHOEC
peryaupoBaHue u
HOPMATHBHO-
METOIUYECKOE
obecrieucHme B
obmacTu
JIeTIONPON3BOJICTBA  H
ApXUBHOTO Jiena

TpeboBaums K
COCTaBy, CTPYKType H
0 OpMIICHHIO
CITy’KeOHBIX
JIOKYMEHTOB

Buaer CITy’KeOHBIX
JIOKYMCHTOB

CucteMbl
JIOKYMCHTAITHH

TexHomoruu paboTHI €
JIOKyMEHTaMHU

Opranusanust paboThI
c NHCbMEHHBIMH
oOparmeHusIMn
rpaxxiaH

3aounan ¢popma odyuenusn

Ne
n/n

Buabl yueOHoli padoThl (B 4acax)

KounrakTHasi pagora

HanMeHoBaHMe TeM
(pa3neJioB)

3auarus

JICKIITMOHHOI'0O TUIIA

3aHATHSA CEeMHUHAPCKOro THIA Cp

JI

Hnbie

113 C

JIP

HNnbie

IIpenmer, conepxanue
1 33/1a4M Kypca

1

1

11

OyHKIMH, CBOICTBA,
KIaccupuKanus
JOKYMEHTOB

11

CoBpemeHHOE
3aKOHOJIaTEIbHOE
peryiMpoBaHue u
HOPMaTHBHO-
METOIUYECKOE
obecrieueHue B
obnactu
JIeTIONIPOU3BOJICTBA U
ApXUBHOTO Jieia

11

TpeboBanus K
COCTaBy, CTPYKTYpe H
0(hOPMIICHUIO
CITyKeOHBIX
JIOKYMEHTOB

11

Buusl CITy’)KeOHBIX
JIOKYMEHTOB

11

CucTeMbl
JIOKYMEHTaluu

11
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TexHosorun paboTsI C
JIOKYMEHTaMH

Opranuszanust paboTsI
c NHCHbMEHHBIMH
oOpaleHusIMu
IpaXKIaH

Ilpumeuanusn:
JI — nexuum, I13 — nmpaktuueckue 3anatusi, C — cemunapsl, JIP — maboparopusie padotsr, CP —
camocCTosTeNbHas padoTa.
2.3. Conepxanue AMCHUILUIMHBI (MOYJs), CTPYKTYPHPOBAHHOEe MO TeMaM (pa3ienam) u
BHJIaM padoT

CojaeprxkaHue JIEKHHOHHOIO Kypca

Ne
n/n

HaunmeHnoBaHue TeM (pa3/iesioB)

Copnep:kaHue JIEKHIHOHHOT0 Kypca

1.

[penmer, comepkanue 1 3a1auu
Kypca

3HaueHne JOKYMEHTOB B pPa3JIMYHBIX O6J'IaCTHX JACATCIBbHOCTHU
obmectBa. JlokymeHT B cdepe mpaBa u ympapieHus. Poib
JOKYMEHTOB B JKOHOMUNKE, COLMANBHBIX mponeccax. HaydHo-
UCTOpUYECKas ¥ MPAaKTHYeCKasi HEHHOCTh JOKYMeHTOB. [Ipenmer u
3a/1a9¥ Kypca. JIoKyMeHT — OCHOBHOM OOBEKT JOKYMEHTOBEIYECKIX
UCCIIeIOBAHMUIT HA Pa3HBIX YPOBHAX: OTICIBHBIA TOKYMEHT, CHCTEMA
JOKYMEHTOB M BCS COBOKYIHOCTH CHCTEM JIOKyMCHTALH,
OTpaKarougas HeﬁCTBHTCJ’ILHOCTL. HNcTounuku JJIA U3Y4YCHUA Kypca.
3aKOHOI[aTeJ'H)HI)Ie AKTBI 1 MaTepuraibl.

@OyHKIMH, CBOICTBA,
KiaccuduKamys J0KyMEHTOB

TepmuHONOrUsl, wHcHoONb3yeMas NpH paboTe € JAOKYMEHTaMH.
[IpaBoBOM, ymnpaBiIeHUYECKUH M HUCTOPUYECKHH  acleKThl B
orpeziesIieHUH JoKyMeHTa. MH(popMalioHHas! CYIIHOCTh JOKyMEHTa
U €ro HEINOCPEJCTBEHHas CBA3b C MaTepHUalbHBIM HOCHUTEIIEM.
JlokymeHThI ouiranbHble (Ciry)KeOHbIe), TMYHbIE (TIepCOHAIBHBIE)
U JIMYHOTO MPOUCXOXKACHUS. JIOKyMEHTBl pPYKONHCHBIE H
U3TOTOBJIIEHHBIE C IOMOMIBIO TEXHUYECKHUX CPEJCTB.
«OIIEeKTPOHHOE» JIOKYMEHTHpPOBaHUE. MarepuanbHble HOCHTENN
napopmanmn ® ux Kiaccudukamma. JJOKyMEHTHpOBaHHAs
nH(opManus U ee CBOMCTRA.

CoBpeMeHHOE 3aKOHOJaTENHHOE
peryIupoBaHue ¥ HOPMaTHBHO-
METOJInIecKoe 0OecreueHne B
00J1aCTH ICIOTPOU3BOICTBA U
ApXUBHOTO JeT1a

Kraccudukanms 3akoHOAATEIbHBIX, HOPMATUBHBIX, METOIUUECKUX
MaTepHaoB, KacarolUXCS BONPOCOB JOKYMEHTHPOBAaHHS U
opraHu3anyu padoThl C JOKYMEHTaMHU. 3aKOHOAATENbHBIE aKTHI,
[IOCTAaHOBJICHUS M PacHOpsDKEHUs IIpaBUTENbCTBA Poccuiickoil
@Denepaliny,  perJjaMeHTHPYION[HME  IPaBOBBICE  HOPMBI  Ha
(dhenepambHOM YpOBHE MpU pabOTe ¢ JOKYMEHTAMH.

TpeboBaHus K COCTaBY, CTPYKTYpE
1 0OPMIICHHUIO CITYKEOHBIX
JIOKyMEHTOB

Yuubpukaums W CcTaHAAapTH3alMs  JOKyMeHTOB. Dopmyisip
COBPEMEHHOI'0 YIIPaBJICHYECKOTro JokyMeHTa. COCTaB PEKBU3HTOB,
nx pacrnonoxenue. @opmynsap noxkymenTa, Gopmymnsap — obpasen.
TpeboBanust Kk OQOPMIICHUIO pPEKBU3UTOB. TpeboBaHHE K
COJICP)KaHNIO W O(OPMIICHUIO PE30JIIOIMU. TEeKCT JTOKyMEHTa —
OCHOBHasl €0 COJIeprKaTeIbHasl YacTh.

BI/IHLI CIIyKE OHBIX JAOKYMCHTOB

[Monsatne «ONMaHK MJOKyMEHTa». Buapl OJaHKOB W TOPSAOK
PacCIIOJIOKEHHS PEKBU3UTOB B OJlaHKe (YIJIOBOE W IICHTPOBAaHHOE).
OOmuii 6aHK, OJIaHK HUChbMa, OJaHK JOJLKHOCTHOTO JIMIlA, OJaHK
KOHKPETHOT'O BHJIA JIOKYMEHTA, OJIaHK CTPYKTYPHOTO
IOIPa3ICIICHHSL.

CucreMsl JOKYMEHTaINU

YHu(UIUPOBAHHBIE CHCTEMBI JIOKYMEHTAIMH, JACHCTBYIOIIUE B
HacToslee BpeMs. [ocyaapcTBeHHas cucTeMa JOKyMEHTallUU.
OpraHu3anroOHHO-TIPABOBBIE JOKYMEHTBHI - YCTaBbl, IOJOXKEHUS,
ITaTHBIE pacMUCaHWs, CTPYKTypa © INTaTHas YHUCICHHOCTD,
perJaMeHThl MHCTPYKIMHM W Jp.; WX Ha3Ha4YeHHE U OCOOEHHOCTH
odopmiieHns. PacmopsauTenbHbIe JOKYMEHTHI.
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Texuomoruu pa60TI>I C DTaIbl 1 NOpAAOK ABMKCHUSA JOKYMCHTOB. OpFaHI/I3aHI/I${ pa6OTI>I C

JAOKYyMCHTaMM1

MNOCTYNAIOMMUMU  («BXOJSAIUME»)  AOoKyMeHTamu.  [lopsnok
OopraHuszanuyu paboThl C  OTIPABISAEMBIMH  («HUCXOISIIUMUY)
JokyMeHTaMu. HopMaTUBHO-IIpaBOBBIE aKThl, perIaMeHTHPYIOLIHe
paboTy ¢ JOKyMEHTHPOBaHHOH HWH(OpManued OrpaHHYEHHOTO
JIOCTyTA. CekpeTHOCTh u KOH(UACHIIUAIBEHOCTD B
JISIIOTIPOM3BOICTBE B OPraHax roCyIapCTBEHHOHN BIACTH.

Oprananzanus paboTHI ¢ Buier muceMeHHBIX 00paleHi TpaskaaH — 3asBICHUS, 0OpaIieHus,
MUCHMEHHBIMH 00paIleHUsIMU xanoObl. THIOBOE MONOXKEHHE O BEACHHH NEIONPOHM3BOICTBA IO

rpakaaH

NpeNIOKEHUAM,  3asBICHUSAM M JKajlobaM  TpaxkaaH B
TOCYAAapCTBEHHBIX OpPraHax, Ha MPEINPHATHIX B YYPECKACHHUAX U
opranmzanysx. Ilopsaaok mojadn NuCbMEHHBIX 00paIIeHHH.

Conepmafme 3aHATHIl CEMHUHAPCKOI0 THUIIA

HaumenoBanue Tem (pa3jiesoB) Tun Conep:xkanue 3aHATHI CeMHHAPCKOI0 TUIA

IIpenmer, copepxanue U 3a1a4u C | PykoBogsmiue JIOKYMEHTBI 1o CTaHAapTU3aLUU.

Kypca

KnaccuukaTopbl TeXHUKO-3KOHOMHUECKOW M COIHAILHON
nHpopmanmu.  EnmHas ~ rocymapcTBeHHas ~— cHCTEMa
JIOKYMEHTAIIHOHHOTO 00ECTICUCHHUS YIIPABIICHUS.

DyHKINH, CBOICTBA, C | IOpuauyeckass cuwiia — OCHOBHOE CBOMCTBO JOKYMEHTA.
KIacCU(UKanus JOKYMEHTOB IOpuandeckn 3HauMMble PEKBM3UTHL. OpPUTHHAIBHOCTD,

MOJUTMHHOCTh M KOIMHHHOCTH JAOKYMEHTOB. FOpumamdaeckas
CHJIA KOTIHHA 1 TeIe(haKCcoB.

CoBpeMEHHOE 3aKOHOIATENbHOE C I'OCTw1 Ha JIOKYMEHTALHIO. Obmepoccuiickue
perynupoBaHue 1 HOpMaTUBHO- KJIaccu(UKATOPhl TEXHUKO-3KOHOMHUYECKON U COLUATBHOM
METOUYECKOE OOecIeueHrE B HHpOPMALIUH. T'ocynapcTBeHHast cucTeMa
obnacTu JeNonpon3BOACTBA U JIOKyMEHTaIMOHHOTO obecrieueHus yIpaBiIeHUS.
apXUBHOTO Jieja Pernmamenranusi 1eOMPOM3BOJACTBA HAa BEIOMCTBEHHOM

YpOBHE.

TpeboBaHUs K COCTaBy, CTPYKType C | lopsmoxk 0003HAYEHUS HAUMCHOBAHUS OpraHW3alud -
1 0(OPMIICHHIO CITYKEOHBIX aBTOpa JIOKYMEHTa, CIIPaBOYHbBIE JBIHHBIE 00 aBTOpe. Buab

JAOKYMCHTOB

JIOKyMEHTOB,  ONpEAENsAeMble  3aKOHOJNATENbHBIMH U
HOpMaTHBHBIMH akTamMu. OOo3HaueHue anapecara. [lopsmok
odopmirennst moyroBoro axpeca. JlaTel JOKyMEHTa |
NOpSIOK nX odopmieHHs. YJOCTOBEpEHHE JIOKYMEHTa —
MOAMNCH, TIe4aTh, YTBEPK/IEHHE, coracoBanne. OTMETKH Ha
JIOKyMEHTE.

BI/II[LI CJ'Iy)Ke6HLIX JOKYMCHTOB C CocraB PEKBU3UTOB, Ha3Ha4YCHUC, 0COOEHHOCTH

obopMIIeHHS Pa3NUYHBIX BHUAOB OnaHkoB. bianku c
n300pa’keHNeM rocyIapcTBEHHOTo repba u repba cyobekra
tdhenepanun. OcobeHHOCTH PabOTHI ¢ OJaHKaMu ¢ TepOOBOI
CHMBOJIUKOM.

CucTteMbl TOKYMEHTAILUN C | JlenoBas nepenucka, BhINOIHSAONIAs (QYHKIIUIO CBSI3H MEXIY

OpraHu3ansiMi. MHoroo6pa3ue BHIOB TEPEIHCKH U
crocoObl ee mepenadn. OCOOEHHOCTH JOKYMEHTHPOBAHMS
JIeITEIIbHOCTH KOJIJIETHAIBHBIX OpraHoB. CHcTeMa IIaHOBOH
jJokymeHtanuu. CucteMa  OTYETHOM  JOKYMEHTAIUH.
Cucrema Oyxraiarepckod jgokyMeHTauuu. llepBudHble
YUYETHBIE JIOKyMEHTBI, OCOOCHHOCTH HX OdopMIICHHS.
CBO/IHBIE YUETHBIE JOKYMEHTHL

Texuosorun paboTsl ¢ C | IlpaBmma  opraHmzaumu  paboTBl C  BHYTPEHHUMH

JIOKYMEHTaMHU

JMIOKyMeHTaMU. L{enn  OCHOBHBIE MPUHIIMITBI PETUCTPAIIUN
JIOKyMEHTOB. Ha3HaueHnWe W BUABI HOMEHKJIATYpPHI JEI.
TpeboBanusi, TpenbsABISEMble K  COCTaBICHHIO U
3aMOJTHEHUIO (POpMBI HOMEHKJIATYPHI eI OpTaHHU3AIlHH.
Cpoxu xpaneHus aen. OTBETCTBEHHOCTh 3a COXPaHHOCTH
JIOKYMEHTOB. [Tonsitne «OQKCTIepTH3a [IEHHOCTH
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JIOKyMeHTOBY. [IpaBuiia nepeauu e Ha XpaHEHUE B apXUB.
Opranuzanus paboThI c KOH(UICHIIMATbHBIMH
JokyMmeHTamu. [lpueM u peructpauusi KOHQHICHIHAIBHBIX
JIOKyMEHTOB, THUPQ)XUPOBAHUE M pacChUIKa JIOKYMEHTOB.
®dopmupoBaHre KOH(QUICHINAIBHBIX JOKYMEHTOB B JIela.
Hcnonb3oBaHMe  JAOKYMEHTOB M Jel B TEKyLIEM
Jenonpon3BoacTBe. [Topsiiok XxpaHeHwHs.

8. | Opranm3zarus paboTHI ¢ C | Texuonorus paboTsl ¢ oOpamieHusAMH rpaxkaad. KoHTpois 3a
MICbMEHHBIMH O0OpaICHUSIMHA UCTIOJTHEHUEM JOKYMEHTOB, CPOKH UCTIOTHEHHUSL.
rpakaaH OTBETCTBEHHOCTh  PYKOBOIMTENECH  TOCYAAapCTBEHHBIX

OpraHoB, MNPEANPUATHH, YUPESKICHUH 3a OpraHHU3alUIo
paboTHI ¢ kat00aMu, PEUI0KCHUSIMH, 3asBICHUSIMHU
CojaeprkaHue caMOCTOATEIBLHOM padoThI
I'D‘(; HaumeHoBaHue TeM (pa3aeoB) Coaep:kaHue caMOCTOATEIbHOH paGdoThI

1. | lpeamer, coxmepkanue W 3ajauyu | TumoBas HMHCTPYKUMS IO JAEIONPOU3BOJACTBY B (eaepaibHbIX

Kypca OpraHax UCHOJHUTEIbHOM BIacTH. MeToanuecKue peKOMEeHAaluu B
obyacTu AENONpOU3BOACTBA M apxuBHOro aena. OOs3arensHas u
JIOTIOJTHUTENbHAs Hay4YHas U yueOHas smTeparypa. [leprnonndeckue
W3/IaHUS.

2. | OyHKiMH, cBoiictBa, | Horapnanpuele xommu. [lojuiMHHBIE W TOATIOXKHBIE JOKYMEHTHI.
Kaccu(puKanys T0KyMEHTOB Krnaccudukanuss JOOKyMEHTOB IO pa3IMYHBIM TpH3HaKaM B

3aBUCHMOCTH OT COZAEpKaHWS, HAWUMEHOBAaHUS, II0 CTEICHH
yHUDHUKALUH U JP.

3. | CoBpemeHnHoe  3akoHojaresbHOe | [IpaBoBbIE akThl HOPMATHBHOTO W WHCTPYKTHBHOTO XapakTepa,
peryjampoBaHue )41 HOpPMAaTHUBHO- METOANYCCKUE MaTCpUuajbl IO ACIOIMPOU3BOACTBY HpeﬂHpHHTHﬁ,
METOJIMYECKOE  OOeCIeueHHe B | OpraHu3aluid, YApekAeHUMH, Gupm.
00JacTH  NICJIONPOM3BOACTBA U
ApXUBHOTO Jeia

4. | TpeboBanus k cocTaBy, cTpykrype | OOmue TpeGOoBaHHS K TEKCTaM JOKYMEHTOB. TeKCT, 0(OpMIICHHBIH
u 0hOpMIICHHIO CITyeOHBIX | B BUJI€ TaOJIUIIbI, aHKETHI.

JIOKyMEHTOB

5. | Bunpl cay)xeOHBIX JOKYMEHTOB Cayxebnoe nmcpMo. Tenerpammel. JlokiiatHbIE 3aIIMCKH.

6. | CucTeMsl JOKYMEHTALUH HudopmannoHHO-CIIpaBOYHBIE JOKYMEHTHI.

PaznoBuaHOCTH WMH(OPMANMOHHO-CIIPABOYHBIX JIOKYMEHTOB, HX
COCTaBJIEHHE U O(OPMIICHHE.

7. | TexHonoruu paboTsl ¢ | JlokymeHTamnus, OTHOCAIIASACS K TOCYJapCTBEHHON TalfHe, JOCTYII K

JOKyMEHTaMH Hel rpaxaaH. J[OKyMeHTbI, conepXkamue KOHQUICHINAILHYIO
HHPOPMALHIO.

8. | Opranuszanus paboTsI ¢ | OTBETCTBEHHOCTh PYKOBOJMTENEH TOCYNapCTBEHHBIX OpPIraHOB,
NIACbMEHHBIMU oOpaleHusAMH | TIPEANPUATHI, YIpeKICHUH 3a OpraHNu3aIfio padoTHI C kaxobaMmu,
rpaxJaaH MPCJIOKCHUAMMU, 3aASIBJICHUSAMMU.

3. OueHo4Hble MAaTepHAJIbI IJIsl
NMPOMEKYTOYHOM aTTeCTAUMH 00y4aroIuXcs M0 JUCHUILIUHE (MOLY110)

ITo nucuumiuHe (MOXYIIO) NMPEAYCMOTPEHBI CIEAYIOIIME BUABI KOHTPOJIA KadecTBa
OCBOEHHUS:
TEKYIIUH KOHTPOJIb YCIIEBAEMOCTH;

POMEXYTOUHAs aTTeCTalusl 00yJaromuXxcs Mo JUCUUIUIMHE (MOJIYJIIO).

3.1 OlleHO‘lHl)Ie MaTepuajJabl 1JisA IPOBECICHUN TeKymeﬁ arrecraluu 1o AMCHUMIIJIMHE

NPOBECACHUA TEKYLICro KOHTPOJISA

ycneBaeMoCTn H

(Moay.110)
Ne | Konrposupyemble TeMbl (pa3aesibl) HaumeHoBaHMe OLIEHOYHOT'0 CPeICTBA
n/n
1. | lpeamert, copepxanue U 3a7a4u Kypca | YCTHBIH onpoc, HHYOPMAIIMOHHBIN IPOEKT (JIOKJIa)
2. | ®yHKIMHK, CBOWCTBA, KiIacCH(BUKALIUSL YcTHBIN onpoc, nccienoBaTenbCkuil mpoekT (pedepar)

JIOKYMEHTOB

Crpanwnma 6 u3z 17



YacTHOe 00pa3oBaTesibHOE YUPEKICHHUE BHICIIETO 00pa30oBaHus
«AKazieMus yIpaBJIeHUs U IPOU3BOJICTBAY

CMK-OIT .01.1.339-05/23

COBpeMeHHOC 3aKOHOAATCIbHOC
peryjampoBaHnue 1 HOPMAaTUBHO-
MCTOANYECKOC obecrieyeHre B 00J1aCTH
ACJIOIPOU3BOACTBA U apXHUBHOI'O A€J1a

YCTHBI  ompoc, HMcclenoBaTeNbCKU  TpoekT  (pedepar),

nH(OpPMaLMOHHBIH IPOEKT (TOKIaI)

TpeboBanus kK COCTaBy, CTPYKTYpe H
0 OPMIICHHIO CITY)KEOHBIX JOKYMEHTOB

VcTHBIN ompoc, KeHchl (CHUTyallMH M 3aaud C 3aJaHHBIMHU
YCIIOBUSIMH), MCCIIEA0BATENLCKUIA NPOEKT (pedepar)

Buast CIIYKC OHBIX JOKYMCHTOB

YCTHBII ompoc, KeWchl (CUTyallmu W 3ajaddl ¢ 3aJlaHHBIMHU
YCIIOBUSIMHU), MHYOPMALIMOHHBIN POEKT (JIOKJIa)

CucreMsl JOKYMCHTalU

VYCTHBIN OMPOC, KEHWChl (CHUTyallMd ¥ 3aladyd C 3aJaHHBIMHU
YCIIOBUSIMH), HCCIICAOBATEIbCKUH POCKT (pedepar)

TexHonornu paboTHI C TOKYMEHTaMHU

YcTHBIH onpoc, HHGOPMAITMOHHBIN MPOSKT (IOKIaT), MUHU-TECT

Opraamzanus paboThl ¢ THCHMEHHBIMU

VYcTHBI ompoc, Keichl (CHTyallml W 3aJadd ¢ 3aJaHHBIMU

YCIIOBHSAMN), HCCIIeIOBAaTeNIbCKU ~ mpoekt  (pedepar),
MHGOPMAIMOHHBIN IPOCKT (JTOKIa]T), MUHA-TECT

3.1.1 TunoBbie KOHTPOJIbHBbIE 321aHNUsI WM MHbIE MATEPHAJIbI, HEOOXOAMMBbIE VIl OLEHKHU
3HAHM, yMEHHM i, HABBIKOB M (WJIH) ONBITA IEATEJbHOCTH B IpoIecce TEKYero KOHTPOJIst
yCIeBaeMOCTH
YcrHblii onpoc
1. CrmocoOsbl pacmonoxeHusi peKBU3UTOB OJIaHKA JOKYMEHTA.
[TocTosiHHAs ¥ IepeMEeHHast YaCTH PEKBU3UTA.
[TonsiTrie OTaHKa TOKYMEHTA.
Buel 6:1aHKOB TOKYMEHTOB.
TpeGoBanwsl, MPeAbABIsEMbIC K OJTAaHKaM IOKYMEHTOB.
XapakTepucTuKa PeKBU3UTOB, ONPEACTSIONNX IOPUANUECKYIO CHITY IOKYMEHTA.
PexBuzuthl, oTpaxaromye o0paboTKy U JBUKEHHE JOKYMEHTA.
PekBU3UTHI coepikaTenbHON YacTH JOKYMEHTA.
CriocoOBbI MpeIcTaBIeHUS TEKCTa IOKYMEHTA.
10 SI3BIK U CTHITB CITyXKEOHBIX TOKyMEHTOB
Keiichl (cHTyanuu v 3aa4u ¢ 32IaHHBIMH YCJIOBHSIMH)
3adaua 1.

B Xone minaHOBOH MPOBEPKH TOCYIAPCTBEHHOTO YHUTAPHOTO MPEATPUSATHS BBISCHUIIOCH,
YTO IOKYMEHTHI [0 TMYHOMY COCTaBY XPaHUJIMCh B TIOJIBaIbHOM MTOMEIICHUH, KOTOPBIN 3aTOMUIIO
HaKaHyHE TIpHe3/1a KOMUCCHH, JOKYMEHTBI MPUIIUIA B HETOJTHOCTh: TEKCT Pa3MBIT, HH(OpMAIUs
ctana HeuntaemMoil. Kakume mpaBunma paboThl ¢ JOKYMEHTaMH IO JIMYHOMY COCTaBy ObLIN
HapymeHbl? KTo HeceT 0TBETCTBEHHOCTh 3a HEMPAaBMIILHOE XpaHeHUe JoKyMeHToB? Kakast mepa
HaKa3aHMs MOXET OBITh TPUMEHEHA?

3adaua 2.

Hcnonwsyst 'OCT P 7.0.97-2016, 3anonHuTe TabIUILY:

0oOpaIeHnsIMH rpaxkaaH

CoNoORWN

PeKBI/I3I/ITI)I, MpyuAar0Inue IOPUANICCKYIO CUITY PGKBI/ISI/ITLI, CBA3aHHBIC C IBMKXECHUEM TJOKYMEHTOB B

JIOKYMEHTY Opra’u3aluu
Howmep HasBanue pexsusura Howmep HasBanue pexBusuta
pekBu3uTa PEKBHU3UTA
3aoanue.
OHpCIleJ'II/ITC OINITUMAJIBHBIC  CTPYKTYPHBIC YaCTH  TCKCTa I[OJ'DKHOCTHOIZ HWHCTPYKIIUH.

ChopmymnupyiiTe 1 000CHYHTE CBOIO TTO3UIIHIO.
HccnenoBarenbckuii npoekT (pedepar)
1. TpynoBoil KoIeKC KaKk OCHOBA JJOKYMEHTHPOBAHUS TPYIOBBIX OTHOIIECHUH.
2. @enepanbHbIe 3aKOHBI, PETJIAMEHTUPYIOIINE paBuiIa paboThl ¢ JOKYMEHTaMH.
3. IIpobnembl COBpeMEHHOTO 3aKOHOJATEIhCTBA B 00JIACTH PabOTHI ¢ JOKYMEHTAMH.
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o

8.

9.

3apyOeXkHOE 3aKOHOIATEIILCTBO 0 BOMIPOcaM pabOThI C TOKYMEHTAMHU.
OdunmanbHO-AETOBON CTHIIb YIIPABICHUYECKON JOKYMEHTAIIHH.

TekcT JOKyMEHTa Kak ero OCHOBOM PEKBU3HT: TPEOOBAHUS K MTOCTPOCHUIO B 3aBUCHMOCTH
OT BH/IOBOT'O COCTaBa JOKYMEHTOB.

Cucrema KagpoBOW TOKYMEHTAallUM M JOKYMEHTHI IO JMYHOMY COCTaBY: IOHSTHE W
BHU0OBOM COCTaB.

Ponrs w 3HavyeHwWe OpraHU3alMOHHO-TIPABOBOM JOKYMEHTAIlMM B  JEATEILHOCTH
OpraHu3aIyu.

OcobeHHOCTH TTepeaun TeKCTa OPraHN3allMOHHO-TIPABOBOM JIOKYMEHTAITUH.

10. Ponb cekpetapsi B pa3pabOTKe JIOKAIbHBIX JTOKYMEHTOB OpraHU3aIUH.
NudpopManinoHHbIH MPOEKT (IOKJIANT)

CoNoR~ LN E

[IpaBuna BeneHus TeneOHHBIX TTEPETOBOPOB.

DTUKET Je0BOro TeJIeOHHOTO pa3roBopa.

Tenedonorpamma.

Munu-ATC: Buzbl, MEXaHU3M pabOTHI, TPUMEPHI.

Cekperapb-pedepeHT U ouc-MeHeDKEP: KBATH(PUKAITMOHHBIE TPEOOBaHUS.
Oco0eHHOCTH OJITOTOBKHU 3apyO0eKHON KOMaHIUPOBKH.

ITaker JOKYMCHTOB, H€O6XOIII/IMI)IX AJIs1 KOMaHAUPOBAHUSA COTPYAHHUKA OpraHrU3alu.
Bb100p TOCTHHUIBI M HOMEpa VIS CITY)KEOHONH KOMaHIUPOBKH.

CocraBieHue 3asBKH Ha OpPOHHPOBAHNE HOMEPOB B TOCTHHUYHOM KOMILIEKCE.

10 Ponb cexperaps B opraHuzanuy KOMaHAMPOBOK PYKOBOJIUTEIIS.
MuHu-TecT

1.

B nepeune ocrnosHuvlx obs3aHHOCmell pyKogoOumens yoepume nuuiHee:

a) oOpaboTka HHPpOpMAIHH;

0) mocTaHOBKa 1eneil U 3a1a4;

B) IUTAHUPOBAHUE;

r) MOJrOTOBKA M PeaTU3alisl yIPaBICHYSCKOrO PEIICHUS;
1) IOATOTOBKA U Mepeavya JOKyMEHTOB B apXHB;

€) KOHTPOJIb pean3alii YIPaBICHUYECKOTO PEIICHHUSI.

2.

Kax nasvieaemcs 6uo céssu, ucnonvzyemulii 015 nepedayu no mene@ony Ha paccmosHuu

uHopmayuu 8 8ude MeKCmos, uepmedicell, PUCYHKO8?
a) Tene()OHHAs CBSI3b,

0) 2JIEKTPOHHAsI CBSI3b;

B) (hakCUMMUIIbHAS CBSI3b.

3.

Hpu opearnuzayuu npuema nocemumerneti NOMOUWHUK pyK'O60al/ﬂ’l’l€]Z}l He 00JdIceH 3HAMb .

a) CTPYKTYPY NPEANPHUITHS, HAPABJICHUS €T0 JICSITEIbHOCTH;
0) pacrpenencHre 00I3aHHOCTEH U BOMPOCOB MEKTY PYKOBOASIIMMH paOOTHUKAMHU;
B) JIOMAIITHHE aJipeca MOCETHTEIICH.

4.

Tloozomoska nianoeoco coeeanus ¢ OONLUIUM YUCTIOM yuacmHuKoes eKjovaem 6 cebs

cnedyrouue 3manvl.

a) YTOYHSIETCSI JaTa, MECTO U BPeMsl IPOBE/ICHUS COBEIAHUS,

0) COCTaBIIAIOTCS TIOBECTKA JIHS, CIIUCKH YYACTHUKOB M JOKJIATIYMKOB COBEIAHMS;
B) MPOIyMBIBAETCS MEepeUeHb pabOT, KOTOPBIE TOJKHBI OBITH BBITOJTHEHBI
CITy>KOaMU TIPEAMPUSITHS TIPH MOATOTOBKE COBEIIIAHMUS;

I') BCE OTBETHI MPaBUIIbHBIC.

5.

Ilpu nanpasnenuu compyOHUuKa 8 KOMAHOUPOBKY OPOPMIAEMC CLOVIOUWULL OOKYMEHM

a) IpUKa3 O HAallPaBJICHUH PA0OOTHHKA B KOMaHIUPOBKY;
0) KOMaHIUPOBOYHOE YIOCTOBEPCHHE;
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B) HHCTPYKIIMS;

T) TPAaHCHIOPTHAS HAKJIAJHASI.

6. Ymo makoe npezenmayus?

a) MEpOIpUsATHE, HOCSIICE PEKIAMHBIN XapakTep, HEHTPOM KOTOPOTO SIBJISCTCS MPEICTABICHUE
HOBOTO MPOIyKTa (TOBapa, yCIyrd, MPOEKTa, UICH U T. I1.);

0) opunHanEHOE MEPOIPUSITHE ISl Y3KOTO Kpyra MPUIJIAIICHHBIX;

B) OTKPBITOE MEPOTPHUSITUE IS IIIUPOKOTO Kpyra roCTew;

I) 3ace/laHue, MOCBSIICHHOE 00CYKICHUIO KaKOW-JIN00 TEMBI.

7. Ymo maxoe caymceOHass KOMaHOuposka?

a) moe3/iKa pabOTHHKA B IPYTYIO MECTHOCTD;

0) moe3ka Kyaa-1u0o0 C [eTbI0 BBITIOJHEHHS 3a/1aHHS;

B) Moe3/1Ka pabOTHHKA MO PACTIOPSIKEHUIO paboTOIATENsI Ha ONPEICIICH-

HBIW CPOK ISl BBITIOJIHEHUS CITYKEOHOTO MOPYYCHHS BHE MECTa MIOCTOSTHHON paboThI.

8. Ymo He a61semcs yenvio UCnoab308aHusi memooa « Qomoepagpus pabouezo Oua»?

a) BeIABJICHUE HarOoJIee 3aTPATHBIX ONEPAIUii B TeYeHHE pabovero JIH;

0) pacmpenenenue paboyero BpeMeHH;

B) IIPOBEPKA MPABUIBHOM PACCTAHOBKU MEOCIH U OPTTEXHUKH Ha pabovyeM MecCTe;

T) BBISICHCHUE IPUYMH HEBBIITOJHECHUS 33JaHUH B CPOK.

9. B 0okymenme, nocmaenennom Ha KOHMPOb:

a) npoctasiieH mrami «KOHTPOJIb» B BEpXHEM I0JIE IOKYMEHTA;

6) nmpoctasieH mtami «KOHTPOJIb)» B HIXKHEM T10JIE TOKYMEHTA;

B) B TeKCTe OyayT 0003HAYCHBI CPOKH UCIIOHEHHS JJOKYMEHTA,

r) mpoctaBiicHa «OTMETKa 00 UCTIOTHUTEEY.

10. Voéepume nuwmnroro epaghy scyprana sanucu compyoHuKo8 Ha npuem K pyKogooumento:
a) «/lata u BpeMst npuema;

0) «®UO, noMKHOCTH TTOCETUTEIIS;

B) «CeMeifHOe M0JI0KEHUE ITOCETUTENNY;

r) «Bpemsi, HeoOXouMOe 111 00CYKIACHUS;

1) «Pe3ountorus pykoBoauTes (IPUHITOE PELICHUE);

e) «CpouHOCTb BOIIPOCAY.

11.  Cexpemapv omseemun na 6xooawuii 360HOK. Bvibepume npasunvnyio gppasy (Oeticmeue):
a) «['oBoputey;

0) «/la»;

B) «Cuymraro (Bac)»;

T) Ha3BaTh CBOIO (UPMY M HOMPHUBETCTBOBATH («/l00pBIii 1eHBY);

1) Ha3BaTh CBOIO GUpMy U cebs (paMuIHio Ui JOKHOCTS);

€) Ha3BaTh pupMy, OTIel, HaMUITHIO.

12.  Bwibepume npasunvhnyio @ppa3zy (Oeticmeue) cekpemapsi, eciu X0l 360HOK NOCHYNUTL
80 8peMs 00e0eHH020 nepepvisa.:

a) «Bce obenarory;

0) «Hukoro HeT;

B) «Iloxanyiicta, mepe3BoHUTE (BpeMs)»;

r) 3anucaTh HHPOPMAIIHIO, HOMEp Telle)oHa U Yuepe3 HEKOTOPOe BpeMsi

NIEPE3BOHUTb.

3.1.2. MeToauyeckue MaTepuajbl, ONpelesiiOlIde TPouUeIypPbl OLEHUBAHHUS 3HAHMIA,
YMeHUil, HABBIKOB M (WJIN) ONbITA AeSITEJIbHOCTH B X0/1€ TEKYIIero KOHTPOJISl YCIIeBaeMOCTH
YcTHbBIA 0TBET
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Onenka 3HaHui npeanonaraetr auddQepeHupoBaHHbIN MOAX0A K 00ydaromemMycs, y4erT
€ro MHIUBUIYaJIbHBIX CIIOCOOHOCTEH, CTENIEHh YCBOCHUS M CUCTEMATU3aIllil OCHOBHBIX TOHSATHHA
U Kareropuii mo aucuuiimHe. KpoMe TOro, oleHHMBAaeTCs HE TOJIbKO TJyOMHA 3HAHUN
[IOCTaBJICHHBIX BOIIPOCOB, HO M YMEHHME HCIOJb30BaTh B OTBETE IPAKTHUUECKUH MaTepuall.
OueHuBaeTcs KyJlbTypa peun, BIaJeHUE HaBbIKAMH OPaTOPCKOr0 UCKYCCTBaA.

Kpumepuu oyenusanus: nocie10BaTeNbHOCTb, I0JIHOTA, JOTUYHOCTb U3JI0KEHHUS, AaHAIIN3
pa3IMyYHBIX TOYEK 3pEHHs, CaMOCTOsTeNbHOE O0O0OLIeHHe MaTepuana, MHCIOJIb30BaHHE
npo¢eCCHOHATIBHBIX TEPMUHOB, KYJIbTypa peud, HAaBBIKM OPAaTOPCKOrO MCKyccTBa. M3iokeHue
Martepuaia 6e3 pakTHIeCKHX OIIMOOK.

OueHka «omauuHO» CTaBUTCS B Cllydae, KOTJa MaTepuall U3Jaraercsi MCUEPIbIBAIOILE,
MOCJIEIOBATEIbHO, TPAMOTHO M JIOTUYECKH CTPOMHO, MPU 3TOM PACKPBIBAIOTCS HE TOJIBKO
OCHOBHbBIE MOHSTHSI, HO U aHAJIU3UPYIOTCA TOYKHU 3pEHMSI pa3IMuHbIX aBTOpoB. OOyvaromuiics
HE 3aTPYAHSIETCSA C OTBETOM, COOJIIO/IaeT KYJIbTYpYy PEUH.

OneHka «xopouto» CTaBUTCSA, €clii 00ydarolUics TBEPIO 3HAET MaTepHall, TpaMOTHO U
M0 CYIIECTBY M3JIaraeT ero, 3HaeT MPAaKTHUYeCKyIo 0a3y, HO MPHU OTBETE Ha BOIMPOC JIOMYCKaeT
HECYIIECTBEHHbIE TIOIPEIIHOCTH.

OneHka «ydogremsopumenbHoy CTAaBUTCS, €CIH 00YJarOIINIiCS OCBOMI TOJIBKO OCHOBHOU
MaTepuai, HO He 3HAEeT OT/AEIbHBIX JIeTalel, 10IyCKaeT HETOYHOCTH, HEIOCTATOUHO NPaBUIIbHbIE
(bOpMyIUPOBKH, HapyIIaeT MOCIEI0BATEIIbHOCTh B HM3JIO0XKEHUH MaTepuasa, 3aTpyIHSEeTcs ¢
OTBETaMH, II0KA3bIBAET OTCYTCTBUE JIOJDKHOM CBSA3M MEXIy aHaJIM30M, apryMeHTanueil u
BBIBOJAMH.

OueHka «HeyoosremeopumenbHoy CTABUTCS, €CIM OO0ydJarolMiics HE OTBEYaeT Ha
MIOCTaBJIEHHBIE BOIIPOCHI.

Keiichl (cuTyanuu 4 3a1a4u € 32IaHHBIMHU YCJIOBUSIMH)

OOyuaromuiics JOHKEH YMETh BBIICIUTH OCHOBHBIE MOJIOKEHUS M3 TEKCTa 3aauH,
KOTOpBIE TPEOYIOT aHAIN3a U CIIyXaT YCIOBUIMM perieHus. Mcxons u3 noctaBaeHHOro BOIpoca
B 3a/1a4€, MOMbITATHCS MAKCUMAJIBHO TOYHO ONPEAEIUTh MPOOIEMY U COOTBETCTBEHHO PEILIUTh €€.

3azayn MOTYT pellaThCsi YCTHO W/WIM MUCbMEHHO. llpu pemeHuu 3a1ad Takke Ba)KHO
MPaBUJIbHO C(HOPMYIHMPOBaTh M 3alKCaTh BOIMPOCH, HayWHas ¢ Oonee oOmUX M, KOHYAs
YACTHBIMHU.

Kpumepuu oyenueanus — oueHKa y4uThIBAET METOABI U CPEACTBA, UCIIOJIb30BAHHBIC TIPU
pELIeHNH CUTYallMOHHOM, MPOOJIEMHON 3a/1auH.

OneHka «omau4H0» CTaBUTCS B Cllydae, KOrJa 00yJarouiics BBITOTHII 3ajaHue (eI
3a/1a4y), HUCHOJb3ysl B IOJIHOM OOBEME TEOPETHYECKHE 3HAHUS U MPaKTUYECKHE HAaBBIKH,
NOJIy4EeHHBIE B IIpoliecce 00yUYeHHUsI.

OneHka «xopouio» CTaBUTCS, €M 00YUYaIOILUICS B II€JIOM BBIIIOJHUII BCe TpeOOBaHUS, HO
HE COBCEM YETKO OIPENENSIETCs ONopa Ha TEOPETUUYECKUE TOJIOKEHUS, U3JI0KEHHBIE B HAYYHOU
JUTEpaType M0 JAHHOMY BOIIPOCY.

OneHka «yoognemsopumenbHo» CTABUTCS, €CIIM 00yUYaIOIUICS TTOKa3al MOJI0KHUTEIbHbIE
pe3yJbTaThl B IIPOLIECCE PELICHUS 3a/1a4H.

OneHka «Hey0oenemeopumenbHoy CTaBUTCS, €CIIM OOydYaloUMiCs HE BBIOJHHI BCE
TpeOoBaHUS.

HccnenoBarenbckuii npoekT (pedepar)

HccnenoBaTenbCckuil MPOEKT — MPOEKT, CTPYKTypa KOTOPOro mpuOimkeHa K ¢dopmaTy
HAyYHOTO WCCJENIOBAaHUS U COJCPKHUT JIOKA3aTeIbCTBO aKTYAIbHOCTH W30paHHOW TEMBI,
orpeziesieHue HaydHO! nMpoOsembl, IpeaAMeTa U 00bEKTa UCCIIeIOBaHMs, Lieel U 3a7a4, METO/I0B,
UCTOYHUKOB, HCTOpHOrpadun, 000011eHne pe3yIbTaTOB, BBIBO/IBI.

Pe3ynbTaThl BRINMOIHEHUS UCCIIEIOBATENLCKOTO TpOeKTa opopmiisieTcs B BUjie pedepara.
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Kpumepuu oyenusanus - TOCKOJbKY CTPYKTypa MCCIEIOBATENbCKOIO IPOEKTa
MaKCHUMaJbHO MpHOMMKeHa K (opmMaTy HAyYHOTO HCCICAOBAHUS, TO NPU BBICTABICHUU
YUUTBIBAETCS. [JJOKA3aTeIbCTBO AKTYaJIbHOCTH TEMbl HCCIIEOBAaHUS, ONpEAEICHUE Hay4HOM
npobnembl, 00BEKTa W TpPEAMETa MCCIEJOBAaHUSA, ILeJed W 3a4ad, MUCTOYHHUKOB, METOJOB
UCCIICIOBaHMsl, BBIIBUKEHHUE TUIOTE3bl, 0000IIEHNE pPe3ysIbTaTOB U (hOPMYJIUPOBAaHUE BBHIBOJOB,
0003HaueHHE MEPCIEKTHB JAIbHEHIIIEr0 NCCIeI0BAHMUS.

OneHka «omauunO» CTaBUTCS B Cilydae, KOrja oOydaroUMics JEMOHCTPUPYET IOJHOE
NOHMMaHHEe MPoOJIeMbI, Bce TPEOOBAHMSI, TPEIbIBIISIEMbIE K 33/1aHUI0 BBIITOJTHEHBI.

OneHka «xopowioy» CTaBUTCS, €CIU OOydaroUMiics AEMOHCTPUPYET 3HAYUTEIbHOE
NOHMMaHHEe MPoOJIeMbI, Bce TPEOOBAHMSI, TIPEAbIBIISIEMbIE K 33/1aHUIO BBIITOJIHEHBI.

OneHka «yooeremeopumenvHoy CTABUTCS, €CIU OO0yYaroluiics, JIeMOHCTPUPYET
YaCTUYHOE IMOHMMaHHE MPOOJEMBbI, OOJBIIMHCTBO TPeOOBaHMM, NMPEIBSIBIIEMBIX K 3a/JaHUIO,
BBINOJIHEHBI

OneHka «Hey0o61emeopumenbHo» CTABUTCS, €CIH OOYYaroIIUiCs JIEMOHCTPHPYET
HEIMOHUMaHue Mpo0JIeMbl, MHOTHE TPeOOBaHUs, IPEIbBIIAEMbIE K 33JaHUI0, HE BBIMOJIHEHBI.
HNHpopMaiuoOHHBII MPOEKT (TOKJIAX € NPe3eHTaleH)

WHpopMallMOHHBIM HPOEKT — IPOEKT, HANpaBICHHBIH Ha CTUMYJIUpPOBaHHE Yy4eOHO-
MIO3HABATEIBHOW JIEATETHLHOCTH CTYJACHTAa C BBIPAKEHHON HBPUCTHYECKOW HAIPABICHHOCTHIO
(mouck, oT6op U cucteMartu3aius nHpopmaiuu 06 00beKTe, oOPopMIICHUE €€ IJIs TPE3CHTALIHH ).

WNudopMallMoHHBI TPOEKT OTIMYASTCS OT HCCIEAOBATEIBCKOTO MPOEKTa, ITOCKOIIBKY
npeJcTaBisieT co0oi Takyto (GopMy yueOHO-TIO3HABATEIBbHOM AEATENbHOCTH, KOTOpask OTJIMYAeTCs
SPKO BBIPAKECHHOM 3BPUCTUYECKON HAIIPABICHHOCTBIO.

Kpumepuu oyenusanus - npu BBICTABICHUM OLIEHKU YUYUTBHIBAETCS  CAMOCTOSITEIbHBIN
MOWCK, OTOOP M cHCTeMaTU3alus HHPOPMAITUH, PACKPBITUE BOIIpoca (Mpo0IeMbl), 03HAKOMIICHHE
CTYACHYECKON ayIUTOpUM ¢ 3ToW MHpopMaimell (mpencraBieHue MHPOPMALIUKU), €€ aHAU3 U
000011eH1e, 0(OpMIICHHE, ITOJIHBIE OTBETHI HA BONIPOCHI AYAUTOPUH C IPUMEpPaMHU.

OneHka «omauyHO» CTAaBUTCS B Cllydyae, KOrJa OO0yJaroIIUICs MOJHOCThIO PacKphIBAeT
Bomnpoc (mpobsieMy), MpeAcTaBiseT HHPOPMAIMI0 CHUCTEMaTH3WPOBAHO, IOCIIEI0BATEIbHO,
JIOTMYHO, B3aMMOCBS3aHO, HUCIOJb3yeT Oojee S5 MNpodecCHOHAIBHBIX TEPMUHOB, IIHUPOKO
UCTIONB3YeT HH(POPMAIIMOHHBIE TEXHOJIOTHH, OIIMOKH B HH()OPMAIH OTCYTCTBYIOT, AAa€T MTOJTHBIC
OTBETHI Ha BOIIPOCHI AYAUTOPUH C IPUMEPAMHU.

OneHka «xopowioy» CTaBUTCA, €CIU OOYYalOIIMHCA pacKpbIBaeT Bompoc (mpodiemy),
npecTaBisieT HHPOPMALMIO CUCTEMATU3UPOBAHO, TTOCIIEA0BATENBHO, JIOTHYHO, B3aUMOCBA3aHO,
UCTIONB3YeT OoJiee 2 Mpo(ecCHOHABHBIX TEPMHHOB, TOCTATOYHO HCITOJIE3YeT HHPOPMAIIMOHHEIE
TEXHOJIOTUH, JOMycKaeT He Oosiee 2 OmMOOK B M3JIOKEHUM MaTepualla, JaeT IOJIHbIE WM
YaCTUYHO TTOJIHBIE OTBETHI HA BOMIPOCHI AYAUTOPHUH.

OneHka «ydosnemeopumenbHoy CTaBUTCS, €CIU OOydYarOUIMics, pacKpbIBaeT BOIPOC
(mpo0semy) He MOJIHOCTHIO, MPEJCTABISIET HHPOPMAIIMIO HE CUCTEMATHU3UPOBAHO U HE COBCEM
M0CJIEI0BATENNbHO, UCIIONB3YeT 1-2 mpodeccuoHabHBIX TEPMHUHA, UCIOIb3yeT HH(POPMALIMOHHbIE
TEXHOJIOTUH, JIOycKaeT 3-4 OmMOKM B W3IOKEHHH MaTepuana, OTBEYaeT TOJBKO Ha
3JIEMEHTapHbIE BOIPOCHI AyAUTOPUH 0€3 MOSICHEHHH.

OreHKa «Hey0061emeopumenbHo» CTAaBUTCS, €CIIH BOIIPOC HE PACKPHIT, TIPEACTaBICHHAS
uH(pOpMaIKs JOTHYECKHU HE CBsI3aHa, HE UCTIONB3YIOTCS PO EeCCHOHATBHBIE TEPMHHBI, IOITYCKaeT
6osee 4 omMOOK B M3JI0KEHUU MaTepuaia, He OTBEYaeT Ha BOIIPOCHI ayIUTOPHUH.

TecrupoBanue

SIBIsIeTCS OTHUM U3 CPEICTB KOHTPOJIS 3HAHUH 00YJaIOIIIXCS 110 JUCIUTUTAHE (MOIYITIO).

Kpumepuu oyenusanusa — npaBUIbHBIN OTBET HA BOIIPOC

OneHka «omauyH0» CTAaBUTCS B ClTydae, eclii paBmibHO BhIoTHeHO 90-100% 3amanwmii.
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OreHKa «xopouio» CTaBUTCS, €CIIU PaBUIbHO BhIMoIHEHO 70-89% 3amanmid.
OneHka «ydosremsopumenvHoy CTAaBUTCS B CIydae, €CJIM MPaBHIbHO BhIoMHEHO 50-69%

3aJaHUH.

OneHka «Hey0os1emeopumenbHoy CTaBUTCS, €CIH MPABUIBHO BBINMOMHEHO MeHee 50%

3aJaHUN.

3.2. OeHOYHbIe MATEPUAJBI /11 MPOBEIEHUs TPOMEKYTOYHOI aTTecTaAllNU
3.2.1. Kputepum ouleHKH pe3yJibTATOB 00yUeHUsl 0 JUCHUILJINHE (MOIY110)

Mxana
OleHUBaHUs

Pe3yabTarsl
00yueHus

IHoka3zaTeu oueHUBaHUS Pe3yJIbTATOB 00yUYeHHs

OTJINMYHO

3Haer:

- obydarommuiicsi TIIyOOKO W BCECTOPOHHE YCBOWJI MaTepHhall, YBEpEHHO,
JIOTWYHO, TIOCIIEI0BATEIBHO U TPAMOTHO €T0 M3JIaracT, OIUPAsCh HA 3HAHUA
OCHOBHOM U JIOTIOJIHUTEIBHON JIUTEPATYPHI,

- Ha OCHOBE CHCTEMHBIX HAay4YHbBIX 3HaHWH JAeNacT KBaTH(HUIIMPOBAaHHBIC
BBIBOJIBI M1 00001IEHNS], CBOOOIHO ONEPUPYET KATETOPHSIMH M TIOHSTHIMU.

VYmeer:

- o0ydJaromuiics yMeeT CaMOCTOSTENFHO M TIPaBWIBHO peIaTh y4eOHO-
npodeccHoHaNbHBIE  33aaYd  WIM  3aJaHusl, YBEPEHHO, JIOTWYHO,
MOCJIEIOBATENIBHO U apTYMEHTHPOBAHO M3JIaraTh CBOE peIleHNe, UCTIONb3Ys
Hay4HbIe TOHATHUS, CChIJIasiCh HA HOPMAaTHBHYIO 0azy.

Bnaneer:

- o0Oydaromuiicsi BIajieeT palMoHaIbHBIMA METOJaMU (C HUCIOJIb30BaHUEM
pauOHaJIbHBIX MCTO]II/IK) peUICHUA CJIOKHBIX HpO(i)eCCI/IOHaHI)HLIX 3aaad,
MPEACTABJICHHBIX ACJIOBBIMH UT'PaAMHU, KelicaMu 1 T.1.,

[pu pemennn MpoaeMOHCTPHPOBAITT HABBIKU

- BBIJICTICHUS TIIABHOTO,

- CBS3KOW TEOPETHUYECKUX TOJOKEHUH ¢ TPeOOBAaHUAMHU pPYKOBOJAIIIX
JIOKYMEHTOB,

- H3TIOKEHHSI MBICJICH B JIOTHIECKOM MOCIEeI0BATEIBHOCTH,

- CaMOCTOSITEIEHOTO aHan3a (aKThl, COOBITHH, SBICHUIA, IIPOLIECCOB B UX
B3aMMOCBS3U U JUAJICKTUYCCKOM pa3BUTUM.

XOPOILIO

3Haer:

- oOyuaromuiics TBEpAO YCBOWJI MaTepual, IOCTaTOYHO TIPaMOTHO €ro
U3J1araeT, ONUPAsICh HA 3HAHUSI OCHOBHOU U JIOTIIOJHUTEIbHOM JTUTEPATYpHl,
- 3arpynHsiercss B (OpPMYyIMPOBAaHMM KBalH(UIIMPOBAHHBIX BBIBOJOB M
000011IeHNl, omepupyeT KaTeropusiMH U IOHATHSMH, HO HE Bcerzaa
NPaBHJILHO MX BEPUPHLIUPYET.

YmMmeer:

- 00yUalOIUIACs yMEEeT CaMOCTOSITENIbHO U B OCHOBHOM IPaBHJIBHO pelaTh
yueOHO-TIpo)ecCHOHANIbHBIE 33laui WM 33/IaHHs, YBEPEHHO, JIOTHMYHO,
MOCIICJIOBATENIHHO ¥ ApryMEHTHPOBAHO H3JIaraTh CBOE pEIICHUE, HE B
MOJTHOI Mepe HCIOJb3ysl Hay4YHBIC MOHATUS U CCHUIKM Ha HOPMATHUBHYHO
0azy.

Bnaneer:

- OOyYaroIIMiics B [IEJIOM BIAJCET PAMOHANEHBIMA METOAAMH PELICHUS
CJIOKHBIX TIPO(EeCCHOHANBHBIX 32144, IPEICTaBICHHBIX JICJIOBEIMH UTPAMH,
KelicaMu U T.10.;

[Ipn pemeHuu cMOT TPOJAEMOHCTPUPOBATH JOCTATOYHOCTh, HO HE
TIIyOMHHOCTH HAaBBIKOB,

- BBIJICJICHHS TJIABHOTO,

- U3JI0JKEHHS MBICIIEH B JOTMYECKOM MOCIIEI0BATEILHOCTH,

- CBS3KH TEOPETHUYECKHX TIOJOKEHUH ¢ TpeOOBaHUSAMHU PYKOBOJISIIUX
JIOKyMEHTOB,

- CaMOCTOSITEILHOTO aHan3a (aKThl, COOBITUH, SBICHHIA, TIPOLIECCOB B UX
B3aMMOCBSI3U U JUAIEKTHYECKOM Pa3BUTHH.

YJIOBJIETBO-
PUTEJILHO

3HaeT:

- o0ydaromuiicss OpHEeHTHPYETCsl B MaTepHaie, OJJHaKO 3aTPYAHACTCS B €r0
U3JI0KE€HUY;

- MOKa3blBa€T HEAOCTaTOYHOCTb 3HAHUI OCHOBHOM U JONOJIHUTEIbHOMN
JIUTEpaTypHl;

- c1abo apryMeHTHPYET Hay4HbIE ITOJIOKEHUS;

- MPaKTHYECKH HE CIIOCOOEH ChOPMYIINPOBATH BEIBOBI M 0000OIICHNS;

- YACTUYHO BJIAJICET CUCTEMOM MOHATUM.
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VYmeer: - 00y4arouuiicsi B OCHOBHOM YMEET PEIINTh y4eOHO-TIPO(eCcCHOHATIBHYIO
3a7aqy WM 3aJlaHue, HO JIONYCKAaeT OIIMOKH, c1abo apryMEeHTHPYET CBOE
peleHye, HeJOCTaTOYHO MCIIONIb3yeT Hay4HbIE NMOHSTHUS U PYKOBOAAIIME
JIOKYMEHTHL.

Brnaneert: - oOyuwaroluiica BiageeT HEKOTOPBIMU pallMOHAJIBHBIMH METOAAaMHU
peLICHUs CJIOXKHBIX PO ECCHOHATBHBIX 3aJ1a4, IPECTABICHHbIX AEIOBBIMH
urpamu, keficamu u T.1.;

ITpu pemeHnH NPOJEMOHCTPUPOBAT HEIOCTATOYHOCTh HABBIKOB

- BBIZICTICHUSI TTIABHOTO,

- U3JI0’KCHNUS MBICJIEH B JIOTHYECKOH 1TOCIEJ0BATEIbHOCTH,

- CBA3KH TEOPETHYECKHX MOJOKEHWH C TPEeOOBAHMSAMH PYKOBOISIINX
JIOKyMEHTOB,

- CAMOCTOSTENIFHOTO aHaNHM3a (aKThl, COOBITHH, SBICHHUH, MPOIECCOB B UX
B3aMMOCBSI3H U IHAIEKTHYECKOM Pa3BUTHH.

HEYJIOBJIETBO- | 3naer: - 00y4Jaromuiics He yCBOWJI 3HAUUTEIHHON YacTH MaTepuara;
PUTEJIBHO - HE MOXXET apryMEHTHUPOBATh HAYYHBIE ITOJIOKEHHUS,

- He (GOpMyIHUpPYET KBATU(PHUIIMPOBAHHBIX BHIBOJOB U 0000IICHNUH;
- HE BJIAJICET CUCTEMOU MOHATHH.

Vwmeer: obyuwaromiuiicss He IOKa3al yMEHHE pellaTh y4eOHO-MPO(eCCHOHATBHYIO
3aj1a4y WIH 3aaHHe.

Bna,ueeT: HC BBIIIOJIHCHBI Tpe6OBaHHH, NpeaABbABIIAEMbIC K HaBbIKaM, OLCHMBACMbIM
«YJOBJICTBOPHTEIHHOY.

3.2.2. KoHTpoJIbHBIE 32aHUSI W/WUJIHM MHbIe MATEPHAJIbI /sl POBEAeHUsI TPOMEKYTOUHOM
arrecTauuu
Cnmcok BONPOCOB /ISl YCTHBIX OTBETOB (BApMAHTHI TeCTAa)

1.
2.

o1

© N

10.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

[loHsTHE «1ETONPOU3BOICTBO» U «TOKYMEHTALIMOHHOE 00€CIIEYEHNE YIIPABICHUS.
Ponb nokyMeHTalMOHHOTO oOecreueHus] B YIPaBICHUU OpraHu3anuel (yudpexkIeHueM,
MPENIIPUATHEM).

XapakTepucTuKa COBPEMEHHOW 3aKOHOJATEIbHONH U HOPMATHBHO-METOIUYECKOM Oa3bl
JIeJIONPOU3BOICTBA.

[Tonstue undopmanuu. TpeboBaHus, IpeabABIsIEMbIE K YIIPABICHUECKON HHPOPMAIUH.
NudopmaninonHbie pecypchl.

AHanu3 TOHATHS <IOKYMEHT». Ponb JOKyMeHTa B YyOpaBiCHUH. XapaKTEpUCTUKA
(GyHKIUI TOKyMEHTA.

Bunsr nokymentoB. FOpunnyeckas cuna gokymeHTa. CriocoObl JOKyMEHTHPOBAHHUSI.
DNEeKTPOHHBIN TOKYMEHT.

VYHudukanus ¥ CTaHAApTU3AIUSA: HCTOPHUS, COOTHOIIEHHE, CYyTh, pE3yJbTaThl,
coBpemeHHoe cocTosiHue. OKY /1.

YHudunupoBaHHas CcUCTEMa OPraHHU3allMOHHO-PACHOPSAUTEIbHON JOKYMEHTAlUu:
XapaKTEepPUCTHKA, HA3HAUYEHUE, COCTAB.

I'OCT P 6.30-2003. O0m1as XxapakTepUCTHKA.

[TonsTHS «hOPMYISAp TOKYMEHTa» U «PEKBU3UT TOKYMEHTa».

CriocoObI pacmonokeH!s] pEKBU3UTOB.

[TocTostHHAs M IepeMEeHHasi YaCTH PEKBU3HTA.

[TonsTre 6aHKa JOKyMEHTA.

Bunbr 6:1aHKOB IOKYMEHTOB.

TpebGoBaHust, mpeabsIBIsIEMbIE K OJIaHKaM JOKYMEHTOB.

PexBu3nTHI O1aHKa TOKYMEHTA.

XapaKkTepucTUKa PEKBU3UTOB, ONPEAETSIONNX IOPUINUECKYIO CHITY TIOKYMEHTA.
PexBu3uThI, oTpaxkaromue o0paboTKy U JIBUKEHHE JOKYMEHTA.

PexBu3HUTHI coepxKaTEIbHON YaCTH IOKYMEHTA.
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22. CriocoObl IpeICTaBIICHUs TEKCTA JOKYMEHTA.

23. SI3BIK ¥ CTUIIB CITY’K€OHBIX JJOKYMEHTOB

24. Haznauenue, cocTaB 1 0(hopMIICHIE OPraHU3allMOHHO-TIPABOBBIX TOKYMEHTOB.

25. [lonsTHE TOTOBOPA, €TO COCTABICHUE U OPOPMIICHHE

26. UHCcTpyKLMS 110 BUAY AEATEIbHOCTU U IOJDKHOCTHAS MHCTPYKIHUS.

27. Ha3znauenue, coctaB 1 0(OPMIICHHE PACTIOPSAUTEIBHBIX JOKYMEHTOB.

28. [Ipouerypa NOArOTOBKU PACIIOPAIUTENBHBIX JOKYMEHTOB.

29. IIpukaspl IO OCHOBHOH JIEATEIHPHOCTH M TUYHOMY COCTaBY.

30. CnpaBo4yHO-MHGOPMAITMOHHBIE JOKYMEHTBI: Ha3HauYEHHUE, BUbI, OPSAOK pa3pabOTKU U
odopmiteHusI.

31. IlpaBuna coctaBieHus U 0(hOPMIICHHS CITY>KEOHOTO MHChMa.

32. Tlopsimok coctaBiieHUss U OGOPMIICHUS CIIY)KCOHOM, JTOKIAMHON M OOBSICHUTEIHHOM
3aIHCKH.

33. [IpoToKOII KaKk CrpaBOYHO-WH(POPMALIMOHHBIN U PAaCTIOPSIUTEIbHBINA TOKYMEHT

34. Ilopsimok cocTaBiaeHUsI 1 OPOPMIICHHUS aKTa.

35. Ha3nauenwue, coctaB 1 0OpMIICHHE JIMYHBIX JOKYMEHTOB.

36. Ciyxx0a JIOY, ee TUIIOBbIE OpraHU3aMOHHBIE CTPYKTYPBI, IPaBa U OTBETCTBEHHOCTD.

37. 3apaun u pyakuun cryxosr JJOY.

38. lomKHOCTHOM ¥ YHCIEHHBIM COCTaB CIyX0 JOKYMEHTAllMOHHOIO oOecreueHus
ynpasneHus. DyHkuuu, npaBa 1 OTBETCTBEHHOCTb COTPYAHUKOB ciayx0 /1OVY.

39. HopmartuBHO-MeToanueckas 6aza ciyxO0b1 JJOVY.

40. HopmaTuBHBIE 1 HOPMAaTHBHO-METOINYECKHE JOKYMEHTBI, PETIIaMEHTHPYIOIINE TOPSIIOK
COCTaBJCHHUS HMHCTPYKIUU TIO JOKYMEHTAllMOHHOMY OOECIICUEHHUIO YIPaBICHUS
OpTaHU3aIH.

41. Ananu3s v opraHuzaius JOKyMeHTO000poTa.

42. O6beM TOKyMEeHTO0OO0pOTA.

43. Cuctema yrnpaBlieHUs JOKYMEHTaMH. XapaKTePUCTUKA U ITAIbl BHEAPEHUSI.

44. Tlpuem, nepBruyHasi 00paboTKa U MPeABAPUTEIHHOE PACCMOTPEHHE TOKYMEHTOB.

45. CornacoBaHue JJOKYMEHTOB.

46. YTBepKIeHNE JOKYMEHTOB.

47. Y4yer u peructparus JoKkyMeHToB. H(popMaiMOHHO-TTOUCKOBBIE CUCTEMBI.

48. KOoHTpOJIb HCIIOTHEHHS JIOKYMEHTOB.

49. Cucrema aBroMaruzaiuu JenonpousBojctBa (CAJl) u cucremMa 5>IEKTPOHHOTO
nokymeHToobopota (CO/).

50. CoBpemenHoe mnporpammHoe obOecriedueHue B chepe JOY: kpurepuu BbiOOpa H
TpeOoBaHUs.

51. YmpasneHue KOpIOpaTUBHBIMU HHPOPMAIIHOHHBIMHA PECYPCAMH.

52. KondunenmmansHocTh HHpOpMaruu. [IpaBuia paboThl ¥ 3aUTH KOH(OUACHIIMAIBHBIX
JOKYMEHTOB.

53. Opraau3anus XpaHeHUs TOKYMEHTOB: MTOHATHE, CTOCOOBI, HOPMATHBHOE PETYJIMPOBAHNUE.

54. Tlonsitue «ueno». dopmupoBaHue [e1: HOPMATUBHAS 0a3a, MPUHIUIBI TPYMITHPOBKU
JTOKYMEHTOB, CPOKU XPaHEHUS JIEI.

55. Homenkmarypa fen: moHsTHe, BUIbI, QYHKIUH.

56. DkcriepTr3a IIEHHOCTH JOKYMEHTOB: IIOHSTHE, Ha3HAu€HHE, KPUTEPUU IEHHOCTH
TOKyMeHTOB. COCTaB U ()YHKILIUHU SKCTIEPTHBIX KOMUCCHIA.

57.TlonrotroBka TOKYMEHTOB K TIiepefade B apxuB opranusanuud. OpraHuzamus
WCIOJIb30BAaHUS APXUBHBIX JJOKYMEHTOB.

TexkcTbl NP06JIEeMHO-aHAJIUTHYECKHUX U (WJIM) NPAKTHYECKHUX Y4eOHO-NPodeccHOHATbHBIX
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3amad

8.

9.
3.2.3.

Odopmute npuriameHye napTHepaM Ha BBICTaBKY MPOTYKIIUH.

OdopmuTte TPOEKT MpHKaza 00 yTBepkIAeHHH WHCTPYKIMU TO JAEJIONPOU3BOJICTBY B
OpTaHU3aIH.

Odopmure TenegoHOrpaMMy O HEOOXOIUMOCTH TPHCYTCTBUSL PYKOBOAWUTENS Ha
CJICZ[YIOL[II/Iﬁ ACHBb Ha COBCIIAHUU B ITOABEAOMCTBCHHOM MHUHHUCTCPCTBC.

Odopmute HTOKYMEHTHI TI0 pe3yJibTaTaM MPOBEICHUS OSKCIEPTU3bl [EHHOCTEH
JOKYMEHTOB, XPaHALIUXCS B IPUEMHOU PYKOBOJUTEIIS.

CocraBbTe JOKYMEHT, (PHKCHpYIOUIMA (aKT OOHapyKCHHs BCKPBITOIO KOHBEpTa B
MOCTYIUBIICH B OpraHU3aIUI0 KOPPECIIOHICHITUH.

CocraBbTe MPOTOKOJ 3aceanus paboveld TPYIIBI IO BOPOCY BHEAPEHHSI B OPTaHU3aI[UH
CHUCTEMbI MCHC/IP’KMCHTA Ka4ucCTBa.

OdopMuTe KOMITJIEKT JOKYMEHTOB O KOMaH/IMPOBAHUU IUPEKTOPA (PUPMBI 11O CITYKEOHBIM
Boripocam B T. C.-IletepOypr.

3aJOKyMEHTUPYHUTE pEIICHHE PYKOBOJIUTENSI O BHEAPEHUU B OPraHU3alUUd CHCTEMBI
MEHE/PKMEHTA KauecTBa.

OdopMuTe KOMIUIEKT JOKYMEHTOB IPU IpUEMe COTPYTHUKA Ha padoTy.

MeTtoauyeckue MaTepHAaJibl, ONpeesiiOIINe NPOUEAYPhl OIEeHUBAHUS 3HAHUIA,

YMEHHUIi, HABBIKOB B X0/1¢ IPOMEKYTOYHOM aTTecTAllul

IIpoueaypa oueHuBaHus 3HAHUI (TeCT)

[IpennaraeMoe KOJUYECTBO 3aJaHUI 20

IocnenoBaTenbHOCTh BEIOOPKH OmnpenesieHa 10 pa3aesiam

Kputepuu oneHku - IPaBWJIbHBII OTBET HAa BOMPOC

«5» ecin npaBuibHO BhINOIHEHO 90-100% TecToBBIX 3aMaHui

«4» ecin paBuIbHO BhINMOIHEHO 70-89% TecTOBBIX 3a1aHuil

«3» ecin paBUJIbHO BBINMOIHEHO 50-69% TecTOBBIX 3aMaHuil
IIpouenypa oneHnBaHusi 3HAaHUI (YCTHBIN OTBeET)

[Ipenen AIUTETBHOCTH 10 MuHYT

[Mpeanaraemoe KOJIUYECTBO 3aIaHUi 2 BOmpoca

[MocnenoBaresnsHOCTS BBIOOPKH BonpocoB n3 | CiryuaiiHast
Ka)XJI0T0 pasjiena

Kpurepun onenkn - TpeOyeMblit 00BEM U CTPYKTYpa

- U3JI0XKCHUE MaTeprana 6e3 PaKTHIECKUX OMMO0K

- JIOTMKA U3JIOKEHUS

- UCTIOJIb30BAaHHUE COOTBETCTBYIOIIECH TEPMUHOIOTHH

- CTHJIb PEYH U KYJIbTYpa peun

- M0I00p MPUMEPOB MX HAYYHOU JINTEPATYPHI M MPAKTUKU

«5» ecm Tpe6OBaHI/I${ K OTBETY BBITNTOJIHCHBI B IIOJTHOM o0beMe

«4» ecnu B IICJIOM BBIIIOJTHCHBI Tpe6OBaHI/I$I K OTBE€TY, OJHAaKO €CTb

HeOOJIbIINE HETOYHOCTU B M3JI0KEHUU HEKOTOPBIX BOMIPOCOB

«3» ecnu TpeOOBaHUs BBIIIOJIHEHBI YaCTHYHO — HE BbIJIEp)KaH 00bEM, €CTh

(hakTHdeckne  OMMOKWM, HapylleHa JIOTHKa  W3JI0XKEHH,
HEIOCTATOYHO HCIIOJIB3YETCSl COOTBETCTBYIOIIAS TEPMHUHOIOTHI

IIpouenypa ouneHuBaHMs yMeHHMiIi M HABBIKOB (peLIeHHE NPOOJIEMHO-AHATUTHYECKUX H
MPAaKTHYECKUX Y4eOHO-NIpodecCHOHAIBHBIX 32/1a4)

IIpennaraemMoe KOJUYECTBO 3aJIaHUN 1
[TocienoBaTenbHOCTH BEIOOPKHU Cryuaiinas
Kpurepuu onenku: - BBIJICJICHHE ¥ IOHUMaHHE TPOOIEMBI

- yMeHHe 060011aTh, COMOCTABIATH PA3IMYHBIE TOUKH 3PEHHS
- IOJIHOTA MCIIOJIb30BAHUSI HCTOYHHKOB

- HaJIMYKe aBTOPCKOH MMO3HUIIUH

- COOTBETCTBHE OTBETA IIOCTABICHHOMY BOIIPOCY
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- HCIIOJIb30BaHME COLMAIBHOIO OmbITa, MaTtepuanoB CMU,
CTATUCTUYECKUX JAHHBIX

- JOTUYHOCTD U3JIOKEHHUS

- YMEHHE ClIeNIaTh KBaTH(DUIMPOBAHHBIC BBIBOJBI M 00OOIICHHUS C
TOYKH 3PCHUS PEIICHUs MPo(hecCHOHATBHBIX 3a1a4

- YMEHHUE NPUBECTU NpUMEP

- OTIIOpa Ha TEOPETHUYCCKHE TTOJIOKECHUS

- BJIaICHUE COOTBETCTBYIOIICH TEPMUHOJIOTHEHN

«5» ecm TpC6OBaHI/I}I K OTBCTY BBIIIOJHCHBI B ITIOJJHOM o0BeMe

«y» ecnu B IICJIOM BBIIIOJTHCHBI Tpe6OBaHI/I}I K OTBE€TY, OJOHAKO €CTb

HeOOJIbIIIE HETOYHOCTH B H3JIO)KEHHH HEKOTOPBIX BOIIPOCOB.
3arpymasercss B (OpMyTHpOBaHMH  KBaTU(PHUIIMPOBAHHBIX
BBIBOJIOB M 0000IIEHMIT

«3» ecrmm Tpe6OBaHI/I$I BBINOJIHCHBI YACTHYHO — IIBITAETCS 000CHOBATH CBOKO

TOYKY 3pEHHUs, OJHAKO CJlab0 apryMEHTUPYeT HaydHbIe
MOJIOKEHHs, TPAKTHYECKH HE CIOCOOEH  CaMOCTOSTENBHO
chopMynHpPOBaTh BBIBOABI M O0OOIICHMS, HE BHIUT CBS3b C
podheCCUOHATBHOM NS TEIbHOCTHIO

4. Y4eOHO-MeTOAMYECKOE H MAaTepHAJbLHO-TeXHHYecKOoe obecrneyeHue JTUCIUIIMHBI
(Mmonxy.Jist)
4.1. Dj1eKTpOHHBbIE Y4eOHbIe U3IaHUS

1.

Kyssmuna U.B. JlenonpousBoactBo [DnekTpoHHbBIN pecypc] @ yueOHoe mocooue / 1.B.
Ky3bMmuHa. — DneKTpOH. TEKCTOBbIe NaHHBIE. — M. ! MOCKOBCKHII T'yMaHUTapHBIN
yauBepcurer, 2017. — 128 c¢. — 978-5-906912-98-5. — Pexum nocryma:
http://www.iprbookshop.ru/74718. — 3bC «IPRbooks»

Mensenesa, O. B. OCHOBBI TOKYMEHTAaIIMOHHOT'O OOECIIEUEHUs yIpaBiIeHUs. 2-€ U3, :
yaeOHoe nocodue / O. B. MenseneBa. — Kpacuogap : KOxHBINH HHCTUTYT MEHEKMEHTA,
2012. — 175 c¢. — ISBN 2227-8397. — TekcT : 3JIEKTPOHHBIH // DJIEKTPOHHO-
OoubIroTeYHast cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/9566.html

4.2. DjeKTpOHHBIEe 00pa30oBaTeIbHbIE PeCypChl

1.

5.

OnexTpoHHO-OubOMuoreunass cucrtema [PRbooks (OBC IPRbooks) — anexTponHas
Ooubnuoreka 1O BceM oOTpacisM 3HaHuil [OnekTtpoHHbIt pecypc]. — URL:
http://www.iprbookshop.ru

e-Library.ru: Hayunas osnektponHass Oubnuoreka [DnexTpoHHblii pecypc]. — URL:

http://elibrary.ru/.

Hayunas snexrponnas 6ubnuoteka «KubepJlenunkay [Onekrponnsiii pecypc]. — URL:
http://cyberleninka.ru/.

NudopmannonHas cucrema «EnmHOe OKHO J0cTyma K 00pa3oBaTeNbHBIM pecypcam»»
[Onekrponnsii pecype]. — URL: http://window.edu.ru/

@enepanbHblii LEHTp HMH(POPMAIIMOHHO-00PAa30BaTENbHBIX PECYPCOB [ DIEKTPOHHBIH
pecypc]. — URL: http://fcior.edu.ru/

4.3. CoBpemeHHbIe npodeccnoHaIbHbIe 0a3bl JAHHBIX H HH(POPMALMOHHbIC CIIPABOYHbIC
CUCTEMBI

OOyuaromumMces obecrieueH goctyn  (yOaleHHBIM JOCTYN) K HIDKE CIEAYIOUIIM

COBpPEMEHHBIM PO eCCHOHATBLHBIM 0a3aM TaHHBIX U THPOPMAIIMOHHBIM CIIPABOYHBIM CUCTEMAM:

1.

2.

CnoBapy U oSHIMKIONEIUH Ha Akajnemuke [OnektpoHHbeli pecypc]. — URL:
http://dic.academic.ru.

Cucrema uHGOPMALIMOHHO-TIPAaBOBOr0 obecnieueHus «lapanT». [DIEKTpOHHBIN pecypc].
— URL: https://www.garant.ru/products/ipo/
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3. baza mannbix «3akonomarenbctBo crpadn CHI'w. [Dnexrponnsii pecypc]. — URL:
http://www.base.spinform.ru/index.fwx

4. TocynapcTBeHHas cucTemMa IPaBOBOM uHpopManuu - ouIHaTBHBIH
UHTEPHET-TIOPTaJ TMPaBOBOH HMH(OpMAIHH. [Onextponnbiii pecypc]. — URL:

http://pravo.gov.ru/
4.4. KoMIUIEKT JIMIEH3MOHHOTO W CBOOOAHO PpACIPOCTPAHSEMOI0 MPOrpaMMHOIO
olecrieyeHusi, B TOM 4YHcCJIe 0T€4eCTBEHHOI0 IPOU3BOACTBA
1. JIuuen3zmoHHOE nporpaMMHOE oOecrieueHue: onepannonHas cuctema Microsoft Windows,
nakeT opucHbx npuiaoxenuit Microsoft Office.
2. CB00OOAHO pacpoCTpaHsIeMOe MPOrpaMMHOE 0OecTIeueHIE: CBOOOTHBIC TTAKEThI O(PHCHBIX
npuioxenuii Apache Open Office, LibreOffice.
4.5. Ob6opynoBaHHe U TeXHHYECKHeE CPeICTBA 00yUeHH s
Jisa peanuzaluy JUCHMILTUHBL (MOIYJSl) HCIONB3YIOTCS Y4eOHbIE ayAuTOpUU IS
NpOBEICHUST Yy4YeOHBIX 3aHATHH, KOTOPHIE OCHAIIEHBI OOOPYJOBAaHHMEM M TEXHHYECKHUMH
cpeacTBaMu OOYyYEHHUS, U MOMEIICHUS IJISi CAMOCTOSITENIbHON paboThl 00y4aromuXCs, KOTOpbIe
OCHAIICHbl KOMIBIOTEPHON TEXHHUKOM C BO3MOXHOCTBIO MOAKIIOUEHUs K cetu «MHTepHET» U
o0ecredyeHbl JOCTYIIOM B AJIEKTPOHHYIO HH(OpPMAIMOHHO-00pazoBarenbHylo cpeny UOY BO
AVII. Jlonyckaercs 3aMeHa 000pYAOBaHHUs €r0 BUPTYaJIbHbIMU aHAJIOTaMHU.

HaumMeHoBaHNe y4eOHBIX ayAUTOPHUI IS OcHaleHHOCTh y4eOHBbIX Ay AUTOPHUI A1 NPOBeIeHU
NpoBeIeHUsI y4eOHbIX 3aHATUHIH U Y4eOHBIX 3aHATHII 1 NOMeIIeHUH A1 caMOCTOSATeIbHOI
NOMeLIeHMIl JJIsl CAMOCTOSATeJILHOM padoThI 000py/I0BaHMEM H TeXHHYECKHMH CPeACTBaMH
padoThr* o0y4eHust
VYueOHble  ayquTOpHM Ui TNPOBelIeHMs | YueOHas ayIuTOpusl YKOMIUICKTOBaHA CIEIHaTN3UPOBAHHOMN
y4eOHBIX 3aHATHIH Mebemblo, OTBEHalolled BCEM YCTAHOBICHHBIM HOpPMaM H

TpeOOBaHUAM, 00OPYIOBAaHHEM M TEXHHYECKHMH CPEICTBAMHU
00y4eHus (MOOMIbHOE MYJBTUMEIHIHOE 000PYTIOBAHHE).
[MomenieHne 11 CAMOCTOSATENBHOM PabOTHI [MomemeHne  OCHAIIEHO  KOMITBIOTEPHOW  TEXHUKOW  C
BO3MOXKHOCTBIO ~TOAKIIOYCHHsT K cetd «UHTepHEeT» ™|
oOecrieyeHHEeM JIOCTyNa B 3JCKTPOHHYK WH(POPMAIHOHHO-
obpazoBatenpHyIo cpexy HOY BO AVII u x ObC.

* Homep KOHKpETHOH ayAMTOpUH yKazaH B IpHKaze 00 aymTuTOpHOM (OHAE, PacHHCaHWU YYeOHBIX 3aHATHH U
paclrcaHuy IPOMEXYTOYHOH aTTeCTAIUH.
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