METOJNYECKHUE PEKOMEHIALIMHA
JUISI OBYYAIOIIMXCS MO BBINOJHEHUIO, O®OPMJIEHUIO U
3AIIMTE BBINYCKHBIX KBATU®UKALIMOHHBLIX PABOT

1 OBIIUE ITOJIOKEHUA

BoinyckHasi kBaguduxkanuonHass paodora (BKP) mnpencraBiser coboi
BBIITOJIHEHHYO oOyJaromumcs paborty, JEMOHCTPUPYIOLIYIO YPOBEHb
MOJTOTOBJICHHOCTH  BBIMYCKHMKAa K  CAMOCTOSATENBHOW  MpOQecCHOHATBHON
NEeSATETBHOCTH.

BrintyckHas kBanuukaimoHHas padoTa BXOOuT B 0ok 3 «l'ocynapcTBeHHas
UTOrOBas  aTTECTalUsA», BKJIKOYACT  BBINOJIHEHWE W 3aIIATY  BBITYCKHOU
KBTU(PUKAIIUOHHOMN pabOTHI.

['ocymapcTBeHHasT WTOroOBask aTTECTAlUs  BBITYCKHUKOB  OCYIIECTBIISIETCS
roCyJapCTBEHHOM  HSK3aMEHAallMOHHOW  KoMmuccueu, ¢opmupyemoir AVII B
YCTAHOBJICHHOM mnopsnake. 3ammra BKP mpoBoauTcs Ha OTKpPBITOM 3acelaHUU
HK3aMEHAllMOHHOW KOMHUCCHH C YYaCTHEM HE MEHEE JIBYX TPETEl €€ COCTaBa.

BKP moryT oCHOBBIBaThCSI Ha OOOOIIEHHM BBHITIOJIHEHHBIX KYPCOBBIX palbOT U
HOJTrOTaBIMBAIOTCS K 3aIUTE B 3aBEPILAIOLIUI Eepuol TeopeTuueckoro ooyuenus. Ha
BbITIONIHEHUE, odopmiienne u 3amuty BKP oTBoauTtcs Bpemsi, ycTaHOBIEHHOE B
COOTBETCTBUM C yU€OHBIMHU IJIAHAMU HAIPaBJICHUH MOJATOTOBKU OaKaaBpOB.

[Tpu Bemmonnenun BKP oOyvaromemMycsi HE0OXOAMMO MOMHHUTB, YTO OH JIMYHO
OTBEYAET 3a KAYECTBO €€ MOATOTOBKH U 0(OPMIICHHE.

Brimonnenune BKP pemaer cnenytromue 3apaun:

o pPa3BUTHE ITO3HABATENBHBIX, HCCIEI0BATEIbCKUX, OPraHU3aTOPCKUX U
KOMMYHHUKATHUBHBIX CIIOCOOHOCTEH;

o 3aKperuieHne, pacUIMpeHHe, CHUCTeMAaTH3alus M MHTEerpauuss y HHUX
TEOPETUYECKUX M TMPAKTUYECKUX 3HAHWM, Pa3BUTHE HABBIKOB UX MPHUMEHEHUS MpU
pELIeHUH pa3JInYHbIX 33/1a4 B M30paHHOM HANpaBJIEHUU MOATOTOBKY;

° pPa3BUTHE HABBIKOB CAMOCTOSITEIbHOW HAay4YHOW pabOThl M OBJAJIEHUE
METOJIMKOM MPOBEACHUS UCCIIeI0BAaHUI MPHU PEIICHUH MPO(PECCUOHANBHBIX TPOOIIEeM;

o OLICHUBAHUE YPOBHS MOATOTOBJIIEHHOCTH BBIITYCKHUKOB K
npodeCCUOHATILHON JIeATEIbHOCTH;

. Mpe3eHTAalMsl HAaBBIKOB M YMEHUH MyOJWYHOW AMCKYCCHUH, 3allHUThI
Hay4HbIX MJIE€W, TEOPETUYECKUX BBIBOJOB, MPAKTUYECKUX NPEIJIOKEHUA U
PEKOMEH TAIH.

[IpencraBnsiemas k 3amure BKP 6akanaBpa noikHa cCOOTBETCTBOBATH 00JIACTH,
o0beKTaM, BUJAM M 3aJlayaM ero MnpopecCUuOHAIbHON NIEITeIbHOCTH, ONpPEIeIEeHHBIX
cootBeTcTBYONMM DI'OC.


https://amp1996.ru/sveden/files/MR_po_zaschite_VKR_38.03.02_Menedghment_Menedghment_organizacii.pdf
https://amp1996.ru/sveden/files/MR_po_zaschite_VKR_38.03.02_Menedghment_Menedghment_organizacii.pdf

2 OPTAHM3AIIUS PYKOBOJCTBA U KOHCYJbTATUBHOM
MOMOIIU ITPU BBINIOJTHEHUHA BBIITY CKHOI
KBAJJUM®UKAIIMOHHOMN PABOThHI

2.1 PykoBoacteo BKP

Jna nmoarotoBkun BKP oOyuaromemycs Ha3HadaeTcsi pyKOBOAMUTEIb, KOTOPBI
yTBepxkaaercs npukazoM Pexkropa HOY BO AVII. PykoBoauTenem MOTyT Ha3HA4YaThCs
npodeccopa, nouentsl kKadenp AVIL. K pykKoBOACTBY MOryT NpHUBIEKATHCA
pakTUYecKrue paOOTHUKU U3 00JIaCTeH NeATeIbHOCTH, K KOTOPBIM BEIETCS MOATOTOBKA
BBIITYCKHHUKA, UMEIOIIME YUYEHYIO CTEIICHb.

PykoBonurens BKP:

o OKa3bIBaeT MOMOIIb 00y4daromemycs B Bbioope TeMbl BKP, popmynuposke
00BbEKTa U MpeAMeTa, LeU U 3aJa4, TUIOTE3bl U JIPYyTruX 3JeMeHTOB BBeneHus BK, a
TaK»e IPU COCTABIICHUU CIIMCKA UCITOJIb30BAHHBIX HCTOYHUKOB 110 TEME;

o OIICHUBACT U KOPPEKTUPYET (B cliydae HEOOXOAMMOCTH) MPEJI0KESHHBIN
oOyuarorumcst poekT miaHa padotel Hag BKP, pasousku BKP nHa dopmynupoBku
pa3zIesoB U MOAPA3/IETIOB, ONPELISIET UX NPUMEPHbIE 00BEMBI, CPOKH MPEICTABICHUS
B IIEPBOM BapHUaHTE;

o PEKOMEHAYET CIHCOK HAYYHOM JIMTEPATYPBbl, HOPMATHUBHBIX IPABOBBIX
AKTOB M APYrux HMCTOYHUKOB 1o TeMe BKP nns m3ydeHus v UCIONB30BaHUS IIPU
BeimosiHeHun BKP; momoraer BbimenuTh HanOosiee BaKHBbIE W3 HHUX, OPUEHTHUPYET
oOy4Jaronierocss Ha COCTaBJICHHUE CIIMCKA HCIOJb30BAHHBIX HMCTOYHUKOB MO TEME,
M3y4YEHHE NPAKTUKH U T.1.;

o IPOBOAUT KOHCYJIbTAIlMM, HA KOTOPBIX OOCYXJaeT ¢ OO0y4aroummcs
pe3ynbTaThl TPOJETAHHOW pPAaOOThl, BO3HUKIIHE TPYIHOCTH U TPOOIEMBI, JaeT
PEKOMEHJALMH 10 UX MPEOI0JICHUIO;

° onpeznenser roroBHOCTh BKP k 3amure u nipeacrasisier Ha HEE OT3BIB.

2.2 Opra"nus3anusi KOHCYJIbTAUMH

KoHcynbTHpOBaHHE BO3MOXHO MpPU TOMOILIM 3JEKTPOHHOW IOYTHI B CETH
WuTepHeTr wWiM JUYHO, MpPH HENOCPEACTBEHHOM KOHTaKTe OO0ydyaromierocs ¢
pykoBoautenem BKP.

Paznuunbie BUABI KOHCYJIBTUPOBAaHUA (IIPU TMOMOIIM BJIEKTPOHHOWU IOYTHI,
MECCEH/DKEPOB M JIMYHOM KOHTAKTE) MO3BOJIAIOT 00yYaromeMycsi U PyKOBOJIUTEIIO
BKP onepatuBHO CBsI3bIBaThCA APYr € APYroM. DTUM OOecreuuBaeTcsi Tpedyemoe
kadecTBO BbimosiHeHuss BKP, He3aBUCHMO OT MECTOHAXO0XK/IEHUS 00Y4aIOIerocs.

Crpanuna 2 u3 33



3 TPEBOBAHMUS K BBIIIOJTHEHUIO Y COJIEP)KAHUIO
BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTHI

3.1 DTransl BbinoJiHeHusas BKP

[Tpouecc Boimonnenuss BKP Bkirodaer B ce0s psiJ B3aMMOCBSI3aHHBIX TaIlOB!

° BBIOOp 0Oyuaronumcs Tembl BKP;

o ¢opMupoBaHue OO0ydYarOIIMMCS CTPYKTYphl ¥  COTJIaCOBaHHE C
pykoBoautenem BKP;

o cOop, aHayu3 1 00001IeHNE 00YYAIOIIMMCS HEOOXOIMMBIX MAaTepUaJIOB 110
BbIOpaHHOI Teme BKP;

o (GopMyIMpOBaHHE  MPEIBAPUTENBHBIX  TEOPETHYECKHX  BBIBOJIOB,
MPAKTUYECKUX PEKOMEHIAIIM 110 pe3yJibTaTaM aHalln3a;

o IOAroTOBKa nepsoro Bapuanta BKP u npeacrasienne ero pykoBoauTeNIo;

J nopabotka nepsoro BapuanTa BKP ¢ yueTom 3ameuanuit pykoBouTeNs;

o guctoBoe odopmienne BKP, cnmucka HCmonab30BaHHBIX HCTOYHUKOB,
IIPUITOKEHUM;

o noAroToBka Jokiana ais 3amutel BKP Ha 3acemanuu rocynapcTBeHHON

AK3aMEHALIMOHHOM KOMHUCCHH;

o MOArOTOBKA Mpe3eHTAIUH (I10 KEJIAHUIO).
32  Bbi0op Tembr BKP

BKP sBrsieTcsi 3ak/IIOUMTENBHBIM HTAllOM MOJTOTOBKUA OakalaBpoOB B BY3e€.
Brimmonnenue u 3amura BKP noarsepxnaer roToBHOCTh BBIITYCKHUKA CAMOCTOSITENIEHO
pemath mpodeccruoHanbHble 3amaud. B 2TOW CBSi3M BakHas POJIb MPUHAJICHKHUT
npaBuiIbHOMY BbIOOpY Tembl BKP.

Tematuka BKP omnpenensiercs unentpanmmzoBanHo AVII. Bwibop Tembr BKP
OCYIIECTBIISIETCS BBIMYCKHUKOM HCXOJd W3 YPOBHS TOHMMAHHWS M OCO3HAHUSA €€
aKTYaJIbHOCTH, OIICHKH TEOPETHYECKOr0 U MPAKTUYECKOro 3HadeHus. OO0ydarouiuics
MOXKET BBIOpaTh TeMy U3 yTBep:kaeHHoro nepeuyds tem BKP. OOyuaromuiicss Mmoxer
NPEJIOKUTh CBOIO TEMY HCXOAS U3 COOCTBEHHBIX HAYYHBIX M MPAKTUYECKHUX
WHTEPECOB, HE BBIXOJS 3a paMKH HampaBlieHUs TOATOTOBKM U OOOCHOBaB
pykxoBoauteinto BKP nienecoo6pa3nocTs e€ pa3paboTku (He mo3aHee, 4eM 3a 7 MecsIleB
no Havamma I'MA). HaummenoBanme wununmatuBHOM TeMbl BKP nomkHO OBITH B
YCTaHOBJICHHOM TMOPSIIKE YTBEPKICHO (HE Mo3/aHee, yeM 3a 6 mecsiteB 10 Havana [T 1A).

B mo6om cnyuae tema BKP nomkHa ObITh aKTyajabHOM, UMETh TEOPETUUYECKYIO
3HAYMMOCTh W TMPAKTUYECKYIO HAIpPaBIE€HHOCTh, COOTBETCTBOBATH COBPEMEHHOMY
COCTOSIHUIO U MIEPCIEKTUBAM PA3BUTHS HAYKU, TEXHUKHU U KYJIbTYpPHI.
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CBob6ona Beioopa Tem BKP mo3BossieT peann3zoBaTh HHANBUAYATbHbIC HAYUHbIE
Y TIPAKTUYECKUE UHTEPECHI BBITYCKHUKA.
[Tpu BBIOOpE TEMBI 00YYarOIIMICS JOJIKEH:

o yOeIUThCs B IOCTYITHOCTH BCEX HEOOXOIMMBIX MAaTEPUAIIOB 11O BBIOPAHHOM
teme BKP;
J BBISIBUTh HAJMYME€ HE HW3YYEHHBIX WJIM Majl0 M3yYEHHBIX MpoOjIeM

TEOPETUUECKOI0 U MPAKTUUECKOTO XapakTepa B M30paHHON 001acTH UCCIIEJOBAHMUS;

. ONpPEENIUTh YPOBEHb COOCTBEHHOM MoAroToBIeHHOCTH o Teme BKP npu
BBIOOPE BHJIA UCCIIEIOBAHUS: TEOPETUUECKOTO MUITH MPAKTUIECKOTO.

BribpaB Temy, cryneHT mnuiueT 3asBieHue Ha ums Pextopa UOY BO AVII
(ITpunoxenue 1), B KOTOPOM MPOCHUT YTBEPIUTH TEMY, & TAKXKE yYKa3bIBAET, O] YbHM
PYKOBOZICTBOM XOT€J Obl BHIIIOJHUTH BBITYCKHYIO KBaTU(PUKALUOHHYIO PadOTYy.

3.3 Crpykrypa u 00bem BKP. Pazpa6orka paGouero niiana

BKP sBnsiercs caMOCTOSATENbHONW  y4eOHO-HCCIIEIOBATEIbCKON  padoToit
00yuJaromerocs u J0JKHa XapaKTepU30BaThCS BHIIOJHEHNEM CIIeAYIONINX TPeOOBaHUI:

o YETKOU 11€JIEBOM HAIIPaBJIECHHOCTHIO;

o JIOTUYECKOM MOCIIEIOBATENBHOCTBIO U3JI0KEHUS MaTepuaa;

o KPaTKOCThIO ¥ TOYHOCTHIO (POPMYITHPOBOK;

o KOHKPETHOCTBIO M3JI0KEHUS PE3YJIbTATOB UCCIIEOBAHUS;

o JIOKa3aTEIbHOCTHI0 TEOPETUYECKUX BBIBOJIOB M  OOOCHOBAaHHOCTBIO

MPaKTUYECKUX PEKOMEHAALINIA;

° IPaMOTHBIM H3JI0’keHueM u odopmiienreM Tekcta BKP.

Jlns cocraBnenust pabodero ruiana HanucaHuss BKP oOyuarommiicst nomkeH
XOpOILO NPEACTABIATH €€ CTPYKTYPY, KOTOpasi UMEET CIEIYIOLUN B!

o TUTYJBHBIN TUCT U 3aaanue ([Ipunoxenue 2),
o COJZIepKaHUE;

o BBEJICHHUE;

o OCHOBHas 4acTh (2-3 TaBsbl);

. 3aKJIIOYEHUE;

J CIIMCOK JINTEPATYpPHI;

o IPUIIOKEHUS,

o nocaenuss crpanuna (IIpunoxenue 2).

[Tpumepnoe conepxanue BKP npencrasneno B [Ipunoxxennun 3. OT3bIB 0 paboTe
ctygeHta B mnepuoa noaroroBku BKP mpencrasisieTcs pyKoBOAUTENIEM IOCIE
OKOHuaTtenbHOro corjiacopanus (Ilpunoxenue 4).
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O6bem BKP (6e3 mpmioxeHuit) MOJDKEH COCTABISITH MJisi OakamaBpoB 55-60
CTPaHMI] BBIPOBHEHHOTO «II0 IIMpPUHE» KOMIbIOTepHOro Tekcta. ([Ipunoxenue 5
YuudunmpoBanueie TpeOoBaHMUS K O(POPMIICHUIO BBIMYCKHBIX KBAIU(PUKAIIMOHHBIX
paoor).

BKP, kak mo0oe HaydHOE HCCIEAOBaHUE, MPEANOIaraeT Hajaudue IUTaHa ee
ocyuiectBieHud. Beimonnenne cryaentom BKP nHaumHaercs ¢ cocrtaBiieHus um
pabodero MiaHa, MPEACTABISIONIETO CBOCOOPA3HYIO HATMAIHYIO cxeMmy (TOPSAOK,
MOCJIEI0OBATEIBHOCTb, aJITOPUTM) NPEATPUHIMAEMOr0 UCCIIETOBAHU.

[IpaBunbHO  COCTaBJIEHHBIM  pabouyuil IMJIaH TO3BOJSET  MPOAYKTHBHO
OpraHU30BaTh UCCIIENOBATENLCKYIO paboTy no uzdpanHoit reme BKP u npencraButs ee
K 3alIUTe B yCTaHOBJEHHbIe Cpoku. Pabounii miuan BeinosHeHust BKP cocraBnsercs
napajuieIbHO ¢ OTOOPOM M aHAJIM30M Hay4dyHOU auTeparypbl. OH COrJIacoBBIBAETCS C
pykoBoaureneM BKP u numeet nponsBoiibHYI0 GOopMy, TO3BOJISIONLYIO BKIOYATh B HETO
HOBBIE aCIIEKThI, OSBIISIIOIIMECA B ITpouiecce BoinoaHeHus: BKP.

3.4 CnMcoOK MCNO0JIBb30BAHHBIX HCTOYHUKOB. C00p, aHAIN3 1 0000 1IeHHe
nmyoJauKanui

Pabota no Beimonnenuto BKP Haunnaercs ¢ popMHupoBaHUS KOHUENTYaIbHOTO
aBTOPCKOTr'0 3aMbICJIa HAYYHOT'O UCCIIEI0BAaHNUA, KOTOPBII OTpakaeTcsa B paboyeM IJiaHe
oOyuaronierocss u ornasiennn BKP, a Taxke co cOopa W u3yueHus myOnuKauuu -
JOKYMEHTOB, JOCTYIHBIX JJIi MaCCOBOT'O UCIOJIb30BaHus. K myOnukanusM oTHOCATCS
pa3iauyHble MCTOYHMKM M HaydHas Juteparypa. COOp HCTOYHUKOB U HAy4dHOU
mutepatypsl 1o Teme BKP nomken comnpoBoxaaTecs (HOPMHUPOBAHHEM CIIHMCKA
UCIIOJIb30BAaHHBIX UCTOYHHUKOB.

Wcrounnkamu 1711 GOopMUPOBAHUS CITUCKA MOTYT OBITh:

. nepeyeHb  PEKOMEHJIOBAaHHOM B KadecTBe  00s3aTeIbHOM U
JOTIOJIHUTENIBHOM JInTepatypsl 1o TeMe BKP;

. AJIEKTPOHHBIE 00pa3oBaTeIbHbIE pecypchl B ceTtu Internet;

o CIIUCKM MCTOYHMKOB M CHOCKM B Y4YeOHUKaX, y4e€OHBIX IOCOOUSIX,
JTUCccepTalusiX, MOHOTpadusx, HAyIHBIX CTAaThIX U T.I. 10 Tematuke BKP;

° HWCTOYHUKH, PEKOMEHA0BaHHbIE pykoBoauTesiem BKP;

o KaTaJIorTu OMOJMOTEK, K KOTOPBIM MPEIOCTABISACTCS JOCTYIl B PEKHUME

BUPTYAJIbHOT'O YUTAJIBHOTO 3aJ1a.

B nmepByro ouepenb cleayer Noa0UpaTh aKTyalbHYI0, OTpaKaroUlylo
COBPEMEHHOE COCTOSIHME HCCIEAyeMOl O0O0JIaCTh JUTepaTypy U  HCTOYHUKH.
Hcnonb3oBaHre JTUTEPATYpHBIX U MHBIX MCTOYHMKOB, W3AHHBIX B PaHHUE MEPUOJIbI
BPEMEHH, JOJDKHO OBITh CKOPPEKTHPOBAHO MPUMEHUTENIBHO K COBPEMEHHBIM
KOHLIETILIHSIM YYEHBIX U CIIEHUATIMCTOB, pEATUSIM COBPEMEHHOM KU3HHU.
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VYkazaHue Ha HayYHbIC HCTOYHHUKH TI0 MCCIICTyEeMO TeMe MOKHO OOHAPYKUTH B
CHOCKax M B CIHCKE JIMTEPAaTypbl YK€ W3JaHHbIX paboT. [louck crareid B Hay4dHBIX
KypHAJIaX CIEAYyeT OCYWECTBIATh NyTEM IPOCMOTpAa IOCIEIHET0 HOMEpPA
COOTBETCTBYIOIIETO KypHajia 3a ONPEAEICHHBINM roJl, TAK KaK B HEM, Kak MpaBUJo,
MOMEIAeTCsl yKa3aTelb BCEX CTaTeil, OMyOJMKOBAHHBIX B JAaHHOM JKypHaje 3a
npoweqmuii roxa. Ilpu BemmonHnennn BKP 0oco0eHHO BHUMATENBHO CIEyEeT U3y4daTh
MpOo()eCCHOHANIBHBIE ¥ CICIHAIM3UPOBAHHBIC TEPUOIUYCCKHE H3AaHUS (GKypHAIIBI,
ra3erbl, COOpHUKHU

HAy4YHBIX TPYJIOB).

[Ipu BemmonHenun BKP oOyuaromnuiics uMMeeT BO3MOXHOCTh paboTaTth ¢
JUTEPATYPOH 10 TEME, UCTIONB3YS AIEKTPOHHYIO OMOIHOTEKY.

PaboTa HaunHaeTcs ¢ U3y4yeHus TUTYJIbHOTO JIUCTA, TJI€ MPUBOASATCS TaHHBIE 00
aBTOpPE W BBIXOAHBIC CBEJEHUS (TOJ UM MECTO H3JaHus), a TaKKe C aHHOTAllUU U
ornasieHus. ['01 U3aHUsI KHUTHY MO3BOJIAET COOTHECTU UH(POPMALIMIO, COACPKALTYIOCS
B HEM, C CYIIECTBYIOIIMMH 3HAHMSIMU MO JTaHHOW MpoOjeMe Ha HacTrosiiee Bpems. B
AHHOTALMU U OTJIABJICHUHU KHUTH PACKPBIBAIOTCS KIIFOYEBBIE MOMEHTHI €€ COJIepKaHus,
JIOTHKa U OCOOCHHOCTHU U3JIOKEHHS MaTepuara.

Jlanee HEoOXOIUMO O3HAKOMUTHCS C BBEIICHUEM KHUTH, TJie, KaKk MpPaBHIIO,
(GopMynHupyeTcss aKTyalbHOCTb TEMbI, KpaTKO H3Jaraercia CoAEpKaHue U
HaIlPaBJIEHHOCTb, PACKPBIBAIOTCSI HCTOYHUKH M CHOCOOBI HCCIENOBaHUs, APYrHe
aTpuOyThl HaydyHOTO TO3HaHUsA. (O3HAKOMJICHHE MOXHO 3aBEPIIUTh MOCTPAHUYHBIM
MPOCMOTPOM, OOpaTUB BHUMAHHUE HA HAYYHBIN anmapar, YaCTUYHO PaCIO0KEHHBIHN B
CHOCKax, Ha ONPENCICHUS KIFOUYEBBIX IMOHATUM, MOJHOTY W3JIOKECHUS 3asBJIICHHBIX B
OTJIABJICHHH MPOOIIEM.

[Tpu n3yueHuu crienMaibHON HAYYHOU JIMTEPATyphl HEOOXOAMMO O00paIaThes K
SHLUMKJIONIEAUSAM, CJIOBApsIM M CHPABOYHHUKAM B LEJSIX BBIICHEHUS CMBbICIIA
crieuu(pUYECKUX TEPMUHOB M TIOHSATHUM, BBIMUCHIBAas (KOHCIEKTUPYS) T€ W3 HUX,
KOTOpBIE B JajbHeWIeM OyayT ucmnosib3oBanbl B Tekcte BKP u mpu cocraBieHuun
CIIMCKA UCITOJIb30BAHHBIX HCTOYHUKOB.

N3ydenne u ncnonbp3oBaHue pu BblOJHEHNM BKP HOpMaTHBHBIX TOKYMEHTOB
- 3aKOHOB, TOJ[3aKOHHBIX AKTOB, MMOCTAHOBJICHUH - SBJIACTCS OOS3aTEIHHBIM, TaK KaK
3HaHWE OTUX JOKYMEHTOB M yMeHHEe paboTaTb C HUMH - 3ajJor YCIENTHOM
MPOQeCCUOHATIEHOM JCSITEIIBHOCTH BBIITyCKHUKA.

B xoxe ananusa, cobpannoro no teMme BKP matepuana oOydaromiuecs, neaaroT
000CHOBaHHBIE U APTYMEHTHPOBAHHBIC KOHCIIEKTUBHBIC 3aIKUCH, BBITIMCKHU, IIUTATHl U
CUCTEMATU3HUPYIOT UX IO KIIFOUEBBIM BOITPOCAM UCCIEAOBAHUS.
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3.5 XapakTepucTHKA CTPYKTYPHBIX yacteil BKP

Kaxnas crpykrypHas dyacte BKP (conmepikanue, BBeneHue, pasienbl (TJIaBbl),
3aKJIIOYEHUE, CIHUCOK HCIOJIb30BAHHBIX HWCTOYHHUKOB, MPUJIOKEHUS) HMEET CBOE
nHazHauyenue. Opopmisist BKP, aBTop nomkeH mOMHHUTB, UTO KaXKAasi CTPYKTypHas 4acTh
HAaYMHAETCS C HOBOM CTPAHULBI.

Conep:xanue BKP BkirouaeT 3aroyioBKM BCEX pas3ziesioB U MOApa3zesioB (TJIaB,
naparpadoB u T1.1.), comepxamnuxcs B BKP. O6s3arensHoe TpeboBaHUE: TOCIOBHOE
MOBTOPEHUE B 3ar0JI0BKAX COJIEPKAHUS HA3BAaHUM pa3€I0B, IPEACTABICHHBIX B TEKCTE,
U HaoOOpOT, B TOW XK€ TOCIEJOBATEIIbBHOCTH U COMNOJYUHEHHOCTU. I[Ipumepsl
coJiepKaHUM ISl BBIMYCKHBIX KBaIU(UKAIIMOHHBIX paboT OakaniaBpa MPUBOIATCA B
MpUKa3e.

Bo BBemennn BKP 000CHOBBIBaeTCS akTyaJlbHOCTb BBIOPAHHOW TEMBI.
OO00CHOBATh AKTYAJIbHOCTh — 3HAYHUT APIYMEHTHUPOBAHHO OOBSCHUTH U JOXOAYHUBO
JI0Ka3aTh, YTO BBIOpaHHYIO cTyJleHTOM TemMy BKP Heo0XoauMo M BaXHO M3yyaTh B
HACTOsIIIIEE BPEMsI KaK ¢ TEOPETUYECKOM, TaK U C IPAKTUYECKON TOYEK 3PEHHUS.

Bo BBemenum Takke GopMmynupyercs Hay4yHO-KAaTerOpUajbHBIM —ammapar
UCCIIEIOBAHUSL: 1IE€TIb, 33/1a4H, OOBEKT, IPEIMET, METO/Ibl UCCIIETOBAHMSL.

OOBEeKT ucchnenoBaHusl - 3TO siBJieHHE (TIpoliecc, IEATENbHOCTh, CHUCTEMA),
kotopoe aBTop BKP uz6pai s usyuenusa. OObEKT UCCie10BaHUs OTBEYAET Ha BOIIPOC:
«Yto paccmatpuBaercs?». [Ipu 3ToM ciaeayeT UMETh B BUY, UTO OJIUH U TOT Ke OOBEKT
MCCJIEIOBAHMSI MOYET H3y4daTbCd MHOTMMH HcciieqoBaTessiMi. OJHAKO HOBHU3HA,
OPUTHMHAIBHOCTh U 3HAYUMOCTb Ka)J0I0 MCCIIEIOBAHUS XaPAKTEPU3YyETCs MPEIMETOM

HCCJIICAOBAaHM:.
HpeI[MeT HCCICAOBAHUA — OTO AaCIICKT, I'PaHb, CTOPOHA, 4YaCTb H3Yy4acMOI'O
ABJICHHUA - 06’I>CKT3, Ha KOTOPYKO HCIOCPCACTBCHHO HAIIPABJICHO BHHMAHHUC

uccienosarend. Kak npasuito, npeaMer nccnenoBanns 1 rema BKP o cBoemy cMbicity
COBMNAJAIOT.

OOBEKT WuCCeAOBaHUS IIUPE, YeM €ro NpeAMET; MNPeaMET HCCIeA0BaHus
HaxXOJIUTCA B TPAaHMUIIAX OOBEKTA; pPaMKH TIPEIMETa WCCIEIOBAaHUS HE JIOJKHBI
«BBIXOJIUTHY 32 OOBEKT.

Jlnst u3ydeHuss o0beKTa M MpeAMeTa MCCIeNOBaHUus (HOPMYTUPYIOTCS 1ETb U
3agaun BKP.

Ilens viccnenoBaHusi — 5TO MBICJICHHO MPEIBOCXUIIAEMbBINA (TPOTHO3UPYEMBIN)
aBTOPOM ILIEJIOCTHBIN 00pa3 KOHEYHOTO pe3yJibTaTa; dTO Mpe/rogaraéMblii UTOT BCEH
poJieJIaHHOW paboThl, OT €€ Hayasna jg0 koHua. llens ucciaenopanus, ocooenno BKP
0akanmaBpoB, JOJKHA OBITH COPMYIHpPOBAHA TaKUM OOpa3OM, YTOOBI TOJTYYCHHBIC
pEe3yNbTaThl  yIOBIETBOPSUIM TMPAKTUYECKUE TMOTPEOHOCTH IO/ B  PEIICHUU
aKTyalbHOUW HaydyHo 3amaun (Tembl BKP). ®opmynupoBka Leld HUCCIEAOBAHUS
OOBIYHO HAYMHAETCS CJIOBAMHU «OOOCHOBATh...», «Pa3padoTaTh...», «BBIIBUTH...» U
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nanee: 0COOCHHOCTH, yCIIOBHUA, (DAKTOPHI, METOIUKY, MOJIENb, METOJIbI, MEXaHU3MBI,
KpUTEpHUH, TpEOOBaHUS, TEXHOJOTHIO U T.N. [Ipu 3TOM 1enb UCCleoBaHus JOJKHA
KoppenupoBaTh ¢ HazBaHueM TeMbl BKP u mpenmerom uccienoBanus.

3a0auu  wccnenoBaHuWs —  3TO  NPOTHO3UPYEMBIM  aBTOpoM  oOpa3
MIPOMEXYTOUHBIX PE3YJbTATOB; ATO MPEINOIaraéMblii UTOI KOHKPETHOM yacTu (3Tana,
nepuoga) pabOThl  HWCcleAoBaTeNs.  3aJaud  KCCIEAOBAHUS  OMPEACISIOTCS
MOCTaBJICHHOW 1I€JIbI0, OHM HaXOJATCS B II€JIEBOM IIOJE€ MCCIEAOBAaHUA U UX
KOHKPETU3UPYIOT. PerieHue 3agad HcCCleIOBaHUS, B KOHEUYHOM CUETE, IO3BOJISICT
noOuThbes 1enu ucciaeAoBaHus. DopMylUpoBKa 3a7ad HUCCIEIOBaHUS OOBIYHO
HAYMHAETCs CIOBAMM: MIPOAHATIM3UPOBATH MOAXO0/bI K., 0000IIUTH TOUKH 3pEHUS Ha...,
CUCTEMAaTU3UPOBATh HUMEIONIMECS MO3UIMU T0..., pa3paborarh KiacCUPUKAIUIO...,
YCTAHOBUTH 3aBUCUMOCTH ..., BEIIBUTH COCTOSIHUE. .., pa3pad0TaTh NPEIJI0KEHUS... U T.I1.
[Ipu 5TOM 3amaun KCCiIeNOBaHUs JOJDKHBI KOPPEIUPOBATh C Ha3BaHUSIMU PA3JIEIOB U
noapasaenos oryasieHus: BKP.

Jlanee BO BBEIACHUU NPEACTABISIOTCS Mmemodv: uccredosanus — 3mo CIOCOOBI
MO3HAHUS, TO3BOJSIOIINE JTOCTUTHYTH 1EIb, PEUINTh 330a4d U JI0Ka3aTh TUIIOTE3Y
UCCJIEIOBAHUSI; A3TO CBOEOOpa3HbIE HHCTPYMEHTHI W MEXAHU3Mbl HAXOXKICHUS U
HAKOIUICHUS! (PAKTUYECKOTO (AIMIIMPUYECKOT0) MaTepHalia, €ro aHajanu3a U OObsICHEHHUS,
000CHOBaHUSI YCJIOBUM, (DaKTOpOB, IMyTed, HAMpaBiIECHUU U T.NM. TpPeoOpa3oBaHUS
M3y4yaeMoro siBJIICHHUS.

OCHOBHBIMHM METOJIAMU HAYYHOT'O UCCIIEAOBAHUS SIBISIOTCS:

o aHaJIU3 UCTOYHUKOB U HAYYHOMU JIUTEPaTypBhl;

o 0000111eHHE OTEYECTBEHHOU U 3apyOeKHON MPAKTUKH,

o CUCTEMAaTH3allMsl pa3IMYHbIX TEOPUH, KOHLIETIUH, TOAX00B;

J MOJIETMPOBaHUE U3y4aeMOro SIBJICHUS;

o CpaBHEHUE (KOMIApATUBUCTCKUNA METON);

o HaOJIOJIEHNE M €ro pa3HOBUAHOCTH (MHAMBHIyaJIbHOE U TPYMIOBOE,

KPaTKOBPEMEHHOE U JITUTENbHOE, HEMOCPEACTBEHHOE U OTIOCPEAOBAHHOE, BKIIFOUEHHOE
up.);

o OMPOCHBIE METO 1Bl (MHTEPBBIOMPOBAHNE, AHKETUPOBAHUE, TECTUPOBAHKUE U
T.1.);

o aHaJiu3 pe3yJIbTaToB (MPOIYKTOB) JEATEIbHOCTH;

HKCIIEPUMEHTAJIbHBIE METO/IbI.

Astopy BKP 1menecoobpa3Ho nmepeuucianTh TOIBKO T€ METOJbI MCCISAOBAHMUS,
KOTOPBIE JICUCTBUTEIHHO HAIIUTH MPUMEHEHHE B TAHHOM padoTe.

Beenenue 3aBemaercs mnpeacrasieHueM cTpyktypel BKP: BKP cocrout us
BBEJICHUSI, IBYX (WJIU TPEX) IJ1aB, 3aKJIIOUYEHHS U T. 1.

O6nem BBeaenus st BKP 6akanaBpa cocrapisieT 3-5 cTp.
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HeobxoaumMo OTMETUTh BaXXHYIO PEKOMEH/IAINIO: OKOHYATEIbHOE OopmiIeHue
BBEJICHUS LIEJIECOO0PA3HO JeaTh MOCJE 3aBEPIICHUS BBITIOJHEHUSI OCHOBHOW YacTH U
3akmroueHuss BKP.

Ocnoenaa yacmpy BKP nomxHa COOTHOCUTBCS C TMOCTABICHHBIMU LIEIBIO U
3agayaMi. B 3aBHCMMOCTH OT TOro, Kakue 3aJayd CTOAT Mepes] aBTOPOM, OCHOBHAs
9acTh AenuTcs Ha 2-3 riaaBbl. OOBEM TJIaB OCHOBHOM YaCTH JOHKHBI OBITh COPa3MEPHBI
apyr apyry. Kaxaelii pasmen (riaBa) AODKEH MMETh HE MEHEE TpeX MOJpa3/esioB
(maparpacog).

[IpenBaputenbHas cTpykrypa ocHoBHOM wactu BKP (rmaBei, maparpadmrn)
OTpeeNsieTCs ellle Ha CTauu IUIaHUpOBaHUs paboThl. OMHAKO B XO0Ji€ BBINOJHEHUS
BKP MoryT BO3HUKHYTh HOBBIE UJIEH U COOOPaKEHUSI, KOTOPBIE MOTPEOYIOT HE TOIBKO
W3MEHUTh U YTOUHUTh CTPYKTYPY, HO U 00oratuth cojepxanue BKP u yBenuuuth ee
00BeEM.

ConepkaHueM OCHOBHOM 4YacCTH MCCIEAOBAHUS SBIKIETCS TEOPETUYECKOE
OCMBICJICHUE HAy4YHOW MpoOJIeMbl W U3JIOKEHHUE (PAKTUUECKOTO HMIIUPUUYECKOTO
matepuaia. [locienoBaTelbHOCTD U3NI0KEHUSI TOTO U JPYTOro MOXKET OBITh Pa3TUYHOM.
Bce 3aBucuT oT aBTOPCKOM KOHIIETIINY UCcae0BaHus (T1aHa paboThl), COTIIaCOBAaHHOM
¢ pykoBoautenem BKP. Yamie BHauanme wu3IaraloTCsi OCHOBHBIE TEOPETUUYECKHE
MOJIOKEHUS IO UCCleayeMon Teme (3ToMy nocBsiaercs neppas riasa BKP), a 3atem -
SMIIUPUUECKUN MaTepHuai, pe3yJbTaThl IKCIEPUMEHTATLHON pabOThl U T.II., KOTOPHIC
MTOATBEPKIAIOT U3JIOKEHHYIO Teopruro. Ho BO3MOXkHa U Apyrasi mociieq0BaTeIbHOCTD
M3JI0KEHUS, KOTJja BHaYaJle aHAJIM3UPYETCsl (PaKTUUECKHU MaTepual, a 3aTeM JeIatoTcs
TEOPETUICCKHE 000OIICHUS U BHIBOIBI.

Kak mnpaBuio, B oTHenpHBIM maparpad OCHOBHOW YacTH UCCIEIOBAHUS
BBIJICNIICTCS aHalu3 MyOJUKAIMi M0 TeMe HCCIEOBaHUS: MCTOYHUKOB WM HAy4YHOU
nuTeparypbl. ICTOUHHKHA — 3TO TEKCThI, KOTOPBIE SBJISIOTCS CIEHUAIBHBIM TPEAMETOM
HCCIICIOBAHUS: UCTOPUYECKHE (aApXUBHBIE, MEMYapHBIE) JOKYMEHTHI, 3aKOHOAATEIbHBIC
Y WHbIE HOpPMaTUBHbIC akThl. HayuHas nureparypa — 3TO MyOJMKalMHU, KOTOPHIE
HCHOJIB3YIOTCA Tipyu BbIoHEeHMM BKP, HO mpu 3TOM HeE ABISAIOTCS NOpPEeAMETOM
WCCTICIOBaHMS: YUYCOHUKHU, Y4eOHbIC TTOCOOUs, nuccepTaliui, MoHoTpaduu, CTaThl U
T.1. Te u Ipyrue MoryT OBITh KaK B IIEYaTHOM, TaK U B JJICKTPOHHOM (IIM(PPOBOM) BUJIE.
YMeHue paznuyath 3TH JBE TPYMIbI MyOJIUKaIMA Ype3BbIYaitHO BaXKHO.

N3narate Matepuan cieayeT CBOMMH CIOBAMH HAa TPAMOTHOM PYCCKOM SI3BIKE.
JlonmyckaeTcsi yMEpEeHHOE ITUTUPOBAHUE PA3IMUHBIX MYyOJHMKalMi ¢ 00s3aTeIbHBIMU
NOJICTPOYHBIMU CCBhUIKaMH Ha aBTOpa(oB) M camu nyOnukauuud. HemodpocoBecTHoe
3aMMCTBOBaHHME TEKCTOB U Pe3yJibTATOB HCCJAEJI0BAHUN Yy JAPYruxX aBTOPOB He
nonyckaercs! CHOCKH B TEKCTE MEYaTalOTCs] OJIMHAPHBIM MEXKCTPOUYHBIM HHTEPBAJIOM,
pasmep (kernb) — 10 (Ilpunoxxenune 7).
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Cesi3p Mexay ab3amamu B ocHOBHOM yactu BKP oGecneunBaercst kak oOrieit
JIOTUKOW pAacCMOTPEHHsST TeMbl (HAyyHOH MpoOJeMbl), Tak M  CIEUATbHBIMU
BBIPKEHUSMU-CBA3KaMH, HalIpUMep:

. AHanu3 Hay4HbIX UICTOYHUKOB CBHJIETEIBCTBYET, UTO ...

. Hccenenopanne npakTHYECKON AESITEIBHOCTH ITOKA3AJIO ...

. BaxxHoe 3HaueHHE B paMKaX COBPEMEHHBIX ITOAXO0JO0B K ...

. BaxxHelliuM 3J€MEHTOM paccMaTpUBaeMOro siBJIeHUs (IIPOLIECCOB,
CUCTEMBI H T.I1.) SIBISETCH...

. [Tono6HbIe Hccnen0Banus, IPOBEACHHbBIE B pAMKAX ...

. AHanu3 Hay4HOU JIUTEPATYPBI, U3YUCHUE NPAKTUKN PEATH3ALMM ...

. CrienmanucTsl 10 3TOH npodieme cliealy BEIBOJ O TOM, YTO ...

. B cBs3u ¢ Tem, 4To ...

. N3ydenne naHHOTO BOIIPOCa JAET BO3MOKHOCTh YTBEPKIATH ...

B xoH1Ee KaX/10¥ riaBbl JOJKHBI ObITH CPOPMYIHPOBAHBI KPATKHE BBIBOJBI KaK
pe3yabTaThl MCCIEA0OBaHUA, KOTOpPBIE, KaK MPAaBWIO, HAYMHAIOTCS cloBaMH «Takum
obpazom, ...», «Utak, ...», «CiaegoBarenbHO, ...». BeiBoasl 10 riaBam BKP momxHBI
KOPPEJIMPOBATh C 3aJa4aMU UCCIICIOBAHMUS.

O6bem ocHoBHOM yactu BKP 6akanaBpoB — 50-60 cTpanuil.

[Tocne ocnoBHol wactu BKP nuimiercst zaxknrouenue, kotopoe 0OYCIOBICHO
JIOTUKOW TIPOBEJCHUSI HCCIEOBaHusA, HOCUT (opMy o0O0O0OIIEHUSI U CHUHTE3a
HAKOIJIECHHOW B OCHOBHOM YaCTH TEOPETHUECKOW U MPAaKTUYECKON MH(pOpMAaIIH.

3akiaoyeHue JOJDKHO COAEpKaTh KpPaTKyl (POPMYIHPOBKY pE3yibTaToB,
MOJyYEHHBIX B XOJE HCCIEAOBATEIbCKON paboThl. [103TOMYy OCHOBHBIE MOJOKEHHUS
3axiroueHnss BKP noimkHBI KOppenupoBaTth € HENBIO U 3aJa4aMU UCCIIEI0BAHUSA. TeKCT
3aKJIIOUEHUs] HE JO0JDKEH TyOiaupoBaTh BBIBOABI IO IilaBaM. B Hem Ha HOBOM, Ooiee
BBICOKOM YpOBHE OO0OOIIEHMSI TPEACTABISIFIOTCS TEOPETUYECKHE BBIBOJIBI U
MIPAKTUYECKUE PEKOMEHIALIMH, KOTOPBIE BBITEKAOT U3 MPOBENECHHOTO UCCIEIOBAHUS.

OO0beM 3aKIIIOUEHUS IPUMEPHO PaBEH 00bEMY BBEIICHHUS.

Cnucok ucnonb308aHHBIX UCHOYHUKOE SIBISIETCS 0053aTelIbHBIM aTpuOyTOM
BKP wu orpaxaer ypOBE€Hb CaMOCTOSITEIBHOM TBOPYECKOW  JEATEIBHOCTH
o0OydJaromierocs.

B »ToT pasgen B oO0s3aTeNbHOM TOPSNKE BKIIOYAETCS OuOmMHMorpadguveckoe
ONHCaHWE BCEX UUTHUPOBAHHBIX WM yrnomMuHaemblx B Tekcre BKP myGnuxarmii
(3aKOHOAATENbHBIX JOKYMEHTOB W HOPMATHMBHBIX aKTOB, MOHOrpaduil U Apyrou
HAy4HOH JUTEepaTyphl). B kauecTBe UCKITIOUEHUS MOTYT

ObITh BKJIIOYEHBI IMYyOJIMKAIMK, KOTOpbIE ObUIM HW3Y4Y€HBbl aBTOPOM MpU
BeimosiHeHun BKP 1 koTopeie okazanu BausiHUE HA BRIPAOOTKY aBTOPCKOW KOHIICIIIINH,
HO O HUX HET YIIOMUHAHUSA B TEKCTE.

B crniucke ncnons3oBanHbix uctouHnKoB BKP OakanaBpoB cnemyeT npuBecTy He
MeHee 30 HaMMEHOBaHUM MyOJIMKAIIHA.
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Kaxxmoe npuiokeHrne HaYMHACTCS ¢ HOBOUM CTPAHUIIBI U TOJHDKHO UMETh HAAMHNCh,
Homep Ilpuio:kenue 1 u 3aronoBok (Hazanue). OOpasibl 0HOPMIICHUS TPUIIOKEHUS
CM. B KOHIIE JAHHOTO IMOCOOMS.

KonuuecTBo cTpaHul] NpWIOKEHUM HE BXOAUT B TpeOyemblii o0beM BKP.
CTpaHuIIbl MPUIIOKEHUN HYMEPYIOTCS.

3.6 TpedoBanus k opopmiienuro BKP

Oran opopmienus BKP siBisieTcss He MeHee Ba)KHBIM, Y€M OCTaJIbHBIE, TaK Kak
Ha 3TOM JTaIlle aBTOP JOJIKEH HE TOJBKO CBECTH BCE MATEPUAJIBI B €IUHBIN TOKYMEHT,
HO U O(pOPMUTH UX B COOTBETCTBUU C TPEOOBAHUSIMH.

K odopmieHuto okxoHuaTenbHOro («uucrtoBoro») Bapuanta BKP aBrtop
MPUCTYMAET TOI/A, KOrJa BCE MaTepuajibl coOpaHbl M CHAEJIaHbl HEOOXOAHMbIE
0000111eHN s, a TakKe morydeHo ojo0penue pykopoautessi BKP. [lanee nposepsitorest
M KPUTHYECKH OIICHUBAIOTCS KaXIbli BbIBOJ, (opmysa, TaOnMIa, Kaxiaoe
OpeUIOKEHHE M KaXJ0e OTAelbHOEe clioBo. Heobxoaumo emie pa3 THIATENIBHO
POBEPUTHh U OTPENAKTUPOBATH TEKCT, YCTPAHUTH BBISBICHHBIC OIIMOKH, OMHCKH,
orneyaTku. Jlajmee cieayer MpOBEPUTh JIOTUKY pabOThl - HACKOJIBKO TOYEH CMBICI
a03aleB ¥ OTAEIbHBIX NPEJI0KEHNUN, COOTBETCTBYET JIM COJIEpKaHUE II1aB, naparpadon
MX 3ar0JIOBKAM.

3aTeM cieayeT MpOBEpPUTh, HET JIM B paboTe MNpOOETOB B HU3JIOXKEHUH H
apryMeHTallui, YCTPAHUTh CTHJIMCTUYECKHE MOTPEIIHOCTH, 00S3aTebHO MPOBEPUTH
TOYHOCTh IIUTAT W CCBHUIOK, MPAaBWIBHOCTH O(OpMIICHHS, OOpaTUTh BHUMAaHHE Ha
HAllMCAaHUE YHCIHUTENbHBIX W T.J. JIMIIb TMOcHe Takol KOPPEKTYphl CIEAYET
MOJITOTOBUTHh OKOH4YaTeNbHbIN BapuanT BKP. TmiarenbHas u rpamotHas oTpabOTKa
tekcta BKP cBuneTenbcTByroT 00 OTBETCTBEHHOCTHM aBTOpa 3a IPEACTABISIEMBIN
Marepuana, €ro YyBaXEHUM K PYKOBOAMUTENIIO W WIEHaM TOCyAapCTBEHHOU
AK3aMEHAlMOHHOW KOMUCCHUH, OLIEHUBAIOLIUM paloTYy.

Paznensr (T7aBbl) BBIMTYCKHON KBaIM(DUKAIMOHHOW pPabOTHI JIOJKHBI OBITh
MIPOHYMEPOBaHbI apabckuMu mudpamu, Mocjae HoMepa IJIaBbl CTaBUTCA Touka. Homep
noapasnena (maparpaga) BHyTpH Kaxaoro paszeina (T1aBbl) BKIOYACT B ceOs HOMEp
TJIaBbl U TOPSAKOBBIN HOMEp maparpada, mocie HoMepa TJiaBbl 1 HoMepa naparpada
CTaBSITCSI TOUKHU.

BBeaenue, kaxaas riaaBa, 3aKI0YEHUE, CIIMCOK MCIOJIb30BAaHHBIX MCTOYHHUKOB,
NPUJIOKEHUS! HAUMHAIOTCS C OTJEIBbHON CTpaHulbl. 3arojJ0oBKU BKIOYalOT 4-14 cioB,
TO €CTh OHM OOBIYHO 3aHMMAIOT He OoJiee JBYX MAIMHOMMUCHBIX CTPOK. B 3aroyioBku He
BKJIFOYAIOT COKpAIIICHHBIE CJIOBA U a00OpEeBHATYPHI, a TaKKe (HOPMYIIBI.

B Texcre BoCIpoM3BOAUTCS HAMMEHOBAHUE TJIaB U maparpadoB ¢ yKa3aHUEM UX
HoMepa. Ha3Banus rnaB, pas3genoB, a Takxke «BBemeHnue», «3akmtoueHue», « Cucok
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HCTIOJB3YEeMbIX UCTOYHUKOBY U «[IpuiokeHus» nevyaTaroTcsi CTpPOYHBIMU JIUTEPAMH C
NEpBOM 3arylaBHON JIUTEPOH, MOTY>KUPHBIM HIPUGTOM, IO LEHTPY CTPOKHU, HAIIPUMED:
BBenenue
WIn
1. TeopeTnyeckne OCHOBBI YIIPABJIEHYECKO 1eATEJIbHOCTH NMpPeANPUsiTHSA

3aronoBku maparpadoB MUIIYTCS CTPOYHBIMU JHUTEpaMu (KpOMe TepBOii
3arjaBHOM) TOMYXKUPHBIM IMIPUPTOM MU TAKXKE PACIONAraloTCs MO LIEHTPY CTPOKH,
HaIpumep:

1.1. CymHoCTh YnpaBJIeHHS U €ro 3a1a4u

Touka B KOHIIE 3aroyioBKa He cTaBuTcA. [loquepkruBaTh 3aroi0BKU U IEPEHOCHUTD
B HUX CJIOBA HE cienyeT. Eciau 3aroJoBoK COCTOUT U3 ABYX U 0ojiee MpeyIokKEeHHH, TO
UX Pa3JaeistoT TOUYKOM.

Paccrosinue Mex 1y 3arojoBKaMHy U MOCIEAYIOIUM TEKCTOM JTOJKHO OBITh PaBHO
OJIHOMY MOJyTOPHOMY MHTEPBAIY, PACCTOSTHUE MEXAY 3aroJ0BKOM HOBOro maparpadga
Y TIOCJIETHEN CTPOUYKOM MPEIbIAYIIEr0 — ABYM MOJTYTOPHBIM HHTEpBAJaM.

TekcT BBIMYCKHON KBaIM(PUKAIMOHHON padOThl JOJDKEH OBITh TIIATEIHHO
BBIBEPEH CTYJACHTOM. ABTOP HECET MOJHYI0 OTBETCTBEHHOCTD 3a ONEYATKU U OIIUOKH.
PaboTa ¢ 60abIIMM KOJUYECTBOM OMNEYATOK HE JIOMYCKAETCS K 3alIUTe JTUOO MOXKET
OBITEH CHSITA C 3aIlUTEL.

BrlltyckHas KBainu(uKalMOHHAs padoTa AOHKHA OBITh CAMOCTOSITENBHOM, TO
€CTh COJIEP’KaTh MBICIH aBTOPA, U3J0KEHHBIE XOPOILIUM JIUTEPATYpHBIM si3bIKOM. 1o
X0J1y U3JI0KEHUS ClIeTyeT u30eraTh MpOTUBOPEUM, Oe3ane uIsIIIMOHHBIX 3asBieHui. He
JNOMYCKAIOTCA JIJIMHHBIE PACCyXIEHUsS, IOBTOPEHUS M3BECTHBIX [I0KA3aTEIbCTB,
OOIIMPHBIC BHITUCKH U3 YYEOHUKOB, CIICIIUATBLHOM TUTEPATYPhI U JPYTUX UCTOYHHKOB.

B TekcTte He cneayeT NPUMEHSTh COKpAaIIEHHBIE CJIOBA, 3a HCKIOYEHUEM
OOIIETPUHSATHIX, HAIPUMED: TaOauIa — Ta0Jl.; pUCYHOK — PUC.; KHUTA — KH.; 4aCTh — U.;
paszen — pas3fl.; CTpaHula — C.; IyHKT — II.

[TapameTpbl MapKUPOBAHHOTO M HYMEPOBAHHOI'O CIIMCKOB U CaM MapKep BO BCeid
paboTe JOJIKHBI ObITh OJJUHAKOBBIMHU.

Hanpumep:

. 0oTOOp U OIIEHKA BHICOKOKBATH(PUITUPOBAHHBIX CIIEITUATUCTOB (KPEIUTHBIX
MEHEI)KEPOB, PYKOBOJUTEIEH KPEIUTHBIX OT/IEIIOB);

. ONTUMHU3AIMA TPYAOBBIX MPOIECCOB B YACTH PACCMOTPEHUS 3asiBOK,
nporeayp opopmMiIeHUST HEOOXOIUMBIX JOKYMEHTOB, IPUHATHS PEIICHUHN IO KPEAUTY;

® IMOCTOAHHOC Pa3BUTUC IICPCOHAJIA,

® N3Y4YCHHC ITOTCHIHUAJIBHOI'O KIIMCHTA,
* MOCTOSIHHBIHN MOHHUTOPHHI' KIIMCHTA.
0)0%1

—KOTHUpYEMbI€ LIEHHbIE OyMaru rocyJIapCcTB WM SMUTHPYEMbIE IOPUIUYECKUMU
JUIAMH, a TaKXKe [IeHHbIe OyMaru [eHTPalIbHBIX 0AaHKOB 3TUX TOCYAApCTB;
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—MOPYYHUTENHCTBA (TAPAHTHH ) FOPUINYECKHX JIMII;

—o0Omuranuu banka Poccun,

—1eHHbIe OyMaru Bekceliss Munuctepctsa ®unancon PO.

CryneHT 00s13aH JiejaTh CHOCKU Ha UCIIOJIb3yeMble UM JIUTEPATYPHbIC HCTOYHUKU
Y HOPMATHUBHO-IIPaBOBOIl MaTeprall. CHOCKaMH CONPOBOXKAAIOTCS HE TOJIBKO IPSIMbIC
LUTaThl, BBIJCICHHBIE KaBbIUKAMH, HO M JIO0OE€ 3aMMCTBOBAHHOE IIOJIOKECHHE.
3aMMCTBOBaHHUE TEKCTA U3 Uy KUX IIPOU3BEICHUI 0€3 CChUIKU Ha HUX (TO €CTh IJIaruar)
MOXKET OBITh OCHOBAHHMEM JUISI CHSITHUS BBITYCKHOW KBaJHU(PUKAIMOHHON pPAaOOTHI C
3aIllUTHI, BBICTABJICHUS HEYJIOBIETBOPUTEIHLHOU OIEHKH.

Bce pacderbl, BBINONHSEMBbIE 1O  XOAY  pa3pabOTKA  BBITYCKHOM
KBTU(PUKAIUOHHOMN pabOThI, TPUBOASTCS B TEKCTE C HAJIISKAIIUMHU 000CHOBAHUSIMHU U
MOSICHEHUSIMHU, C YKa3aHUEM 3HAYUMOCTH M Pa3MEPHOCTH BEIMYMH, BXOMSIIUX B
(dopmynbl. POpMyIIbl U YPAaBHEHHS] PEKOMEHIYETCS BBIICIATH B OTAEIBHYIO CTPOKY.

®opMyiibl, pEACTaBICHHbIE B padoTe, AOHKHBI OBITH JIOMOJHEHBI ONMMCAHUEM
BXOJSIIIMX 3HAYEHUH CHMBOJIOB M KO3(pduuueHToB. [ns 3toro mocie (HopMysbl,
Ha4YMHAas CO CJIOBA «I7Ie», HEOOXOIUMO JaTh 3HAYEHUE KaKJIOTO CUMBOJIA U YKa3aTh
€AVHUIBI U3MEPEHUS, B KOTOPBIX OH BhIpaxkaeTcs. Bolilie u HuKe HOpMyIibl JOHKHO
OBITh OCTABJIEHO HE MEHEe 0/IHOM cBOOOAHOM cTpoku. Eciiu popmyna He ymeniaercs B
OJIHOM CTPOKE, OHA JIOJKHA ObITh MIEPEHECEHAa M0CJIe 3HaKa PaBEHCTBA (=) WM 3HAKOB
(+), (-), (x). ®opmynbl HaOWUPAOTCS C MPUMEHEHUEM KOMITBIOTEPHOTO pPeIaKTopa
dopmyn. Pazmepsl 3HakoB nisi (opMys: MpOMHUCHBbIE OYKBBI M HUPPBI — /-8 MM,
CTpOYHbIE — 4 MM, [TOKa3aTEJIH CTEIIEHU U UHAEKCHI — HE MEHEE 2MM.

®opmyibl crienyeT HyMmepoBaTh. [1Iudp dhopmyssl cOCTOUT U3 HOMEPOB TJIaBhI,
naparpada u nopsigkoBoro Homepa dopmyisl. Hanpumep: 2.3.1 ciaemyeT yuTtaTh Kak
nepByro GopMyiTy TpeThero naparpada BTOpOii I1aBsbl.

PacmmdpoBka cMMBOIOB M 3HaYEHUM YHCIOBBIX KOA(POUIIMESHTOB, BXOISIINX B
dbopmyiy, TomkHA ObITh MPUBEICHA HEMOCPEJACTBEHHO Mocie (Gopmyibl. 3HAUEHUE
Ka)XJIOrO0 CMMBOJIa JA€TCsl C HOBOM CTPOKU B TOM IMOCJEIOBATEILHOCTH, B KAaKOH OHH
npuBeneHsl B (hopmyne. IlepBas cTpoka paciimdpoBKH JOJKHA HAUMHATHCS CO CJIOBA
«rae» 6e3 mBoerouns mociie Hero. CiioBo «rae» nuiiercs 6e3 ad3amHoro orctyma. B
KOHIIE paciIn(pOBKH 3HAUCHHE KaXKI0OTO CUMBOJIA JAIOT Ye€pe3 TOUKY C 3aIsITOM, a ero
Pa3MEPHOCTh — COKPALIEHHO.

Hanpumep:

COC=CK-BOA, (2.2.1)

rae COC — cobcTBeHHBIE OOOPOTHBIE CPEICTBA (UUCTBI OOOPOTHBIM  KaruTamn)
Ha KOHEI[ pacuyeTHOTO NEPHUOIa;

CK — coOCTBEHHBIN KaIMTAal;

BOA — B HeoGopoTHBIe akTHBHI (pa3aen | 6amanca).
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ART®B) — (B1—C0—BKP0—YP0) _ (BO_CO_BKPO_yPO) +100%, (2.2.8)
1 0

rae AR"®)- piusHne n3MeHeHMS BHIPYUKHM OT MPOJAXM HAa PEHTAOETBHOCTH
IPOJaX;

B1 u Bo — oTueTHas u 6a3ucHast BBIpYUKa;

C1 u Co — oTueTHas u 0a3uCcHas ce0ECTOMMOCTD;

KP; u KPg — oTueTHble 1 0a3uCHbIE KOMMEPYECKHE PACXObI;

YP;1 u YPg — ynpaBieHueckue pacxo/ipl B OTYETHOM U Oa3MCHOM TMEpHOax.

B Texkcre OCHOBHOW 4YacTH BBIMYCKHOW KBaJIM(PUKALMOHHON padOTHI CIEIyeT
MOMENIaTh WTOTOBbIE M HamOoJiee BakHble Marepuaibl. OpUTrMHAIBHBIE PACUYETHI
JOJDKHBI ITPUBOAMUTHCS IOJTHOCTBIO, a JUII OJHOPOJHBIX TUIOBBIX IOJCYETOB MOKHO
OTPAHUYUTHCS TAOIHULIEH OKOHUATEIbHBIX JaHHBIX.

Pe3ynbrathl pacueToB, Kak paBuiio, 0QOpMIISIOTCS B BUJIE TaOJIHII.

Tabmuupl, coaepaliue TMEepBUYHBIE HUCXOJHBbIE JaHHBIE U IOCTOSIHHBIE
AHAJIOTMYHBIE PACYEThl MPHU APYTHUX HCXOJIHBIX JAHHBIX, CIEAYET MOMEIIATh MOCIe
CIIMCKA JINTEPATYPhl B BUJIC MIPUJIOKEHUH, C 00s13aTEIbHON CCHUIKOM Ha HUX B TEKCTE.
Bce nanHble cneayeT NpUBOJAWUTH B aOCOJIOTHBIX WMJIM OTHOCHUTENIBHBIX IMMOKA3aTENsX,
OJIMHAKOBBIX €IMHUIAX U3MEPEHUs; HUPPbI B TaOIUIAX AOKHBI UMETh OJUHAKOBYIO
CTENIEHb OKPYIJICHHUS.

3aroj0BKH Ta0JIMII, CIASAYET OMEIaTh Haa Tabimieit. Ham 3arooBKoM TaOIuIlb!
moMeniaroT cioBo «Tabaunay ¢ nopsiAKOBBIM HOMEpPOM, 0e3 3Haka No.

WnnmrocTpaTuBHBIA MaTepual (CXeMbl OPraHU3alMOHHBIX CTPYKTYpP YIPABICHHUS,
IuarpaMmbl, rpauKu, JOTMKO-UH(POPMALIMOHHBIE CXEMBI U JIp.) MOMEILAETCA MO0 XOAY
TEKCTa Cpa3y 3a CChUIKOW Ha HEro WM B MPUJIOKEHUSIX C COOMIOJEHUEM MOPSAIKOBOM
HyMepaluu. B Tekcre 00s3aTeNbHO JOKHBI OBITh CCBUIKM M TOSCHEHUS K
IPUBOJIMMOMY WIIIOCTPATUBHOMY MaTepHay.

Bce wmmoctpanu B TEeKCTe  HEOOXOJMMO  HMMEHOBaTh  PUCYHKaMHU.
HaumeHnoBaHue 1 HOMep pUCYHKa CJIEyeT YKa3bIBaTh MO U300paKEHUEM.

TabnuLbl M PUCYHKH JOJKHBI UMETh KaXAblii CKBO3HYIO HyMEPALIHIO.

Ecnu npuBenena ogHa Tabiuia Wik pUCYHOK, TO OHA HE HyMEpPYETCsl. 3aroJIOBKH
rpad TaOIUIBl JOJKHBI HAYMHATHCA C MPOMUCHBIX OYKB, a MOJA3arojoBKH — CO
CTPOYHBIX, €CJIM OHU COCTABIISIFOT OJIHO MPEAIOKEHNE C OCHOBHBIM 3ar0JIOBKOM I'padsbl.
[Ton3arooBKH, UMEIOIINE CAMOCTOSTEIbHOE 3HAUCHHE, TUIIYTCS C TPOMUCHON OYKBBI.
B KoHIIe 3aroJI0BKOB M 110/3ar0JIOBKOB I'pad TaOJIUIbI TOUKH HE CTaBATCS.

Ecnu Bce mapameTpbl, pa3MeIeHHbIE B TAOIHIlE, BHIPAKEHBI OJTHOM U TOU Ke
BEJIMYMHON, TO COKpAIIEHHOE 0003HAUYE€HHE ITOW €IMHMIIBI U3MEPEHUsS! MOMEIIAI0T B
3aroJioBKe TabJIUILIbI, TOCTIE 3alATOH.

Hanpumep:

Tabmuna 1
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CtpykTypa COOCTBEHHOTO KamuTajga KOMMEpUYeCcKnxX 0aHKoB B Poccuiickoit
denepamnuu, ThIC. pyO.

[Ipu oTcyTCTBUM aHHBIX B Tpadax TabIUIbI CleAyeT CTaBUTh MPOYEPK (TUPE).
JpoOHbIe yncna T0KHBI IPUBOJUTHCS B BUAE IECATUYHBIX APOOEH.

He nonyckaercs B TaOiHile psiIOM C YHCIOBBIMU 3HAUEHHUSIMU BEJIMYUH MHACATH:
«Ooieey, «He OoTIee», KMEHEe», «HEe MEHEE», «B MPEeIax» U APYTrue OrpaHHUNTEIbHbIC
cinoBa. OHM JTOJKHBI OBITH MIOMELIEHBI PAJIOM C HAUMEHOBAHUEM COOTBETCTBYIOLIETO
napameTpa Wi MoKa3aTess ociie eUHUIBI U3MEPEHUS.

[Ipu ccblike B TEKCTE, MPUIIOKEHUU Ha TaOIHILY UM PUCYHOK CIIOBA «TabIUIay,
«PUCYHOK» CIIEAYET IUCaTh COKPAILECHHO, €CJIM OHU IPOHYMEPOBAHbI U MOJHOCTBIO —
€CJIM Ta0JINIIA WK PUCYHOK O€3 HOMEpa; B IOBTOPHBIX CChUIKaX Ha TAOIUIIbI M PUCYHKHU
CJIEIyeT YKa3bIBaTh COKPAILEHHOE CIIOBO «CMOTpW» (HAMpUMEp: CM. puC. 1 win cwm.
Tadm. 3).

I'pady «Ne n/m» B Tabnuiy He BKIo4aroT. [Ipy HEOOXOOUMOCTH CCBUIOK Ha
OTJENbHbIE IOKa3aTeNu Iepe]] MX HauMEHOBaHMEM B OOKOBOM YacTH TaOJIMILIbI
yKa3bIBalOT HOMEpa apaOCKUMU [UPpaMU C TOUKOM.

[Tpu nepeHoce TabJIMLIBI HA CIAEAYIOLIYIO CTPaHUIly HAUMEHOBaHUS rpad He Hallo
MEepPENUChIBaTh, a CIEAYET NPOCTABIATh UX HOMEpPA B COOTBETCTBHM C MpPEAbIAYLIEH
ctpanunieir. CropaBa cBepxy HeoOxoaumo Yykazarh: «lIpomomkeHue TaOIUIBL 6
(ITpunosxenues).

Ecnu B pabote umerotrcst pucyHku u/unu tadnuubl popmarta A4 unu A3, To OHH
pa3MelIaloTcs Mocjiae TOM CTpaHULbl, II€ €CTh Ha HUX ccbulka. Eciam Tabnuma wuim
PUCYHOK MOTYT YMECTUTHCS HA CTPAHHULIE, TO OHHU PACIIOJIATArOTCS B TEKCTE, Cpa3y Mociie
CCBUIKU Ha HHUX.

[Tpu ucnosb30BaHUU UYKHUX PACUYE€TOB M CIIOPHBIX IUGP (a HaJO NOMHUTH, YTO
OOJIBIIMHCTBO KOJIMYECTBEHHBIX, JaXKe CTATUCTHUYECKUX MOKa3aTejed B IKOHOMHKE —
CHOPHBI M YacTO Pa3jIMYalOTCS B PA3IMYHBIX MCTOYHHUKAX, YTO CBSI3AHO C Pa3HbIMU
METOAMKAMHU MOJICUETA) CIEAYET TAK)KE YKa3bIBaTh B CHOCKE MCTOYHUK, €r0o aBTopa U
nuTHpyemyto crpanunyy. [Ipu HecoBmageHuu HUQPOBBIX MOKa3aTeslel, B3SATHIX B
pa3HbIX UCTOYHHKAX, HEOOXOIMMO yKa3bIBaTh HAa 3TO U JaBaThb COOCTBEHHYIO OLIEHKY
HaJEKHOCTH TE€X WIM MHBIX CBEIECHUW: 3TO «XOpPOLIMH TOH» M MPHU3HAK
CaMOCTOSITEITbHOCTH Pa0OTHI.

OO0s3aTenbHON YacThiO BBIMYCKHOM KBadU(UKAIIMOHHOW pPabOThl SBISIOTCS
rpaduueckue MaTepuaibl, opopmiieHHbie Kak pucyHku (IIpunoxenue §). [uarpammbl
U rpaduKH JOJDKHBI OBITh HATJISIIHBIMU M YeTKUMHU. [losicHsI01IMe HAAMKMCH Ha TOJISAX
3aMpeiaTCs, X CIeAyeT IOMECTUTh JTUO0 B TEKCTE, TUOO0 MO PUCYHKOM.

['padrueckne maTepuanbl MOJDKHBI B HaBIIHOW (OpMe XapaKTepu30BaTh
pe3yNbTaThl aHAIM3a IKOHOMUYECKOTO O0BEKTA UM CUCTEMBI YIIPaBJICHUS, OCHOBHBIC
BBIBOJIBI M TpeiokeHus. OHU OQOPMIISIOTCS B TOCIEIHIOI OYepelb, TaKk Kak
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HanOoJiee SIPKUE U UHTEPECHBIE MILTFOCTPALIMH, XapaKTEPU3YIOIINE OCHOBHBIE BHIBOBI
U TPEJIOKEHUs, MOTYT OBITh CJeJaHbl TOJBKO IOCIIE€ OKOHYaHUS pabOThl HaJ
TEKCTOBOM YacThlOo. TakoW MOPSAOOK HCKIKOYAeT 3aTpaTbl BPEMEHH Ha BCSKHUE
U3MEHEHUSI W TEPEACIIKM 3aKOHYEHHOro marepuana. l[BeTHble M CKaHMpPOBAHHBIC
MaTepHaIIbl PEKOMEHIyeTcs pa3Mernars B [Ipuioxenne.

[Tpunoxxenuss odopmisitoTcs Kak MNPOJAOHKEHHE pabdoThl CO  CKBO3HOM
HyME€paluueu CTpaHuL.

Kaxxnoe npuiioxxeHne HaynHaeTcsl ¢ HOBOM CTpaHUIbI co cioBa «lIpumoxenue»
B IPAaBOM BEPXHEM YTy U JOJDKHO MUMETh TEMATHYECKUW 3arojioBoK. lIpuioxeHus
pacrojaratorcsi B TOPSAJKE TMOSBIEHUS HAa HUX CCBUIKM B TEKCTE BBIITYCKHON
KBTU(PUKAIIUOHHOMN pabOTHI.

Ecnu npunokeHre He TOMENaeTcs Ha OJJHOM JIMCTE, TO B IPABOM BEPXHEM YIILY
CIEAYIOUIEN CTPaHULBI IPOCTABIAIOT «[IpogoinKeHne NPUITOKEHNUS ... ».

Ecim B KayecTBe MNPWIOKEHUS HCHOJB3YETCA JOKYMEHT, HMEIOIINN
CaMOCTOSATENIbHOE 3HAYEHWE, €ro BKJIAAbIBAIOT B paboTy B opuruHaie. Ha ero
TUTYJIbBHOM JIUCTE B IIPaBOM BEPXHEM Yyriay numyTt ciaoBo «lIpwioxenue» u
IPOCTABIISIIOT HOMEp, a CTPaHUIIbl JIOKYMEHTA, BKJIIOYAIOT B OOIIYI0 HyMEpalHIo
CTpaHULL.

OxonuarenbHbiii BapuanT BKP niposepsiercs B Xxo1e mpouenypsl HOPMOKOHTPOJIA
C LeNbl0 oOecrieueHus eauHooOpasusi B cTpykrype u odhopmienun BKP, a takxke ee
ITPOBEPKH HAa OPUTUHAIIBHOCTb.

BKP, mnoaroroBieHHas K 3alllUTE W MNPOLICAIIAs NPEA3AIUTY, CHACTCS
pykoBoauteno BKP.

PykoBoaurens ananusupyer coxaep:xkanue BKP Ha cooTBeTCTBHE 3asBICHHOU
TEME, OLEHUBAET YPOBEHb pPa3pabOTAHHOCTH MPOOJIEMBbI, CTENEHb HCIOJb30BaHUS
NPUBJIEKAEMbIX  MAaT€pUAJIOB, NPaBUIBHOCTh  CTPYKTYpUPOBAHHUS  MaTepuaa,
JOCTOBEPHOCTh U 0OOCHOBAHHOCTh MOJYYEHHBIX PE3YJIbTATOB, apTyMEHTUPOBAHHOCTh
TEOPETUYECKHUX BBIBOJIOB, TPAMOTHOCTD U3JIOKEHUS.

PykoBoautensb gaet nucbMeHHoe 3akiiroueHue (0T3biB) (IIpunnoxenue 4) o pabote
ctynenta B mpouecce Hamucanus BKP. PykoBomurens odopmiisieT TOTOBHOCTH
BBIITYCKHHKA K 3alllUTe CBOCH MOAMUCHIO HAa TUTYIbHOM Jrcte BKP (Ipuioxenue 2).

Ecin BKP He mnpencrasieHa pyKOBOAWTENIO B YCTAHOBJIIEHHBIM CpPOK, WIH
oOyuaroruiicst He nomyieH k 3ammre BKP, Beimyckuuk otuncnsiercs uz YOY BO AVII
KaK HE MPOIIEAIINAI UTOTOBOTO aTTECTAIMOHHOTO UCIIBITAHHUS.

B npouecce 3ammtel BKP  BBEINYCKHMK HCHOJB3YyeT KOMIIBIOTEPHYIO
pe3eHTalMI0 padOoThl, KOTOPask UCIIOJIHSIET POJIb IEMOHCTPALIMOHHOI'O MaTepuaia.
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3.7 lloaroroBka Kk 3amure BKP

[Toaroroska k 3amure BKP npencrasisier coboii TBOPUECKYIO U OTBETCTBEHHYIO
paboTy BBITyCKHUKA. BakHO HE TOJNBKO HamucaTh BhICOKOKauecTBeHHYI0 BKP, Ho u
YMETBH €€ YCIEIIHO 3aUIUTUTh.

[TonyunB nosoxutensHbii 0T36IB 0 BKP oT pykoBogutens BKP, BeimyckHuk
JOJDKEH MOATroTOBUTH Nokaaz (mpu 3amure BKP Bpems Ha nokian — 5-7 MHHYT), B
KOTOPOM KPaTKO M3JIaratoTCsl OCHOBHBIC MOJIOXKEHHS 1 PE3yIbTaThl €ro padoThl. TekcT
BBICTYIUJICHUS JIOJDKEH ObITh MakcuManbHO npubmkeH Kk Tekcry BKP. Tlostomy ero
OCHOBY COCTAaBJISIIOT MOJIOXKEHUA, CHOpMyIMpOBaHHBIE BO BBEJEHUHU, B BBIBOJAX IO
rJlaBaM ¥ B 3aKJIHOYEHUH, KOTOPBIE BOCIPOU3BOIATCA B BBICTYIUIEHUM IPAKTUYECKU
MOJIHOCTBIO.

Jloknan cineayeT HauvMHATh C OOOCHOBAHMS AKTYAJIbHOCTHM M30pPaHHOW TEMBI,
OMMCaHUs Hay4HOU poOJieMbl, POpMYITUPOBKH 00BbEKTA, MpeIMeETa, 11eu u 3a1ay BKP.
Hanee HeoOXoauMoO cKa3zaTb 00 HCMOJb3yeMbIX Ipu BbinodHeHun BKP meromax
UCCIIEJIOBaHUs, a TAKXKe IO TJIaBaM PAcKpbITh OCHOBHOE cozepxanue BKP, oOpamas
0co00€ BHUMaHHE Ha IOJYy4YEHHbIE HauboJiee Ba)KHbIE U MHTEPECHBIE PE3yJbTAThI,
KPUTUYECKU OLICHUBAs UX.

3akmrounTeNbHas YacTh JIOKJajJa OCHOBBIBAeTCA Ha 3akiarodeHun BKP, na
MepevrciieHnd Hanbosee oOLUX TEOPETUYECKUX BBIBOJOB 0€3 MOBTOPEHUS YACTHBIX
000011IeHN, CACNIAaHHBIX TPHU XapaKTEPUCTHKE TJIaB OCHOBHOW uacTH. Jloknan He
JOJIKEH OBITh IEPErpy>KeH HU(PPOBBIMH JAHHBIMU, KOTOPBIE, B CIy4ae HEOOXOUMOCTH,
OPUBOJATCS B NIPE3EHTAUMUM M B «Pa3JaTOYHOM MaTepuajey», a B JOKIAJE JIMIIb
JIEJIAl0TCS HA HUX CChUIKM. Pexomenpannu k cTpykrype aokiana npu 3amure BKP
npuseneHsl B [Ipunoxxennu 6.

3.8 PekxoMeHgauMu 10 COCTABJICHHI0O KOMIIBIOTEPHOM NPe3eHTALNH
(BKP ¢ momomb1o makera Microsoft PowerPoint

B 1mmpokoM cMbICiIe ClToBa Ipe3eHTalus (aHrI. presentation - «mpeacTaBiacHUE )
— 3TO BBICTYIUICHUE, JOKIaJ, 3allMTa 3aKOHUEHHOTO WM MEPCIEKTUBHOIO MPOEKTA,
MIPEICTABJIICHUE HA 00CYXKICHUE pab0vero MpoeKTa, pe3yIbTaTOB BHEAPEHUS U T.11.

Kommneroteprass mpesentanus (KII) mnpeacrtaBiasier coOoW  3IEKTPOHHBIHA
JIOKYMEHT B BHUJIC YIOPSAJOYECHHOTO M CBSI3aHHOTO HaboOpa OTHAEJIbHBIX KaJIpoB
(cmaitioB), BBIMOJHEHHBIX B TEXHOJOTMH MyJbTuMeaua. OTaeabHbIN claii MOXeT
COJIepKaTh TEKCT, pUCYHKH, poTorpaduu, aHUMAIMIO, BUIEO U 3BYK.

Hcnonp3oBanue KII mo3BosisieT 3HAYMTENBHO MOBBICUTH MH(POPMATUBHOCTH H
addextuBHOCT, Joknama mnpu 3amure BKP, cmocobctByer HarmsaHOCTH U
BBIPA3UTENBHOCTH U3JIara€MOro MaTepuania.
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[TonroroBka KII k 3ammre — 3TO OTBETCTBEHHAs, KPONOTJIMBAsI M MOJIE3HAS
YMCTBEHHAs JeSATEIHLHOCTh 00YUaIOIErocs, KOTOpasi CTPYKTYpUPYET MBICIIM MaTepual,
MIO3BOJISIET BBISIBUTH «y3Kue» mecta BKP.

KII mo3Bosisier HaryisgHO OoTOOpa)»kaTh Ha SKpaHE MOHUTOpPA KOMIIBIOTEpa WM
HACTEHHOM 3JKpAaHE B KOHLEHTPUPOBAHHOM BHJAE IOATOTOBJIEHHBIA BBIITYCKHUKOM
Marepuai Juis Aoknazaa. [loatomy manenmme HeTOYEThl CTAHOBATCS BUIHBI.

[TonoxuTensHOM cTopoHOM co3nanus KII sBisercs makcumanbHas COOpaHHOCTb
oOyuatomierocsi. PaboTast ¢ MynbTUMEAUIHBIMU MPE3EHTAMOHHBIMU TEXHOJIOTHSIMH,
OH TIOKAa3bIBA€T YMEHHUE MPEJICTABIATH UTOI'M CBOETO HAYYHOI'O TPyJa C MPUBIICYEHUEM
COBPEMEHHBIX KOMITBIOTEPHBIX CPEJCTB, BBINOJHAET TPEOOBAHMS, MPEIBSIBISIEMbIE K
YPOBHIO MOJITOTOBKH OakanaBpa, uznoxeHHsie B ®I'OC no paznuyHbIM HallpaBICHUSM
ITOATrOTOBKH.

KII mo3Bossier wineHaM TOCyZapCTBEHHOM JK3aMEHAMOHHONW KOMHUCCHH
onHoBpemMeHHO u3ydarb BKP u BocmpumHHMaTe IOKIan BBITYCKHHUKA Ha CIyX H
3pUTENBHO.

Hoxknan nHa 3ammte BKP nenecoobpazHo compoBoXkIaTh Npe3eHTalUen C
UCIOJIb30BaHueEM 6-8 cnaiinoB. Kaxapiil cinaiia 10JKeH UMETh 3ar0JI0BOK, KOJIMYECTBO
CJIOB B ciaiiie He AobkHO npebimaTh 40. Pazmep mpudra (kerb) B ciaitie ot 28 10
36.

OCHOBHBIMH TpuUHOMNAMHU TIpu coctaBiieHur KII SBIAIOTCS: JTaKOHUYHOCTH
npeacTaBiseMoil HHGOpMAIUU; SCHOCTh CYXKIEHUM U MBICIEH aBTOpa; HAIISIIHOCTD
M3J1araeMoro Marepuana; ONTUMAJIbHOE HCIIOJIb30BaHUE BO3MOKHOCTEN
KOMIbIOTepHO! mporpammbl Microsoft PowerPoint (BctaBok, au3aiiHa, aHUMAIUK U
T.IL.).

KII HeoOxomumo HayaTh C 3arojJOBOYHOrO Cjaija, B KOTOPOM IIPHUBOJSATCS
HazBanue TeMbl BKP u ®MO aBropa. B nocnenyromux ciaiijax aBTop MpeACTaBIISET
OCHOBHBIE TIOJIOKEHHUS U PE3yJIbTAaThl BeINOJHEHHOW BKP.

[Tpu noarotoBke KII cnemyer ucnonb3oBaTh au3aiiH 1mabioHoB (Popmart -
[Ipumenuts opopminenue). He cinenyet yBiekaTbes spkuMu mabaoHamMu, UHGOpManus
Ha CJIaiffie JoHKHa OBITh KOHTpacTHA (OHY, a (OH HE NOKEH 3aTCHSITh COAEPKUMOE
cmaiima. He cnenyer 3noynorpebmsats dsddekramu anumaruu. OnTuManbHOU
HACTPOUKOM 2((HEKTOB aHUMAIINH SBIIICTCS MOSBICHUE B MEPBYIO OUepeh 3ar0JI0BKa
cnaija, a 3aTeM - TekcTa 1o ab3amam. IIpu 3ToM, eciam HECKOJIbKO CIai0B MMEIOT
OJIMHAKOBOE€ Ha3BaHMUE, 3ar0JIOBOK CIIAK/1a TI0JKEH IMMOCTOSIHHO «OCTAaBaThCsD Ha SKPAHE.
Hunamuyeckas aHumanus 3@Q¢eKkThBHA TOrAa, Korjga B MPOLECCe BBICTYIUICHUS
OPOUCXOJUT JIOTUYECKass TpaHCPOpMalMsl CYLIECTBYIOIIEH CTPYKTYpbl B HOBYIO
CTPYKTYpy, IpeanaracMyro Bamu. HacTpoiika aHumanuu, npu KOTOPOM IMPOUCXOAUT
MOSIBJIEHUE TEKCTa MO OYKBaM WJIM CJIOBaM, MOKET BBI3BAaTh HETATHBHYIO PEAKITHIO CO
CTOPOHBI WICHOB KOMHUCCHH, KOTOPbIE OJJHOBPEMEHHO JOJKHBI CIIYIIATh BBICTYILICHUE,
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m3ydatb TekcT BKP u BocnpuHHMMAaTh BU3yaldbHOE MPEACTABICHUE MaTepualia
UCCIICZIOBAHUS.

Jlj1 HacTpONKK BPEMEHHOT'O pEKMMa MPE3EHTAllMU UCTIoIb3yeTcsa MeHo «lloka3
cinaioB» -«Pexum HacTpoilku BpeMeHu». llpenBapurenbHO Hano OMNPEIEIIUTS,
CKOJIbKO MUHYT TpeOyeTcs Ha KaxIplid ciaifn. OueHb BaXHO HE TOPOMHUTHCS IPH
JOKJIaJIE ¥ 4YETKO IIPOU3HOCUTH ci10Ba. [Ipe3eHTanus nomoraer caenaTh JOKIal, HO OHA
HE JO0JDKHA €ro 3aMeHsATh. JKenaTeslbHO NOATOTOBUTh K KaKJOMY Claiy 3aMETKH MO
noknany (Bux - Crpanuusl 3aMeTok). MOXHO pacrnedaratb HEKOTOPBIE KIIFOUEBBIC
CJIaliJIbl B KQUECTBE AEMOHCTPALIMOHHOIO MaTepuaa.

4 OueHKa Ka4ecTBA BbINYCKHON KBAJIN(PUKAIMOHHOH padoThI
4.1 IlpoBepka BKP na nanuumne 3aMMCTBOBAHUI

ITpoBepka BKP Ha Hannuue 3auMCTBOBAaHUM MPOBOJIUTCS B LIEJISIX 00ECIICUCHUS
CaMOCTOSTEIIbHOCTH BBIMIOJHEHUS CTYJIEHTaMU pabOThl U MPEAOTBpAICHUS TUIaruara.
JlaHHas IPOBEpPKA OCYLIECTBIISAETCS C UCIIOJIb30BAHUEM CHCTEMBI AaBTOMATU3UPOBAHHOM
IPOBEPKH TEKCTOB Ha HAJIM4YUE 3aMMCTBOBaHWH «AHTUIUIaruat» (antiplagiat.ru).
Hcnonb3oBaHue cUCTEMBI « AHTHUILIATHATY C IEIBI0 KOHTPOJISI 00beMa 3aMMCTBOBAHUIMA
HaIlpaBJEHO Ha MOBBILIIEHUE KaueCTBa MOATOTOBKM BBIMYCKHBIX KBaIU(PUKALIMOHHBIX
paboT, CcOOJIOJEHUE MpPaB HHTEJUIEKTYaJlbHOM COOCTBEHHOCTH (PU3MYECKHX JIMI[ B
COOTBETCTBUM 3aKoHOAATENLCTBOM P®. Dnekrponnsie Bepcun BKP npencrasnstorcs
JUTSI IPOBEPKH HA HAJIMYME 3aMMCTBOBAHUM B BHJIE TEKCTOBBIX (paityioB B popmare doc,
docx, 3anucanHbpie HA HOCUTENE HHGOPMAIUH (IUCK, (IIAII- HAKOTIUTENb U/ WA UHOE).
st mpoBepku paboOT B cuUcTeMe «AHTHUILIaruaT» HEO0OXOAMMO MPEIBAPUTEIHHO
ynanuth u3 ¢aina BKP crnenyromnye sneMeHTs: TUTYIBHBIN JTUCT, BBEACHHUE, CITUCOK
autepatypsl, npwioxkenus. Ilocne mnpeaBapuTenbHOW 00paOOTKM  BBITYCKHOM
KBaTM(PUKALIMOHHON pabOThl B COOTBETCTBUM C «MHCTpyKIMEeH no npoBepke padoThl B
CUCTEME» HEOOXOAMMO 3arpy3uTh padOTy B CUCTEMY «AHTHUILIArMAT») U MPOU3BECTU
MpOBEpKy. Pe3ynbTaThl aBTOMAaTHYECKOTO aHaiM3a pabOThl MOJICkKAT 00s3aTEIHHON
MIPOBEPKE U aHAIHU3Y CO CTOPOHBI — HAYYHOT'O pyKOBOIUTEINS pab0Thl. OpUTHHATIBHOCTD
BKP s 6akanaBpuara qoipkHa ObITh He MeHee 51 %. OcraBimecs mpoeHThI JOJKHBI
OBITh pacHIM(PpPOBaHbI B COMPOBOAUTEILHOM JOKYMEHTE CIEAYIOIIUM 00pa3oM: 4acTo
UCroJib3yemble (ppa3bl, BEIOOPKA M3 HOPMATHUBHBIX JOKYMEHTOB, 3aMMCTBOBAHHUS C
npaBUIbLHO 0()OPMIIEHHON CCBUIKOM.

4.2 Tlpouenypa u pe3yjbTarhbl Nyoau4yHoi 3amutbl BKP

[Iponenypa 3ammrel BKP  onpepensiercas  Ilopsaxkom — mpoBeneHus
roCyIapCTBEHHON UTOTOBOM aTTEeCTAI[MH MO 00pa30BaTEIbHBIM MIPOTPAMMAM BBICHIETO
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o0Opa3zoBaHus - MporpaMmaM O0aKagaBpuara, IporpaMMam CreluajInuTeTa i IporpaMmam
MarucTpaTypbl, yTBEpKJICHHBIM MprKazoM MunoopazoBanust Poccuu ot 29.06.2015 Ne
636.

B cootBerctBuu ¢ Ilopsakom k 3ammre BKP nomyckaercs oOydarommiics, He
MMCIOIINA aKaJeMUYECKON 3aJ0JHKEHHOCTH M B TIOJHOM OOBEME BBITIOJHUBIIHAN
y4eOHBId TUTaH WJIM WHAUBHIYaJIbHBIM yueOHBIM IUIaH TIO COOTBETCTBYIOLIECH
00pa3oBaTeIbHOM MPOrpaMME BBICIIIETO 00Opa30BaHMUS.

CxeMaTU4HO MpOoNEaypa 3alIUThl BKIIOYACT CICAYIOIINE CTaauu.

1. Joxnana BeimyckHuKa 1o Teme BKP.
2. OTBETHI HAa BOIPOCHI YICHOB KOMUCCHH.
3. OTBeThl BBINYCKHUMKA HAa KPUTHUYECKUE 3aMEUaHUsS PYKOBOJUTENS U

OpYTUX JUl, IPUHUMAIOIINX ydyacTue B o0cyxxaenun BKP.

[locne  3acmymmMBaHMs ~ JOKJIAJOB  BCEX WM  YacTH  BBITYCKHHUKOB,
npencrasisieMelx BKP Ha 3ammTy, npoBOINUTCS 3aKpBITOE 3aCEaHUE TOCY1apCTBEHHON
AK3aMEHalMOHHOW Komuccuu. Ha Hem oOCyXIaroTcsi pe3ysbTaThl 3alIUThl Ka)JI0Tr0o
BBIITYCKHUKA 110 OINPEIAEICHHBIM KPUTEPHUSAM, BBIHOCUTCS UTOrOBas OLICHKA KaXKIOMY

BBIITYCKHUKY: «OTIUYHOY, «XOPOLIOY, «YIOBJIETBOPUTEIBLHO,
«HEYJIOBIIETBOPUTEIIHHO.
4. [locne  OKOHYaHMS ~ 3aKpBITOTO  3acelaHusl  TOCYJIapCTBEHHOM

AK3aMEHAllMOHHOM KOMHCCHHM BO300HOBIIETCS OTKPBITOE 3acelaHue, Ha KOTOPOe
BMECTE€ C BBIIIYCKHUKaMH IMpUIJIAIIAlOTCAd Bce kematomue. [lperncemarens KpaTko
MOJBOJUT UTOTH 3AIUThI, OOBSABIISICT OLICHKH MO 3aIUIIEHHBIM Ha JJAHHOM 3aCelaHUU
BKP.

5. Pemienuss rocynapcTBEHHOM JK3aMEHAIIMOHHOW KOMHCCHH OO0 OIICHKE
kauecTtBa BKP BbITyCKHUKOB 0(OPMIISIIOTCS MPOTOKOJIAMU YCTAHOBJICHHOU (DOPMBI.
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IIpuioxkenue 1

Pektopy HOY BO AVII
bopmeson A.B.
oT

e-mail
TCII.

3asBiIeHUE

[Ipomry Ha3HAYUTH MHE PYKOBOJUTEISI BHITYCKHOM KBaTU(UKAIIMOHHON pabOThI
Y 3aKpenuTh 3a MHOM TeMy BKP:

nara TToamuce
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Ipuaoxenne 2

YacTtHoe 00pa3oBaTe/ibHOE yUpe:KIeHHe BbICIIEro 00pa3oBaHus
«(AKAJIEMUSA YIIPABJIEHUSA U ITPOU3BOACTBA»

kadeapa nazeanue

Hanpasaenue ko0, Haumenosanue
Hanpsaennocts (mpopuns) Haumenosanue

BBIITYCKHASA KBAIM®OUKAIIMOHHAS PABOTA

Ha Temy: « byxrajirepckasi 0TY4eTHOCTh OPraHU3AIMU: COCTAB,
CO/IepKAHUE U UCIIO0JIb30BaHNME B AaHAJIM3E U OLICHKE ee
nesarejbHocTH HA (mpuMepe OO0 «JIugep»)»

BoimosiHu:

CTYZIEHT 5 Kypca

dbopma 00yueHus - 3a04Has
NBanoB Aunpeit BnagumupoBuu
ITonmuce

PykoBoauresnb padoTbI:
K.J.H., JJOLICHT

®UO pykoBoauTesi
IHoanuce

Mocksa 202 .
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IIponomkeHue NpuaoKeHUst 2
3aganue Ha BpinoJiHeHnue BKP

YacTHoe 00pa3oBaTeibHOE YUpeKIeHHe BhICIIEro 00pa3oBaHus
«AKAJIEMUSA YIIPABJIEHUS U ITPOU3BOJCTBA»

3AJAHUE
HAa BbINOJIHEHHE BHINMTYCKHOM KBATH(PUKANMOHHOH padoThI
CryneHt

(bamMuTus, UMs1, OTYECTBO

HAIIPaBJICHUC IIOAT'OTOBKHU

HanMMCHOBaHHUC

Tema
Conepxanue
PykoBoaurenn
(y4eHas cremnens, yueHoe 3Banue, PHO)
(oamMck)
CryneHnr
(moamuce)
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IIpoxo/kenne mpuJaoKeHus 2

Oo0pasen opopmiIeHUsI OCTIEHEr0 JUCTA BHIIIYCKHOM
KBAJIM(PUKAITUOHHON PadoThI

Brimycknast kBanupukalmoHHasi padoTa BBHIIOTHEHA MHOW CaMOCTOSITEIBHO.
Hcnonp30BaHHblE B paboTe Marepuaibl M KOHUENIUM U3 ONyOJUKOBAHHOU
HAy4YHOW JINTEPATYPBI U IPYTUX UCTOYHUKOB UMEIOT CCHUIKU HA HHUX.

DK3EMIUISIP TEKCTA U €0 AJIEKTPOHHBIN BapuaHT CJaHbl Ha Kadeapy.

« » 20 1.

(TI0aTIHCH)
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I[puioxenne 3

IIpumep conep:xxanusi BKP 6akanaBpa

Conep:kanue
| 33: 1501 (533 14 (T
1. Teopernueckue BOIIPOCHI yIIpaBJICHUS pocToM PUOBLIN
(0] 0) 11517 T2 1047 1 (O

1.1 CymHOCTb 1 coiepKaHue KaTeropyuy MPUObLIL OPTaHU3alldH ............

1.2 MeToiuku aHaiiu3a (PUHAHCOBBIX PE3YJIBTATOB JAEATEIbHOCTH
OPTAHMBALIIHI . . .« e et ettt et et et e e e et et e e e et et et et e e eaneeaneenes

1.3 ®akTopHbIi aHANIU3 TPUOBUTH OpPraHU3aIud U

(DPMHAHCOBBIX PEBYIIBTATOB. ...« .ttt attenteeneeenteanneenneenneenans

2. Ananu3 pUHAHCOBO-X03AMCTBEHHON JEATEIbHOCTH
u ynpasieHus purancoBsiMu pesynbratamu B OO0 «Beray

2.1 Opranu3allMOHHO —3KOHOMHMYECKAsI XapaKTEPUCTUKA OPraHU3aluM. ... ...

2.2 AHamu3 Tmokazatened nOpuObui U (PUHAHCOBBIX  PE3YyJbTATOB
0 0 2217 T 111 1

2.3 Oruenka moka3zareseil GuHaHCOBOM YCTOMYMBOCTH OPTaHU3AINH . .........

3. CoBepIlIeHCTBOBAHHE yIIPaBJICHUSA 1110)2 (03013 B 000
CBETAM .«

3.1 [Ipennoxxenus no ysenudenuto npudsimn OO0 «Beray...............

3.2 Pacuet sxoHOMHUYECKOU 3(H(PEKTUBHOCTH MIPENITIOKEHHBIX MEPOTTPUATUI

72111 10 )= (5] £ 1% (R
CIIMCOK HCITOJIB30BAHHBIX MCTOUHHMKOB . .....vtrtttnnntnnnneiiniaaaeeeeeeeeeans
00020 (0 XS) £ 16 OO U UPPUPPPRTRUPPPPPPRO
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IIpunoxenue 4

IIpumepHasi CTPYKTYpa O0T3bIBA PYKOBOJAUTEJISA HA BBIITYCKHYIO
KBAJIM(PUKAIMOHHYIO padoTy

YactHoe 00pa3oBaTeNbHOE YUPEKICHHUE BBICIIETO 00pa30BaHUS
«AKAJJEMUA YITIPABJIEHUA U ITPOU3BOACTBA»

OT3bIB O PABOTE CTYAEHTA B IEPNO/ ITOAT'OTOBKHA
BBIITY CKHOM KBAJTM®UKAIIMOHHOM PABOThI

®UO crynenra

Ha TEMY

BriBon

Hayunslii pykoBoauTess

(®.1.0., yueHas creneHb, 3BaHUE)

[Toanuck Jara

[Mpumedanue: B oT3biBe olieHMBaeTcst pabora cTyaeHTa B nepuoy] Hamucanusi BKP, ero tpynomobue,
[IOATOTOBJIEHHOCTh, 3HAaHWE HOPMAaTHBHO-TIPAaBOBBIX JOKYMEHTOB M T.I. MOXHO OTMETUTh YpPOBEHD
TEOPETUIECKOH MOJrOTOBKU M YPOBEHb CHOPMUPOBAHHOCTH KOMIIETEHITHH.
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IIpunoxenne 5

YHupuuupoBaHHbie TPeOOBaHUA K 0(POPMIICHUIO BBIITYCKHbBIX
KBAJIM(PUKAIUOHHBIX PadoT

Ne /i OObekT yHupHUKaIIH [TapameTrps! yHUGDUKATAN
BKP GakanaBpa
1 dopwmar naucra Oymaru A4
2 Pazmep mpudra 14
3 Hasanwue mpudra Times New Roman
4 Mexnyctpounsbiii untepsan | IlomyTopHslit
5 KonmuecTBo cTpok Ha 28-30 ctpok
CTpaHHLIe (1800 meyaTHBIX 3HAKOB)
6 Ab3an 1,25 cm (5 3HaKOB)
7 [Tons (Mm) Jleroe — 30,, BepxHee u HIKHEe - 20, ipaBoe - 10
8 OO6mwuit 00bem 6e3 55-60 cTp. MaTMHOMIMCHOTO TEKCTa
MIPUIIOKEHU I
9 OObem BBeeHHS 3-5 CTp. MaIIMHONIMCHOTO TEKCTa
10 OOBbemM OCHOBHOM yacTu 50-60 cTp. MaIMHONUCHOTO TEKCTA
11 O06bem 3aKIIOUYCHUS 3-5 cTp. MalIMHOMUCHOTO TEKCTa (MMPUMEPHO PaBeH 00beMy
BBEJICHUS)
12 Hywmepanus crpanuig CkBO3Has1, B HW)KHEH 4acTu JIMCTa, nocepeanne. Ha
TUTYJIBHOM JIUCTE HOMEP CTPAHUIIBI HE POCTABIISIETCS
13 [TocnenoBarenbHOCTD TuTynpHBIN TUCT. 3aJJaHNE HA BHIMOJHEHHUE BBITYCKHOM
MIPUBEACHUS CTPYKTYPHBIX kBanuQukannonHoii padotsl. Conepxanue. Beenenue.
gacteil paboThl OcHoBHas yacTh. 3axioueHre. CIIMCOK UCIIOJIb30BaHHbBIX
uctouHukoB. [Tpunoxenus. [Tocneanss crpanuna.
14 Odopmnenne cTpykTypHbix | Kaxxmas ctpykTypHast 4acTh HAUMHAETCS C HOBOM
qacTteil paboThl cTpanuibl. HanmeHoBaHus mpuBoAsTCs ¢ ab3ara ¢
NPOMUCHOM (3ariaBHOM OykBbI). Touka B KOHIIE
HAaMMEHOBAHUS HE CTABHUTCS
15 CTpykTypa OCHOBHOM yacTu | 2-3 IJIaBbl, COPa3MEpHBIE 110 00bEMY
16 CocraB cnucka He menee 30 1OKyMEHTaIbHBIX U JTUTEPATYPHBIX UCTOYHUKOB
UCIOJIb30BaHHBIX 3a IIOCJIEHUE 5 JIEeT
HCTOYHUKOB
17 Hannune npunoxxennii [Ipu Hanuuuun
18 Odopmnenue cogepxkanust  |CofepkaHue BKIIOYAET B ce0sl 3arojOBKH BCEX pa3fiesioB,

rnaB, naparpadoB, TNPWIOKEHUH C YKa3aHUEM CTpaHUI]
Havaja KaX10i yactu
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Ipuioxenne 6
PexoMenaanuu K gokiaaay no 3amure BKP
Cxema 10K/1a/1a 110 321U TE BBINTYCKHOM KBATH(PUKANNOHHON PadoThI

1. O0pamenue: YBaxaemble WieHbl ['ocy1apcTBeHHON 3K3aMeHANMOHHOM
KoMuccum! Bamemy BHUMAHMIO npeajiaraercs BbIILyCKHaA
KBAJIH(pUKANUOHHAS padoTa HA TeMy...

2. B 2-3 npenioxkeHusax 1aeTcsl XapakKTEpUCTUKA aKTyaJIbHOCTH TEMBL.

3. IlpuBomuTcs KpaTkuii 0030p JUTEpPaTYpPHBIX HCTOYHUKOB MO H30paHHOMN
npoOJieMe (CTeneHb pa3padoTaHHOCTH TPOOTIEMBI).

4. lleqib BBIMYCKHOV KBaJM(PUKAUMOHHON PpadoThl - GopMynupyercs b
paboThl OakanaBpa.

5. @opMyIUPYIOTCS 3aJaud, MPUBOJATCS Ha3BaHus riaB. llpu sToM B
(bOopMyIMPOBKE JTOJKHBI MPUCYTCTBOBATH TJIATOJIbI TUIA - U3YYUTh, PACCMOTPETD,
PacKphITh, CPOPMYIUPOBATH, TPOAHATUZUPOBATH, OTPEJEIUTH U T.II.

6. I3 Kaxm0il TJaBbl HCIOJNB3YIOTCS BBIBOJBI WM  (POPMYITHPOBKH,
XapakTepU3ylolue pe3yJbTaThl. 37eChb MOXXHO JAEMOHCTPUPOBATh ILJIAKAThI
(pa3naTounslii Matepualn). [Ipu geMoHCTpaIuy TIaKaToOB HE CIEAYET YUTaTh TEKCT,
n300pakeHHbIN Ha HUX. Hao ToJIbKO onucaTh H300pakeHue B OJTHOM-NIBYX (ppa3zax.
Ecnu nemoHCTpupyroTcsi Trpaduku, TO WX HAJA0 Ha3BaTh M KOHCTAaTUPOBATH
TEHJIEHIIMU, TpoCcMaTpuBaeMble Ha rpadukax. [Ipm aemMoHcTpanuu auarpamMm
oOpaTUTh BHUMaHHE Ha 0003HAYEHUE CEIrMEHTOB, CTOJOIOB M T.m. ['paduyeckuit
MaTepuan JIOJDKeH OBITh HArjsigHBIM M TOHATHBIM CO CTOpPOHBL. TeKcT,
CONPOBOXKJIAIOMINN aHarpaMMbl W THCTOTPAMMBbI, JOJDKEH OTPaXKaTh JIWILb
KOHKpPETHBIE BbIBOABI. OOBEM 3TOM YacTH JOKJIaaa HE MOJDKEH MpeBhImaTh 1,5-2
CTp. MIEYaTHOTO TEKCTA.

7. B pe3ynemame npoeedeHH020 UCC1e008aHUA ObLIU COCIAHbL Cledyrouiue
661600b1: (POPMYIIUPYIOTCS OCHOBHBIEC BHIBOJIbI, BHIHECEHHBIE B 3aKIIFOUCHHE).

8. Onupasaco Ha 6bl1600bl, ObLIU COENAHbl ClledylouwUe NPeodNoHCeHU:
(mepedncCIIsItOTCs MPETI0KEHUS).

Ipumeuanue. Cedbmas u ocbmas 4acmu 00KIA0A He OOJHCHbI NPEBLILUAMD 8
cymme I cmp. neuamno2o mexkcma.

Bcero Bech nokiaa ¢ XpOHOMETpaxeM B D-7 MUHYT (C JE€MOHCTPALIMOHHBIM
MaTepuaioM) YKJIaJIbIBaeTcsi Ha 3-4 CTp. MEYaTHOTO TEKCTa C MEXIYCTPOUHBIM
uHTepBaioM 1,5 u mpudrom (14 myHKTOB).

3aBepuiaercs JI0KIJIaJl caoBaMu: biiarogapro 3a BHUMaHue.
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IIpuno:xkenue /
Cnmcok HCno1b30BaHHBIX HCTOYHHKOB

1. Konctutyuusi Poccuiickoit ®enepauun (OpuHSATA BCEHAPOIHBIM
rosiocoBanreM 12.12.1993) (¢ ydyeTtom mnompaBOK, BHECEHHbIX 3akoHamMu PD o
nonpaBkax kK Korcruryuuu PO ot 30.12.2008 N 6-OK3, ot 30.12.2008 N 7-OK3,
ot 05.02.2014 N 2-®K3, o1 01.07.2020 N 11-®K3) // Cobpanue 3aKk0HOJATEIHCTBA
P®, 01.07.2020, N 31, ct. 4398

2. @enepaiabHbIM KOHCTUTYIIMOHHBIHN 3aK0H OT 26 (eBpas 1997r. Ne 1-OK3
«O06 YmonHOMOYEGHHOM IO TpaBaM 4elioBeka B Poccuiickoit deneparumn» //
Cobpanue 3akonogatenbctBa PO, 1997. Ne 9. Ct. 1011.

3. Hamorossrit kogekc Poccuiickoit @enepamnyu, yacts nepsas oT 31 uromis
1998 1. (pen. ot 20.04.2023 N 101-D3) // Cobpanue 3akoHOAaTENHCTBA POCcHiickoit
Oenepanyu, 1998, No 31, ct. 3824; 2021, Ne 1, ct. 20; Ne 9, ct. 1291

4. Ilpuka3z Munucrepctsa roctuiiuu Poccuiickoit @eaepanuu ot 31.03.2009
r. No 92 «O0 akkpenuranuy OPUIUYECKUX U (U3HUECKUX JIUI[ B KadyeCTBE
HE3aBUCHMBIX 3KCIIEPTOB, YIIOJTHOMOYEHHBIX HA MPOBEACHUE SKCIIEPTU3BI IPOCKTOB
HOPMAaTUBHBIX MPABOBBIX aKTOB M MHBIX JOKYMEHTOB Ha KOPPYMIIUOTEHHOCTHY //
Poccniickas razera — ®enepanbhbiid BeITycK OT 24.04.2009. Ne 4897 .

5. Poit O. OCHOBBI TOCYJapCTBEHHOTO M MYHUIUIIAJILHOTO YIIPABJICHMUS:
VYuebHoe nocodue.4-¢ uza. Cranmapt tperbero nokosneHus. — CII6.: [Turep, 2013.
—448 c.

6. VYmnpaBieHue B ropofCKOM XO3SWCTBE: yueOHOE MmocoOue / KOJUIEKTHB
aBTopoB; noj pen. P.OK. CupaxauHoBa. — 2-e u3a., crep. — M.: KHOPYC, 2012. —
352 c.

/. @enepanbHas ciayx0a TroCyIapCTBEHHON cTaTUCTHUKU Poccuiickoi

®denepanun:  (opunmaneueiii  cait) - URL:http//gks.ru mo cocTtosHHMIO Ha
20.09.2020.
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IIpono/kenune npunoxenus /

O¢opmireHHe CHOCOK HAa HOPMATHBHO-NIPABOBbIC U JIUTEPATyPHbIE
HCTOYHHUKH

CHOCKH Ha JIUTEPATYPY

1. B TekcTe BBIMTYCKHOW KBaIU(UKAIIMOHHOW pabOThl TpH yINOMUHAHUU
Kakoro-au0o aBTOpa HANO yKa3aTh CHauyajga €ro HHHIMAJBL, 3aTeM (HaMUIIHIO
(Hanmpumep, kax noouepkusaem B. U. [lempos; no muenuro B. H. Usanosa,; criedyem
coanacumucsi ¢ B. B. Cepeeegvimu T. 11.). B cHOocke, HA000pOT, CHavasa yKa3bIBaeTCs
dbamuus, 3aTeM HHUIMAIBI aBTopa (T. €. [lempos B. U., eanos B. A., u T. 11.).

2. [Ipu ucnosib30BaHUU HAay4YHOW pabOTHI (KHUTH, CTaTbU) B MEPBBIA pa3 B
CHOCKE JAl0TCsl BCE BBIXOJHBIC JaHHbIC O Hel (paMuius W UHUIUATBI aBTOPA,
Ha3BaHMWE, MECTO W3JaHus, roja, cTpanuia). llpum ykazanHum mecrta u3AaHUS
HACEJICHHBIM MYHKT YKa3bIBAETCSA MOJHOCTHIO, 3a UCKIIOUEHUEM Ha3BaHU MoOCKBa
(ynmotpebnsierca cokpamenue M.) wu  Cankr-IlerepOypr  (ymorpebnisieTcs
cokparienue CII6.).

3. Ilpu ucnosb30BaHUM KOJUIEKTUBHBIX PaOOT MPUBOASATCS Ha3BaHHE PaOOTHI,
dbaMuus 1 THUIMAJBI €€ OTBETCTBEHHOTO penakTopa. Hanpumep:

«Cucrema KpeauToBaHUs «paboTaeT» TOJIBKO B TOM Cllydae, €Cii B HEW B
MOJIHOM Mepe MPUCYTCTBYIOT Bce OJ0KU. OAHAKO MO CBOEMY COJIEPKAHUIO OHA
MPECTABIAET COOOM HE CTOJIbBKO COBOKYIMHOCTH A3J€MEHTOB (OJIOKOB), CKOJBKO
B3aUMOJEUCTBUE WX Jpyr ¢ Japyrom. HanaxuBaHue 3TOro B3aMMOJCWUCTBUS U
ABIISIETCS LIEHTPAJIBHOM 3a1a49ell MeHeKepoB OaHKa». !

' bankoBckuii MeHemkMenT. YueOnuk / Ilox pen. npod. O.U. Jlaspymmna. M.: KuoPyec,
2016. C. 408.

TekcT cHOCKM HayMHAIOT ¢ ab3amHoro orcryna (1 cM) M MOMEIIAIOT B KOHIE CTPAHHULIBL,
[eYaTaroT MEHBIIUM IMIPUPTOM U ¢ MUHUMAIBHBIM MEXKCTPOUYHBIM HMHTEpBajoM (mpu mpudre
Tekcta — 14 1T, pazmep TekcTta cHocku — 10 ).

IIpu nmocnenyromeM yIoOMUHAHUN TOTO K€ MIPOU3BECHUS B CHOCKE JOCTATOYHO HAIUCATh:
JlaBpymmn O. 1. Yka3 cou. C. 409.
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IIpono/kenune npunoxenus /

CHockH HaA HOPMAaTHBHO-NIPABOBbIC HCTOYHUKH

1. [Ipu nepBoM ynomunanuu o0 akte (kpome Koncrurymuu P®) cnenyer B
TEKCTE MJIM CHOCKE yKa3aTh €ro IMOJHOE€ HAaUMEHOBAaHUE, KEM M KOTJa MPHHST; B
CHOCKE 00s13aTEJIbHO JIaTh UCTOYHHK.

Hamnpumep: B COOTBETCTBUU C denepaabHbIM 3aKOHOM
«O HecocToATENLHOCTH (6aHKPOTCTBE)» OT 26 OKTA0pa 2002 1. Ne 127-Dd3!

T CobOpanme 3akonogarenbcTBa Poceniickoit ®eneparmu, 2002, Ne 43, cr. 4190; 2012, Ne 43, cr. 5787.

2. [Ipn nmanpHeWIIeM YIOMHUHAHMHM TOTO K€ aKTa MOXHO MCIOJIB30BaTh €TI0
KpaTKO€ Ha3BaHUE.

Hanmpumep: B coorBerctBHM cO cT. 3 ®P3 «O HECOCTOATEIBHOCTH
(6aHKpPOTCTBE)».

OnHako 00s3aTe’abHO ClIEAyeT Ha3BaTh CTAThU U IYHKTHI aKTa, UMEIOIINE
OTHOULIEHHUE K BOIIPOCY.

CHOCKM Ie4aTaroTCsl Ha TeX CTPAHULAX, K KOTOPBIM OHH OTHOCATCS, 1 UMEIOT
CKBO3HYIO HYMEpAIIUIO 1O Bceil paboTe.
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Ipuaoxenne 8

Od¢opmireHne puCyHKOB H TA0IM1

25%

B PoiHOYHBIH pHCK
B KpenurHslii puck

M Onep armoHHbIH
pHCK

Puc. 3. Pacnpenenenue puckoB 6OaHka 1o BUAaM

Tabanna 1

®opmupoBanue 6anancoBoi npuosun B 2018-2020 rr., MH. pyo.

[ToxazaTenn 2018 2019 2020
1 2 3 4

Beipyuka (HeTTO) OT
Peanuzanuu ToBapos, 445432035 465803320 732406225
MPOIYKIIHH, YCITYT
CebecTouMocCTh
MIPOJITAaHHBIX TOBAPOB, 402897233 422230010 666606412
MPOAYKIIMH, PabOT,yCIIyT
Banosast mpu0bsu1h 42534802 43573310 65799813
Kommepueckue pacxobl 15608434 15540090 25620633
VYnpaBneHueckue 7325454 10593102 14118655
pacxo/isl
[Tpu6sLIH (YOBITOK) OT 19602534 17440025 26062020
IPOTAXK
Canp0 oneparmoHHbBIX -6664321 -9732766 -10899265
pe3yIbTaToB
[Ipouune onepanrioHHbIE 4965134 4117525 23097736
pacxo/isl
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[Tponomxenne TabauIbI 1

1 2 3 4
[Ipoune onepanoHHBIE 11629844 13849333 33996567
pacxo/ibl
[TpuObLIB(YOBITOK) OT 12938422 12938422 15163812
(UHAHCOBO — X034HCTBE
HHOM J€ATENBHOCTH
Canbpo BHEpEATH3aIUO -1110522 -516790 -411955
HHBIX PE3YJIbTaTOB
Buepeanuzanuonnsie 784545 7265534 9877656
JOXOJIBI
BuepeanuzanuoHHbie 1188911 1242725 1398445
PacxoIbl
[TpuObLIE (YOBITOK) 11828688 7192890 14752355

OTYETHOTO MEePHOIa,
OanaHcoBasi MPUOBLIb
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