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PaGouyass nporpamma qucuumanHbl (MoayJsi) «OCHOBBI 1€J10NPOU3BOIACTBA U
JOKYMEHT0000POT», BKJIIOYAs OLCHOYHbIE MATEPHAJIbI

1. TpeOoBanus K pe3yabTaTaM 00y4YeHHs MO0 TUCHUIIHHE (MOAYJII0)
1.1. Ilepeyenr KoMIEeTeHUUH, (opMHUpPYeMbIX TUCHMIUIMHOM (MOayJieM) B mpolecce
OCBOCHHS 00pa30BaTEJbHOI NPOrpaMMBbl

I'pynna komneTeHuuii Kateropusi komnereHumi Koabl U coaep:kanne KoMneTeHIH
YHuBepcaJlbHbIe - -
OobuenpodeccHoHaIbHBIC - -

IIpodeccronansHbIC - I[NK-5 CnocobeH  OCyIIeCTBISTH

MEXJIUYHOCTHBIE,  TPYNNOBbIE U
OpraHU3alMOHHBIE KOMMYHHUKAIIUH B
XOJIc CIy)XeOHO! [esATeTbHOCTH B

COOTBETCTBUH c STHYECKUMH
TpeOOBaHUSIMH K  CIIy)KeOHOMY
HIOBEJICHUIO

1.2. KoMnereHUMM W MHAMKATOPbI HMX JAOCTH:KeHHMsl, (opMHPYyeMbIX IMCHUILINHON
(MoayJieM) B mpoiecce 0CBOeHUs1 00pa30BaTeIbHO NPOrpaMMbl

Kog Koa unaukaropa
Copep:kaHue HHIUKATOPA KOMIETEHIIUH
KOMIEeTeHIIHH KOMIIeTeHIIHH
TIK-5 TIK-5.1 Crioco0eH BBITTONHATH 32/1a9¥ BHYTPECHHUX M BHEITHUX KOMMYHHUKAIUH B
X0JIe CIYKEOHOH e TeIbHOCTH

1.3. Pe3yabTaThl 00y4eHHs MO JMCUUILIHHE (MOTYJIIO)
Henb uM3yyeHusi AMCUMIVIMHBI (MOAYJIS) — W3YYEHUE TEOPUM WM NPAKTUKA OPraHHU3aluu
COBPEMEHHOTO  JOKYMEHTAl[MOHHOTO  OOECIeUeHUs  yOpaBlIEHUS ©  METOJOB  €ro
COBEpIICHCTBOBAHUS HAa OCHOBE HAyYHO 0OOCHOBAHHBIX MPUHIIUIIOB.

B pesynbrare n3ydeHus AUCUUILTAHBI (MOTYJIs1) OOYYAIOIIHIICS TOKEH
3HATh:

® OCHOBBl JIOKyMEHTOOOOpOTa U JOKYMEHTAallMOHHOTO OOECHeueHus yIpaBlICHUs
OpraHu3aLMEN;

e MOpPsIOK OPOPMIICHHUS, BEJICHUS M XPAHCHUS JJOKYMEHTOB;

yMeTh:

e paspabarbIBaTh MPOCKTHI OPTraHU3AIMOHHBIX U PACTIOPSIUTEIBHBIX TOKYMEHTOB;

e 0hOpMIATh JTOKYMEHTHl B COOTBETCTBHH C TPEOOBAHHMSIMH TPaXKTAHCKOTO, TPYAOBOTO
3akoHojatenbcTBa Poccuiickoir denepani M JOKaJbHBIMM HOPMAaTUBHBIMH aKTaMU
OpraHu3aluy;

® JIOKyMEHTAThbHO OQOPMIISITH pEIICHUS B YIPABICHUU JEATEILHOCTH OpTaHU3aIHiA
TOCYJapCTBEHHON M MYHHUITUTIAIBHOU CITY>KOBI;

BJIA/IETh:

® HaBBIKAMHU aHAIHM3a HHPOPMAIMH U MTOCTYMAIONIEH TOKyMEHTAIINN;

® HaBbIKAMHM PETUCTPALIMM, Y4yeTa M TEKYLIEro XpaHEHHs OpraHU3allMOHHOW U
pacnopsIANTENbHON JOKYMEHTAIUH;

® HaBBIKAMHU JOKYMEHTAJIbHOI'O OOPMIICHUS YIIPABIECHYECKUX PEIICHUH.

2. O0beM, CTPYKTYpPA U COAepKaAHNE TUCUUIIMHBI (MOXYJIs1)
2.1. O0beM QM CHUIIMHBI (MOIYJIs1)

Buowt yueonoiu pabomut Dopmbt 00yuenusn
Ounasn Ouno- 3aounasn
3aounas
Oo6mast TpyA0eMKOCTh: 334ETHBIC €TMHUIIBI/YacChl 4/144
KoHTakTHas pa6oTa: 48 | 36 | 16
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3aHATUs JEKIUOHHOIO THUIIA 16 16 6

3aHATUS CEMUHAPCKOro TUMA 32 20 10
KoncyabpTanuu 0 0 0
IIpoMeskyTouHasi aTTeCTAIUA: 3a4ET 0 0 9
CamocrosiTeabHast padora (CP) 96 108 119

Ilpumeuanus: 3a4et, 3a4€T C OIEHKOM 110 0YHON popMe 00yUueHUs TPOBOAUTCS B PaMKaX 3aHATHI
ceMHHapcKoro tuna. B yueOHOM miiaHe yackl HE BbIIEIICHBI.
2.2. Tembl (pa3aeJibl) AMCUMILTAHBI (MOAYJIS) € YKa3aHHEM OTBEJEHHOI0 HA HUX KOJIUYeCTBA
4acos 1o popMam 00pa3oBaTeJIbHOM 1eATETbHOCTH
Ounas popma 0dyuenus

Ne
n/n

Buael yueoHoii padots! (B yacax)

KonTakTHas pa6ora

HanmeHoBanue TeMm
(pa3neJioB)

3anaTus

JICKIITHOHHOTO THUIIA

3aHATHS CEMHHAPCKOT0 THIIA CpP

JI

HNnbie

JIP

HHble

IIpenmer, conepxanue
W 33/1a4H Kypca

2

0

13 C
0 4

0

0 12

DyHKIUH, CBOICTBA,
KJIacCU(UKAIIHS
JIOKYMEHTOB

2

0

0 4

0

0 12

CoBpeMeHHOe
3aKOHO/IATENILHOE
peryaupoBaHue u
HOPMAaTHBHO-
METOINYECKOE
obecrnieuenue B
obactu
JIETIONPOU3BOJICTBA U
APXUBHOTIO JIeNIa

TpeboBanus K
COCTaBy, CTPYKType H
0(hOPMIICHUIO
CITy’KeOHBIX
JIOKYMEHTOB

Bunbt CITYKeOHBIX
JIOKYMEHTOB

Cucremsl
JIOKYMEHTAILIUHN

TexHosorun padoThI €
JIOKYMEHTaMU

Opranusanusi padboThI
c MHUCEMEHHBIMHU
oOpareHusIMU
rpaXkJaaH

Ouno-3aounan popma odyuenusn

Ne
n/n

Buanbl yuedHoii padoThl (B yacax)

KonrakTHas padora

HaumeHoBaHuE TeM
(pa3neJioB)

3angTus

JICKIITMOHHOTO THUIIA

3aHATHS CEeMHHAPCKOT0 THIIA CpP

JI

HNnbie

113 C

JIP

HHble

IIpenmer, conepxanue
Y 3aJ]a4u Kypca

2

0

0 2

0

0 14

DyHKIMM, CBONCTBA,
KiaccuuKanus
JIOKYMEHTOB

2

0

0 2

0

0 13
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CoBpeMeHHOe
3aKOHO/IATENILHOE
peryiupoBaHue u
HOPMATHBHO-
METOINYECKOE
obecrnieuenue B
obnactu
JIeNIONPOU3BO/ICTBA
APXUBHOIO JIeNIa

=

TpeboBanus K
COCTaBy, CTPYKType H
0(hOPMIICHUIO
CITy’KeOHBIX
JIOKYMEHTOB

Buasr CITy’KeOHBIX
JIOKYMEHTOB

CucTeMbl
JIOKYMEHTAILIUHN

TexHosornn padoThI C
JIOKYMEHTaMU

Opranmsanust pabOTHI
c MUCBMEHHBIMU
oOpaleHusIMH
rpakaaH

3aounan popma odyuenusn

Ne
n/n

HanmeHnoBanue TeMm
(pa3neJioB)

Buael yueOHoii padots! (B yacax)

KonTakTHas pa6ora

3anaTus

JICKIITHOHHOTO THIIA

3aHATHSA CEMHHAPCKOIO THIIA Cp

JI

J50:15(3

113

C

JIP

HHbIe

[Ipenmer, conepxkanue
W 3aJ1a4M Kypca

0

0

0

0

0

0 14

DyHKIMM, CBONCTBA,
KiaccuuKanus
JIOKYMEHTOB

1

0

0

2

0

0 14

CoBpeMeHHOe
3aKOHOJIATEIBHOEC
peryJimpoBaHue u
HOPMAaTHBHO-
METOIUYECKOE
obecrieucHme B
obmacTu
JIEJIONIPOU3BOJICTBA U
APXUBHOTO Jiena

TpeboBanus K
COCTaBYy, CTPYKType H
odopMIIeHHIO
CITy)KeOHBIX
JTIOKYMCHTOB

Buasr CITy’KeOHBIX
JIOKYMEHTOB

Cucremsl
JTIOKYMEHTAIIUH

Texnonoruu paboTsl C
JIOKYMEHTaMH
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8. Opranmsanus paboOTHI 0 0 0 0 0 0 14
c MHUCEMEHHBIMHU
oOpateHusIMHU
rpakaaH
Ilpumeuanusn:

JI — nexmuu, [13 — mpakruueckue 3anstus, C — cemunapsl, JIP — maGopatopusie padotsr, CP —
caMOCTOSTeNIbHAs padoTa.
2.3. Conepxkanue JMCHMILIMHBI (MOAYJIfA), CTPYKTYpPHPOBaHHOEe MO TeMaM (pasgeiam) H
BHJIaM padoT

CoaeprxaHue JICKHMOHHOT0 Kypca

Ne
n/n

HanmeHnoBaHue TeM (pa3/iesoB)

Copep:xaHue JeKIIMOHHOTO Kypca

1.

[Ipenmer, conepkaHue W 3agauu
Kypca

3HaueHHE JOKYMEHTOB B pa3JMYHBIX OOJIACTAX JESTeNbHOCTH
obmecrBa. JlokymeHT B cdepe mnpaBa M ynpasieHus. Poib
JIOKYMEHTOB B DKOHOMMKE, COLMalbHBIX mporeccax. Hayuno-
HCTOpPHYECKasl U MPaKTHIECKas IEHHOCTh JOKyMEHTOB. [Ipenmer u
3aa4n Kypca. JJOKyMEeHT — OCHOBHOM OOBEKT TOKYMEHTOBETIECKUX
HCCIIEZIOBAaHNH Ha Pa3HBIX YPOBHAX: OTAEIBHBIN JOKYMEHT, CHCTEMA
JOKyMEHTOB M BCS COBOKYIHOCTh CHCTEM JIOKyMEHTAIUH,
OTpaXkaroIas IeHCTBUTEILHOCTD. VICTOUHUKY U1 H3ydeHHS Kypca.
3aKOHOIaTENbHBIC aKThl M MaTEPUaJIBL.

DyHKINH, CBOIiCTBa,
Kiaccu(uKaus JOKyMEHTOB

TepmuHonOTMs, HCTONB3yeMass INpH pabdOTe € JOKyMEHTaMH.
IIpaBoBoi, ymHpaBleHYeCKMH U UCTOPUYECKHH AaCHEKTHl B
orpeziesIeH!H JoKyMeHTa. MH(popMaloHHas CyIIHOCTb JOKyMEHTa
U €ro HENOCPEJCTBEHHas CBA3b C MAaTepHUalbHBIM HOCHUTEIEM.
JokymeHTsI odurranshbie (CiryskeOHbIe), IMYHbIE (TIepCOHABHBIE)
U JHUYHOTO TPOUCXOXKIEHMA. JIOKYMEHTBl pPYKONHCHBIE U
M3TOTOBIICHHBIC c MOMOIIIBIO TEXHUIECKUX CPEeACTB.
«ONEeKTpOHHOE» JIOKyMEHTHpOBaHME. MarepuanbHble HOCHTEIN
nHpopMammu W WX KiIaccupukanus.  JlOKyMEHTHpOBaHHAS
nHGOpPMAIIKS U €€ CBOWCTBA.

CoBpeMeHHOE 3aKOHOJATENBHOE
peryJupoBaHne W HOPMAaTHBHO-
METOAMYECKOE  OOecIlleueHue B
00JacTH  NIENIONPOM3BOACTBA U

APXUBHOT'O J¢cj1a

Knaccudukanus 3aKkOHOAATENBHBIX, HOPMAaTHBHBIX, METOAHYIECKUX
MaTepuanoB, KacCaloIIUXCsl BONPOCOB NOKyMEHTHPOBAHUS U
opraHm3anuy paboThl ¢ JOKyMEHTaMH. 3aKOHOJATENLHBIC AaKTHI,
MOCTAaHOBJIEGHUS M pPAcIOpsDKEHUs TpaBUTenbcTBa Poccuiickoit
@Denepanuy,  perijaMeHTUPYIOIME  MPaBOBbIE  HOPMBI  Ha
(enepabHOM YPOBHE IIPH paboTe C TOKYMEHTaMH.

TpeboBaHus K cOCTaBy, CTPYKType
u 0 OpPMIICHHIO CITy’KEOHBIX
JIOKYMEHTOB

Yuudukanus ¥ CTaHHApTU3alus JAOKyMeHTOB. Dopmyisip
COBPEMCHHOTO YIPABJICHUYECKOTO JokyMeHTa. COCTaB pPEKBU3UTOB,
ux pacnonoxenue. @opMmyisip JokyMeHTta, GopMmyisip — oOpasell.
TpeboBanuss K O(OpPMIECHUIO PEKBU3UTOB. TpeboBaHWEe K
COJICpKaHUI0 W O(OPMIICHUIO Pe30JIoIMK. TeKCT JOKyMeHTa —
OCHOBHasl €r0 COJIepPIKaTesIbHAs YacTh.

Buns! cirykeOHBIX TOKYMEHTOB

Ilonstne «ONaHK OOKYMCHTa». BHIsl OJIAHKOB ¥ IOPSIOK
pacToNioKeHUs] PEKBU3UTOB B OnaHKe (YTJIOBOE W IEHTPOBAHHOE).
OOwmwmii Onank, OJaHK MUChMa, OJIAHK JOKHOCTHOIO JIMIA, OJaHK
KOHKPETHOT'O BU/Ia  JIOKYMEHTA, OmaHK CTPYKTYPHOTO
TOJIPa3ICIICHHUSL.

Cuctemsbl JAOKYMCHTallUU

YHI/I(l)I/IIII/IpOBaHHLIe CUCTEMbl JOKyMCHTAlluH, ﬂeﬁCTByIOHIHe B
HacToAlIEC BpeMs. FocynapCTBeHHaﬂ CUCTEMa JOKYMCHTALlUU.
OpFaHI/I?)aIII/IOHHO-HpaBOBLIC JOKYMCHTbBI - YCTaBbl, IIOJIOXKCHMUA,
HITAaTHBIC pacnuCaHud, CTPYKTypa U 1ITaTHas1 YUCJICHHOCTD,
PErjiIaMCeHTbl MHCTPYKUOHUU U Ap.; UX HA3HAUYCHUC U 0COOEHHOCTH
Oq)OpMJ'IeHI/IH. PaCHOpHZ[I/ITGJ'ILHLIe JAOKYMCHTHI.

Texnomorun
JIOKyMEHTaMH

paboTsl c

Dranbl ¥ NOPSIOK ABWKEHUS TOKYMEHTOB. OpraHu3ainus paboTs ¢
MOCTYNAIOMMUMH  («BXOISIIUMI»)  mokyMmeHTamu.  Ilopsmok
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OpraHu3ali  paboTBl C  OTIPABISICMBIMH  (KHUCXOMSIIMMU)
JOKyMeHTaMu. HopMaTHBHO-IIPaBOBBIC aKThI, PEriIaMEHTHPYOIIUC
paboTy ¢ JOKYMEHTHPOBAHHOW HH(OpMAaIUed OrpaHHYCHHOTO
JIOCTYTIA. CeKpeTHOCTh u KOH(HICHIIHMATBHOCTb B
JICIIONPOU3BOICTBE B OPraHax rocyAapCTBEHHON BJIACTH.

8. | Opranusanus paboThI ¢ | Buabl mucbMeHHBIX 00paleHUH rpaXkaH — 3asBJICHUs, O0OpalCHUS,
MUCBMEHHBIMU oOpameHusMHU | JkanoObl. TUNOBOE IMOJIOKCHHE O BEICHHU ICIOMPOU3BOJCTBA IO
rpaxaaH NPEVIOKEHISIM,  3asBIICHHSIM W JKamobaM  TpaXkmaH B

TOCYapCTBEHHBIX OpraHaxX, Ha MPEANPHUATHSIX B YUPSKICHUAX H
opraam3anisix. [Topsaok mogaun THCEMEHHBIX 00paIIeHUH.
CoaeprxkaHue 3aHATHII CEMHHAPCKOI0 THIIA
1531 HaunMeHoBaHue TeM (pa3/iesioB) Tun Coaep:xkanue 3aHATHII CEeMMHAPCKOIr0 TUIA

1. | [IpenmeT, conmepxkaHue W 3ama4u C PykoBojsimue  MTOKYMEHTBI 1O  CTaHJAPTU3AIWH.

Kypca Knaccudukaropsl TeXHUKO-3KOHOMUYECKOM U COI[MATTBHON
uHpopmanuu. Enunas  rocyaapcTBeHHas ~— cucTeMa
JIOKYMEHTAIIMOHHOT'O 00CCIICUCHHUS YITPABIICHHUSI.

2. | OyHKIUH, CBOWCTBA, C IOpunuueckast cuna — OCHOBHOE CBOMCTBO JOKYMEHTA.

KIIaccu(UKAIS JOKYMEHTOB IOpunnueckn 3HaYMMBIE PEKBU3UTHL. OpPUTHHAIBHOCTS,
MO/UTMHHOCTh M KOMMMUHOCTh JOKYMEHTOB. FOpuamuaeckas
CHJIa KOTIMH M Tene(haKcoB.

3. | CoBpemeHHOE 3aKOHOJATEIHLHOE C T'OCTwr Ha JIOKYMEHTAIIHIO. O6mmepoccuiickue
perymupoBaHWE ¥ HOPMATHBHO- KIaccu(pUKaTOPHI TEXHHUKO-?KOHOMHUYIECKOH M COIMAIbHOM
MeToAM4YecKoe  ofecredeHne B nHpOpPMANHH. Tl'ocynapcTBennas cucreMa
o0nacTé  JCNONMPOU3BOJCTBA | JIOKYMEHTAIMOHHOTO 00ECIeYeHUs YOpaBJICHUS.
ApPXUBHOTO JIeNa Pernamenrarus JIEJIOTIPOU3BOICTBA Ha

BEJOMCTBCHHOM YPOBHE.

4. | TpeboBaHHs K COCTaBY, CTPYKTYpE U C Iopsinok 0003HaYCHHS HAMMCHOBAHHS OPTraHU3AIMH -
o opMIICHHIO CITy’KEOHBIX aBTOpa JIOKYMEHTA, CIIPABOYHEIC JBIHHBIC 00 aBTOpE. Bub
JIOKYMEHTOB JIOKYMEHTOB,  ONpEAesieMble  3aKOHOJATCIbHBIMH U

HOpMaTUBHBIMU aktamu. O0o3HaueHue anpecata. [lopsmok
opopMmIIeHHsT TOYTOBOTO azapeca. JlaTbl JOKyMeHTa M
MOPSIOK MX 0(OPMIICHHSI.

YaocToBepeHHe  JOKyMEHTa —  TOINHCH, II€YaTh,
yTBEp)KICHHE, coraacoBanne. OTMETKH Ha JOKYMEHTE.

5. | Bumsr ciykeOHBIX TOKYMEHTOB C CocraB PEKBU3UTOB, Ha3Ha4YCHHE, 0COOEHHOCTH
opopMIICHHS pa3MIHBIX BUIOB OJaHKOB. bimaHkm ¢
n300paKeHNEM roCyTapCTBEHHOTO repba u repba cyopekTa
tdeneparuu. OcoOeHHOCTH pabOTHI ¢ O1aHKaMu ¢ repOoBOit
CHMBOJIUKOM.

6. | CucteMbl JOKyMEHTAIIUA C JemoBass mepenucka, BBIMOJHSIOMIAS (DYHKIUIO CBS3U
MEXIy opranusanusmMu. MHOrooOpasue BUAOB MEPEITUCKH
u CHOCOOBI ee nepeaayu. OcobeHHOCTH
JOKYMEHTHPOBAHUs  JIEATCIBHOCTH  KOJUICTHAIBHBIX
opranoB. CuctemMa IUTaHOBOM HIokyMeHTanuu. Cucrema
oTdeTHOW JokKyMeHTanuu. Cucrema OyXraiTepckoi
JOKyMeHTanuu. llepBudHBIE  y4YeTHBIE JOKYMEHTHI,
0COOEHHOCTH UX O(OPMIICHHS.

CBojIHBIC YUETHBIC JOKYMEHTHL.
7. | Texromoruu paboOTHI C ZOKyMEHTAMH C [IpaBuina oprannzanuy paboTHl ¢ BHYTPCHHUMH

JokyMeHTaMmu. Ll{enn M OCHOBHBIEC IPUHIMITEI PETUCTPALINT
JIOKyMeHTOB. Ha3HaueHue U BUAbI HOMEHKIIATYPHI JEll.

TpeOoBaHusi, TpEABSIBISIEMbIE K  COCTAaBICHHUIO U
3aMOJIHCHUIO (POPMBI HOMEHKJIATYPHI JEJ OpPTraHU3aIlVH.
Cpoxu xpaHenus fen. OTBETCTBEHHOCTh 332 COXPAaHHOCTb
JIOKYMEHTOB. ITonsitue «IKCIEPTHU3A LIEHHOCTH
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JOKyMeHTOB». [IpaBmia mepeiadd Jen Ha XpaHCHHE B
apXuB.
Opranuzanus paboTsI c KOH(HICHIINATEHBIMH
JTokyMeHTamu. [IpuemM u peructpaius KOHPHUICHIUATBHBIX
JIOKYMEHTOB, THUPaXXHPOBAHUE M PACCHUIKA JOKYMEHTOB.
®dopmupoBaHue KOHPHUICHIIMATIBHBIX TJOKYMEHTOB B JCJia.
Hcnonp3oBaHnWe JOKYMEHTOB H eI B  TEKyIIeM
nenonpon3BoacTie. [lopsgok XxpaHeHusI.

8. | Opranusamus paboTHI c C TexHomorust paboThI ¢ oOpameHusIMu rpakaad. KoHTpob
MHUCEMEHHBIMHU oOpameHusIMu 32 WCIIOJIHEHWEM JIOKYMEHTOB, CPOKH HCIIOJHCHHUS.
TpaxaaH OTBETCTBEHHOCTh  PYKOBOJAWTENEH  TOCYAapCTBEHHBIX

OpraHoB, NPENNPUATHUH, YUPEXKACHUH 3a OPraHU3aLHUIo
paboTHI ¢ kKam00aMu, PEVIOKCHHUSIMH, 3asBICHUASIMHU
CoaepskaHue caMOCTOATEIBLHOM PadoThI
117?1 HanmeHnoBaHue TeM (pa3/iesoB) Coaep:xkanue caMoOCTOSITeIbHOI paboThI

1. | Ilpeamer, coxmepkaHue W 3amay | TUMOBas MHCTPYKIMS IO JCIONPOU3BOJACTBY B (heaepabHbIX

Kypca OpraHax HCIIOJHUTEIbHOH BiIacTH. MeToIn4ecKrne peKOMEHIAINH B
00NacTH EJIONPOU3BOJICTBA U apXWBHOTO Jnena. OOs3arenpHas U
JOTIONTHUTEbHAS HAyYHas U yueOHas nureparypa. Ilepuogmaeckue
W3IAHUS.

2. | OyHKIWUWY, cBoiictBa, | Hotapuanbuple xonuu. [lonmuHHBIE W TOAJIOKHBIE JOKYMEHTHI.
KIaccu(uKaIus JOKyMEHTOB Knaccudukammss JOKYMEHTOB IO pPAa3iIMYHBIM TpU3HAKaM B

3aBHCUMOCTH OT COJICP)KAHWs, HAUMCHOBAHHS, II0 CTCICHH
yYHUDHUKALUH U Ip.

3. | CoBpemenHoe  3akoHOnareibHOE | [IpaBOBbIC aKThl HOPMATHBHOTO W HWHCTPYKTUBHOIO XapakTepa,
pEeryJIMpOBaHME W HOPMATHBHO- | METOAMYCCKHE MATEepPHAbl IO JEIONPOU3BOJICTBY IPEIIPUATHIA,
METOJIMYECKOE  00eCIeueHHEe B | OpraHu3alui, YIpexaeHuH, Gupm.
00JacTd  NIENIONPOM3BOACTBA U
APXUBHOTO JieNa

4. | TpeboBanus k cocraBy, cTpykrype | OOmue TpeOOBaHMS K TEKCTaM JOKYMEHTOB. TeKcT, 0(opMIICHHBII
u 0(hOPMIICHUIO CITyeOHBIX | B BUJIC TAOJUIIBI, aHKETHI.

JTIOKYMEHTOB

5. | Buapl ciry:keOHBIX IOKYMEHTOB CrnyxebHoe uceMo. TenmerpamMmbl. JIOKIaIHbIEC 3aIMCKH.

6. | Cuctembl JOKyMEHTAITIHI HNudopmanmonHO-CITpaBOYHBIE JOKYMEHTBI.

PazHoBHIHOCTH WH(DOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB, WX
cocTaBlieHUE ¥ 0(hOpMIICHHE.

7. | TexHomoruu paboThI ¢ | JokyMmeHTamus, OTHOCAIIAACS K TOCYIapCTBEHHOU TailHE, TOCTYT K
JIOKyMEHTaMHU Hel TpaxkmaH. [IOKyMEHTHI, copaepkamue KOH(PHUICHIHAIHHYIO

uHdopMaLmIo.

8. | Opranusanus paboThHI ¢ | OTBETCTBCHHOCTh PYKOBOJIMTEICH TOCYAAPCTBEHHBIX OPraHoOB,
MTUCBMEHHBIMU 0o0OpamecHUAMU | TPSANIPUATHH, YIPEKICHHUN 32 OPraHU3aIMI0 PabOThI C XKaa00aMmu,
rpaxaaH TPE/IOKCHUSIMH, 3asIBJICHUSIMI.

3. OueHoyHble MaTepHAdbl /UIA MNPOBeJECHHS TEKYLIero KOHTPOJS YCIHeBaeMOCTH H
NPOMEKYTOYHOM aTTeCTANMU 00y4ar0IIMXCS N0 JUCHUILIHHE (MOLYJII0)

ITo gucuuniuHe (MOIYJIO) MPENyCMOTPEHBI CIEAYIOIIME BUABI KOHTpPOJII KadecTBa
OCBOCHHS:
TEKYILUN KOHTPOJIb YCIIEBAEMOCTH;

POMEXYTOUHAs aTTeCTalusl 00yYaroIuXcs Mo JUCUUIUIMHE (MOJIYJTIO).

3.1. OneHo4Hble MaTepHaabl s NPOBeAeHUS] TeKyIledl aTrecTalli¥ IO JAUCHHUILVINHE
(MoyJ110)

Ne
n/n

KonTposaupyembie TeMbl (pa3ieibl)

HaunMeHoBaHHe OLIEHOYHOT O cpeacrsa

1.

IIpeamer, cogepkaHue U 3a1a4uu Kypca

YcrHbli onpoc, MHGOPMALMOHHBIA IPOEKT
(moknan)
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2. | ®yHKUUH, CBOWCTBA, KIACCH(DHUKALUS JOKYMEHTOB VYerHplil  ompoc,  UCCIIENOBAaTENbCKUN

npoekT (pedepar)

3. | CoBpeMeHHOE  3aKOHOJATENbHOE  PErylIUpPOBaHHE U | YCTHBIH  ONpPOC,  UCCIIEAOBATEIbCKUI
HOpPMaTHBHO-METOJMYeCKoe  obecrieueHne B obsactu | mpoekt (pedepar), HHPOPMALMOHHBINA
JISJIONPOU3BOACTBA U apXUBHOIO Aesa HPOEKT (TOKIam)

4. | TpeboBanusi K cocraBy, CTpyKType u odopmieHHIO | YCTHBIH OIpoc, KeHchl (CHTyauuu W
CITy>KeOHBIX JJOKYMEHTOB 3ama4d ¢ 33JaHHBIMH  YCJIOBHUSIMH),

MCCIIeI0BaTENIbCKUI NpoeKT (pedepart)

5. | Bunsl ciryxe0HBIX JOKYMECHTOB VYerHplii  ompoc, Keichl  (CUTyauuu U
3ama4d ¢ 3aJaHHBIMH  YCJIOBHUSIMH),
MHGOPMAIMOHHBIN MPOEKT (JTOKJIa)

6. | Cuctembpl JOKyMEHTAITIH VYeTHBIA  Ompoc, KeWchl (CUTyaluu U
3ama4d ¢ 3aJaHHBIMH  YCJIOBHUSIMH),
WCCIIeIOBATENILCKHIA MPOSKT (pedepar)

7. | TexHomoruu pabOTHI ¢ TOKYMEHTaMHU YeTHbIi onpoc, HHGOPMAITMOHHBIN TPOSKT
(mokna;), MUHH-TECT

8. | Opranmsamus pabOTBl ¢ TNHCHMEHHBIMH OOpalleHUsMH | YCTHBIM ONpoOC, KeWchl (CUTyallud u

rpaxaan

3aJadyd  C  3aJaHHBIMH  YCIOBHSAMH),
HccieoBaTebCckuii  npoekT  (pedepar),
MHQOPMALMOHHBI  NPOEKT  (IOoKiIax),
MHHHU-TECT

3.1.1 TunoBbie KOHTPOJIbHbIE 32JaHUS WJIH MHbIE MATEPHUAJIbI, HEO0OX0AUMBbIE J1JI51 OLeHKH
3HAHWH, yMEHNH, HABBIKOB M (HJIH) ONBITA JAeATeJbHOCTH B Npolecce TeKYIero KOHTPOJIs
ycneBaeMoCTH
YcrHbI onipoc
Crioco0ObI pactoyIoKEHUsT PEKBU3UTOB OJIaHKa JTOKYMEHTA.

XA B W=

[TocTosiHHAs 1 TIEpeMeHHas YaCcTH PEeKBU3UTA.
[TonsiTrie OTaHKa TOKYMEHTA.
Bunbr 671aHKOB TOKYMEHTOB.

TpeGoBanusi, npeabsBIsieMble K OJaHKaM TOKYMEHTOB.
XapakTepucTUKa PEKBU3UTOB, ONPEACIAIONUX IOPUINUECKYIO CUITY JOKYMEHTA.
PekBu3uThl, oTpaxkaromue o0paboTKy U JBUKEHHE JOKYMEHTA.

PexBu3UTHI cotepKaTeNbHOM YaCTH JOKYMEHTA.
CriocoOsI TIpeCTaBICHUS TEKCTA JOKYMEHTA.

10. SI3BIK U CTUIIb CITYKEOHBIX TOKYMEHTOB

Keiicol (cuTyanuu 4 3a1a4u € 32IaHHbIMHU YCJIOBUSIMH)

3adaua 1.
B xozme mimaHOBOW NMpOBEpKH T'OCYJApPCTBEHHOI'O YHUTAPHOTO MPEANPUSTHUSI BBIICHUIOCH, YTO
JIOKYMEHTBI 10 JINYHOMY COCTAaBY XPAaHWJIUCHh B MOABAJIHHOM IMOMEIICHUHU, KOTOPBIA 3aTOIMUIIO
HaKaHyHe MpHe3aa KOMUCCHH, JOKYMEHTBI IPUILILUIA B HETOJHOCTh: TEKCT pa3MbIT, HH(GOpMaIus
ctana HeuntaemMoil. Kakme mpaBunma paboOThl ¢ AOKYMEHTaMH IO JIMYHOMY COCTaBy OBbLIH
HapyuieHbl? KTo HeceT OTBETCTBEHHOCTh 3a HENPABWIbHOE XpaHEeHHE JOKyMeHTOB? Kakas mepa
HAKa3aHWs MOXKET ObITh TPUMEHEHA?

3adaua 2.

Ucnons3yst TOCT P 7.0.97-2016, 3anoaaute TabIuIy:

PexkBm3uThl, TpHAAlONIEE  IOPUAMYECKYI0  CHUTy | PeKBH3WTHI, CBS3aHHBIC C IBIDKEHHEM IOKYMEHTOB B
JOKYMEHTY OpTaHU3aIIH

Howmep Hasanue pexBuszuta Howmep Hasanue pexBuszuta

pEKBU3UTA pEeKBU3UTA

3aoanue.

Omnpenenure ONTUMAIbHBIE CTPYKTYpHBIE YacTHU TEKCTa JOJDKHOCTHOM  MHCTPYKIIMH.
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Chopmynupyiite 1 000CHYHTE CBOIO TTO3UIIHIO.
HccnenoBarenbckuii npoekt (pedepar)

1. TpymnoBoil KOJEKC KaKk OCHOBA JOKYMEHTHPOBAHHUS TPYIOBBIX OTHOIIICHUH.
denepalbHbBIC 3aKOHBI, PErIAMEHTUPYIOIIUE MpaBuia paboThI C JOKYMEHTaMH.
[TpoGseMbI COBpEeMEHHOTO 3aKOHOATEIHCTBA B 00J1aCTH PaOOTHI C JOKyMEHTAMHU.
3apyOexHOe 3aKOHOJATEIBCTBO 110 BOIIPOCaM paboThI ¢ JOKYMEHTaMH.
OdunmanbHO-AEI0BON CTHIIL YIIPABIEHYECKON JOKYMEHTAITUH.

TekcT JoKyMeHTa Kak ero OCHOBOM PEKBU3HT: TPEOOBaHMS K TOCTPOCHUIO B 3aBUCIMOCTH
OT BHUJIOBOTO COCTaBa JJOKYMEHTOB.
7. Cucrema KaapoBOW JOKYMEHTALMd M JIOKYMEHTHI 10 JIMYHOMY COCTaBy: IOHSTHE U
BUJIOBOI COCTaB.
8. Ponb W 3HaueHWe OPraHU3alMOHHO-NPABOBOM JOKYMEHTALMHU B JEATEIHHOCTH
OpraHu3aIHH.

9. OcobeHHOCTH TIepeiayr TEKCTa OPraHU3allMOHHO-TIPABOBOM JJOKYMEHTALIUH.

10. Posib cexpetapsi B pa3pabOTKe JTOKAIbHBIX JOKYMEHTOB OpPTaHHU3aIHH.
NHpopManmoHHBII NPOEKT (I0KIAX)

1. TlpaBuna BenpeHus TeNePOHHBIX IEPETOBOPOB.

DTUKET JeOBOr0 TeJIePOHHOTO Pa3roBopa.
Tenedonorpamma.
Munu-ATC: Buzibl, MeXaHU3M pabOTHI, IPUMEPHI.
CexkpeTtapb-pedepeHT U opuc-MeHeKep: KBATH(PUKAITMOHHBIC TPEOOBAHMS.
Oco6eHHOCTH TTOJTOTOBKHU 3apyOeKHON KOMaHIHUPOBKH.
[TakeT JOKYMEHTOB, HEOOXOIUMBIX I KOMAaHAUPOBAHUS COTPYIHUKA OpraHU3aIIH.
Br160p rocTUHUIBI M HOMEpa IS CITy>KeOHOH KOMaHAMPOBKH.
9. CocraBieHue 3asBKU Ha OpOHHPOBaHHE HOMEPOB B TOCTUHUYHOM KOMILIIEKCE.
10. Ponb cexperapst B OpraHu3aliid KOMaHAUPOBOK PyKOBOJIUTEISL.
Munu-recr
1. B nepeune ocnosuwix obszannocmeti pykogooumens yoepume nuuiHee:
a) oOpaboTka nHGOpPMAIIHH;
0) mocTaHoBKa 1ieneil 1 3ajay;
B) TUIAHUPOBAHMUE;
I') HOATOTOBKA U peayin3alusl YIPaBICHUYECKOTO PEUICHNUS;
1) TOATOTOBKA U Mepesiada TOKYMEHTOB B apXUB;
€) KOHTPOJIb pealIn3alii YIPaBICHYECKOTO PEIICHHUS.
2. Kak nazvieaemces 6uo céasu, ucnonvzyemvlil 01s nepeoayu no meneq@ony Ha paccmosHuu
ungopmayuu 8 gude mexkcmos, uepmedncell, pUcyHKo8?
a) reneoHHast CBS3b;
0) BNIEeKTpOHHAS CBS3b;
B) (haKCUMUJIbHAS CBS3b.
3. IIpu opeanuzayuu npuema nocemumeneri NOMOWHUK PYKOBOOUMENS He OONIHCEH 3HAMDb:
a) CTPYKTYpY IpPENNpHUATHS, HallPaBJICHUS €ro AesITeIbHOCTH;
0) pacupezneneHre 00s3aHHOCTEH 1 BOIPOCOB MEXKAY PYKOBOASIIUMH PaOOTHUKAMU;
B) JIOMAIlIHHE aJipeca MOCETUTENEH.
4. Iloocomoseka niano6o2o cosewanus ¢ 6OTLUWUM YUCIOM YHACMHUKOS 8KIloUaem 6 ceds
cneoyoujue 3manvi:
a) yTOYHSETCS JaTa, MECTO U BpeMsl IPOBE/ICHUS COBEIIAHUS;
0) COCTaBIAIOTCA MOBECTKA JHS, CIUCKU YYACTHUKOB M TOKJIaTYMKOB COBELIAHMS;
B) IPOJAYMBIBAETCS MEepeueHb PabOoT, KOTOPHIE TOKHBI OBITH BHITIOJTHEHBI

ANl

e A i
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cityk0aMu IpepHUSATHS PU TOATOTOBKE COBEILIAHUS;

T') BCE OTBETHI IIPABUIILHBIC.

5. Ilpu nanpasnenuu compyoOHuKa 8 KOMAHOUPOBKY OPOPMIAEMC CLe0YIOUUL OOKYMEHM !
a) MpUKa3 0 HapaBIEeHUHN PAaOOTHUKA B KOMaHIHPOBKY;

0) KOMaHAMPOBOYHOE YIAOCTOBEPEHUE;

B) MHCTPYKIIUS;

') TPAHCTIOPTHAS HAKJIAAHAS.

6. Ymo makoe npezenmayus?

a) MEpOIIpUsATUE, HOCSIIEEe PEKIAMHBIN XapakTep, HEHTPOM KOTOPOTo SIBISETCS MpPEICTaBlICHUE
HOBOTO ITPOJyKTa (TOBapa, yCIyrH, IPOEKTa, UJEH U T. I1.);

0) odunrabHOE MEPOTIPUSITHE JIJIs1 Y3KOTO KPyTa MPUTJIAIICHHBIX;

B) OTKPBITOE MEPOTIPUATHE AJIS IIHPOKOTO KPyra rocTei;

T') 3acefaHue, MOCBIIICHHOE 00CYKICHUIO KaKOW-THOO0 TEMBI.

7. Ymo maxkoe cnyscebHaAsi KOMAHOUPOBKA?

a) moe3aKa paboTHHKA B IPYTYIO MECTHOCTD;

0) moe3aka Kyaa-mu0o ¢ 1eTbI0 BBIMOTHCHUS 3a/IaHUS;

B) IO€3/1Ka paOOTHHKA 10 PACTIOPSHKEHHIO PaboToMaTeNst Ha OpeeIcH-

HBII CPOK JIJISI BBITIOJIHEHUS CITY)KEOHOTO MOPYUYCHHsI BHE MECTa TIOCTOSIHHON PaOOTEHI.

8. Ymo He aensemcs yenvio ucnonvszoeanus memooa « omozpagus pabouezo OH»?

a) BBISIBIICHUE HanOoJIee 3aTPAaTHBIX OMepaluii B TeueHne pabovero JTHS;

0) pactipeenenue paboyero BpeMeHH;

B) MPOBEpPKA MPABUIILHOM PacCTaHOBKU MEOEIH U OPTTEXHUKHU Ha paboyeM MecCTe;

T') BBISICHEHUE PUYMH HEBBITIOJHEHUS 3aJaHUI B CPOK.

9. B ookymenme, nocmasienHom Ha KOHMPOb:

a) npoctasieH mramn « KoHTposb) B BEpXHEM I10JIe JOKYMEHTA;

0) npocrasieH mramn «KOHTpoJIb» B HIDKHEM IT0JIE IOKYMEHTA;

B) B TeKCTE OyayT 0003HAUEHBI CPOKH MCTIOJHEHHUS TOKYMEHTA;

r) mpoctapieHa «OTMeTKa 00 UCIIOTHUTENIEY.

10. Yoepume nuwntoro epaghy scypuana sanucu compyoHuKos Ha npuem K pyKogooumenio:
a) «/lara u Bpems npuemay;

0) «®UO, 1OMKHOCTH TTOCETUTEIIS;

B) «CeMelHOe MOJIOKEHUE TTOCETUTEIISDY;

r) «Bpemsi, HeoOxoaumMoe i1t 00CYKIACHUS»;

n) «Pe3omnronus pykoBoauTens (IPUHATOE PELICHUE)Y;

e) «CpoYHOCTh BOIIPOCAY.

11.  Cexpemapv omeemun Ha 8x00awull 360HOK. Bvibepume npasunvuyio ¢hpasy (Oeticmsue):
a) «['oBopuTey;

0) «la»;

B) «Cnymato (Bac)»;

I') Ha3BaTh CBOIO (PUPMY U TONIPUBETCTBOBATH («J0OpHIil 1eHb»);

1) Ha3BaTh CBOIO GUpMy U ceOs (haMUITHIO0 W JOJIKHOCTD ),

€) Ha3BaTh GUPMY, OTIeN, PaMUIHIO.

12.  Bwibepume npasunvhyto ¢ppa3zy (Oelicmeue) cexpemapsi, eciu 8X00AUUl 360HOK HOCIYNUL
80 8peMsl 00e0eHH020 nepepvlea.

a) «Bce obenarory;

0) «Hukoro HeT»;

B) «Iloxanyiicta, mepe3BoOHUTE (BpeMsl)»;

I') 3anucarb HHpOpMalnio, HoMep TenedoHa U yepe3 HEKOTOPOe BpeMs
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3.1.2. Metoguyeckue MaTepHajbl, ONpele/silONIHe Mpoulelypbl OLEHUBAHHWS 3HAHWM,
YMEeHHIi, HABBIKOB U (/1) ONBITA /1eiTeJIbHOCTH B X0/1€ TEKYIIero KOHTPOJISA YCIIeBaeMOCTH
YcTHBIH OTBET

Orenka 3HaHMM TpennonaraetT TudQepeHIMpOBaHHBINA MOAX0] K 00yJaromeMycs, YIeT
€ro MHANBUAYAITBHBIX CIIOCOOHOCTEH, CTETIEHb YCBOCHUS U CHUCTEMATH3AI[UU OCHOBHBIX TTOHATHN
W KaTeropuid mo aucuuiuimHe. Kpome TOro, OIleHHMBAaeTCsl HE TOJbKO TiyOWHAa 3HAHWA
MOCTaBJICHHBIX BOIPOCOB, HO M YMEHHE HUCIOIb30BaTh B OTBETEC NPAKTHUECKUN MaTepHall.
OneHuBaeTcs KyJIbTypa peyH, BllaJieHHe HaBbIKaMU OPaTOPCKOT0 UCKYCCTBA.

Kpumepuu oyenusanus: mociaenoBaTeIbHOCTD, MOJHOTA, JOTUYHOCTh H3JI0KCHHS, aHATH3
pPa3IUYHBIX TOYEK 3pEHHus, CaMOCTOsITelIbHOe 0000I1IeHne MaTepuaia, HCIOoIb30BaHUE
po(eCcCHOHANBHBIX TEPMUHOB, KYJIbTypa PEeUYd, HAaBBIKU OPaTOPCKOTO MCKyccTBa. M3moskeHue
MaTtepuaia 6e3 pakTHIecKuX OMHOOK.

OneHka «omauyHO» CTABUTCS B Cllydae, KOTJa MaTephall MU3JIaraeTcs MCUYEPIBIBAOIIE,
MOCIeI0BATENbHO, TPAMOTHO M JIOTUYECKH CTPOWHO, MPH 3TOM PACKPBIBAIOTCS HE TOJBKO
OCHOBHBIE TIOHSTHSI, HO ¥ aHATM3UPYIOTCS TOYKHU 3PSHHS PA3IMUHBIX aBTOpPOB. OOy4Jaromuncs
HE 3aTPYAHSIETCS C OTBETOM, COOJIIOIaeT KYJIbTYpy PEUH.

OrneHka «xopouto» CTaBUTCS, €Cli 00ydYaloOIIUACs TBEPO 3HACT MaTepHall, TPAaMOTHO U
M0 CYIIECTBY M3JIaraeT ero, 3HaeT MPaKTHYecKylo 0a3y, HO MPH OTBETE Ha BOIPOC JOIMYCKaeT
HECYIIIECTBCHHBIE TIOTPEITHOCTH.

OneHka «yodogremsopumenbHo» CTaBUTCS, €CIH 00yYaromniicss OCBOUI TOJIbKO OCHOBHOM
MaTepuai, HO He 3HAET OTACIbHBIX JIETANICH, TOIyCKaeT HETOYHOCTH, HEIOCTATOYHO MPABUIILHBIC
(bopMyIHMpPOBKHM, HapylIaeT IOCIEI0BAaTEIbHOCTh B H3JIO0XKEHUM MaTepuaia, 3aTpyIHSETcs ¢
OTBETaMHU, IIOKA3bIBAET OTCYTCTBHE JIOJDKHOM CBSI3M MEXKIY aHAIM30M, apryMEHTaIuedl u
BBIBOJIAMHU.

OneHka «HeyoognemeopumenbHoy CTaBUTCS, €clId OOydyalomMics HE OTBEeYaeT Ha
MOCTaBJIEHHBIE BOIPOCHI.

TBopueckoe 3axanue

Occe — 910 HEOoNbIIasgs MO 00bEMy MHUCbMEHHAas paboTa, coueTaronias CBOOOIHBIC,
CYOBEKTHUBHBIE PACCYKICHUS IO OINpPEICIIEHHOW TeMe C DIIEMEHTaMU HAy4YHOTO aHaim3a. TekcT
JOJDKEH OBITh JIETKO YMTaeM, HO HeoOXOAMMO M30eraTb HaApOYUTO PAa3TOBOPHOTO CTWJIS, CJICHTa,
mabnoHHbIX (pa3. OO6beM 3cce cocTaBisieT MpUMEpHO 2 — 2,5 crp. 12 mpudrom ¢ 0JUHAPHBIM
WHTEpBAJIOM (0€3 yueTa TUTYJIBHOTO JIUCTA).

Kpumepuu oyenusanus — OlleHKa YUUTBIBACT COOJIIOZICHUE KAHPOBOW CIIEIU(HKH cce,
HAJIMYKE JIOTUYECKON CTPYKTYpBI IOCTPOSHUS TEKCTA, HAJTMYUE aBTOPCKOM MO3UIIMH, €€ HAyYHOCTh
U CBS3b C COBPEMEHHBIM IMOHMMAaHHEM BOMPOCA, a/IEKBATHOCTh APTyMEHTOB, CTUJIb W3JIOKCHHUS,
odpopmiierrne padbotel. CiieayeT MOMHHUTH, YTO MPSMOE 3auMCTBOBaHHUE (0€3 0hOpMIICHUS ITUTAT)
TekcTa u3 MIHTepHeTa K 3JIEKTPOHHON OMOIMOTEKH HEJIOITY CTUMO.

OneHka «omauyHO» CTaBUTCA B Cllydae, KOTJa ONpEIeNseTcs: HaJluuue JOTHYecKOn
CTPYKTYpPBI TOCTPOEHHUSI TEKCTa (BCTYIUIEHWE C IOCTAHOBKOW MPOOJIEMBbl; OCHOBHAS YacTh,
paslieNieHHas MO OCHOBHBIM HJESIM; 3aKJIIOYEHHE C BbIBOJAMH, MOJYYEHHBIMU B Pe3yJbTaTe
pacCyXICeHHs); HATMYUE YETKO OMPECIICHHON JTMYHOM MO3UIMU 1O TeMEe 3CCe; aJIeKBATHOCTH
apryMEeHTOB IIpU 000CHOBAHUU JIMYHOM MO3UILIUN, CTUITb U3JI0KEHUSI.

OneHka «xopowio» CTaBUTCS, KOTJIa B IIEJIOM OMpPENesieTcs: HAIW4Yhe JIOTUYSCKOM
CTPYKTYpbI TOCTPOEHHUSI TEeKCTa (BCTYIUIEHWE C IOCTAaHOBKOM MpOoOJeMbl; OCHOBHAs 4YacThb,
pasleNieHHass M0 OCHOBHBIM HJESIM; 3aKIIOYCHHE C BBIBOJAMH, MOJYYEHHBIMU B PE3yJbTaTe
paccyXAeHHs); HO HE MPOCIIEKMUBAETCS HAIMYME YETKO OIpeIeTICHHON JTMYHON MO3UIUH 110 TEME
acce; He JOCTATOYHO apryMEHTOB MPU 0OOCHOBAHUY JIMYHOW TTO3UITHH.

Crpanuna 10 u3 19



LAY YacTHOE 00pa3oBaTelIbHOE YUPEHKIACHHUE BBICIIETO 00pa30BaHUs

Y

gl'm, ,,'_‘A\ «AKa,ZleMI/I}I ynpaBHeHI/I}I nu HpOI/ISBOI[CTBa»
vLed
o CMK-OIT .01.1.340-05/23

OneHka «yoosnemeopumenbHoy CTaBUTCS, KOTJa B LIE€JIOM OIpEAEsSeTcs: Haludue
JIOTUYECKOU CTPYKTYphI TOCTPOCHUS TEKCTa (BCTYIUICHHE C MTOCTAHOBKOW MPOOIEMBI; OCHOBHAS
4acTb, pa3/ieJIeHHas 10 OCHOBHBIM HIE€SIM; 3aKJIIOUEHHE), HO HE IIPOCIICKUBAIOTCS YETKUE BBHIBOIBI,
HAPYIIAEeTCS CTUIIb U3JI0KEHUS.

OneHka «Heyoos1emeopumenbHo» CTaBUTCS, €CIIU HE BBIIIOJIHEHBI HUKaKUe TPEOOBaHUS.
Keijichl (cuTyanuu 1 3aga4u ¢ 3aJaHHBIMH YCJIOBHSIMH)

OOyyaromuiics JOKEH YMETh BBIJICIUTH OCHOBHBIE IOJIOKEHUS M3 TEKCTa 3aJayd,
KOTOpBIE TPEOYIOT aHaIM3a U CIIyXkaT YCIOBHUSIMH perneHus. Vcxo/is U3 moCTaBICHHOTO BOIIPOCca
B 33/1a4e, NOMbITATHCSI MAKCUMAJIbHO TOYHO OINPEAETUTh MPOOJIEMY U COOTBETCTBEHHO PEILIUTH €€.

3amaun MOTYT pemiaThCs YCTHO W/WHM MUChMEHHO. [Ipu perneHnn 3aqad TakKe BayKHO
MpaBUILHO Cc(OpPMYyIHpOBaTH M 3amucaTh BOIPOCH, HauyWHas C Oojiee OOMMX U, KOHYAs
YaCTHBIMHU.

Kpumepuu oyenusanus — onjeHKa y4UTHIBA€T METO/IbI U CPEACTBA, UCIOJIb30BAaHHBIE MPU
pEIICHUH CUTYalMOHHOM, TPOOIEMHOMN 3a/1auH.

OneHka «omau4H0» CTaBUTCA B Cllydae, KorJa 00yJaroIuics BbIMOIHIII 3aaHue (Peri
3a/1a4y), HUCMOJb3ys B IOJTHOM OOBEME TEOPETUYECKHE 3HAHUS W MPAKTUYECKUE HABBIKH,
MOJTy4YEHHBIE B Ipoliecce 00ydeHusl.

OrneHka «xopouio» CTaBUTCS, €CITH 00YYAIOIUIACS B IIEJIOM BBITIOTHIII BCE TPeOOBAHMS, HO
HE COBCEM YETKO OIpeJeNsieTcs onopa Ha TEOPETUUYECKUE TOO0KEHHS, U3JI0KEHHbIE B HAYYHON
JUTEepaType Mo JAHHOMY BOIIPOCY.

OneHka «yoognemsopumenbHo» CTaBUTCS, €CIIU 00yUYaIOIUICS TOKa3al MOJIO0KHUTEIbHbIE
PE3yNBTATHI B MPOIIECCE PEUICHUS 3a1a4H.

OneHka «HeyoognemeopumenbHoy» CTaBUTCS, €CIIM OOYYalOUIUIICS HE BBINOJHUI BCE
TpeGoBaHUSI.

JenoBasi urpa

Heo0Oxoaumo pa3ouTbes Ha HECKOJIBKO KOMaH/I, KOTOPBIE TOJDKHBI TOOYEPETHO BHICKA3ATh
CBOE MHEHHE MO KaXJIOMYy M3 3aJaHHBIX BONPOCOB. MHEHHE BBICKA3bIBAIOIIEHCS KOMaHJbI
3aCUUTBIBACTCS, €CIIM MPOTUBOMOJOXKHAS KOMaHAa HE OIMPOBEPTHET €ro KOHTPAPTyMEHTaMH.
Komanza, ube MHEHHE 3aCUMTaHO KaK BEpPHOE (HE MOIY4YHIIO YOS TUTEIbHBIX KOHTPAPTyMEHTOB OT
MPOTUBOMOJIOKHBIX KOMaHMA), MoilydaeT oauH Oamn. KomaHma, ompoBeprHyBIlas MHEHHE
MPOTUBOMNOJIOKHOM KOMaHAbl CBOMMHU KOHTPAapryMEHTaMM, TaKXe I0oJy4aeT OJIuH Oaul.
[Tob6exnaer koMaHAa, MOJIYYHBILAsS MAKCUMAThHOE KOJIMYECTBO OAJLTIOB.

Ponesas urpa xak mpaBuio umeer ¢Gadyiny (CHUTyaluio, Kazyc), paciupenesstoTcsl poJiu,
MOJTOTOBKA OCYIIECTBIISICTCS 3a 2-3 HEJeNH JI0 IPOBEICHUS UTPHIL.

Kpumepuu oyenueanus — onieHUBAIOTCS IEUCTBUS BCEX YYaCTHUKOB rpynibl. [lonnmanue
npoOJieMbl, BBICKA3bIBAaHUS U JICUCTBUS TOJHOCTBIO COOTBETCTBYIOT 3aJaHHBIM IICIISIM.
CooTBeTCTBHE peaIbHON ACHCTBUTEILHOCTH PEIICHUH, BRIPAOOTaHHBIX B X0J1e UTPhI. Branenue
TEPMHHOJIOTHEH, NEMOHCTpAlHs BIIAJCHUS YYEOHBIM MaTepUAIIOM IO TEME WIPhI, BIaJICHUE
METOJIJaMH apryMeHTallli, yMeHHe paboTaTh B rpymnme (yMeHue CiyliaTh, KOHCTPYKTUBHO BECTH
Oecenmy, yOexkaaTh, YIpaBlIATh BpeMeHEM, 0€CKOH(MIUKTHO OOIIATHCS), HOCTHKEHHUE HUTPOBBIX
1esei, (COOTBETCTBUE POJIM — MPU POJICBON UTPE). SICHOCTD U CTHJIh U3JIOKCHHS.

OneHka «omauyH0» CTAaBUTCS B CITydae, BBIMOJHEHUS BCEX KPUTEPUEB.

OneHka «xopouio» CTaBUTCA, €CIIU 00ydaroecs B 1IEJIOM AEMOHCTPUPYIOT TOHUMAaHUE
POOJIeMBI, BHICKA3bIBAHUS U JICHCTBUS TTOJHOCTHIO COOTBETCTBYIOT 3a/IaHHBIM LIETIsIM. Perienus,
BbIpa0OTaHHbIE B XOJ€ WIPBI, MOJHOCTHIO COOTBETCTBYIOT peajbHOM JHeiicTBuTenbHOCTH. Ho
HEKOTOpBIC 0OBSICHEHUSI HE COBCEM apTyMEHTUPOBAHBI, HAPYIICHBI HOPMBI OOIICHUS, HAPYIIICHBI
BPEMEHHbIE PAMKH, HApYLIEH CTUJIb H3JI0KEHHUSI.

OreHka «yoognemgeopumenbHo» CTaABUTCS, €CITH 0OYYaIOIIHECs B LIEJIOM JIEMOHCTPUPYIOT
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MOHMMAaHHE TPOOJIEMBbI, BHICKA3bIBAaHUS U JEHCTBUS B 1I€JIOM COOTBETCTBYIOT 3aJaHHBIM IIEJISIM.
OpHako, pemieHusi, BBHIPAOOTaHHBIE B XOJE HIPBl, HE COBCEM COOTBETCTBYIOT peaJIbHOM
neiictBuTenbHOCTU. HekoTopele OOBSCHEHUS HE COBCEM AapryMEHTHUPOBAHBI, HapyLIEHBI
BpPEMEHHbBIC PaMKH, HAPYIIECH CTUIIb M3JI0KEHHUSL.

OneHka «HeyOoosremgeopumenvHoy CTaBUTCS, €cau oOydaroluecss HE IOHHMAIOT
npo0JeMy, UX BBICKA3bIBaHUS HE COOTBETCTBYIOT 3a/IaHHBIM IIETISIM.
HccaenoBarenbcknii npoekt (pedepar)

HccnenoBaTenbCKuil TPOEKT — MPOEKT, CTPYKTypa KOTOPOToO MpuOIMmkKeHa K (opMmaTy
HAyYHOTO HCCJEIOBAaHUS M COICPKUT JI0KAa3aTeIbCTBO AKTYaJIbHOCTH W30paHHOW TEMBI,
oIpeieieHne HayYHO! MpoOJIeMBl, TpeIMeTa U 00bEKTa UCCIIeIOBAHNUS, LIeIeH 1 3a]1a4, METO/IOB,
HMCTOYHHMKOB, UCTOpHOTpadun, 0000IIEHIE PE3yIbTaTOB, BEIBOJIBI.

Pe3ynbraThl BBITOTHEHUS UCCIIEI0BATEILCKOTO IPOEKTa 0opMIIsieTcs B BUze pedepara.

Kpumepuu oyenusanus - TIOCKOJBKY CTPYKTypa HCCIEIOBATEIIbCKOTO TMPOEKTa
MaKCUMaJbHO TpuOMMDKeHa K ¢GopMaTy HAYYHOTO WCCIEIOBAHUS, TO IPHU BBICTABICHUU
YUUTBHIBACTCS [JIOKA3aTEIbCTBO AKTYaJIbHOCTH TEMbI HCCIEAOBAHUSA, OINpEelieHne HayyHOU
npobaemMbl, 00OBEKTa W TpEAMETa HCCIENOBaHUs, LelNed W 3a1ady, HCTOYHHUKOB, METOJIOB
MCCJIEIOBAHMSI, BBIIBUKEHUE TUIIOTE3bI, 0000IIEHNE Pe3yIbTaTOB U (POPMYJIMPOBAHHUE BHIBOJIOB,
0003HaueHHE NMEPCIEKTHB JAIbHEHIIEro HCCaeI0BaHuUs.

OneHka «omauuHO» CTaBUTCA B Cllydae, Korja oOydaroImuics AEMOHCTPUPYET MOJTHOE
NOHUMaHHEe IPoOJIeMbl, Bce TPEOOBaHMSI, TIPEAbABISEMBIE K 33/1aHUIO BHIITOTHEHBI.

OneHka «xopouio» CTaBUTCS, €CIU OOYyYalOUIMIiCs JIEMOHCTPUPYET 3HAUYMUTEIbHOE
NOHUMaHHEe IPoOJIeMbI, Bce TPEOOBaHMSI, IPEIbIBISEMBIC K 33/1aHUIO BHIITOJTHEHBI.

OneHka «yoognemeopumenvbHo» CTABUTCSA, €CIM OOy4YaloIIUHCsA, JEeMOHCTPUPYET
YaCTUYHOE MOHHMMAaHHE MPOOJIEMbI, OOJBIIMHCTBO TPeOOBAHUMU, MPEIBABIAEMBIX K 3aJaHHIO,
BBITMIOJTHEHBI

OneHka «Hey0o61emeopumenbHoy» CTABUTCS, €CIM OOYYaloIIUiics JEMOHCTPUPYET
HEMOHUMaHUe POoOJIeMbl, MHOTHE TPeOOBaHMUsI, IPEIbSABISEMbIC K 3a/1aHNI0, HE BBITTOJTHEHBI.
HNudopmanmoHHbIii POEKT (I0KJIA] € Mpe3eHTALHeH)

NHdopManinoHHBIN TPOEKT — MPOEKT, HAMpaBJICHHBIM HAa CTUMYJIHMPOBAHHE YYEOHO-
MIO3HABATEILHOM JEATETLHOCTH CTYJEHTAa C BBIPAKEHHON 3BPUCTHUYECKOW HAIPABICHHOCTHIO
(mouck, oT6op M cucteMaruzaius nHopmaiuu 00 00beKTe, opopMIICHUE €€ ISt TPE3CHTALINH ).

HHpopMalMoHHBI TPOEKT OTIMYACTCS OT HCCIIEA0BATENBCKOTO TPOEKTa, IOCKOJIBKY
MIPEICTABISET CO0OM Takylo (GopMy y4eOHO-TIO3HABATEIILHOM AEATEIBHOCTH, KOTOpash OTIMYACTCS
SIPKO BBIPAKEHHON 3BPUCTUYECKOHN HAIIPABICHHOCTBIO.

Kpumepuu oyenusanus - pu BBICTaBIEHUU OLIEHKH YYWUTBHIBAETCSI ~ CAMOCTOSATEIbHBIN
MIOUCK, OTOOP ¥ CUCTeMaTH3aIHs MHPOPMALIUH, PACKPBITHE BOIpoca (MpoOIeMbl), 03HAKOMIICHHE
CTYJICHUECKOW ayJAMTOPUHU C ATON mHpopManmen (mpeacraBieHre WHPOpMAIUK), €€ aHallu3 U
00o0mienue, opopmIIeHHE, TIOJTHBIE OTBETHI HA BOIIPOCH! ayJJUTOPUH C IPUMEPAMHU.

OneHka «omauuno» CTaBUTCSA B Ciyyae, KOrja oO0ydyaroUIuiicsl MOJIHOCTbIO PacKpbIBAET
Borpoc (mpobiemy), mpeacTaBiseT WHGOPMAIMIO CHCTEMAaTU3HPOBAHO, IIOCIIEAOBATENBHO,
JIOTUYHO, B3aMMOCBSI3aHO, MCIONb3yeT Oosnee 5 mpodeCcCHOHATbHBIX TEPMHHOB, IIHPOKO
UCTIOJIb3YeT HH(POPMALMOHHbIE TEXHOJIOTHH, OIIMOKH B HUH(OPMAIIMH OTCYTCTBYIOT, JAa€T MTOJIHBIC
OTBETHI Ha BOIIPOCHI ayIUTOPUU C IPUMEPAMH.

OneHka «xopowio» CTaBUTCA, €CIU OOYYarOIIMiiCS pacKphIBaeT BOmpoc (Tpodiiemy),
npescTaBisieT HHGOPMaLIMI0 CUCTEMATU3UPOBAHO, TIOCIIEI0BATEIbHO, JOTHYHO, B3aUMOCBSI3aHO,
UCTIONB3yeT Ooiee 2 nMpodecCHOHAIBHBIX TEPMUHOB, JOCTATOYHO MCIIONB3yeT HH(POPMALIMOHHbIE
TEXHOJOTMH, JOMycKaeT He Oosiee 2 omMOOK B M3JIOXKEHHHM MaTepHuala, AaeT IOJHbIE WIH
YaCTUYHO TOJIHBIE OTBETHI HA BOIIPOCHI ayAUTOPHUH.
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OneHka «ydosremeopumenvHoy CTaBUTCA, €CIU OOYyYaroUIUiics, pacKpbIBaeT BOIPOC
(mpo6iieMy) HEe TOJTHOCTHIO, MPEACTABIAECT UHPOPMALMIO HE CUCTEMATH3UPOBAHO U HE COBCEM
MOCIe0BaTENbHO, UCIONB3YeT 1-2 mpodeccuoHaNbHBIX TEPMHUHA, UCIIOJIb3YET HH(OPMALIMOHHbBIE
TEXHOJOTHH, JomyckaeT 3-4 omuOKM B U3IOKEHWH Marepuala, OTBEYaeT TOJILKO Ha
3JIeMEHTapHbIE BOMPOCHI Ay TUTOPUU 0€3 MOSCHEHHIA.

OneHka «HeyooenemeopumenbHoy CTaBUTCS, €CIIM BOIPOC HE PACKPHIT, IPECTABICHHAS
uH(pOpMalLKs JOTHYECKH HE CBSI3aHa, HE CIOJIb3YIOTCS MPOo(eccroHaIbHbIE TEPMUHBI, TOITYCKAET
Oonee 4 ommMOOK B M3JIOKEHUN MaTeprasa, He OTBEYAET Ha BOMPOCHI ay IUTOPUH.
JucKyccHOHHBbIE po1eypPbl

Kpyenviii cmon, ouckyccus, nonemuxa, oucnym, oebamvl, MUHU-KOH@pepenyuu SBISIOTCS
CPEICTBAaMH, TMO3BOJSIONIMMHU BKIIOYUTH OOYYarOHMIMXCS B MpOLECC OOCYXKICHHS! CIIOPHOIO
BOMPOCa, MPOOJIEMBI U OIICHUTh WX YMEHHE apryMEHTHPOBATh COOCTBEHHYIO TOYKY 3PEHUS.
3anaHue naercs 3apaHee, OmnpezessseTcss Kpyr BONPOCOB A 00CYXKIeHUs, TPYIIbl YY4aCTHUKOB
3TOTO 00CYKIICHHUSL.

JlucKyccHOHHBIE TPOLEAYPBI MOTYT OBITH UCIIOJIB30BAHBI JIJIS1 TOTO, YTOOBI CTYACHTHI:

—JIydlie MOHSUIM yCBOSIEeMbIH MaTepuai Ha (oHe pa3zHOOOpa3HBIX MO3ULUN M MHEHUi, HE
00s13aTENILHO JOCTUTAsT OOIIET0 MHEHHUS,

— CMOINIM TMOCTUYh CMBICI M3y4aeMoro Marepuaia, KOTOPbIM HHOTJa YYyBCTBYIOT
MHTYUTHUBHO, HO HE MOTYT BBICKa3aTh BepOaJbHO, YETKO U SCHO, WJIM KOHCTPYHPOBATh HOBBIN
CMBICJI, HOBYIO TIO3UIIHIO;

— CMOTJIM COIJIacOBaTh CBOIO TO3ULIMIO WM JCHCTBUSL OTHOCHUTENIBHO OOCYKIaeMoin
poOIEeMBI.

Kpumepuu oyenusanuss — OleHUBAIOTCA ACUCTBUS BCEX y4aCTHUKOB Tpymbl. [lonnmanue
npoOJieMbl, BBICKA3bIBAaHUS U JICUCTBUS TOJHOCTBIO COOTBETCTBYIOT 3aJaHHBIM IICIISIM.
CooTBeTCTBHE peaIbHON ACHCTBUTEILHOCTH PEIICHUH, BRIPAOOTAaHHBIX B X0J1e UTPhI. Branenue
TEPMHHOJIOTHEH, MEMOHCTpAIHs BIIAJCHUS YYEOHBIM MaTepUAIIOM IO TEME WTIPHI, BIaJICHUE
METOJIJaMH apryMeHTallli, yMeHHe paboTaTh B rpymnme (yMeHue CiyliaTh, KOHCTPYKTUBHO BECTH
Oecenmy, yOexaaTh, YIpaBlIATh BpeMeHEM, 0€CKOH(MIUKTHO OOIIATHCS), HOCTHKEHHUE WUTPOBBIX
1esei, (COOTBETCTBUE POJIM — MPU POJICBOM UTPE). SICHOCTH U CTHIIh U3JI0KEHUS.

OneHka «omauyHO» CTaBHTCS B Cllydae, KOrja Bce TPeOOBaHUS BBHITIOJHEHBI B MOJTHOM
o0Beme.

OmneHka «xopouto» CTaBUTCS, €CIM O0yYaroIuecs: B LEJIOM JIEMOHCTPUPYIOT MMOHUMaHHE
po0JIeMbl, BHICKAa3bIBAHUS U IEHCTBUS MOJHOCTHIO COOTBETCTBYIOT 3a/laHHBIM LIeJsiM. Perienus,
BBIPA0OTaHHBIE B XOJI€ WIPHI, MOJHOCTHIO COOTBETCTBYIOT PEaIbHOUM JeicTBUTENbHOCTH. HoO
HEKOTOpbIe OOBACHEHHUSI HE COBCEM apryMEHTUPOBAHBI, HAPYLIEHBI HOPMbI OOIIEHUS, HApYLICHBI
BPEMEHHBIE PAMKHU, HAPYILIEH CTUJIb U3JI0KECHHUS.

OneHka «yoosnemeopumenbHoy» CTaBUTCA, €CIIM 00yYarolIuecs B LIEJIOM IEMOHCTPUPYIOT
MOHMMAaHNE TIPOOJIEMbI, BEICKA3bIBAHUS M JICHCTBUS B IIEJIOM COOTBETCTBYIOT 3aJaHHBIM IICIISIM.
Opnako, pelieHus, BbIpaOOTaHHBIE B XOJE€ WIPbl, HE COBCEM COOTBETCTBYIOT pealbHOMN
NeCTBUTENbHOCTH. HekoTopeie OOBSCHEHUS HE COBCEM AapryMEHTHPOBAHBI, HApYIICHBI
BPEMEHHbIE PAMKH, HapYLIEH CTUJIb H3JI0KEHHUSL.

OneHka «HeyOdosiemgopumenvbHoy CTaBUTCS, €CTU OOydaromuecs HE TOHHMAOT
npo0iieMy, X BBICKa3bIBaHHSI HE COOTBETCTBYIOT 3a/IaHHBIM LIETISIM.

TecrupoBanue

SIBnsieTcs OTHUM U3 CPEACTB KOHTPOJISI 3HAHUN 00YYarOMIMXCS 10 TUCHUIUIUHE (MOAYIIIO).

Kpumepuu oyenueanus — npaBUIbHBINA OTBET Ha BOIIPOC

OueHka «omauuHo» CTAaBUTCS B Cllydae, €CJIM IpaBWIbHO BeIOJIHEHO 90-100% 3ananuii.

OneHka «xopouto» CTaBUTCS, €CIIU IPAaBUIBHO BbINOIHEHO 70-89% 3amanuil.
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OneHka «ydogremseopumenbHoy CTaBUTCS B CiIydae, €ClIi IPaBUIbHO BbIoIHEHO 50-69%
3aJJaHuH.

OneHka «Heyoos1emeopumenbHoy CTaBUTCA, €CJIM NMPaBUIBHO BbIMOJHEHO MeHee 50%
3aJJaHuH.

KonTpoasnas pabora

OneHuBaeTcsl HE TOJNBKO TIyOMHA 3HAHWI IOCTABJICHHBIX BOMPOCOB, HO U YMEHHE
U3JI0KUTH TUCHMEHHO.

Kpumepuu oyenuearnus: nociaen0BaTeIbHOCTbD, IOJIHOTA, JOTUYHOCTh U3JI0KEHMSI, aHAIU3
Pa3IMYHBIX TOYEK 3PEHUS, CAMOCTOsTEIbHOE 00001IeHne MaTepraa. M3noxenune marepuana 6e3
(akTHUECKUX OIIHOOK.

OneHka «omauyH0» CTaBUTCS B Cllydae, KOrJa cOOJII0IEHbI BCE KPUTEPHH.

OreHka «xopowioy» CTaBUTCS, €C O0yYaroIMNCs TBEPAO 3HACT MaTepHal, rpaMOTHO U
[0 CYLIECTBY H3JIaraeT €ro, 3HaeT MpakTUYecKylo 0a3y, HO JOMYCKaeT HEeCYIECTBEHHBIC
HOTPELIHOCTH.

OneHka «yodogremsopumenbHo» CTaBUTCS, €CIM 00yYaromuiicss OCBOUI TOJIbKO OCHOBHOM
MaTepuall, HO He 3HaeT OTACNIbHBIX JIeTajeH, I0MyCKAaeT HETOYHOCTH, HEIOCTATOYHO MPAaBUIIbHbBIE
(GbopMyIHMpPOBKHM, HapylIlaeT IMOCIEI0BAaTeIbHOCTh B H3JI0XKEHUM MaTepuaia, 3aTpyIHSETcs C
OTBETaMH, TMOKa3bIBAET OTCYTCTBHE JOJDKHOM CBSI3U MEXAY AaHAIU30M, apryMEHTaluedl u
BBIBOJIaMHU.

OneHka «HeyoosnemeopumenbHoy CTaBUTCS, eclnd OOydalomMics He OTBeYaeT Ha
MOCTaBJIEHHbIE BOIPOCHI.

3.2. OneHo4YHbIC MATEPHAJIBI VIS IPOBEICHUs IPOMEKYTOYHOM aTTeCTALMHI
3.2.1. Kpurepum ounieHKHU pe3yJbTATOB 00Y4YeHHsI M0 JUCHUILINHE (MOYJII0)

Ikana Pe3yabTaThl
Iloka3aTenu olleHUBaHMS Pe3yJbTATOB 00y4YeHUS
OlleHUBAHUSA 00y4eHuUst
OTJIMYHO 3Haer: - oOyJaromuiicsi TiyOOKO W BCECTOPOHHE YCBOWJI MaTepHal, yBEPEHHO,

JIOTUYHO, TTIOCIIE0BATEIBHO U TPAMOTHO €TI0 M3JIaracT, ONMUPAsCh HA 3HAHUA
OCHOBHOM U JIOTIOJIHUTEIbHON JIUTEPATYPHI,

- Ha OCHOBE CHCTEMHBIX HAyYHbBIX 3HAHMH JeNacT KBaIu(UIIMPOBaHHBIC
BBIBOJIb 1 00001ICHNUS], CBOOOIHO ONIEPUPYET KATCTOPHSIMH U IIOHATHSIMU.
VYmeer: - oOyyaromuiics yMeeT CaMOCTOSITEJIbHO M INPAaBWIBHO pelarh y4eOHO-
npodeccHoHaNIbHBIE  33ayd WM 3aJaHus, YBEPEHHO, JIOTWUYHO,
MOCJE0BATENBHO U ApTYMEHTHPOBAHO U3JaraTh CBOE peIlIeHHe, UCTIONIb3Ys
Hay4HbI€ [TOHSTHS, CChUIASCh HA HOPMATHBHYIO 0a3y.

Brnaneert: - 00yvaloIMiicsl BJIaJIeeT pallMOHAIbLHBIMU METOJaMu (C MCIIOJIb30BaHHEM
palMOHAIBHBIX METOAMK) PELICHUS CIOKHBIX NMPO(pEeCcCHOHATBHBIX 3ajad,
MPE/ICTABICHHBIX JEIOBBIMH UTPaMH, KEHcaMHt | T.11.;

[Ipu pemeHny MPOAEMOHCTPUPOBAI HABBIKU

- BBIJICJICHNUS TJIaBHOTO,

- CBSI3KOH TEOPETHUYECKHX MONOKCHHH € TPeOOBAHMSAMH DPYKOBOSIINX
JOKyMEHTOB,

- N3JI0’KEHMS MBICITIEH B JIOTHIECKON ITOCIIEI0BATEIFHOCTH,

- CaMOCTOSITEJIFHOTO aHaju3a (haKThbl, COOBITHIA, SIBICHUH, NPOLIECCOB B UX
B3aUMOCBS3H U JUAIEKTUYECKOM Pa3BUTHH.

XOPOLIO 3HaeT: - o0ydaromuiicss TBEpIO YCBOWJI MaTepHall, AOCTaTOYHO I'PaMOTHO €ro
u3jaraeT, ONUPasiCh Ha 3HAHUSI OCHOBHOM U JONOJHUTEIBHOM TUTEPaTypHl,
- 3arpynHsercss B (OpPMYJIMPOBAHMM KBaJH(DUIMPOBAHHBIX BHIBOJOB M
00001IeHN, omepupyeT KaTeropusMd M TOHATHUSAMM, HO HE BCerja
NPaBWJIbHO UX BEpUPHULUPYET.

VYmeer: - 00y4aloIHUiiCsl yMEEeT CaMOCTOSTENILHO M B OCHOBHOM IIPaBHJIBHO pellaTh
y4eOHO-TIpoecCHOHANBHBIE 334N WM 33JaHHs, YBEPCHHO, JIOTHYHO,
MOCJIEIOBATENIbHO M apryMEHTHPOBAaHO H3JaraTh CBOE pELICHHE, HE B
TOJHOW Mepe HMCHOJb3ysl HAYYHbIC MOHATHS M CCHUIKM Ha HOPMAaTHUBHYIO
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0azy.

Bnaneer:

- O0ydYaroIuiics B LEJIOM BIAJCET PAMOHAILHBIMA METOJAMHU PEIICHUS
CJIOXKHBIX TTPO(ECCHOHANBHBIX 3a/1a4, MPEJCTABICHHBIX JICIIOBBIMU UTPAMH,
KelicaMu U T.1.;

IIpu pemieHun cMoOr MPOJAEMOHCTPUPOBATH JOCTaTOUYHOCTb, HO HE
NTyOUHHOCTH HABBIKOB,

- BBIJICJICHHS TJIABHOTO,

- U3JI0’KEHHS MBICIICH B JIOTHYECKOM MOCJICI0BATEIIBHOCTH,

- CBS3KH TEOPETHYECKHX IMOJOXKECHUH ¢ TPeOOBAHUAMH PYKOBOIAIINX
JIOKYMEHTOB,

- CaMOCTOSITENTLHOTO aHanu3a (akThl, COOBITHIA, SBICHUH, ITPOIIECCOB B MX
B3aMIMOCBSI3H M TUAICKTHIECKOM Pa3BUTHH.

YJIOBJIETBO-
PUTEJIBHO

3Haer:

- 00y4aloIuiicsl OPUEHTHPYETCS B MaTepHae, OXHAKO 3aTPyIHAETCS B €ro
U3JI0KEHH;

- TOKa3blBaeT HEAOCTATOYHOCTb 3HAHWUI OCHOBHOM W JOIOJIHUTEIHLHON
JUTEPaTypBI;

- c1a00 apryMEeHTHPYeT Hay4HBbIE ITOJIOKEHUS;

- IPaKTHYECKH He CrIocoOeH c(hOPMYIIMPOBATh BBIBOJIBI 1 0000IIEHNS;

- YaCTHYHO BJIaJICET CUCTEMOM MOHSTH.

Vwmeer:

- o0ydaromuiicss B OCHOBHOM YMEET PElINTh y4eOHO-IpOodeccHoHAIBHYIO
3ajady WIM 3aJaHue, HO JOMyCKaeT OIMOKH, cIabo apryMEHTHPYET CBOE
pelIeHne, HeOCTaTOYHO HCIIONB3YeT HAyYHBIC TOHATHS M PyKOBOJIIHE
JOKYMEHTBL.

Brnaneer:

- oOydyarommiics BIIaJleeT HEKOTOPHIMH PAIMOHAIBHBIMH METOJaMHU
PENICHHUS CIIOKHBIX TTPO(DecCHOHABLHBIX 3a]1a, PEACTABICHHBIX JEJOBBIMHI
Wrpamu, KecaMmu U T.1.;

IIpu pemennn MPOAEMOHCTPUPOBAT HEJJOCTATOYHOCTD HABBIKOB

- BBIJICJICHHS TJIABHOTO,

- U3JIOJKEHUS MBICIIEH B JJOTMUECKOM IOCIIeI0BATEILHOCTH,

- CBS3KM TCOPETUYECKHUX IMOJOXKECHUNH C TPCOOBAHHUSIMHU PYKOBOJISIINX
JIOKYMEHTOB,

- CaMOCTOSITENBHOTO aHaln3a (haKThl, COOBITUH, SBICHHUMU, MPOLECCOB B MX
B3aMMOCBS3H U JUAIEKTHYECKOM Pa3BUTHH.

HEYJOBJIETBO-
PUTEJIBHO

3Haer:

- 00yYAaOLIHIACS HE YCBOWII 3HAYUTEILHOW YaCTH MaTepUaia;

- HE MOXXET apryMEHTHPOBATh HAyYHBIE ITOJIOKEHIS,

- He (GOPMYIHPYET KBATU(HUIIMPOBAHHBIX BEIBOJOB M 0000IICHH;
- HE BJIaJIeeT CUCTEMOM MOHSITHH.

Vmeer:

oOydJaromuiicss He ToKa3ajdl yMEHHE pemaTh y4eOHO-podecCHOHAUTLHYIO
3aJa4y WIH 3aJaHue.

Brnaneer:

HEC BBIIIOJTHCHBI TpC6OBaHI/I5[, NIPEABABIIACMBIC K HAaBbIKaM, OLCHHBACMbIM
KYOOBJICTBOPHUTCIILHO».

3.2.2. KoHTpoJIbHBIC 3aJaHUSA

aTTecTAlNH

/WM MHbIE MaTepuaJabl AJdA NMPOBCACHUSA HpOMe)KYTO‘lHOﬁ

Cnmcox BONPOCOB /sl YCTHBIX OTBETOB (BAPHAHTBI TeCTa)
11. TlonsiTHE «IETONMPOU3BOACTBO» U «IOKYMEHTAIMOHHOE 00ECIIeUeHUE YIIPABICHUSY.
12. Posib 1OKyMEHTAIIMOHHOTO OOecreueHusI B YIPaBICHUH OpTraHu3aiuei (yupexacHueMm,
MPEATPUITHEM ).
13. XapakrepucTuka COBPEMEHHOH 3aKOHOAATEIHHOW W HOPMATHUBHO-METOIUYECKOW 0a3bl

JICJIONIPOU3BO/ICTRA.

14. lonstue undopmarun. TpeboBaHMs, TPEIbIBIAEMBbIC K YIIPABICHUECKON HH(OPMAIIHH.
15. UadopmarimoHHbIE PECYPCHI.
16. AHanu3 MNOHATHS «JIOKYMEHT». Poip JOKyMeHTa B yHpaBiIeHUM. XapaKTEepHUCTHKa

GyHKIMA TOKYMEHTA.

17. Bunsl nokymentoB. KOpunndeckas cuia 1okymenTa. CriocoObl T0KyMEHTHPOBAHUS.
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18. DNeKTpOHHBIN JOKYMEHT.

19.

20.

21

41.
42.

43.
44.
45.
46.
47.
48.

49.
50.

51.
52.
53.
54.
55.
56.
57.
58.

YHuuKanMs W CTaHAApTU3alMsA: HUCTOPUS, COOTHOILICHHE, CYTh, pPE3YJbTaThl,
coBpeMeHHoe coctosinue. OKY /1.

YHUGHUIUpPOBaHHAs CHUCTEMa OPTraHU3AIMOHHO-PACHOPSIAUTEIBHON  JJOKYMEHTALUH:
XapaKTepUCTHKA, HA3HAYEHUE, COCTAaB.

.TTOCT P 6.30-2003. OO011as xapakTepuCTHKa.
22.
23.
24.
25.
26.
27.
28.
20.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

[Tousitust «popMyIsip JOKYMEHTa» U «PEKBU3UT JOKYMEHTa.

Crioco0bI pacronoXeHus! pEKBU3HUTOB.

[TocTostHHAs M IepeMeHHas YaCTH PEKBU3HTA.

[TonsTHe O1aHKa TOKyMEHTA.

Bunbl 6:1aHKOB TOKYMEHTOB.

TpeboBanust, npeabsBiIsieMble K OJaHKaM JOKYMEHTOB.

PexkBu3uTHI O1aHKa TOKyMEHTA.

XapakTepucTuKa peKBU3UTOB, ONMPEACISIIONIUX IOPUINYECKYIO CHITY JOKYMEHTA.
PekBu3uThl, oTpaxkaromue o0paboTKy U JBUKEHHE JOKYMEHTA.

PexBu3uTHI cotepKaTeNbHOM YaCTH JOKYMEHTA.

CrniocoOblI npeicTaBIeHUs TEKCTa TOKyMEHTA.

SI3BIK ¥ CTHITH CITY)KE€OHBIX JOKYMEHTOB

Haznauenue, coctaB 1 oopMiIeHHE OpraHU3aUOHHO-TIPABOBBIX TOKYMEHTOB.

[lonsatue noroBopa, ero cocraBieHue U 0popMIICHUE

WNHcTpyKuus 10 BUY AE€ATEIBHOCTU U JOKHOCTHASI HHCTPYKIIMS.

Hasnauenue, coctaB u 0()opMIICHIE PACTIOPSAUTEIBHBIX JOKYMEHTOB.

[Ipouenypa noaAroTOBKU pacopsiAUTENbHBIX JOKYMEHTOB.

[Ipuka3pl 1O OCHOBHOM AESATENBHOCTH U JINYHOMY COCTaBY.
CrnpaBouHO-UH(OPMAIIMOHHBIE TOKYMEHTHI: Ha3HAYeHHE, BUJIBI, MOPIOK pa3pabOTKu U
odopmieHus.

[IpaBuna cocraBienus 1 0POpMIICHUS CITY)KEOHOTO TUCHMA.

[Mopsimox coctaBneHuss U OQPOPMIICHHS CITyKEOHOU, ITOKJIATHOW U OOBICHUTEIHHON
3AMHUCKU.

[IpoToKkoI Kak cripaBOYHO-UH(GOPMAIIMOHHBIN U PACTIOPSAUTEIBHBIA JOKYMEHT

[Topsimok cocTaBieHus U OPOPMIICHHUS aKTA.

Hasnauenue, coctaB u 0()opMIICHIE TUIHBIX TOKYMEHTOB.

Cnyx6a JI0Y, ee THIIOBBIE OpraHU3aIMOHHBIC CTPYKTYPHI, IIPaBa U OTBETCTBEHHOCTD.
3anaun u pynkuun cayxosr 10Y.

JIOIDKHOCTHOM W YHCIICHHBIH COCTaB CIyXO JOKYMEHTAI[MOHHOTO O0OeCTeueHHs
ynpapneHusi. OyHKINHU, TpaBa U OTBETCTBEHHOCTh COTPYAHHUKOB cyk0 JJOVY.
HopmaruBHo-meTonnueckas 6aza ciryxos1 JIOY.

HopmaTtuBHbIE 1 HOPMATUBHO-METOIMYECKHUE JOKYMEHTHI, PErJIaMEHTUPYIOIIUE TTOPSII0K
COCTaBJICHUS HMHCTPYKIUMU TIO JOKYMEHTAlMOHHOMY OOECIEUEHUIO yMpaBICHUS
OpraHu3aIu.

AHanu3 ¥ OpraHu3anus JOKyMeHT000opoTa.

O6Bem 1oKyMeHTO00OopoTA.

Cucrema yrnpaBieHUs JOKYMEHTaMH. XapaKTepUCTUKA U 3TaIlbl BHEIPECHUS.

[Tpuem, nepBuuHas 06pabOTKa U MPEIBAPUTEIHLHOE PACCMOTPEHHUE JOKYMEHTOB.
CornacoBaHue JOKYMEHTOB.

YTBepKICHUE JOKYMEHTOB.

VYyer u peructpauus Jo0KyMeHToB. MH)OpMaIMOHHO-TTOMCKOBBIE CUCTEMBI.

KonTtponb ucnonHeHus J0OKyMEHTOB.
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59. Cucrema aBromatusanmu jaenonpousBoactBa (CAJl) m cucrema 3JIEKTPOHHOTO
nokymentoobopota (CO/1).
60. CoBpemenHnoe mporpammuoe obOecreuenue B cdepe JIOY: kpurepuum BbIOOpa U
TpeOoBaHUSI.
61. Yopapnenue KoprmopaTUBHEIMU HH()OPMAITMOHHBIMUA PECYPCAMH.
62. KonpunennuansHocts nHGOpManuu. [lpaBuna paboTel ¥ 3amIUTHl KOH(UACHIIUATBHBIX
JTIOKYMEHTOB.
63. Opranu3anus XpaHeHUs JOKYMEHTOB: MOHATHE, CIIOCOObI, HOPMAaTUBHOE PETyIUPOBaHHE.
64. Ilonstue «meno». dopMupoBaHUE ACN: HOPMATHUBHAs 0asza, MPUHIUIBI TPYMITUPOBKU
JIOKYMEHTOB, CPOKU XpaHEHUS /€.
65. HomenkmaTtypa Jen: moHaTHe, BUABI, QyHKIIUH.
66. DkcriepTU3a LEHHOCTH JOKYMEHTOB: IIOHSTHE, Ha3HAUE€HHWE, KPUTEPUM LEHHOCTU
ToKyMeHTOB. CocTaB U (DyHKIIUU SKCIIEPTHBIX KOMUCCHA.
67. IlogrotoBKa JOKYMEHTOB K Ilepefade B apXuB opraHuzauuu. OpraHuzanus

HCIIOJIB30BAHHUA ApXUBHBIX JOKYMCHTOB.

TexcTbl NP00JIEMHO-AaHAJIUTHYCCKHUX U (WJIM) NPAKTHYECKHUX Y4eOHO-NPodecCHOHATBHBIX

3agad
1.
2.

9.

Odopmute npurnameHie napTHepaM Ha BEICTABKY MPOTYKIIHH.

OdopmuTte TPOEKT mprKaza 00 yTBepkIeHHUH VHCTPYKIMH IO JEIONPOU3BOACTBY B
OpraHu3aLuHu.

Odopmute TenepoHorpaMmy o0 HEOOXOAMMOCTH TPUCYTCTBUS PYKOBOAMTENS Ha
CJIG,Z[YIOH_II/II\/'I ACHBb Ha COBCUIAHWHA B IMMOJABCAOMCTBCHHOM MHUHUCTCPCTBC.

OdopmuTe JTOKYMEHTHI TIO pe3yJibTaTaM MpPOBEACHUS OKCIEPTH3bl IIEHHOCTEH
JOKYMEHTOB, XPaHAILIUXCS B IPUEMHOU PyKOBOIUTEIIA.

CocraBpTe MOKYMEHT, (GUKCHUPYIOMUA (PakT oOHApYyKeHHs] BCKPHITOTO KOHBEPTA B
HOCTyHI/IBI_Heﬁ B OpraHu3alio KOPpPECCIOHACHIINH.

CocraBbTe MPOTOKOJ 3aceAaHust paboveld TPYIIIBI IO BOIIPOCY BHEAPEHHSI B OPTaHU3AIUH
CHUCTEMbI MCHC/IP’KMCHTA KauCCTBa.

OdopmuTe KOMIUIEKT JOKYMEHTOB O KOMaHHMPOBAHUHU JUPEKTOPA GUPMBI 11O CITYKEOHBIM
Bonpocam B 1. C.-IlerepOypr.

3aJOKyMEHTHPYHUTE PEHICHHE PYKOBOAWUTENS O BHEIPEHUH B OPraHHW3allMd CHUCTEMBI
MEHEKMEHTa KayecTBa.

OdopmuTe KOMITIEKT TOKYMEHTOB TIpU IIPUEME COTPYAHHUKA Ha paboTy.

3.2.3. Metoguyeckue MaTepHajbl, ONpele/silOlIHe Mpouelypbl OLEHUBAHHWS 3HAHWM,
YMeHUii, HABBIKOB B X0/l€ IPOMEKYTOYHON aTTecTaluu

IIpouenypa oneHnBaHusA 3HAHUI (TeCT)

[IpeanaraemMoe KOJUYECTBO 3aJaHUIT 20

[ocnenoBaTenbHOCTH BEIOOPKH Ornpenenena no pazaeaam

Kputepuu onienku - MPABWJIbHBIN OTBET HAa BOMPOC

«5» ecnu npaBuiIbHO BIMOIHEHO 90-100% TecToBbIX 3a1aHui

«4» ecnu MIPaBUWJIbHO BBIMOIHEHO 70-89% TecTOBBIX 3aaHuil

«3» ecnu MIPaBUJIbHO BBIMOIHEHO 50-69% TecToBBIX 3aaHuil
IIpouenypa oneHuBaHusl 3HAHUI (YCTHBIH OTBET)

[Ipenen nnuTenbHOCTH 10 MUHYT

IIpenyaraemoe KOJUYECTBO 3a/IaHUN 2 Bompoca

[TocenoBatensHOCTH BEIOOPKH BompocoB n3 | CirydaiiHas
Ka)KJI0r0 pasjiena

Kpurepnn orneHKn - TpeOyeMBbIii 00beM U CTPYKTYypa

- M3JI0KEeHHME MaTepraia 0e3 paKTHIeCKHX OMUO0K
- JIOTMKa M3JI0)KEHHSI
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- UCHOJb30BAHUE COOTBETCTBYIOIIEH TEPMUHOJIOTUH
- CTHJIb PEUH U KyJIbTYpa peuu
- 1o00p MPUMEPOB UX HAYYHOH JIMTEpaTyphl U NPAKTHKU

«5» eciaun Tpe60BaHI/I${ K OTBCTY BbIIIOJIHCHBI B ITOJIHOM o0BeMe

«4» ecau B 1ICJIOM BbIIIOJTHCHEI Tpe60BaHI/I${ K OTBCTY, OJHAKO €CTb

HEOOJIbIINE HETOYHOCTH B U3JI0KEHHHI HCKOTOPBIX BOOPOCOB

«3» ecau Tpe60BaHI/I${ BBITIOJTHEHBI YaCTUYHO — HE BbIACPIKAH 06"I)CM, €CTh

q)aKTI/I‘{eCKI/Ie OIHI/I6KI/I, HapylicHa JIOrHMKa H3JI0KCHUA,
HCAOCTATOYHO MCIOJIB3YCTCA COOTBCTCTBYIOLIAA TCPMUHOJIOT MU

IIpoueaypa oueHuMBaHMsI YMEHUH W HABBIKOB (pelieHHe MPOOJIeMHO-AHAJTUTHYECKHX H
NPaKTHYeCKUX Y4eOHO-NTPo(hecCHOHAIBHBIX 321a4)

[IpennaraemMoe KOJUUYECTBO 3aJaHUIT 1
[ocnenoBaTenbHOCTh BEIOOPKH Cayuaiinas
Kpurepuu onenku: - BBIJICJICHUC W IOHUMaHHE TPOOIEMBI

- yMeHHE 00001aTh, COMOCTABIATh PA3IMYHBIC TOUYKH 3PCHUS

- TIOJIHOTA MCIOJIb30BaHUs HCTOYHHUKOB

- HAJTMYHE aBTOPCKON TIO3UITIH

- COOTBETCTBHE OTBETA MTOCTABICHHOMY BOIIPOCY

- WCIIOJIb30BaHME COIMAJIBHOTO OmbITa, MaTepuanos CMU,
CTATUCTUYCCKHUX JAHHBIX

- JOTHYHOCTh U3JIOKECHUS

- YMEHHE ClIeNIaTh KBATH(DUIUPOBAHHBIC BHIBOJIBI H 000OIICHHS C
TOYKH 3PEHUSI PELICHUsI PO(ECCHOHAIBHBIX 33134

- YMEHHE IPUBECTHU IIPUMED

- OIIOpa HA TEOPETUYECKUE TIOTOKEHUS

- BJIaJICHUE COOTBETCTBYIOUICH TEPMUHOJIOTHEH

«5» eciaun Tpe60BaHI/I${ K OTBCTY BbIIIOJIHCHBI B ITOJIHOM o0BeMe

«4» ecau B I1ICJIOM BbIIIOJTHCHEI Tpe60BaHI/I${ K OTBCTY, OJHAKO €CTb

HEeOOJIbIINE HETOYHOCTH B H3JI0KEHHH HEKOTOPBIX BOIMPOCOB.
3atpygasercss B (OpMyNMpOBaHWH  KBaTU(HUIIMPOBAHHBIX
BBIBOJIOB M 0000IIEHMIT

«3» ecnu TpeOOBaHMs BBITIOTHEHB YACTHYHO — TIBITAETCSI 000CHOBATH CBOIO

TOYKY 3pEeHHs, OJHAKO Cciabo apryMEHTUPyeT Hay4dHble
MOJIOKEHUS, MPAKTUYECKH HE CIOCOOEH  CaMOCTOSTENbHO
c(OpMYIHPOBATh BHIBOABI M OOOOIICHHS, HE BHIUT CBS3h C
npo¢heCCUOHANTBHO JEeSITEIPHOCTHIO

4. Y4eOHO-MeTOAMYECKOE M MATEPUAJBHO-TeXHHYECKOe ofecneyeHUe JUCHHIIMHBI
(MoayJinn)
4.1. DJIeKTpOHHbBIE Y4eOHbIe U3TaHUS

1.

Kysuenosa, U. B. JlokymeHTanmoHHOe 00eCIieYeHNEe YIIPABICHUS TIEPCOHATIOM: yueOHOe
nocobue s 6akanaspoB / M. B. Ky3nerona, I'. A. Xauarpsa. — 2-e uzn. — Mocksa:
HamxoB u K, Ait ITu Op Menua, 2019. — 220 c. — ISBN 978-5-394-03124-3. — Tekcr:

ANEKTPOHHBIA // DnexTponHo-OmOmmoTeyHas cucrema IPR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/83142.html — Pexum goctyma: Uit  aBTOPH3UD.
M0JIb30BaTENEH

ApacnanoBa, B. A. JlokyMeHTallMOHHOE OOeCIeueHUEe YIpaBlIeHUs: Yy4eOHO-
MpakTHYeCKoe ocodue B cxeMax, Tadnuiax, oopasmax / B. A. ApacnanoBa. — 3-e u3.
— Cypryt: CypryTckuii rocy1apCTBEHHbIN Meaaroruueckuii yausepcuret, 2019. — 240
c. — ISBN 978-5-93190-385-9. — TekcT: 351eKTpOHHBIH // DIIeKTpOHHO-OUOIMOTeUHAS
cucrema [IPR BOOKS: [caiiT] — URL: http://www.iprbookshop.ru/94291.html — Pexxum
J0CTyMa: JIIsl aBTOPU3UP. MOJIb30BaTeNeH

4.2. Dj1eKTPpOHHBIE 00pa3oBaTeIbHbIE PecypChl
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1. DnextponHo-OmOmmoreunass cuctema I[PRbooks (OBC IPRbooks) — anmekTpoHHas
O6ubnuoreka 1O BCeM OTpacisaM 3HaHui [DnekTpoHHBIH pecypc]. — URL:
http://www.iprbookshop.ru

2. e-Library.ru: Hayunas osnektponHas Oubnmoreka [OnekTpoHHBIH pecypc]. — URL:

http://elibrary.ru/.
3. Hayunas snextponHas 6ubnuoteka «KubepJlenunka» [DnextponHsiid pecypc]. — URL:
http://cyberleninka.ru/.
4. Undopmannonnas cucremMa «EanHoe OKHO JocTyma K oOpa3oBaTeNbHBIM pecypcam»
[DnexTponnsiit pecypc]. — URL: http://window.edu.ru/.
5. @enepanbHbIl LEHTP HHPOPMALMOHHO-0OPA30BATEIBHBIX PECYpPCOB [DIEKTPOHHBIN
pecypc]. — URL: http://fcior.edu.ru/.
4.3. CoBpeMeHHbIe NTPO(ecCHOHAIbHBIC 0a3bl JAHHBIX M HHGOPMALMOHHBIE CIIPABOYHbIE
CUCTEMBbI
OOyvarommmMcest oOecriedeH goctyn (YOAICHHBIM JOCTYyN) K HHXKE CIEIYIOIIUM
COBpEMEHHBIM PO eCCHOHATBFHBIM 0a3aM JaHHBIX U HH(GOPMAIIMOHHBIM CITPABOYHBIM CHCTEMaM:
1. CnoBapm wu osHuMKIONEeAMM Ha Akanemuke [OnekTpoHHblli pecypc]. — URL:
http://dic.academic.ru.
2. Cucrema nH(pOpMaAIMOHHO-TIPABOBOT0 obecneueHus «['apanT»
3. baza mannabix «bubanoreka ynpasieHus» -KoprnopaTuBHbII MEHETKMEHT- [ DIEKTPOHHBIN
pecypc]. — URL: https://www.cfin.ru/rubricator.shtml
4. @enepanbHblii 0oOpa3oBaTenbHBIN TOpTan «JOkoHOoMHKAa Conuosnorus MeHemHKMEHT
[OnexTponnslii pecypc]. — URL: http://ecsocman.hse.ru
5. Cucrema Koncynwsrant [lmtoc [Dnexkrponnsiii pecype]. — URL: http://www.consultant.ru/
4.4. KoMIJIeKT JIMIEH3HOHHOIO W CBOOOJHO PacHpoOCTPaHAEMOro IPOrPaMMHOIO
o0ecrneyeHusi, B TOM YHCJIe 0Te4eCTBEHHOT0 IPOU3BOACTBA
1. JIuueH3nOHHOE MpOrpaMMHOE obecrieueHue: onepanuonHas cucrema Microsoft Windows,
nakeT oucHbIX mpuiokeHuit Microsoft Office.
2. CB000IHO pacmpocTpaHsIeMOoe MPOrpaMMHOE 00ecTIeueHUE: CBOOOTHBIC TTAKEThI O(PUCHBIX
npunoxenuid Apache Open Office, LibreOffice.
4.5. O0opynoBaHHe U TeXHHYECKHE CPeICTBa 00yUeHHs
Jng peanuzauuy JUCHMILTUHBL (MOIYJIsl) HCIONB3YIOTCS y4eOHble ayAUTOpPUU IS
NpOBEICHUS Y4YeOHBIX 3aHATHHA, KOTOpbIE OCHALICHBI OOOPYJOBaHHUEM M TEXHUYECKHMHU
CpeacTBaMU OOYyYEHHUs, U MOMEIICHHSI AJISl CAMOCTOSTENbHON paboThl 00ydaromuxcsi, KOTOpbIE
OCHAILEHbl KOMIBIOTEPHON TEXHUKOM C BO3MOKHOCTBIO NMOAKIIOUEHUs K cetu «HTEpHET» U
obecrieueHbl JOCTYIIOM B 3JICKTPOHHYIO HMH(OpMaIrmoHHO-00pa3oBaTenbHyo cpeny HOY BO
AVII. lonyckaercsi 3aMeHa 000pYy/JIOBaHUS €r0 BUPTYaJIbHBIMU aHAJIOTAMHU.

HaumeHoBaHHe y4eOHBIX Ay TUTOPHIA IS OcHaleHHOCTh y4eOHBIX AyTUTOPHUI A1 NPOBeICHHS
NpoBeJAeHUs] YUeOHbIX 3aHATUH U YueOHBbIX 3aHATHII U MOMelleHUIi 1JIs1 CAaMOCTOSATEJIbHOI
MOMELIeHHI JJIsl CAMOCTOATEJILHOM padoThI 000pYAOBAHNEM U TEXHHYECCKUMH CPeICTBAMU
padoThr* o0ydeHust
VYueOHble  ayquTOpHM  JUId  TNpOBEJICHMs | YueOHas ayIuTOpHUsl YKOMIUICKTOBAaHA CIICHMAIN3UPOBAHHOMN
Y4eOHBIX 3aHITHI MeOenbio, OTBEYAIOMIEH BCEM YCTaHOBICHHBIM HOpPMaMm H

TpeOOBaHUAM, 000pYIOBaHWEM M TEXHHYECKHMH CPEICTBAMHU
00yueHus (MOOMIbHOE MYJBTUMEIUHHOE 000PY TOBaHHE).
[Tomenienne a1t CaMOCTOSTEEHON pabOTHI Tlomemienne  OCHAIIEHO  KOMITBIOTEPHOW  TEXHUKOW €
BO3MOXKHOCTBIO IOAKIIOWEHHs K ceTn «MHTepHeT» W
obecrieyeHreM [IOCTyNa B 3JEKTPOHHYIO WH(POPMAIMOHHO-
obpazoBarenphyio cpenxy YOY BO AVIT u x OBC.

* Homep KOHKpETHOW ayquTOpHHM yKa3aH B IpHKaze 00 ayauTopHOM (oHAE, pacUCaHWH YYeOHBIX 3aHITHA H
paCIHCaHUH TPOMEKYTOUYHOU aTTECTALNU.
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